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Overview

Infinite Visions® Budget Vision enables you to prepare your
worksheets, budgets, and annual financial reports (AFR) and
ultimately submit them to the Arizona Department of Education. It
also enables you to prepare the Revenue Budget.

This chapter provides a brief review of what is new for this yeatr,
provides a checklist you can use to guide you through the process,
and provide a quick reference to the budget amounts you need to
enter manually.
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What’s New This Year?
Changes to Draft Budget Vision to Comply With AG’s Forms

1.

10.

11.

12.

13.
14.
15.

Removed the "DRAFT" stamp from all Worksheets, Budget
Forms, and Budget Vision screens.

Worksheet A-J Screen - The previous 5% Consolidation Factor
field was replaced by a new field called "Consolidation/Unification
increase for traditional costs incurred in first year". This new field
will be enabled, if they have set the Consolidation option to "Yes".
This is now a manually entered amount, not a calculated factor.

Worksheet F, Removed Line Il (5% Consolidation Factor) and
replaced it with a manually entered amount titled "Consolidation/
Unification Increase for Transitional Costs incurred in first year".
There is also a new footnote (1) which explains this new line.
Changed references to reflect removal of Line Il.

Worksheet J - Revised Footnote (5) to reflect ADE updated expla-
nation of JTED Equalization Assistance and Limit maximum
reduction. The Joint Education Technological Districts (JTED’S)
will have their Equalization Assistance and Limits reduced by
8.2%.

Changed Function 2200 Description to "Instructional Staff",
throughout all Budget forms.

Changed Function 2600 Description to "Operation & Maintenance
of Plant", throughout all Budget forms.

Budget Page 2 - Switched location of Line 17, Gifted Education,
with Line 20, Remedial Education, to match ADE's form.

Budget Page 6, Line 23, State Project 445, Changed description
to "Dropout Prevention Program (grades 4-12).

Budget Page 6, Line 24, State Project 450, Changed description
to "Gifted Education”.

Budget Page 6, Line 25, State Project 455, Changed description
to "Family Literacy Program".

Budget Page 6, Line 37, Fund 750 under Other Funds, Changed
description to "Permanent".

Worksheet D, added new Line VIII.C, Adjusted Transportation
Revenue Control Limit (TRCL), changed calculation on Line
VIIL.D. Districts that had a TRCL that was greater than 120% of
their TSL or if their TSL exceeded the 2007-08 TRCL will have
a different result on Worksheet D from what was calculated
on the Draft version of Budget Vision.

Changed the Base Level from $3,196.20 to $3,226.88.
Changed Additional Assistance K-8 from 1,387.25 to 1,445.25.
Changed Additional Assistance 9-12 from 1,616.81 to 1,684.41.



16.

17.

18.
19.

20.

21.
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Corrected the Fiscal Year and ADE Amount on Budget Page 8,
Line C.5 in the Fund 010 Summary and Detail Sections.

Budget Page 4, Section (2), Changed Object Code 6727 descrip-
tion to "Technology-Related Hardware and Software".

Budget Page 4, Switched Footnotes 3 and 4.

Budget Page 4, Funds 610 and 625 and Budget Page 5, Funds
630, 685, 690 and 695:

B Changed Function 2100, 2200 line description to "Students
and Instructional Staff".

B Moved Function 2900 from 2600, 2900 line to Function 2300,
2400, 2500 line, which now reads "2300, 2400, 2500, 2900
Administration".

B Changed Function 2600, 2900 line to "2600 Operation & Main-
tenance of Plant” All cells on these lines will have to be
cleared the first time attaching to BV Versions 2.5.02 and
higher.

Added a new button on Worksheet A-J which is visible only to
Type 08 (JTED) districts. The button is called JTED Limits Table
and will open the new calculation of reduction to state aid and
applicable limits for JTEDs table that ADE has now included with
Worksheet J.

Added new checks to the “Generate Legal Budget File” procedure
as follows:

B Before creating any XML file, you must go to the Global Infor-
mation screen and set the “Select Type of Budget Figures to
Display” option to either “PP2 (Proposed) or Adopted.

B After the Type of Budget Figures is selected, from the Main
Menu you must Update All Calculations, prior to creating the
XML files.

Budget Vision Program Changes Prior to Receipt of AG’s Forms

1.

Budget Vision 2007-08 — Draft Version 2.5.02 has been updated
to comply with the recent changes in the USFR Chart of Accounts.

The Base Level was increased to $3,196.20 (later revised to
$3,226.88), without Teacher Comp, and the Transportation Sup-
port Levels Per Route Mile have been increased to $1.81 and
$2.23. The Capital Outlay Revenue Limit (CORL) and Soft Capital
Allocation (SCA) were not increased.

The Additional Assistance for Charter schools has been increased
to $1,445.25 for K-8 and $1,684.41 for 9-12.

The 50% reduction for Rapid Decline is still in effect.

The Group B weight for Kindergarten (K) has been increased to
1.352.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

The Classroom Site Fund (CSF) amount for weighted student
count is $401.00.

The Qualifying Tax Rate is reduced to $1.602 for Elementary and
H S districts and $3.204 for Unified and Type 03 districts.

Added new option to the School By School (SBS) Desegregation
Supplement Screen called "Calculate All School's Desegregation
Suppl Pages 1-3".

Added new warning labels to the School By School Desegregation
Supplement Screen telling users they must FIRST Calculate all
School Deseg Forms. Once they run the Calculate procedure
either from the SBS Deseg Supplement Menu or via the Update
All Calculations/Update SBS Deseg process, these warning labels
will no longer be visible.

Added a check to make sure the SBS Deseg Supplement Forms

have been calculated BEFORE the SBS Deseg Supplement XML
File is created. The user will not be able to create the SBS Deseg
Supplement XML file until they have run the Calculate All School's
Desegregation Suppl procedure.

Added Kindergarten K weight to the Edit Worksheet Factors
screen.

Fixed Synchronize with IVEE procedure to not send accounts from
Budget Vision back to IVEE.

Updated amount displayed in the text on Worksheet C, Line IV.A
to show the adjusted Base Level, if an adjustment was entered in
the Support Level screen.

Added functionality to the Import Figures From File to update any
existing invalid Function 2800 codes that were formerly assigned
with a "PY" to assign to the valid Current Year cell, if amounts
exist in the CurrentBal column for those accounts.

Changed formatting and cell assigning for USFR Chart of Account
(COA) changes made to Object Codes, 6830, 6840, and 6850.

Added a query on attach to clear all cell assigning for any new
account code ranges which need to be reassigned. This query will
update the RevDate in tbhIGLGlobal from 6/1/2007 to 7/15/2007,
which will be the indicator that allows the cells with new account
code ranges to be cleared only once.

Added new Fund 071 - Structured English Immersion to Supple-
ment Page 3. Fund 071 is now assigned to Supplement Page 3
and that total now goes to Budget Page 6. Moved Fund 071 total
Budget amount from Summary Page 2 "Other" line to it's own line
"Structured English Immersion".

School Deseg Supplement Page 2 - Fixed formatting of Function
2500 - it now reads "2500 Central Services".
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Budget Vision Checklist

If you created your budgets and Worksheets with the Draft version
and followed the Using the Budget Vision 2006-07 Draft manual, it
is not necessary to follow this checklist, except for steps 1

and 12-16.

In order to run Budget Vision, you need to install either
Microsoft Access 2000 or Runtime 2000. If you started using
this year's version with the Draft, skip this checklist and use the
Draft version instructions, as detailed in Chapter 5.

Step Description Page

0 1. Download the Budget Vision file from the web 12
The Budget Vision 2007-08 program is being distributed primarily via
the Infinite Visions web site. Locate the Budget Vision 2007-08 link,
download the BV0708.exe file to your hard drive, and double-click to
install.

O 2. | Attach the data files 15
Budget Vision 2007-08 will attach to either a PROJ0708.mdb or a
GLAPOQO708.mdb data file.

