GY 2015-2016 RWPA Provider Calendar Requirements
	Item
	Description 
	Due Date

	Condition of Awards
	Documents that are required be each provider 	Comment by %username%: Ask Chantie to add any more verbiage
	April 15, 2015

	Task Orders
	Document that specifies the amount each provider receives in each service category they provide. It requires both the program manager and provider representative signature. 
	March 6, 2015 (Initial)
Increases/Decreases are due 7 days after task order is sent??

	Provider Monthly Bills
	A breakdown of expenses accrued in the previous month billable to RWPA (may include cover page, CAREWare financial report, primary supporting documents, general ledger, payroll sheets, etc.) 	Comment by %username%: Should we ask Vickie or the fiscal team to review this section?
	Ongoing 
Due 15th or 25th of every month

	Quarterly Contractor Calls 
	Quarterly calls to discuss any staffing changes, billing or reporting issues or any other matters of concern.  Agendas will be sent out with outlook invitations requesting what information will need to be provided during the calls. 	Comment by %username%: Carmen, you can change the language ;) 
	Ongoing 
Varies by Provider 
Last week of the following months – May, Aug, Nov, Feb

	GY 2015-2016 Provider Budgets
	
	June 30, 2015[endnoteRef:1] [1:  This date will be determined by the date we receive our final NGA from HRSA ] 


	Provider Site Visits 
	
	Varies by Provider[endnoteRef:2] [2:  Providers need to plan for two days for a complete site visit even if the entire time is not utilized ] 

September – December
(see site visit schedule)

	2015 AIDS Walk[endnoteRef:3]	Comment by %username%: Rose/Carmen/Chantie to enter information possibly.  [3:  Optional] 

	Optional event – AIDS Walk is an annual event to raise money for efforts in research and.
	October 1st, 2015

	2nd Annual HIV Symposium 	Comment by %username%: Carmen to put some verbiage for the description 
	
	January 18-19th, 2016

	Final GY 2015-2016 Provider Bill 
	This is the last bill submitted to the AAs office for grant close out. No other billing submissions after these dates will be paid out of this specific grant year
	April 15th 2016
May 1st, 2016 (OHPE/Delta Dental)

	CQM Meetings	Comment by %username%: Carmen to put some verbiage for the description
	
	Quarterly
????? 

	Provider Trainings	Comment by %username%: Carmen/Rose… Do we want to include something like this referencing the training schedule that Julie will be providing? 
	
	



