Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Open Internet Explorer and key the following address: http://www.de.state.az.us/esa/

On the left hand side of the web page under Menu you will see 'Online Tax and Wage
Reporting and Report of Changes'.

<X http:/hwww. de.state.az. us/esal - Microsoft Internet Explorer,

File Edit Wew Favorites Tools Help :,'
" — i 3
- 1 N ) L= j i oL - -
e Back. </ \ﬂ \ELI Ny Search ‘.-,.\.:/ Favorites @ Media {;{ e W _J i J
Address @ tp: 2 v Go | Links

Arizona = State of Arizona
Dcpartmcn Home Page

Ms Home Page About DES Contact Us FAQs

Division of Employment & Rehabilitation Services - Employment Administration
Home Page - About - ContactUs - FAQs

Menu =
- NEW}SiIJe Map

Jobseeker Events - click Here For Job Fair Listings

+ UI Benefits Welcome to the Employment Administration's (EA) web site. The EA comprises two main groups:
+ View UI Benefit Job Service and Unemployment Insurance (U, The Job Service assists employers with filling employment
Payments Made in . K . . ; . .
2004 vacancies by matching and referring potentially qualified applicants to the employer using emplover
+ Apply for UI provided job requirements, The Job Service also provides assistance to jobseekers who are looking for

Benefits Online suitable employment.

File UT Weekly
Claims Online

Find Child Care
UI Tax

Online Tax and
Wage Reporting

and Report of NEW B . . .
Changes E"* If you have recently registered with the Arizona DES Job Service, you may be contacted

+ Workplace to complete a brief three-question survey. Survey Takers call between 7AM and 5PM (MST)

o= tar:] Monday through Friday - Your participation is appreciated.

+« Employment
Services

One-5top General web-related comments or questions may be sent to: Ea E
w

Locations
———— |

The Unermployment Insurance Program provides a measure of economic security to the individual worker
and the cormrmunity when unemployment beyond the worker’s control occurs, The cost of benefits paid to
eligible individuals is funded by UI taxes collected from Arizona employers,

*

-

*

@ htbp: fhe, de.skate. az.usfesafwtfilinginstr. asp  Internet

Click on that link.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Now the Web Site will display ...
Welcome to the Arizona Internet Unemployment Tax and Wage Report System.

Page down until you see a 'File Upload' button.

<3 http:Iiwww. de.state.az. usfesatwifilinginstr.asp - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help 1','
Y A = ) ’ ) ; 3y A = r
e Back - \_/I |ﬂ @ ﬂ /- ! Search “}'\'( Favorites @ Media Q‘E T g - ii
Address |f§] httpe s, de. skate, az. s fesafwtfilinginstr, asp V| Go  Links ¥
Posters - . . a A
+ Employment For additional information, click the 5
Services "Requirements" buthon For additional information, click the
+ One-Stop "Technology" buttan
Locations
+ Place a Job Order

NEW)JDIJ Fairs

Yeterans

Shared Wor
Program

Trade Adiustment e value your privacy, To view additional To file your Quarterly Wage Report via the Internet,
¢ Trade Adjustment ; - ; ; . )
Aosistance infor mation about privacy, click the "Security" button click the "Proceed" button

+ Work Opportunity
Tax Credit for

Employers

Alien Employment Dnline Payment File Upload

Labor Madcet

Information If you file your quarterly UL Tax and Wage Report  To review complete formatting instructions for
+ Fraud Hotline online, you can make your payment for the uploading your own pre-formatted employes wage
¢+ Dffice Directory associated quarter through an Electronic Funds file, click the "File Upload" button
¢+ Useful Links Transfer (EFT). Click the "Online Payment" button
*+ UI Statistical for more details,
Information
Site Map Privacy Staternent Cizclaimer 3
Copyright 2002 DES. All rights reserved. ﬁ v

——

&] 0 Internet I_—'F—

Click on the File Upload button.

SA\BS\IVEE Implementation\MCSQOS IVEE Training\Payroll\DesWebPage.doc 9/28/2005



Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Now the Web Site will display ...

Wage File Upload Instructions. Page down until you see a 'Proceed’ button.