O 3. Update all calculations 115
Be sure to Update All Calculations after assigning cell numbers.

For Enterprise Users: First Synchronize and then update all
calculations.

O 4. Review and update Global Information 19
Update the description area to identify the data file as your new 2007-
08 budget file. Change the years to 2005-06, 2006-07 and 2007-08.

O5. | Verify Support Level information 21
Click Support Levels and review the Teacher Compensation and the
Career Ladder or OPIP information. Change if necessary.

O 6. Update Support Levels and Worksheet Factors 21
From the Budget Vision main menu, select Support Levels. At the
bottom of the Support Levels screen, select Factor Adjustments Page
1. Click the Reset button to initially set the new factors and support
levels.

O 7. | Download ADE information from their web site 25
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Step

Description Page

Connect to the ADE web site via the Internet at the following address:
http://www.ade.az.gov/schoolfinance/Forms/Budgets/

O 8.

Review and import the downloaded ADE information 25

Use the Import Budget Worksheet Counts from ADE utility to import the
downloaded information into Budget Vision.

0O o.

Review Budget Worksheets A-J 27

Verify the imported ADE information (in the green boxes) and fill in or
change the remaining fields as appropriate. After importing if you find a
discrepancy, or if you do not import, fill in or change all pertaining fields.

O 10.

Complete the remaining worksheets 34

Complete the remaining worksheets K-S, as required for your district,
and Budget pages 7 and 8.

O 11.

Verify or change budget column headings 48

Click the Accounts Data Budgeting button located on the main menu.
Click the Column Headings button and verify or change the headings to
identify the columns as appropriate for the

fiscal year. Click the Account Level Budgeting button and verify budget
information is in the appropriate columns. Do not start inputting any
new budget amounts until you have these figures in the correct
columns. If not, close and correct it. Use the Copy Budget procedure,
the Import Budget Figures from Projection procedure, or manually
change the data to get it accurate.

O 12.

Review the District Budget for accuracy -

After your budget has been entered, click the Budget Work Area.
Review the District Budget for accuracy before allocating to the
schools. Review the list of pages that need manual entry. See “Manu-
ally Entering Budget Amounts” on page 8.

O 13.

Create summary pages and Truth in Taxation 85

Once you are sure the budget is accurate, finish by creating the
summary pages, the Truth in Taxation worksheet and hearing notice.

O 14.

Finalize the data and print forms 91

Review all forms and worksheets to ensure their accuracy. Print all
forms and worksheets.
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Step Description Page

O 15. | Make sure file is going to Proposed Budget 57
column

If using the WorkingBudget or PP3 column to input amounts for the
proposed budget, you will need to copy it to the PP2Budget column
since that is what will be sent to ADE when the files are created.

O 16. | Send files to ADE 132

See Chapter 7 for information about sending files to ADE.
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Manually Entering Budget Amounts

After your budget has been entered in the Accounts Data area, click
the Budget Work Area (located on the main menu).

District Budget Pages

The following District Budget pages need manual data entry.

Budget Page

What to Enter

Budget Cover Page

Proposed, Adopted, Revised Dates.
ltems 1, 2, and 3.

Budget Page 2 of 8

Everything except Utilities, Tuition Out
Debt Service, Audit Services, and
Rapid Decline information.

Budget Page 3 of 8

Other/Interest, Lines 13, 26, 39, and
Footnote 1.

Budget Page 4 of 8

Line 1 and Footnotes 3, 4, and 5.

Budget Page 6 of 8

Description/Fund number for “Other
Funds”, line 38.

Description/Fund number for Internal
Service Fund, lines 1 and 3.
Instructional Improvement Fund 020,
Budget and Current Year columns.
Footnote 4.

Budget Page 8 of 8

CSF Detail under Section C. Click the
Enter CSF Detail button to enter data.
Line 5 data must be entered in the
Total column. Funds 011, 012, and
013 columns will automatically
calculate.

Desegregation
Supplement Cover Page

Enter Number of Individual School
Budgets.

Desegregation
Supplement Page 2

Everything below Footnote 1.

Truth in Taxation
Worksheet

Review and enter amounts as
required.

Truth in Taxation Hearing
Notice

Enter Property Tax Increase, Date,
Time, and Location.
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School Desegregation Supplement Budget Pages

The following School Budget Pages need manual data entry.

Budget Page What to Enter

School Desegregation Desegregation Revenues.
Supplement Page 2 of 3
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Implementing Budget Vision

This chapter describes the following Budget Vision tasks:

Installing the software

Reviewing the file structure

Starting Budget Vision

Attaching the data

Reviewing the main menu

Identifying global information
Completing the support level worksheet
Downloading data from ADE
Calculating budget limits

11
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Installing the Software

The Budget Vision 2007-08 program is being distributed primarily via
the Infinite Visions web site. Locate the Budget Vision 2007-08 link
and download the BV0708.exe file to your hard drive.

1. Double-click BV0708.exe. The system displays the following
message.

=

InstallShield Self-extracting EXE

This will install Budget Yision 2007-08. Do wou wish ko continue?

Yes Mo

2. Click Yes to continue. The system then displays the following
screen.

" A

Install5hield Self-extracting Exe

Fleaze enter the pazsword required to extract the
attached files.

3. Type the password provided by WMG, and then click OK.

Passwords are case-sensitive, so type the password
exactly as shown on the release E-mail.

4. The system proceeds with the installation process, displaying
screens where you can select the location for the files it will install,
and so on. Answer the prompts as appropriate for your system.

12
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Reviewing the File Structure

Program Files

Data Files

Your Budget Vision system consists of two sets of files:

B Program Files
B Data Files

When you run the setup process, the files are automatically placed in
the Program Files folder in a sub folder called Visions on the C: drive
of each workstation.

1. C\

=~ Program Files
= Visions folder
FRMS0708.MDE (Budget Vision)

BVREPG2000.MDE (Budget Vision Report Generator
2000)

TABLES.MDB (Database storing location of data
files)
CHECKD97.MDE (Checkup utility used to repair and
compact databases)
The program files that are installed provide the instructions on how to
display screens and the functions used to manipulate your data.

The installation program does not create the folders/sub folders
needed to store your data. You need to create a file structure
consisting of a main folder called VDATA for the data files, and sub
folders named for each fiscal year.

The Budget Vision data file should be located in a directory (folder)
named VDATA.

1. C:\

=7 VDATA folder
=~ FYO0708 folder

GLAP0708.MDB
In a single-user setting these folders would be set up on the C: drive.
Network configurations require the use of a different drive mapping

(such as V: or S: to the single set of data files located on the file
server.

13
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Before You Begin Budget Vision

Budget Vision 2007-08 will attach to either a PROJ0708.mdb or a
GLAPQ0708.mdb data file. If you will be importing from a projection file,
you must attach the projection file to the new 2007-08 program.

Since many users rename the budget columns, this update
references the system names for clarification. You can locate
system names by clicking on the Column Headings in Accounts
Data Budgeting under Utilities or refer to the illustration of the
Budget Rollover Process on the last page of this document

SQL Accounting Users (including Enterprise)

If you created a projection file (PROJ0708.MDB), rename it to
GLAPQ708 and attach to it. If a projection file was not made, make a
copy of the GLAP0607.MDB, rename it GLAP0708.MDB and attach to
it.

For Access Accounting Users

If you have not gone through the rollover procedures in General
Ledger and created a new year GLAP0708.MDB, do so. The rollover
procedure will automatically copy the budget information to the
appropriate columns. Review the Budget Rollover Process (at the end
of this document and also in the Fiscal Year Rollover 2007-08 user
guide, pages 14 and 15).

14
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Starting Budget Vision

Depending on how your system is set up, start Budget Vision by
either:

B Selecting Start|Programs|Visions|Budget Vision 2007-08
B Double-clicking the Budget Vision 2007-08 icon in the Visions
program group.

When you start the program, the system displays the sign-on screen.

