
  
  
Maricopa County Environmental Services Department 
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Event Registration Form 
1001 N, Central Ave. #300 Phoenix, AZ 85004 Phone: (602)506-6978 
SpecialEvents@mail.maricopa.gov 
 

The Maricopa County Environmental Health Code requires the property owner of an event location, or his/her designee, to register any 
event with the Environmental Services Department at least 30 days prior to the start of the event. Additionally, it is the property owner's 
responsibility to ensure that all food service vendors have obtained all applicable Department permits. Failure to do so may result in legal 
action against the property owner and/or their designee.  
 

PLEASE PROVIDE ALL REQUESTED INFORMATION BELOW (Please Print)  

Event Name:

Event Start Date: Event End Date:

Event Information

Event Facility Name:

Event Address:

Coordinator Information
Coordinator Agency Name:

Start Time: End Time:

Phone:

Address: City: State: Zip:

Email: Fax:

Contact Name: Phone: Email:

Property Owner Information
Property Owner Name:

Property Owner Address:

City: State: Zip:

Phone: Fax:Email:

Will food and/or beverage concessions be operated by the sponsoring organization or coordinator?

Yes No * If so, a separate permit application and fee must also be provided
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Please Provide the following event information

General Information
Anicipated Number of Food & Beverage Vendors:

Event Set-up date: Event Set-up time: Estimated Public Attendance:

Is there a scheduled vendor meeting?
Yes  No Meeting Date: Meeting Time:

Vendor Meeting Address:

Please Provide a Brief Description of the Event Site Conditions:

Event Facilities

Will an approved potable water source be available onsite for vendors?               Yes No

If yes, please identify water source:

Will wastewater disposal service be provided onsite for vendors?                          Yes No

If yes, please describe services:

Will grease / oil disposal services be provided onsite for vendors?                        Yes No

If yes, please describe services:

Will trash/refuse disposal services be provided onsite for vendors?                      Yes No

If yes, please describe services:

Will an electricity source be provided onsite for vendors?                                      Yes No

If yes, please describe power source:
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Will back-up refrigerated storage be provided onsite for vendors?                       Yes No

If yes, please describe the equipment/ facilities:

Will animals be present at the event (e.g. petting zoo, rodeo)?                            Yes No

*If Yes, Animals and their enclosures must be at least 100 feet from and food or beverage vendor

Is there a plan for inclement weather?                                   Yes No

If yes, please describe:

Restroom facilites for patrons: Public Restroom Chemical Toilets

Chemical Toilet Company: Number of units provided:

Will any unpaved parking or open area be utilized during the event?                  Yes No

If yes, please describe:

Do you have a dust Control plan?                                    Yes No

Supplemental Information
Does your organization provide vendors with Food Service applications?           Yes No

Are there any special areas assigned for inspectors to park in?                            Yes No

If yes, please describe:

Are parking or entry passes needed for the inspectors to gain access to the event?            Yes No

*If yes, please enclose parking and/or entry passes.          

Will there be any food/beverage vendors sampling products onsite?                   Yes No

Please provide a list of all Food & Beverage vendors who will be attending the event:    Enclosed Will Email

* List must include all food/beverage vendors including any promotional vendors offering samples.  The list must also include all 
business names, owner names, addresses, phone numbers, menus, and permit numbers (if applicable
Please provide an event map that identifies the vendor locations and support facilities

I hereby certify that the above information is correct, agree to comply with the Maricopa County Health Code, and I fully 
understand that any deviation from the above without prior permission from this Environmental Health Regulatory 
Office may result in legal action taken against the property owner and his/her designee. 

Signature: Printed Name: Date:
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Notice 
  
A.R.S § 11-1604. Prohibited acts by county and employees; enforcement; notice 
  

• A county shall not base a licensing decision in whole or in part on a licensing requirement or condition that is not 
specifically authorized by statute, rule, ordinance or delegation agreement. A general grant of authority does not 
constitute a basis for imposing a licensing requirement or condition unless the authority specifically authorizes the 
requirement or condition. 

  

• Unless specifically authorized, a county shall avoid duplication of other laws that do not enhance regulatory clarity and 
shall avoid dual permitting to the maximum extent practicable. 

  

  

• This section does not prohibit county flexibility to issue licenses or adopt ordinances or codes. 

  

• A county shall not request or initiate discussions with a person about waiving that person's rights. 

  

  

• THIS SECTION MAY BE ENFORCED IN A PRIVATE CIVIL ACTION AND RELIEF MAY BE AWARDED AGAINST A COUNTY. THE 
COURT MAY AWARD REASONABLE ATTORNEY FEES, DAMAGES AND ALL FEES ASSOCIATED WITH THE LICENSE 
APPLICATION TO A PARTY THAT PREVAILS IN AN ACTION AGAINST A COUNTY FOR A VIOLATION OF THIS SECTION. 