2 http:/hwww. de.state.az. usfesafwgupload.asp - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help

@Back - -_L;l E @ \.I_;] pSearch *Favorites &Media @ B- ,:_; - \_‘J ﬁ

Address @ http: v, de.state, az.us/esafwgupload, asp V| Go | Links *
then resave the file as .csv ar .t over the previous incarrect file, ~

Examples {when viewed in a text editor):

1. 123456789, Doe, Jane, S000,00, 1000.00 {with Excess \Wages)
2. 987654321, Smith, Edward, 15000.00 {without Excess Wages—the systern will calculate Excess
Wages based on wages reported YIA THE INTERNET this calendar vear.)

Step-by-Step Instructions and Examples

Step-by-step instructions may be viewed in Microsoft Word format or Portable Docurnent Format (POF). In
arder to view the PDF version, vou must have adobe acrobat Reader 5.5 or greater installed on vour hard
drive. It is available free of charge and can be downloaded from the adobe website,

File Creation and Formatting Instructions in
Microsoft Word Format

File Creation and Formatting Instructions in
Adobe PDF

T

W

&l ® Internet F—F—_

Click on the Proceed button
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Now the Web Site will display ...

Proceed to the Arizona
Internet Unemployment Tax and Wage Report System

Page down until you see the 'File' button.

2 http:/hwww. de.state.az.usfesalproceed.asp - Microsoft Internet Explorer r—_”E”zl
File Edit Wiew Favorites Tools  Help ﬁ'
A =) = . . 3 ! — -
eBack T s |ﬂ @ | - ) Search 7. Favorites @Medla @3 M= i _I ﬁ
Address :Ejhttp:,l',l'www.de.state.az.us,l'esa,l’proceed.asp v| Go Links *
PR e e s

A

You will receive immediate coNFIRMATION that your report has been filed. Tax and Wage Reports
submitted online BEFORE NDON (MOUNTAIN STANDARD TIME) will be recorded on your account the next
business day. Tax and wage reports are dateftime stamped based on date of last access to ensure that
they are correctly processed as timely or untimely filing, Account changes reported online, other than wage
information, may take a few days to process,

Important Information

At the present time, changes to account information can be
submitted electronically only if you are filing a Quarterly UI Tax
and Wage Report through the online application

IF YOU ENCOUNTER TECHNICAL PROBLEMS -- TROUELE PRINTING OR MOYING FROM PAGE TO PAGE, ETC.
PLEASE CHECK THE EROWSER AND OTHER REQUIREMENTS LISTED ON OUR TECHNOLOGY PAGE.

=g

&] ® Internet

Click on the File button.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next the Web Site will display your Employer Login screen ...

Be sure to have the 'UNEMPLOYMENT TAX AND WAGE REPORT' sent to you by
the Arizona Department of Economic Security in front of you.

In the Employer Account Number, enter the first 7 digits of your Arizona Account
Number in the first box and the single digit in the second box. Next enter your Password
which is printed in a box directly under the words 'USE BLACK INK ONLY" on your
Wage Report from DES.  Once you have keyed the information into all three boxes on
the Web Site...

Click on the 'Employer Login' button.

<A Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help i
eBack v _) \ﬂ \ELI h /.._\J Search ‘::1‘\'( Favorites @Media @3 < - :’; — ] ﬁ
Address |f§| https:ffsecure, az, govlaz/desiazuifesafuiftws] W Go
HELP . T U AT
An item with 3 Arizona e .'?.F‘"' .
RED * indicates a Department of Economic Security
required field.
Help is available ws
in the frame by Logoff
clicking in the
various input
areas. Unemployment Tax and Wage Report
Format:Text X
Meaning:Help is Login [1.0]
SiElLElal) ) Ul Employer Account Number¥ | | - %] |
frame by moving
the mouse pointer Password % I:I
into the wvarious :
input areas. Employer Login
Password Problem?
Para Espariol
Note: Tax & Wage reports submitted online before noon {Mtn. I E 3
A Tienmt il s mmmmeAm A mm s mm e md bl mm ik b - ———
&] Done S @ mternet
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next the Web Site will display a screen that requires you to respond to a Security
Question as pictured below ...