Attaching the Database

Budget Vision 2007-2008 (Version 2.5.01) - [BV Startlp] 452
! File Edit Miew Insert Format  Records  Tools  Window Help  Adobe PDF Ty
Budget Vision

Fiscal Year 2007-2008

N

InfiniteVisions

| Wersion 2.5.01

Current Databasze: |CWisions'\BY _AFR Test Data070SWSLAPOTOS mok

Start

License Agreement

Copyright® 2007 Windsor Management Group, Tempe, AZ

Always check the Current Database field. If it displays the correct path
to your current database, you can simply click Start to start Budget
Vision.

If the field displays PLEASE\REATTACH\GLAP... or an incorrect path
and file name, you need to attach your GLAP file. Click [=] to the right

of the Current Database field. The system displays the following
screen.

15
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-
E= Re-Attach Path

Re-Attach Data Tables For Processing
This procedure will Attach the Data TABLES of a VALID General Ledger Data-Base

Enter a description and set the paths to the data files. Select from the list to display attachement paths.
Click "0K" to attach to the selected files.

Description

Fv0708
FY0B07

T

0K ‘ Cancel ‘

1. Inthe Description field, type a description for the data (for
Example, FY0708).

2. Click Set GL to navigate to the correct GLAP database file for the
year you are using. On a stand-alone workstation, a typical path
would be C:\VDATA\FY0708\GLAP0708.MDB.

3. Click Select (to the left of the Description field). The system
displays the path you selected in the GL Path field.

4. Verify that the path to the data file is correct. If so, click OK to
attach to the data file. When the system completes the attachment
process, it displays the Budget Vision main menu.

If you are not attached to the proper budget data file, any
work you do could be lost. Make sure to verify which data
file you are attached to.

Due to changes in the USFR Chart of Accounts this year, all cells will
be cleared and need to be reassigned the first time attaching to
either the regular or Draft versions of Budget Vision 2007-08. The
option to Skip non-compliant zero balance accounts in the Assign
Cells screen has been revised to work without checking balances on
some of the earliest PY columns. This feature should help in
assigning account codes more quickly.

16
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The Budget Vision main menu provides access to all of your Budget

Vision functions.

Budget Vision 2007-2008 (Version 2.5.01) - [Budget Vision Main Menu]

| File Edit Wiew Insert Format Records Tools  Window Help  Adobe PDF

5102007

BUDGET VISION S

Version 2.5.01

Exit

MAIN MENU

Support Levels

Visions Unified School District

Budget Limit Worksheets

Reports

Generate Legal Budget File

Utilities

Accounts Data Budgeting

Budget Forms

Currert Databasze: |CWisions'BY_AFR Test Data07 08WELAPOTOS mdk

Global Information

Support Levels

Budget Limit
Worksheets

Budget Forms

Reports

Generate Legal
Budget File

Utilities
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Enables you to display the Global Information
screen, which is where you set up some of
your basic defaults and select the budget
figures to display.

Enables you to display the Support Levels and
Factor Adjustment screens.

Enables you to display the Budget Limit
Worksheets Area, where you enter the basic
criteria to calculate budget limits.

Enables you to access the Budget Forms
Work Area, including budget forms and
school-by-school desegregation supplement
forms.

Enables you to print copies of budget limit
worksheets, growth forms, and budget forms.
Enables you to create the .xml files to be sent
to the Arizona Department of Education
(ADE).

Enables you to run a number of special
utilities.
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Accounts Data

Budgeting

18

Enables you to perform budgeting operations
on individual accounts, add account detail,
customize budget column headings, and
prepare a county budget file.

Since you can rename the budget columns,
this manual references the system names of
the columns for clarification purposes. You can
locate system names by clicking on the
Column Headings in Accounts Data
Budgeting.



Implementing Budget Vision i

Identifying Global Information

Use the Global Information screen to perform the following tasks:

B Set up necessary district information

B Designate budget years

B Select the type of budget figures to display

B Select the type of budget worksheet factors to display

To set up your global information, select the Global Information option
in the Budget Vision main menu. The system displays the following
screen.

Setting Up District Information

Budget Vision 2007-2008 (Version 2.5.01) - [User Setup] 4423407
! File Edit Miew Insert Format  Records  Tools  Window Help  Adobe PDF T
2 User Setup 7 Close |

DESCRIPTION: | IE Y0708 Projection |- J35 Characters MAX for File Description

Bl i il (i County No. : [ 02 Prior Year : [ 200506
[Visions Unified School District ,_ ,—

District Type : | 03 Current Year : | 200607
Name of the County: aE
[Maricopa District No. : | 68 Budget Year : | 2007 08
Contact Name: Contact Phone: Contact Email:
|R0|)ill Dase |43l].???.?166 |R0binD@infin'rtevisions.c:om
Select type of Budget figures
C:'\Wisions'\BV_AFR Test Data0708\GLAP0708.m¢  to display Test Woarking v
Sl Deliefies @ﬂ Select type of Budget

WorksheetFactors to display  |actual ¥

1. Inthe Description field, type a label that accurately describes the
data you are working on. The description is displayed on
worksheet screens for easy identification of data. For example, if
you have Actual selected as the type of Budget Worksheet factors
to display, you might want to enter FY0708 Adopted in the
Description field. Or, if you have Projection selected, you might
want to enter FY0708 Projection in the Description field.

2. Inthe Name of the District field, type the name of your district. The
name you type here will be printed in the appropriate area on all
worksheets and forms.

3. Inthe Name of County field, type the name of your county.

In the appropriate fields, enter the County No., District Type, and
District No.

19



i Budget Vision User’s Guide

The system uses the district type in setting the appropriate
factors used in calculations.

Make sure your County|Type|District numbers are correct. These
numbers will be used for sending electronic files to ADE at a later date.

5. Enter the Prior Year, Current Year, and Budget Year fields. Make
sure that you label these fields correctly. The system uses these
fields to print the correct years on all forms and screens.

These fields must be updated at the beginning of each fiscal year.

6. Enter the Contact Name, Contact Phone, and Contact Email fields
of the individual who is the primary contact for the budget.

7. Use the drop-down list to choose the type of budget figures you
want to display. The default is Working, which displays the
Working Budget column figures in all the budget columns in the
program screens and in the printed budget worksheets.

Remember: Each time you exit Budget Vision and come back in,
this field re-sets to Working.

8. Use the next drop-down list to select the type of budget worksheet
and factors you want to display. The default is Actual. (You could
also choose Projected).

9. In the Current Path field, review the path to be certain it is correct.

If you are using SQL Server for your database, use the
SQL Database field to connect to your SQL database.

Click the button to navigate to your SQL database.

If you select a SQL Server database, the system also
displays additional fields for you to indicate whether you
are using 2.x or Enterprise Edition Infinite Visions software.
Choose the version of the software you are using by
clicking next to it.

10. To exit the screen, click Close.
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Completing the Support Level Screen

The Support Level area enables you to adjust amounts pertaining to
the base support level for Career Ladder, or OPIP. To work with
Support Levels, select the Support Levels option from the Budget
Vision main menu. The system displays the following screen with the

budget year base level amount including Teacher Compensation but
not Career Ladder or OPIP.

Adjusting Base Level Amount

] Budget Vision 2007-2008 (Version 2.5.01) - [Support Levels & Factor Adjustment Form]

File Edt Wew Inssrt Format Records Tools Window Help  Adobe PDF

SUPPORT LEVELS & FACTOR ADJUSTMENT P

Base Level Amount & Adjustment Factor
2007-2008 Base Level Amount

Projected Inerease To Base Level m(: n '
Enter Fixed Dollar Adjustment : $0.00

$0.00
(Use only for Projections.)

$3,196.20

Yes (S o

Career Ladder or OPIP

ves [l o 2

New Base Level Amount $3,196.20

SUPPORT LEVEL °° TS3CREEN FACTOR 50 T0 SCREEN:
FORM n

ADJUSTMENT n H n

Did District Participate in Teacher Compensation in Budget Year?