  

• A COUNTY EMPLOYEE MAY NOT INTENTIONALLY OR KNOWINGLY VIOLATE THIS SECTION. A VIOLATION OF THIS 
SECTION IS CAUSE FOR DISCIPLINARY ACTION OR DISMISSAL PURSUANT TO THE COUNTY'S ADOPTED PERSONNEL POLICY. 

  

  

• THIS SECTION DOES NOT ABROGATE THE IMMUNITY PROVIDED BY SECTION 12-820.01 OR 12-820.02. 
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The Maricopa County Environmental Health Code requires the property owner of an event location, or his/her designee, to register any event with the Environmental Services Department at least 30 days prior to the start of the event. Additionally, it is the property owner's responsibility to ensure that all food service vendors have obtained all applicable Department permits. Failure to do so may result in legal action against the property owner and/or their designee. 
 
PLEASE PROVIDE ALL REQUESTED INFORMATION BELOW (Please Print)  
Event Information
Coordinator Information
Property Owner Information
Will food and/or beverage concessions be operated by the sponsoring organization or coordinator?
* If so, a separate permit application and fee must also be provided
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Please Provide the following event information
General Information
Is there a scheduled vendor meeting?
Please Provide a Brief Description of the Event Site Conditions:
Event Facilities
Will an approved potable water source be available onsite for vendors?                                             
Will wastewater disposal service be provided onsite for vendors?                                             
Will grease / oil disposal services be provided onsite for vendors?                                             
Will trash/refuse disposal services be provided onsite for vendors?                                           
Will an electricity source be provided onsite for vendors?                                          
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Will back-up refrigerated storage be provided onsite for vendors?                                    
Will animals be present at the event (e.g. petting zoo, rodeo)?                                    
*If Yes, Animals and their enclosures must be at least 100 feet from and food or beverage vendor
Is there a plan for inclement weather?                                   
Restroom facilites for patrons:
Will any unpaved parking or open area be utilized during the event?                                    
Do you have a dust Control plan?                                    
Supplemental Information
Does your organization provide vendors with Food Service applications?                                    
Are there any special areas assigned for inspectors to park in?                                    
Are parking or entry passes needed for the inspectors to gain access to the event?                                  
*If yes, please enclose parking and/or entry passes.                                    
Will there be any food/beverage vendors sampling products onsite?                      
Please provide a list of all Food & Beverage vendors who will be attending the event:    
* List must include all food/beverage vendors including any promotional vendors offering samples.  The list must also include all business names, owner names, addresses, phone numbers, menus, and permit numbers (if applicable
Please provide an event map that identifies the vendor locations and support facilities
I hereby certify that the above information is correct, agree to comply with the Maricopa County Health Code, and I fully understand that any deviation from the above without prior permission from this Environmental Health Regulatory Office may result in legal action taken against the property owner and his/her designee. 
Signature:
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A.R.S § 11-1604. Prohibited acts by county and employees; enforcement; notice
 
·         A county shall not base a licensing decision in whole or in part on a licensing requirement or condition that is not specifically authorized by statute, rule, ordinance or delegation agreement. A general grant of authority does not constitute a basis for imposing a licensing requirement or condition unless the authority specifically authorizes the requirement or condition.
 
·         Unless specifically authorized, a county shall avoid duplication of other laws that do not enhance regulatory clarity and shall avoid dual permitting to the maximum extent practicable.
 
 
·         This section does not prohibit county flexibility to issue licenses or adopt ordinances or codes.
 
·         A county shall not request or initiate discussions with a person about waiving that person's rights.
 
 
·         THIS SECTION MAY BE ENFORCED IN A PRIVATE CIVIL ACTION AND RELIEF MAY BE AWARDED AGAINST A COUNTY. THE COURT MAY AWARD REASONABLE ATTORNEY FEES, DAMAGES AND ALL FEES ASSOCIATED WITH THE LICENSE APPLICATION TO A PARTY THAT PREVAILS IN AN ACTION AGAINST A COUNTY FOR A VIOLATION OF THIS SECTION.
 
·         A COUNTY EMPLOYEE MAY NOT INTENTIONALLY OR KNOWINGLY VIOLATE THIS SECTION. A VIOLATION OF THIS SECTION IS CAUSE FOR DISCIPLINARY ACTION OR DISMISSAL PURSUANT TO THE COUNTY'S ADOPTED PERSONNEL POLICY.
 
 
·         THIS SECTION DOES NOT ABROGATE THE IMMUNITY PROVIDED BY SECTION 12-820.01 OR 12-820.02.
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