SENE

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

. (s
Fawvorites  Tools  Help ]

e Back - > |ﬂ |EL| ;\] /.__\J Search ‘:'/'1‘\'/ Favarites @ Media 6‘3 <] - .,’;_ —= _J ﬂ
Address |féj https:/fsecure, az.gov/az/des/ azuifesaluiftws! V| Go Links *
HELP ~
An item with 3 Unemployment Tax and Wage Report

RED * indicates a
Security Question [1.2]

required field.
Select a security

File Edit  Wiew

Help is available
in the frame by

L= el 1D : |F'Iease choose a security guestion vl
warious input question#
areas. Enter yourl |
answer #

Format:Text

Meaning:Help is As a condition of your use of the Arizona DES/UI Tax Services, you will

awvailable in this

frame by moving
the mouse pointer
into the various

not use the Arizona DES/UI Tax Services for any purpose that is
unlawful or prohibited by these terms, conditions and notices. You
may not use the Arizona DES/UI Tax Services in any manner which
could damage, disable, overburden, or impair any Arizona DES Service

input areas. (s} (or the network(s) connected to any Arizona DES Service(s)), or

interfere with any other party's use of any DES Service(s). You may
not attempt to gain unauthorized access to any DES Service, through
hacking, password mining, or any other means. You may not obtain or
atternpt to obtain any materials or information through any means not
intentionally made available through the Arizona DES/UL Tax Service.

| agree,

%r"'v

———F

é Q Internet ':_—7-

| Pt el T Pt o P i I R PP =

@ Dione
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Select the question from the drop-down list and input your answer (Important to
remember both the question and answer for future logins). After reading the conditions,
click on the 'l Agree' button.

2} Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer E”E”zl
File Edit ‘Wiew Favorites Tools  Help ,'
e Back ~ () |ﬂ |EL| ;\] /.__\J Search ‘:'/'1‘\'/ Favorites @Media 6‘3 <] * .,’;_ —= _J ﬂ
Address |féj https:/fsecure, az.gov/az/des/ azuifesaluiftws! V| Go Links *

HELP & ~
A e Unemployment Tax and Wage Report

required field.

Help is available Security Question [1.2]

in the frame by .
clicking in the Select a Sequn;’_{ Please choose a security guestion
wvarious input question
areas. Enter your |
(Requ!rgd) f ANSWE ¥ [wyhat year and manth was your business established?
Fum:ft-'L'St " &5 A condition of yqln what city were you bom? 5, you will
choices . ' - )
Meaning:This is not use the Arizong/hat is your date of birth? tis
d- unlawful or DrOhibitWhat is your father's middle name? L You
2 SECDE means ' the A YWhat is the name of your son or daughter? ' hich
) ET: entmatg skl TS e, rWhat is your favarite sports team? wWhic .
il emﬁloyer |°E'”' could damage, disawhat is your favarite business publication? 3 Service
SEE tbelNute o (5) (or the Inetwork In what state ar country were you horn? s)), or
. Elow. " interfere with any dYhat is your favorite dessent? U may
ue};ot;rnsiizg;gs not attempt to gairWhat is your favorite car? _ through
qa date and you hacking, password YWhat is the name of your favorite pet? abtain or
continuously attempt to obtain any materials or information through any means not
receive an errar intentionally made available through the Arizona DES/UL Tax Service.
concerning the Enico
format, we
suggest you -
select a different Ml Dok b i S e e =) % § &

———F

@Done é Q Internet ':_—7-
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Now an Employer Information Screen displays and asks a few questions at the bottom,
such as “Are there any changes to the information listed above?”

2 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer E] E|E|
'l;r

File Edit Wiew Favorites Tools  Help

- = il .
- 1 b ] (= = A " ’ i
Q Back > x ,.,: | - Search 7. Faverites ﬂ‘ Media {? 2 1= ia

Address :Ejhttps:,l',l'secure.az.govJ'az.l'des;'azui,l'esa,l’ui;’twsf b Go Links *
HELP 71 *~
An ftem with 3 SENTINEL
RED | indicates 3 Mailing Address ELEMENTARY SCHOOL
required field. 71
Help is available
in the frame by HC 1 BOX 57
clicking in the
various input
areas.,
(Required) City DATELAND
Format: State A7
Answer ¥es or -
Mo, Zip Code 85333-9719
“"Heanjf??”-‘éf;?\'\‘er Primary Telephone
YeZdldrSSS "3 Secondary Telephont.a
information far Email
mailing notices of Preparer's Telephone 928-454-2474
unemployment . o
claims. Thic Are there any corrections or additions to the A ves &No
question must be information listed above? ¥
answered to Would you like to add or update an address
proceed. for mailing notices of unemployment CYes @No
claims? %
W
&] Done S @ Interret

Reply to the questions and Click on the '‘Continue’ button.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next is a Change in Ownership screen and you want to answer “No” to all four questions

2 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer
Fle  Edit

Tools  Help

HELP

eBack - Q - |ﬂ @ h /.._\‘ Search 1\ Favorites @Media -E‘;t

Address ﬁéj https:j/secure.az.gov/ azfdes] azuijesaluiftws]

AR item with a

required field,
Help is available
in the frame by
clicking in the
various input
areas.