1. To make adjustments to the base level, choose whether you want

to use a Fixed $ (dollar) amount or a percentage (%) to increase
the base level.

Fixed $ If you choose to adjust the base level amount by
a fixed dollar amount, the system displays a field
where you can enter that dollar amount.

%

If you choose to adjust the base level amount by
a percentage, the system displays a field where
you can enter the percentage adjustment.

2. The system defaults to Yes for Teacher Compensation. If your
district does not plan to participate in Teacher Compensation
during the budget year, click No to exclude this adjustment
amount.

3.

If your district plans to participate in Career Ladder or OPIP during
the budget year, click Yes and enter the percentage. The system
default is No. If you click Yes and enter a percentage, the system

will calculate appropriate budget year amounts based on the
percentage you enter.
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Factor Adjustment

The buttons 1 through 4 in the bottom right corner under Factor
Adjustment take you to four input screens that recalculate all other
support levels. These levels are preset when the Draft program is
released at the ADE amounts for the budget year.

Change these screens only for projecting future possibilities. If
you are creating projections, see Making Projection
Adjustments on page 23.

2] Budget Vision 2007-2008 (Version 2.5.01) - [Support Levels & Factor Adjustment Form] 45234

P Fle Edt Wew Inset Format Records Tools Window Help  Adobe PDF

SUPPORT LEVELS & FACTOR ADJUSTMENT e

projection || ALLves | appLy e m—
FACTOR ADJUSTMENT - PAGE 1 OF 4
0.00% | 0 ALLNO | GROWTH

FY 20072008 STATE SUPPORT LEVEL PER ROUTE MILE - PAGE 5 OF 16
Eligible Student Transported RATE? USED
i. 0.500 or Less $2.23 $2.23 [ d2as
iii. 1.001or More $2.23 $2.23 I

FY 20072008 TABLE TO CALCULATE CORL PER STUDENT COUNT - PAGE 7 OF 17

RESET

ii. 0.501-1.000 $1.81 $1.81

ks Bl
RATE? USED
L 0.001- 99.999 CORL $2712.75 $272.75 EZE
IIl. Support Level $194.95 $194.95 L ]W
. Support Level $194.95 #9495 | o ]W
IV. 600.000+ CORL $225.76 $225.76 [ #2576

i

GO T0 SCREEH! GO T0 SCREEN:
SUPPORT LEVEL FACTOR
roru [ sogsment [N B

This screen also provides a number of buttons you can use to perform
special functions.

Projection Click Projection to open the percent field for
entry. You can enter a percentage to use with the
Apply Growth function.

Apply Clicking this button puts the new projection

Growth percentage amount in the New Amount column
for sections marked Yes to Apply Rate?.

All Yes Sets all of the Apply Rate? fields to Yes, applies

the new rate to all factors (screens 1 through 4)
and copies the revised amount to the Amount
Used column when the Apply Growth function is
selected.

All No Sets all of the Apply Rate? fields to No. The
Amount Used columns display the current
budget year figures.

Reset Click Reset to reset the amounts to current
budget limits.
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You can project multiple percentage increases, and the increases will
be counted each time you click the Apply Growth button. The number
of projections you created displays in the field under the projection
button.

If you do not want percentage projections, change the Apply Rate? to
No and type over the amount displayed in the Amount Used column.

To remove projections, click Reset. All amounts will be set back to the
original factor amounts for the budget year.

Making Worksheet Projection Adjustments

To make projection adjustments, use the following process:

1. Set your files to Projection mode so no actual budget data is
calculated incorrectly. To do this, go to the Global Information
button on the main menu.

2. Inthe Select Type of Budget Figures to Display field, use the drop-
down list to select the PP2Budget or PP3Budget column that you
named Projection.

3. Inthe Select Type of Budget Worksheet/Factors to Display field,
use the drop-down list to select Projection if you are changing any
worksheet factors.

4. Change the Prior, Current and Budget Years for the appropriate
projected budget year. Change the description to something
appropriate for projections.

5. Exit the Global Information screen.

To change Base Support Level:

The Base Support Level can be changed using a percentage factor or
a fixed dollar amount.

1. Click the Support Levels button on the main menu.

2. Select either Fixed$ or % and enter the appropriate amount or
percentage in the fields provided.

3. Click Yes or No for Teacher Compensation.

Click Yes or No for Career Ladder/OPIP and enter the percentage,
if appropriate. This will calculate a New Base Support Level.

To adjust the worksheet factors:

To adjust the worksheet factors for the transportation route mile level,
CORL, SCA or PL 103-382 administrative cost, click the Factor
Adjustment buttons 1-4 while still in the Base Support Level screen.

1. If using a percentage factor, click the Projection button. A
message will appear:
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3.
4.

=

Visions Alert!

Please make sure the 'Select Type of Worksheet Factors to View' option in the Global Information
screen has been set to 'Projection’ prior to continuing.

Click OK, the system displays the following message;

Visions Alert!

Warning - This operation will modify vour budget: limit calculations, Once vou have completed your

projections, remember ko reset the Factors by clicking on the Reset Butkon.

Click OK. The field will open and allow data entry.
Enter a percentage.

The All Yes or All No buttons refer to the Apply Rate? column, which
has a default setting of All No.

5.

Click Apply Growth and the percentage adjustment will appear in
the New Amount column. A counter is displayed under Projection
to track the number of times the Apply Growth has been used.

Review New Amounts and click the Yes flag in the Apply Rate?
column for the new amounts to appear in the Amount Used
column.

The Amount Used column can also be manually adjusted
by typing over the existing figures, but Apply Rate? must
be set to No.

The Reset button can be used at any time to return all
factors back to original budget year limits.

Once adjustments have been completed, close the screen.

To edit other worksheet factors without a password, select Projection
in the Select Type of Budget Worksheet/Factors to Display field on the
Global Information screen.

1.
2.
3.

Click Utilities.
Click Edit Worksheet Factors.
Click Edit. Make changes as needed and Close to main menu.

If at any time the original ADE factors are needed back,
click the Restore Defaults.

To enter projection budget by account code, click Accounts Data
Budgeting.

1.

Click Account Budgeting.
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Click the drop down arrow for the default WorkingBudget column
and select the projection column as selected in the Global
Information screen. Enter changes as needed.

All projection changes will remain intact in the projection
mode until Actual is selected in the Global Information
screen, or until you exit the Budget Vision program.

If after exiting the program you want to return to working on
projection data, Projection must first be selected in the
Global Information screen.

Downloading Worksheet Counts from ADE

Budget Vision provides utilities to import downloaded budget
worksheet counts from the ADE web site for use with Budget Vision.
See Chapter 6, Utilities, for information about downloading and
importing worksheet counts.

Before importing the worksheet counts you downloaded from the ADE
web site into Budget Vision:

In the Budget Vision main menu, select the Global Information
option.

In the User Setup screen, verify that your County, District Type,
and District Number are correct. This is the information needed for
the system to pull the specific data for your district from the file
downloaded from ADE. Click Close.
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Setting Budget Limits

The next step in calculating budget limits is to access the Budget Limit
Worksheets Area, where you can access all the input screens for cal-
culating the budget limits.

To access the Budget Limit Worksheets Area, select the Budget Limit
Worksheets option from the Budget Vision main menu. The system

displays the following screen.

Budget Vision 2007-2008 (Version 2.5.01) - [ - Budget Limit Worksheets]

P25 Fle Edt Wiew Insert Format

Tools  Window Help  Adobe PDF

Budget Worksheets:

Budget Limit Worksheets Area

K - Small School Adjustment Phase Down Limit
Page 10

BUDGET PAGE 7

K2 - Small School Adjustment Override Limit
Page 11

L -Title 8, P.L. 103-382 Administrative Costs
Page 12

BUDGET PAGE 8

M - M & O Fund Budget Balance Carryforward
Page 13

Formula for Growth in Student
Count

- Energy Reduction Adjustment & Excess Wility Costs
Page 14

[=]

- Tuition Out for High School Students
Page 15

R - Federal Impact Adjustment
Page 16

S - Equalization Assist. for Accommodation School
Page 17

FYO0T0E Projection

Click Budget Worksheets A through J to access the first input screen.
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Completing Budget Worksheet A-J, Screen 1

The circled fields, shown
here, are some of the fields
that you can import if you
perform the import process.
So that you can locate them
easily, these fields have a
green background in Budget
Vision. These fields can also
be modified.

