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Creating a Provisional Database

In order to create a Provisional Database the option must first be enabled through the Administration
program. Once logged into administration go to View > Options then check the option to “Allow
Provisional Database Creation”.

— Optians
|Ipdate Path:

I dio ot enter data bo this Field _|
Diamair: I Uzer: I Pazzword: I

Pazzword Expiration Interal: I 42 Minimum Pazzwaord Length: I g
v Allaw Provizional Databaze Creation

(] | Cancel | Help

The next step is to create the Provisional Database, which is done within IVEE. Go to Security >
Workflow Configuration > Create Provisional Database. If you do not see this option you may need to
add access to this menu item within your User Role in Administration.

Next you will need to input the database names for your new Fiscal Year.

Create Provisional Database

Thiz prozess will create new SOL databaszes for the nest fiscal year.

— Connection Group
Mew Settings: Current Settings:
M arne: I P-aguilaF0a10 AguilaFy0e03
FiscalVea: [ zmo 2003
Description: I P-guilaF0310 &guila Elementarny Fr0203
Y Database: | P-AguilaFy0310 AguilaFy0309
Baze Database: I P-&quilaB aze AguilaB ase
[V BReset Paymoll
Ment » LCancel Help
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Next, input the Database information for your new State connection.

Create Provisional Database

Enter a new name for pour Arizona State Fizcal Year databaze.

— State Databaze
Mew Setting: Current Setting:

Databaze: | [EEAETE =i AguiladZFr0a09

< Back Hewt > LCancel Help

Finally, confirm everything is exactly the way you want it, then click next to begin creating your new
Connection Group.

Create Provisional Database

The Create Provizional D atabaze process iz ready to proceed. IF pou wizh o change any of vour
information, click Back.

Mew Connection Graup |nfarmation:
Group Mame: P-AguilaFy0310
Fizcal Year: 2010
Description:  P-AguilaFr0910

Mew Databaze [nformation:
Fizcal vear: P-AguilaFr0310
Fezet Payroll Files
Baze Year P-AguilaB aze
Arizona State Figcal Year P-Aguilad?Fy0a10

LCancel Help
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When your Provisional Database is created, click Finish.

Create Provisional Database

The processz completed succeszfully. Click Finish bo confinue.

Restaring 'P-AquilaFy0910" ... done.

Backing up ‘AguilaBaze’ ... done.

Restoring 'P-AgulaBaze’ ... done.

Backing up ‘AguiladZFy0809" .. done.

Restoning ‘FP-A4quiladEFr0310°" .. done.

Connection group P-AguilaFr0910° created.

D atabaze 'P-AguilaFr0310" added to group ‘P-4auilaFyr 090 0',

D atabasze guilaBaze' added to group 'P-AguilaFr091 0",

D atabaze 'P-AguiladLFy 0910 added to group 'P-AguilaFy0910°,
Dione.

Einizh Lanze| Help

You will now see the new database available to you in the Connection Group area.

Accounting Login il

Copyright (T 2002-2009 Windsor bBnagement Group LLC “wirsion 2323
—User Information —Connection Group

User ID: | rmnartin Mame: P-4 guilaFr 0910 j

[——. I — Eiseal Yezr EntiF_l,J I Name Fizcal vear I Des_cription

- Aguila AguilaF0a09 2009 Aquila Elermentary J

I~ Use Active Directary Description: | Agquila AguilaFy0310 2010 AguilaF0910

Aguila F-dguilsFroa1o 2010 P-AguilaFy0910
Adlington ArlingtonE IFv0405 2005 Adlington Elementary
Aglingtan ArlingtonF0B06E 2006 AglingtonFy 0506
Aglingtan ArlingtonF0E07 2007 AglingtonFy DB07
Aglingtan ArlingtonF0r0e 2008 AglingtonFy 0708
Aglingtan ArlingtonF0E0a 2009 AglingtonFy 0209
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Notes:

The new connection group will automatically be available to everyone at your district. You should
immediately go into Administration and restrict access to this connection for just the people that need
it.

Once you create a Provisional Database, you cannot create one with the same name unless you delete
the old one first.
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