Format:Text
Meaning:Help is
available in this
frame by moving
the mouse pointer
inta the various
input areas.

RED * indicates a

i
T
) -eEBUE
v ks ?
Arizona i ek
Department of Eco

nomic Security

SENTINEL ELEMENTARY
SCHOOL 71

Logoff

Unemployment Tax and Wage Report

Change in Ownership [3.0]

Was ALL of your business transferred?% OYes ®MNo
Was PART of your business transferred? ¥ OYes ®No
Was your AZ business DISCONTINUED without
being sold, leased or transferred? ¥ s o
If yes, enter effective date|. |
Is your business operating in Arizona, but CEASED

paying wages? ¥ OYes®Mo

If yes, enter effective date|. |
- Cancel and
Return
W
&l S @ Interret
Click on the Continue button.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next is a Change in Operation screen with two more questions

Wiew  Favorites  Tools

@Back M - | d ﬂ ﬂ /. ) Search ‘;'

. - J
5. Favories @Medla {3 r k’;‘_ = J ﬂ
Address ﬁéj https:/isecure.az.gov)az/des] azuifesaluiftws]
HELP ~ e
Aanitem with a Arizona
RED * indicates a

Department of Economlc Securlty
required field.
Help is available

SENTINEL ELEMENTARY
BES SCHOOL 71
in the frame by
clicking in the
warious input
sreas. Unemployment Tax and Wage Report
(Required)
Format:
Answer Yes or

Mo,

A Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer
Ele Edit i

Help

Logoff

Change in Operation [4.0]

Meantai Is payroll being paid by another company?% OYes &MNo
eaning: o

Leasing CDE'npam, Are you leasing employees from another
contracts to

supply worker(s)

to perform
services for a
client, pays the
wages for the
warker(s), and
reports the
wages of the
worker(s) for
unemployment

tax purooses,
&] Done

company? % OYes @MNo

Cancel and
Return

| £

S @ Interret
Answer both of them and Click on the Continue button
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Finally, it will ask you to choose the quarter you wish to file. Indicate the Year / Quarter
using the drop-down and Select Type of Report as 'Employee Wages'.

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help i
] — il - T
- Y 1 L . - - [ LA -
e Back </ ® ,r; [ ﬂ /- Search “}\( Favarites @ Media Q‘E g = J i i

Address |f§] https:/isecure.az.gov/ az/des | azuifesaluiftws]

HELP izona Ll S AT
4n item with a Arlljzona Cof '“r" : - .
RED * indicates a epartment of EConomic security SENTINEL ELEMENTARY

ired field.
A BES SCHOOL 71

Help is available
in the frame by
clicking in the

wvarious input
Unemployment Tax and Wage Report
{(Required)
Format:Choose
One Choose the quarter you wish to file [5.0]
g‘g;;‘;:ge Year / Quarters ¥ | Year 2006 - Quarter: 2 v|
Wages-Reporting Select Type of Report¥ @Employee Wages O Zero Wages™
R Cancel and Retur
wages to
employees. TR .
Zero Wages- Filing History
Reporting for a 2005; 1st Quarter
quarter in which 2004 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter
you had no 2003: 1st Quarter znd Quarter 3rd Quarter 4th Quarter

employees and

paid no wages.

@_bl Done é Q Internet

Now click on the Continue button.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next it will ask you to choose a Wage Method. Select method of entering as ‘Upload my
own file" and click on the Continue button.

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help an

eBack < \_/I |ﬂ @ h /._-\J Search “51'\'( Favarites @Media Q‘E <] * :__; — _J ﬁ

Address |f§] https:/isecure.az.gov/ az/des | azuifesaluiftws]

an iEELﬂth . Arizona T ha st tadl o
RED * indicates a Department of Economic Security EEEBISJE%ELEMENTARV
required field. b
Help is available Ws Filing: 2005/2
in the frame by
clicking in the
warious input
sress. Unemployment Tax and Wage Report
{(Required)
Format:
Meaning:Enter Choose Wage Method [5.1]
your wages on Select method of entering ©Manual Entry @ Upload my
our custom made employee/wage data® own file
screens. If you
simply want to Cancel

modify employees
already added,
select "Manual
Entry".