= Budget Vision 2007-2008 (Version 2.5.01) - [Budget Work Sheet] 4723707
{ Fle Edt Wew Insert Format Records  Teols  window  Help  Adobe PDF i
BWS Data
=T ACCT
oo =)

School District Budget Limit Information ‘ BUDGET WORK SHEET n
BASE LEVEL AMOUNT: BEXCSIT= 0073 i
Is District Isolated?

$3,196.20 i LEVELS
SLXIZ R Click the Support Lewels Button 1o intially update totals

K-8
T T 2007-2003 : 0.00
i e 0% 08 0m: O L 5]
HSER". e o 2007-2008 TSL: $0.00

RESTORE
DEFAULTS NOTE UPDATE Close

2006.07 Student Count 2007-2008 TRCL : $0.00
If arry of these counts are from the Rapid Decline WS, click the A Button. | 2007-2008 DSL: $0.00
ﬂ PSD:  0.000 K-8:[  0.000 912:[  0.000 2007-2008 RCL : $0.00
< 2007-2008 Student Count i CU O

PSD :| 0.000 K-8: 0.000 9-12: 0.000 07-2008 SCA: $0.00
itrict DOES MOT Quaiily for Hapid SRR T L)
Decline 2007-2008 PG 7 C.O.: $0.00

co voscoca [N IR NN I IR

This is the first of five input screens for Worksheets A-J. You can use
the numbered buttons at the bottom of the screen, the Page Up/Page
Down keys, or the scroll bar to change screens.

This screen also provides the following buttons.

Acct Data Click Acct Data to access the screens for entering
budget information at the account level and detail
account level. See Chapter 3 for information about
using these screens.

Restore Defaults Restores projected worksheet data to actual budget
year data.

Displays a calculator you can use for quick
calculations.

Note Opens a note window you can use for entering
personal notations for any of the worksheets or
forms.

Update Calculates and updates the budget after you enter
or change information.

Calculations automatically occur when you close
the screen or print a worksheet.

% Displays the Budget Worksheet print menu.
Close Closes the Budget Worksheet A-J screen and
returns to the Budget Limit Worksheets Area menu.
Support Levels Accesses the Support Levels & Factor Adjustment
area. See page 21 for information about these
screens.
Charter ADM Click to access Screen 5 of the worksheets, for

districts that sponsor a charter school. See page 34
for information.

27



i Budget Vision User’s Guide

The program automatically calculates all the Budget Worksheet
pages. You need to enter the following information on the first Budget
Worksheet screen.

B Choose Yes or No if the district is isolated for K-8 or 9-12

B Enter the student count used to calculate current year base
support level

The 2006-07 ADM information can be imported from ADE if you
perform the import procedure. See “Importing Budget Work-
sheet Counts from ADE into Budget Vision” on page 120.

If any of the 2006-07 student counts are from the Rapid
Decline worksheet:

Click the A button. The system displays the following screen.

Enter the Prior Year ACTUAL student counts used
to calculate CORL growth. You must enter ALL
Actual Student Counts.

200607 Actual Student Count

PSD: [ 0.000 K8: [  0.000 912: [ 0.000

Make sure, if you are entering data into this screen that you enter All
actual student counts to ensure that the data goes to Worksheet H
correctly.
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Completing Budget Worksheet A-J, Screen 2

Use this screen to enter student count add-ons, approved increases
for Career Ladder, and any increase for audit amounts. You also use
this screen to indicate any decreases for charter schools for
nonparticipation.

Most of the information on this screen can be imported from
ADE. Those fields are shaded green.

In the upper left corner of the screen, under the heading BWS Data
(Budget Worksheets), you will see the information entered in the User
Setup screen:

B Description (Budget 2007-2008)
B Type of Budget Figures (WorkingBudget)
B Type of budget factors (Actual File is Shown)

2] Budget Vision 2007-2008 (Version 2.5.01) - [Budget Work Sheet]

s File Edt Miew Insert Format Records  Tools  Window  Help  Adobe PDF
BWS Data
FY0708 Projection ACCT
DATA
WorkingBudget
Unweighted Student Count for Add-Ons n
Kindergarten (K) : m Teacher Experience Index (TEI) : 0000

RESTORE
DEFAULTS

‘ NOTE

UPDATE‘ = ‘ Close

H=arion InRalrenty I Increase for 200 Days of Instruction?| Yes: { Ho: (+
K-3: 000
English Learners Language (ELL): 00 W e T e $0.00
Multiple Disabilities (Res.): [ 000 Douilc Click
u PE I?a IV ) ?8 shi % Sstudent Revenue Loss Phase Down : $0.00
Multiple Disabilities (S.C.) : D00 Double - Click
Multiple Disabilities (S.5.L) : 000
) : ) —_— Career Ladder or OPIP : 0.00%
Orthopedic Impairment (Res.) : 000 [Ertered on Suppart Level Screen)
. % T $ Increase for Career Ladder : $0.00
PO BRI H B 000 FY 2005-06 llon Federal Audit Service
Preschool - Severe Delayed : 000 Actual Expenditures : $0.00
ED, MIMR, SLD, SLI, PSL AND OHI : 000 Federal Audit Service Exp. ( 2005-06 FY) : $0.00
Emotionally Disabled (Private) : 000 Decrease for Charter School 000
[ Federal/State M&0 Monies Received : .
Moderate Mental Retardation : 000
oderdte T e e S Decrease for Charter School
Visual Impairment : -000 Honparticipation Adjustment ; .00

Transportation Data {Support L evels & Factors from Tables | and II] H

1. Approved Daily Route Miles per Eligible Student Transported

A. Unadjusted FY 2006-07 Approved Daily Route Miles 00
B. Humber of Eligible Students Transported in FY 2006-07 ()
C. Approved Daily Route Miles per Eligible Students Transported (LA = 1B) 00
1. To and From School Support Level
A. Annual Route Miles = {line LA x 180) 000
B. State Support Level per Route Mile (Use Table | based on L.C.) 0.00
C. 1. FY 2006-07 Annual Expenditure for Bus Tokens 0.00
2. FY 2006-07 Annual Expenditure for Bus Passes o0
D. To and From School Support Level [{ILA x ILB} + ILC.1 + ILC.2] s a0

If your district qualifies for either tuition loss adjustment or student
revenue loss phase down, double-click on the gray amount fields to
access the input screens.
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To indicate Tuition Loss Adjustment:

Double-click the Tuition Loss Adjustment field to display the following
screen.

2] Budget on 2007-2008 (Version 2.5.01) - [frmTUTSTUDENT : Form] Af23f07

i Fle Edit Yiew Insert Format Records Took  Window Help  Adobe PDF

T

ADJUSTMENT FOR TUITION LOSS STUDENT REVENUE L0OSS PHASE DOWN CLOSE
A. WORK SHEET FOR ADJUSTMENT FOR TUITION LOSS (OPTIONAL)
Note 1: Only complete this section if the district receives less tuition from a district which is inside or outside of this state because the

district of residence began to offer instruction in one or more high school grade levels not previously offered. I the district
residence = 3 joint unified district that phases instruction In ouer more than one year, complete 3 separate Work Shest for each phase

X. A. Base Year (FY ’—m— - (02 ) Attending ADM, Grades % through 12 0.000
Base Year is defined as the year before the other district began to offer instruction.

B. Factor of five percent 5.00%
C. ADMIloss required to qualify 0.000
D.

Humber of tuitioned students lost in the year after the Base Year due to district

of residence offering instruction in Grades %-12 not offered previously 0.000
Hote 2: i Line X.C is greater than Line X.D, do not complete the rest of this section. District does not qualify for an
increase in the base support level {(BSL).

