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	Title of Person Performing Job: ELECTRICIANS
	Supervisor: Regional Supervisors  FAC. MGMT.
	Analysis Performed By:

Rosie Rodriguez - Safety


	Organization:

Maricopa County
	Location:

Various throughout Maricopa County Electrical Rooms
	Department:
Facilities Management Operations & Maintenance Division
	Reviewed By:

James Tonda – Safety Manager


	Sequence of Basic Job Steps:
	Potential Hazards:
	Recommended Actions or Procedures:



	NOTE:  Remove all metal objects from person – keys, jewelry, etc.
Download electrical rubber mat, tools, cones from vehicle, PPE, LOTO kit and other items necessary to complete the job
	Injury of back, shoulder or lower back
	Practice safe lifting procedures (attached).  Do not lift and twist.  Make adequate number of trips to deliver items.  Ensure proper tools are in the tool box before starting the job.  Ensure all you will need is within reasonable reach.
PPE:  Safety steel shoes, gloves


	Notify Office Manager and/or 
affected employees of work being done
	None
	Notification of potential electrical issues, such as unplanned loss of power that could affect lighting and/or receptacles, explosions or fire
PPE:  None


	Place cones behind and in front of electrical room

	Trip over cones
	Maintain door semi-open in case a rescue or escape is necessary.
PPE:  Safety steel shoes, gloves



	Place electrical rubber mat on floor before opening electrical cover


	Possible back, shoulder injury
	It is imperative that you place the mat before you start any work.
Lifting, bending properly to prevent injury.  DO NOT twist as lifting.  
DO NOT bend; instead squat down and lift using your knees.
PPE:Safety steel shoes, gloves



	Unscrew outside panel cover to remove circuit breaker dead front panel with insulated drill or insulated screw.
NOTE: Make sure circuit breaker being removed is in the placed in the off position and use DMM to verify the absence of voltage on the load side of the breaker

	1. Electrocution

2. Falling objects

3. Back injury

4. Shoulder injury

5. Hand injury

6. Head bumping/injury
7. Arc flash

8. Shock

9. Death


	With feet on the rubber mat, start removing screws and coordinate a place to put all parts removed and tools needed for proper safety.  Avoid turn and twisting.  Avoid bending. Avoid leaning against electric box.
PPE:  Safety Steel shoes, safety glasses/goggles, gloves, NFPA70-E Safety Apparel.

	Remove wire from circuit breaker and unscrew breaker.  The insulated screw driver or insulated drill can be used.
Install new circuit breaker to live panel buss with insulated tool.


	1. Electrocution
2. Falling objects 
3. Back injury

4. Shoulder injury

5. Hand injury

6. Head bumping/injury
7. Arc Flash

8. Shock

9. Death


	It is imperative that you focus on the job being performed.  Mind and eyes on task at all times.  Remove the breaker, tight the wires and screw with insulated tools.
PPE:  Safety Steel shoes, safety glasses/goggles, gloves, NFPA70-E Safety Apparel.

	Replace dead front over the buss/circuit breakers and then replace all covers.
Reenergize the new circuit breaker and test it for proper voltage with the DMM tester.


	1. Electrocution

2. Falling objects

3. Back injury

4. Shoulder injury

5. Hand injury

6. Head bumping/injury
7. Arc Flash

8. Shock

9. Death


	With feet on the rubber mat, start replacing screws and other parts removed, test with approved multi-meter tester for proper operation.  Avoid turn and twisting.  Avoid bending. Avoid leaning against electric box.

PPE:  Safety Steel shoes, safety glasses/goggles, gloves, NFPA70-E Safety Apparel.