@_bl é Q Internet E
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

At last it will ask you to choose the file you wish to upload and you will need to Click on
the '‘Browse' button. Now locate and open the folder that you stored the "Wages.txt' file
in when you were in Enterprise (remember, | selected my DES folder). Double-click on
the file and now you should see the full path to your file plugged into the File Name on
the Web Page.

2 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help 5

eBack M - | |ﬂ @ h /.._\‘ Search 51'\'(’ Favorites @Media & < - .:; 4 Jﬁ
Address ﬂj https:/fsecure.az.gov/az/des  azuifesaluiftws]
HELP

an item with a Arizona o \l'_. SENTINEL ELEMENTARY |
RED * indicates a Department of Economic Security

required field, Ws S_C_'HOOL 71

Help is available Filing: 2005/2

in the frame by

clicking in the

various input

areas. Unemployment Tax and Wage Report
Format:Text
Meaning:Click Employee Wage File Upload [6.1]
the browse Choose the file you wish to upload.

button to locate .

and selact your File Name [CADESWWAGES.tt |[(Browse.. | L

file- [ Continue and Upload | Cancel and Return

Note: Any employees currently on file for the quarter selected will be
deleted and replaced by a successful upload.

Uploading a file of quarterly wages to the Arizona Tax and Wage Internet
System requires a comma-delimited file. The farmat must be as follows:

&] Done S @ Interret '3_?.

Click on the Continue and Upload button.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Next it will display your data and will even provide you with the ability to make changes,
but normally you will just click ‘Save and Continue'.

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer E| [E| rzl
'ﬂr

File Edit ‘Wiew Favorites Tools  Help i

eBack < _/I |1L| |EL| ;\] /._-\JSearch ‘;‘\'{Favorites @Media -E‘E <]+ .,___; = _J ﬁ

Address |f§] https:fisecure, az. gov) azjdes ) azuifesauitws] V| Go  Links ¥
HELP e RIRTCAND , WHITFIELD TFI.00 30,00 F0.00 ~
A item with a E06-62-
RED * indicatas Tt MAYMES , AMNETTE $4,073.64 $0.00 $0.00
required field. 526-47- MATHNES |,
Help is available 2649 CHRISTOPHER GG 0. 0 A EE
in the frame by E57-d0-
. . MEBLIMA , EVERETT 5,937.60 0.00 0.00
clicking in the 3607 . 15 $ §
wvarious input 505-76-
areas. Tene REED , KAREM $13,153.92 $0.00 $6,153.92
527-94-
SKOUSEN , TERESA 5,028.51 0.00 0.00
Format:Text 6331 ! 15 ¥ $
Meaning:Help is A57-71-
X . . TORRES , KAREN 4,045,356 0.00 0.00
available in this 1200 ! ¥4, ¥ $
frame by moving 271-66-
. URQUIDEZ , WEMNDY 15,454 .17 0.00 11,454.17
the mouse pointer 3338 2 ! $18, ¥ $11,
into the various 527-05-
. WILLIS , TERRILYN 2,671,585 0.00 0.00
input areas. 5622 ! $2, ¥ $
Total Wages Excess Wages  Taxable Wages # Employees
$110,414,29 $38,5820.34 $71,593.95 14
[ Save and Continue _ | MNeed to make changes? i
%
. =
——
&] Dore S @ mnternet
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Now it will ask you the number of employees for each of the three months in the quarter
you are reporting.

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help r

eBack < _/I |1L| |EL| h /._-\J Search ‘;‘\'{Favorites @Media Q‘E <]~ L____; — _J ﬁ

Address |f§] https:/isecure.az.gov/ az/des | azuifesaluiftws]

RED * indicates a Department of Economic Security SENTINEL ELEMENTARY
required field. Ws S_C_-HOOL Fal
Help is available Filing: 2005/2

in the frame by
clicking in the
warious input
sress. Unemployment Tax and Wage Report
{(Required)
Format :Mumeric
only Number of Employees [8.0]
Meaning:In the Report for each month, the total number of full and part-time
P18 (i) Sl covered workers who worked or received pay subject to UI Taxes

month and Srd for payroll period which includes the 12th of the month.
month boxes,

enter the number 1st Month ¥

of full-tirme and

part-time 2nd Month %

employees {do
not include - 3rd Month ¥
S Sl il Cancel and Return

employees) who
worked during or
received pay for
any part of the
navwroll period hr

@_bl Done é Q Internet

Once you have filled the information in Click on Save and Continue.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Finally it displays your ‘Unemployment Wage Summary Report’. Fill in the
information at the bottom.