Tuition received in Base Year $0.00

Tuition received in fiscal year after Base Year $0.00

E
F
G. Tuition loss (line X.E - line X.F} {if less than 0, enter 0) [ %000
H. Enter the appropriate BSL adjustment factor

For the first year after the base year, the BSL adjustment is o .15
For the second year after the base year, the BSL adjustment is et
For the third year after the base year, the BSL adjustment is o .25 0.00

L Increase in BSL for Tuition Loss Adjustment (line X.G x line X.H}

(to Work Sheet C, Line VIII) $0.00

'WORK SHEET FOR STUDENT REVENUE LOSS PHASE-DOWN (OPTIONAI

XI.  Hotwithstanding ARS §15-902.K.and in addition to any adjustment for tuition loss received pursuit to ARS

§15-954, a school district which loses students from its student count resulting from the formation of a
joint unified school district {pursuant to ARS §15-450) and does not receive tuition for those students for
the budget year, may increase its BSL (ARS §15-902.01). The applicable increase(s) for Student Revenue
Loss Phase-Down sheuld be recorded onWork Sheet C, line IX:

Form Wiew

Fill out the fields as appropriate and click Close to return to the Budget
Worksheet screen.
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To indicate Student Revenue Loss Phase Down:

Double-click the Student Revenue Loss Phase Down field to display
the following screen.

2007-2008 (Version 2.5.01) - [frmTUTSTUDENT : Form]

i file Edt Wiew Insert Format  Records  Tools  Window Help  Adohe PDF T
ADJUSTMENT FOR TUITION LOSS || _STUDENT REVENUE LOSS PHASE DOWH_| CLOSE |
H. Enter the appropriate BSL adjustment factor
For the first year after the base year, the BSL adjustment is '
For the second year after the base vear, the BSL adjustment is W50

For the third year after the base year, the BSL adjustment is o .25 0.00

I.  Increase in BSL for Tuition Loss Adjustment (line X.G x line X.H)

{to Work Sheet C, Line VIII) $0.00
WORK SHEET FOR STUDENT REVENUE LOSS PHASE-DOWN (OPTIONAL)

X1  Hotwithstanding ARS §15-902.K,and in addition to any adjustment for tuition loss received pursuit to ARS
§15-954, a school district which loses students from its student count resulting from the fermation of a
joint unified school district {pursuant to ARS §15-450) and does not receive tuition for those students for
the budget year, may increase its BSL (ARS §15-902.01). The applicable increase(s) for Student Revenue
Loss Phase-Down should be recorded onWork Sheet C, line IX:

A. A district which loses at least 500 students may increase the BSL:

1. By $650,000 for the first year of the loss.

2. By $600,000 for the second year following the loss.
3. By $500,000 for the third year following the loss.

4. By $300,000 for the fourth year following the loss.
5. By $100,000 for the fifth year following the loss..

W
oo oW oa

B. A union high school distreit may increase the BSL:

1. By $100,000 if it loses at least 50 students in the first year.

2, By 200,000 if it loses an additional 50 students in the second year.
3. By 325,000 if it loses an additional 50 students in the third year.

4, By 200,000 in the fourth vear if it was eligible for the third vear loss.
5. By $100,000 in the fifth year if it was eligible for the fourth year loss.

aeBee @
Mos oW

Make the appropriate selections, and then click Close to return to the
Budget Worksheets.
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Completing Budget Worksheet A-J, Screen 3

Use this worksheet screen to enter transportation information. This
information comes from the district’s transportation route reports filed
with the state and is available on the ADE web site.

E Budget ¥ision 2007-2008 (Version 2.5.01) - [Budget Work Sheet] 4423/07

i Fle Edt Yiew Insert Format  Records Tools  Window  Help  adobe POF T
BWS Data

s ACCT | RESTORE
HCCT JIRESTOR

Actual File is Shown

NOTE‘ UPDATE‘ & ‘ Close

EX
I. Approved Daily Route Miles per Eligible Student Transported
A. Unadjusted FY 2006-07 Approved Daily Route Miles m
B. Humber of Eligible Students Transperted in FY 2006-07 L]
C. Approved Daily Route Miles per Eligible Students Transported (LA = L.B) 000
II. To and From School Supnort Level
A. Annual Route Miles = (line LA x 180) 000
B. State Support Level per Route Mile (Use Table 1 based on LC.)} 0.00
C. 1. FY 2006-07 Annual Expenditure for Bus Tokens 0.00
2. FY 2006-07 Annual Expenditure for Bus Passes .00
D. To and From School Support Level [{ILA x I1.B) + I.C.1 + I..C.2] s .00
Il Academic Ed, Career and Technical Ed, Vocational Ed, and Athletic Trips Support Level
A. Factor from Table Il (based on L.C and district type) .00

B. Academic, Voc & Tech Ed, and Athletic Trips Support Level (line ILA x ILB x line lILA) $ 00

IV. Extended School Year Support Level for Pupils with Disabilities
A. Act. Route Miles traveled in July and Aug 2006 to Transp Handicap Pupils for Ext School ¥Yr 000
B. Est. Route Miles traveled in June 2007 to Transport Pupils wiDisabilities for Ext School Yr 000
C. Total Extended School Year Route Miles (IV.A + IV.B) 000
D. State Support Level per Mile {use Table | based on LC) % 00
E. Extended School Year Support Level for Pupils with Disabilities {(IV.C. x IV.D.} % 00
V. FY 2007-2008 TSL (lines ILD + HLB + IV.E) {to Work Sheet E, line Hl} $ 00

sovosceer [N N IEN KN I

Approved Daily Route Miles
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Completing Budget Worksheet A-J, Screen 4

Budget Vision 2007-2008 {(Version 2.5.0 [Budget Work Sheet]

File Edit Wiew Insert Format Records Tools MWindow Help  Adobe PDF

|| CEeanE
S DEFAULTS‘ NOTE UPDATE‘ = ‘ Close
¢ |
V1. Support Level Change
A. Transportation Support Level, FY 2006-07 $
B. Transportation Support Level Change (if result is negative, enter zero) (V. - VILA) ¥ ,700
TRCL CALCULATION
VII. FY 2006-07 Transportation Revenue Control Limit ¥ 00
VIILFY 2007-2008 Transportation Revenue Control Limit
A. Prefiminary FY 2007-2008 Transportation Revenue Control Limit (VLB + VII) s[ w0
B. 120% of FY 2007-2008 Transportation Support Level (V x 1.20) $ &0
C. FY 2007-2008 Transportation Revenue Control Limit{to Worksheet E, line V) $ 00

Type 03 District High School Tuition Out
EJl. & EVI. Tuition Out for High School Student (03 District) -from ALL Work Sheet 0's: $0.00

Type 03 District High School Student Counts

G.l High School Student Count Being Tuitioned Out : 000
G.Il High School Student Count Being Transported : 000
G.III High School Student Count Taught by District : 000
Capital Outlay and Assessed Valuation Daia
Calendar Year Primary Assessed Valuation : SRP Valuation (ARS 48-241 to 247) :

$0.00 $0.00
I= District Eligible for Consolidation Assistance : If yes, Factor is calculated at 5%

Yes: Ho: & 000

District sponsored Charter School ADM

A. Student Count for residents of attendance area of another district

Current Year Transportation Suppork Level

1. Enter information in the fields as appropriate for your district.

2. Scroll down or click the 5 button to go to the last screen.
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Completing Budget Worksheet A-J, Screen 5

This worksheet screen provides information about Charter School
Student Count.

B Budget Vision 2007-2008 (Version 2.5.01) - [Budget Work Sheet] Af23107

File Edit Wiew Insert Format Records Tools Mindow Help  Adobe PDF
BWS Data
ACCT

T

T

RESTORE
DEFAULTS

WorkingBudget

NOTE ‘

UPDATE‘ = ‘ Close

Actual File is Shown

Exclusions from FY 2006-07 Student Count (Hot applicable to Student Count decline resulting from
enroliment in a joint technological education district formed pursuant to ARS § 15-392.):

Charter School Student Count from FY 2007-2008

District sponsored Charter School ADM | 000 [ 000
A. Student Count for residents of attendance area of another district | k-8 M 9.1z |
due to consolidation, subdivision or other boundary changes during
FY 2006-07 : \ el [ e
B. Pupils whose district of attendance has not changed but who are
being ineluded in the student count of a different school district for
FY 2007-200% as a result of a change in an agreement regarding which
district will include the pupils in its student count. : ‘ L00 | 00
C. Pupils whose attendance changed in FY 2006-07 to a charter school
sponsored by,

operated by, or operated for the district as provided in ARS § 15-185.E. ‘

000 [ 000
Work Sheet J

Government Property Lease Excise Tax Monies Received in FY2006-07 Pursuant to A.R.S. 42-605(4): 000

e D HOTE: Career Ladder Adjustment can only be made
Plus Career Ladder Adjustment +[ 30,00 € ifthe Career Ladder Option in the Support Level
Total Qualifying Tax Rate =| $1.6020 screen is setto "Ves".

. coroscron [ 3 EN NI
4 el
Form View

Updating Budget Information

After you have entered all the information appropriate for your district
and/or verified the ADE import, click the Update button to have the
system calculate the budget worksheet pages so that you can review

the changes. Otherwise, calculation will occur when you click the
button or when you click the Close button.
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Completing Worksheets K-S

Your district may be eligible to use Worksheets K through S, displayed
on the right side of the Budget Limit Worksheets Area screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [ - Budget Limit Worksheets]
S| File Edit Miew Insert Format Records Tools  Window Help  Adobe PDF

Budget Limit Worksheets Area

Budget Workshee Page 10

‘ K - Small School Adjustment Phase Down Limit

LI 3. 1] C T L I ‘
K2 - Small School Adjustment Override Limit
Page 11
L -Title 8, P.L. 103-382 Administrative Costs
BUDGET PAGE T ‘ Page 12 ‘
M - M & O Fund Budget Balance Carryforward
BUDGET PAGE & ‘ Page 13
N - Energy Reduction Adjustment & Excess Utility Costs
Page 14
Formula for Growth in Student 0O - Tuition Out for High School Students
Count Page 15

Page 16

S - Equalization Assist. for Accommodation School
Page 17

FYO0T0B Proiection

R - Federal Impact Adjustment ‘

The worksheets on the right side of the menu all have a similar format,
and only one is described here, since the procedure is basically the
same for each, and worksheets are subject to changes, additions, and
deletions.

Complete all worksheets as required. Click the appropriate button to
access a worksheet.
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To complete Work Sheet N:

The following is a sample of the Worksheet for Computing the Energy
Reduction Adjustments and Excess Ultility Costs for Fiscal Year
2007-2008.

2] Budget Vision 2007-2008 (Version 2.5.01) - [N. ENERGY REDUCTION ADJUSTMENT AND EXCESS UTILITY COSTS] E]@F
! Fle Edit Yiew Insert Format Records Took Window Help  Adobe PDF Type aquestion Far help |+

i | 0 | accToaTa | B | MOTES | UPDATE | PRINT MENU | [l !
N. WORK SHEET FOR COMPUTING EXCESS UTILITY COSTS FOR FY 2007.2008 (A.R.S. §15-910)

I A& Total estimated expenditures for utities for FY 2007-2008. (1) $ m
B. Refunds of uliity expencitures or rebates on enerdy saving devices or services 5 00
. Subtract line LB from line 1A, 5 00
Il. Lesser of totsl budgeted or total actual expenditures for utilties for FY 1984-85 k1 00
. &, 1. Enterthe Rewenue Control Limit (RCL) for P 2007-2003 (from Work Sheet E, line %Il
or Work Sheet F line ', as applicable) F [}
2. Enter the amount, included in Line LA 1, which is designated for & career ladder
program (ARS §15-918) (Include increase approved by the district governing board  § 00

pursuant to ARS §15-918.04 from Work Sheet C, line X))
3. Enter the amount included on ling LA 1 which is designated for a teacher
compensation program (ARS §15-352).(2) | $39.95  x

TEl x Total Veeighted Studert Count fram Work Sheet C ling Il & 00
4. Subtract Iines 142 and IL4.3 from line LA 1 k] .00
B. Erter the Capital Cutlay Revenue Limit (CORL) for FY 2007-2003 (from Work Sheet H, line § 00
YIL.G)
. Addthe amounts recorded on lines I1L4.4 and ILB. k] .00
D. Enter the RCL for FY 19584-85 (from F* 1854-85 Budget, page 5). ¥ 00
E Erbartia CARL fne B4 4 O848 frmn BV 4 084 08 Fridat mans S @ an
Rew. 0307-FY 200708 BY 42372007 9:53:09 &M Teat Working Page 14 of 17

Enter the amount {equal to or less than line V) to be
forwarded to budget page 2, Detail by Object Code FULL USER
Section, line % and page 7, line %e). SET $0.00

Tatal estimated expenditures For uitties For Budget Year. UM

The screen displays the whole worksheet (scroll down to see the
rest).

At the bottom of some worksheets, you have the option of using either
the calculated amount (Full) or setting a user amount (User Set). If
you choose to use a lesser amount than what is allowed, click the
User Set button and enter the dollar amount in the field to the right.
Once you enter an amount, it will remain changed. If, after entering an
amount, you want to return to the full amount, click the Full button and
it will automatically fill in the field and update corresponding
worksheets.

1. Enter all necessary information and then click Update on the
toolbar. You need to update after any changes, to view the new
calculations on the screen. Calculations automatically occur upon
closing the screen or printing the worksheet.

All calculated fields from your budget worksheets will be
carried forward to the appropriate form.

2. Click to close the worksheet and return to the Budget Limit
Worksheets Area.
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Completing General Budget Limit — Budget Page 7

To complete the calculation of the General Budget Limit, you need to
complete Page 7 of the official budget.

Select the Budget Page 7 option from the Budget Limit Worksheet
Area menu. The system displays the following screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 7 of B / Calculation of General Budget Limit]
e File Edit Miew Insert Formak Records  Tools  Window Help  Adobe PDF

Budget - Page 7 of 8 ACCTS
e ot | | veonte | & | ciose
CALCULATION FOR 2007 2008 GENERAL | 1of5 |
BUDGET LIMIT [ w0 |
1. {(a) FY 2007-2008 Revenue Control Limit (RCL) $0
*(b) Plus adjustment for growth T — L
*{e) Increase or (decrease) in 03 district F0 i o L
high school tuition payments
{HOTE: Do not complete Lines 1.b or 1.c for Budget Adoption. Use only for Budget Revision.)
{d) Adjusted Revenue Control Limit $0 $0 $0
2. FY 2007-2008 CORL 40 40 $0
3. FY 2007-2008 Override Authorization
*{a) Maintenance and Operation $0
*{b) Unrestricted Capital Outlay $0
*{c) Special K-3 Program $0 30 $0
4. Small School Adjustment — [ 40 $0
Small School Adj. Phase Down
Worksheet K $o
Worksheet K2 $o

| 205 |
[ wio |
*5. Tuition Revenue
(a) Private {Local) $0 40 $o
{b) Other Arizona Districts {Local) (1) 30 $0
{c) Out-of-State Districts {Local) 40 $0 40
{d) CECs per ARS 5§15-825 {State) $0 $0 40
6. State Assistance (1] 40 $0

plus adjustment For grawth

This area has five screens. Click the buttons at the bottom of the
screen, Page Up/Page Down, or scroll to move from screen to screen.

The Revenue Control Limit (RCL) and Capital Outlay Revenue
Limit (CORL) amounts will be carried forward to Budget Page 7
of 8 and are displayed in blue.