<3 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help ,"
QBack . ) | |£| lELI ;\J /..- ) Search ‘:1\7‘ Favorites @Media 6\1 - ..:_;_ — ﬁ
Address éjhttps:,I',I'SECUI’E.aZ.gDV,I'aZ,I'dES,I'aZUi,I'esa,I'ui,l'tws,l' w . Go Links **
HELP ” ' ~
A T T 4, Tax Amount (0.44 %) $315.01
RED * indicates a 5. Add Interest Due $0.00
required field. {19 of Tax Due for each month payment is late) '
Help is available 6. Add Penalty for Late Report
in the frame by {0.1% of Tatal Wages reported ($35 minimum /$200 $0.00
clicking in the maximum?)
wvarious input - . .
aroa, 7. Add Job Training Tax, if applicable $71.59
(Required) {0.1%6 of line 3. (Effective January 1, 2001})
Format:9999999999 8. Total Payment Due $386.60

Meaning:Enter i _
the tolapbons of To submit a complete Employer Tax and Wage Report (UC-018),

the person who is wou must certify that the information you entered is correct and
certifying the . . . accurate.

Wage Report. Do you certify that the information you ®Yes ONo
entered is correct and accurate? ¥

Name of Certifier % |Annette Maynes
Title of Certifier % |Financial Assistant
Telephone of Certifier % |(928) 454-247]

Subrmit ¥Wage Report l Cancel and Returm

< > = — v

—

——— —
@Done é  Internst l;—)_-

Now Click on 'Submit Wage Report'.
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Maricopa County Superintendent of Schools
DES - Submit File via Arizona DES Web Site

Getting ever so close to the end, it now displays your Wage Confirmation Number along

with a Report Summary and even provides you with a means to print out a copy of the
screen.

2 Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer |Z||E|rz|
File Edit Wiew Favorites Tools  Help ,",'
eBack - Q - |ﬂ @ h /.._\‘ search 51'\'(’ Favarites @Media 'E‘;t 4 - .:; 4 _J ﬁ
Address :éj https:/isecure.az.gov)az/des] azuifesaluiftws] v| Go Links *

HELP ~
Aanitem with a
RED * indicates a A
required field. City DATELAND
Help is available State A7

in the frame by
clicking in the

Zip Code 85333-9719

warious input Primary Telephone
areas. Secondary Telephone
Email

Format:Text 0
Maaning:Hslp is Preparer's Telephone 9258-454-2474
available in this
frame by moving

the mouse pointer
inta the various .
input areas, No ownership changes entered.

No leasing or payroll information entered.

Please retain a copy of this screen for your records, You may click here to print,

Back to Top
E b
<
@Done

——

S @ Interret |=F—‘

Click on the Continue button for the almost next to the last screen.
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This is the Payment Option Screen ... select the appropriate answer and click on the
Continue button.

2} Arizona Unemployment Tax and Wage Report - Microsoft Internet Explorer |Z||E|rz|
File Edit ‘Wiew Favorites Tools  Help ,'
e Back - e - |ﬂ @ ;j /.__\J Search “-31‘\'( Favarites @ Media 6‘3 <] * .:; — _J ﬁ
Address |féj https:/fsecure, az.gov/az/des/ azuifesaluiftws! V| Go Links *

HELP A
An item with 3 Unemployment Tax and Wage Report

RED * indicates a

required field.
Help is available Payment Option [11.1]
in the frame by ®Paper check

clicking in the . ;
warious input Submit your payment by mail

areas.
CElectronic payment #
Format:Text Submit your payment online
UL B [ Select payment option: %

available in this ,
frame by moving OMot applicable. No payment due.

the mouse pointer Report submitted with no taxable
into the various wages and/or no penalties & interest
input areas. due, Report submitted with no

wages ($0) paid in the quarter.

# To process an electronic payment, you will need to know your
Bank Account Number and Routing Number, We suggest you have
yvour bank information awvailable,

i

@_bl Done é Q Internet
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This last screen will tell you Congratulations, you have completed filing one Quarter! It
will then ask you if you want to file another. Hopefully you will select ‘No* and you can
click on the Continue button.

Sorry ... | didn't get a print of that screen;
you'll have to see the Congratulations for
yourself.

If you have any questions, you may call Jae Dickey at (602) 506-2896 or the Support
Line at (602) 372-4833.
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