All amounts carried forward from various worksheets have been
distributed to the most appropriate fund. However, if you wish to
distribute a portion to another fund within the General Budget Limit, do
so by entering an amount in the applicable column (provided the cell
is white, which means it is legal to do so). These amounts cannot be
negative. The difference is automatically calculated and distributed in
the Other column.

Enter any additional amounts in the first column of the input screen
and distribute to M&O or Capital Outlay as applicable.
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Completing the General Budget Limit, Screen 2:

E Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 7 of B f Calculation of General Budget Limit]

i Fle Edit Yiew Insert Format  Records  Tools  Window  Help  adobe POF Trpe

Eudet-Pue?’nfB ACCTS ‘

FY0708 Projection
DATA
‘WorkingBudget

Actual File is Shown

NOTE ‘ UPDATE‘ Eh ‘ Close

CEm
[ w0 |
*5. Tuition Revenue
(a) Private (Local) fo] o 0
(I} Other Arizona Districts (Local) $0 0 0
(c) Out-of-State Districts (Local) $0 o [
(d} CECs per ARS §§15-325 (State) $0 0 [

*6. State Assistance 40 o [
. Allowable Budget Increase for P.L.103-382 Districts
(a) Add-On for Handicapped / Indian Students $0 0 0
(b} Administrative Costs $0 $o o

*8. Increase Authorized by County School

-

Superil for jion Schools $0 $0
Revenue Control Limit Addition $0 Il
{(Maximum)
FOR USE ONLY BY TYPE 01 DISTRICTS

Tuition Revenue | Local { Private / Holding Cell

Completing the General Budget Limit, Screen 3:

2] Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 7 of B / Calculation of General Budget Limit]

P Fle Edt Yiew Insert Format  Records  Took  Window  Help  Adohe PDF Typg
Budget - Page 7 of 8
- e ACCTS
FY0708 Projection e ‘ NOTE ‘ UPDATE‘ =4 ‘ Close

Actual File is Shown

9. Budget Increase for: m
(a} Desegregation Expenditures ’—m— $0 ’7$D

(cannot exceed the amount on Supplement page 2 of 4, line 7)

(b) Tuition Out Debt Service $0

* (¢} Budget Balance Carry forward $0
(d) Dropout Prevention Program $0

* (e} Excess Utilities 40

* () Assistance for Education | $0 | $0
(g) Registered Warrant or Tax Anticipation 40 $0 0

Hote Interest Expense incurred in FY 2005-06

Budget Increase | Deseg, Expen. [ Holding Cell
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Completing the General Budget Limit, Screen 4:

n 2007-2008 (Version 2.5.01) - [Budget Page 7 of 8 f Calculation of General Budge

i File Edt Wiew Insert Format Records Tools  indow Help  Adobe PDF Ty

Budget - Page 7 of 8
| rromueroecion [MERAEA
DATA
WorkingBudget
Actual File is Shown

NOTE ‘

UPDATE‘ Eh ‘ Close

[ mao | Cooitat outiey
* {h) Joint Career and Technical Education and

Vocational Education Center | $0 $0 $0

* (i} FY 2006-07 Career Ladder Unexpended Budget Carryforward
{from Work Sheet M, line 6.q) 0

al Performance Ini
et Carryforwar

: m Work Sheet M, 0

* (k) FY 2006-07 Performance Pay Unexpended Budget

Carryforward (from Work Sheet M, line 6.i) $0

Completing the General Budget Limit, Screen 5:

Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 7 of B f Calculation of General Budget Limit]
File Edit ‘View Insert Format Records Tools Window Help  Adobe PDF Typ

FY0708 Projection
DATA
WorkingBudget

Actual File is Shown

Budge —Paa_?ufa ACCTS ‘

‘ NOTE ‘

UFDATE‘ = ‘ Close

[ mao | Coniaroutiy
Adjustment to the General Budget Limit ﬂ

Explanation: |.Iu51 for fun!
|.lust for fun again - Line 2!

=l

=

. FY 2007-2008 General Budget Limit {column A, lines 1 through 10)
{ARS. §15-905.F) {page 1, line 30 cannot exceed this amount) $0

42. Total amount to be used for Capital Expenditures (column B, lines 0
1 through 9) (A.R.S. §15-905.F)(to Budget page 8, line A.12)

*Subject to adjustment prior to May 15 as allowed by A.R.S. and described in the budget revision memeo te be
issued in April, 2008,

Adjustrent ko the General Budget Limit
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Completing Unrestricted Capital Budget Limit — Budget Page 8

To complete the calculation, you need to complete Page 8 of the
official budget. To access this screen, select the Budget Limit
Worksheets option from the main menu. When the system displays
the Budget Limit Worksheets Area, select the Budget Page 8 option.
The system displays the following screen.

[ Budget Vision 2007-2008 (Version 2.5.01) - [Page B of B] 42307 1112:09 am [= |[&]
i Fle Edt View Insert Format  Records Tools  MWindow Help  Adohe PDF Type a question for help [+
i | [0 | AccT DATA | [ | NOTES | UPDATE | PRINT MENU | Jlé !
DISTRICT NaME  Visions Unified School District COUNTY Maricopa CTD NUMBER 02 03 68
VERSION Proposed
UNRESTRICTED CAPITAL BUDGET LIMIT, SOFT CAPITAL ALLOCATION LIMIT, AND CLASSROOM SITE FUND BUDGET LIMIT
(A.R.S. §§15-947.D and .E and ARS §15-978)
CALCULATION OF UNRESTRICTED CAPITAL BUDGET LIMIT
A 1. Total Amaount Available for By 2006-07 Capital Expenditures
{from FY 2006-07 latest revised Budget, page 8, line A.14) 5
2. Total Unrestricted Capital Budget Limit (UCBL) Adjustment for prior years as notified by ADE on
BUDG 75 Repor. {For budget adoption, use zero. Show negative amount in parentheses (1) ki 1]
3. Adjusted Armount Available for Fy 2008-07 Capital Expenditures {line A1 + AZ) 5 1}
4. Amount Budgeted in Fund 610in FY 2006-07 ki 1]
{from FY 2006-07 |atest revised Budget, page 4, line 10)
5. Lesseraflines A3 orAd ki 0
6. FY 2006-07 Fund 610 Actual Expenditures. (For budget adoption use actual expenditures to
date plus estirmated expenditures through the end ofthe fiscalyear) ¥ a
7. Unexpended Budget Balance in Fund 610 (Line A.5 minus A.G) {If negative, use zero in
calculation, but show negative amount hete in parentheses 1] ] ¥ u]
2. Interest Earned in Fund 610 in FY 2008-07 ki u]
9. Federal Impact Adjustment (from Wark Sheet R, Line ¥) (AR.5. §15-964). Line A.13 is
Do not use this line if line A.13 is used. being used 0
10. Monies deposited in Fund 610 frorm School Facilities Board for donated land (8RS8, §15-2041 F). § 0
11. Adjustmentto UCBL for Fy 2007-2008 (ARS £15-305.4) ki 1]
Explanation  Explanation Description for Page 3, Line A11
12. Amountto be Used for Capital Expenditures (from page 7, line 12) k] 1]
13. FY 2007-20038 State Board Approval to Budget and Accumulate Cash Balance for
CUnstructiUn,_Elu_iId\qg_Renuva_tiun‘ and Soft Capital. (AR.5. §15-862.F) k] 1]
Do not use this line if line A.9 is used. (2) Mate: To use line 13, the User Set Amount in Worksheet R must be set o Zevo,
14 arnnunt &vailakla tn ha Srant in | Invactrictad Canital Notlaw Eond in BY 20072002 7add linas
Total amount available For Capital Expenditures and Accumulation MM

1. Complete this page as appropriate for your district. (Some of
these numbers will be imported.)

2. Scroll down to display the rest of the form.The system displays the
following screen.

40



Implementing Budget Vision

Budget Vision 2007-2008 (Version 2.5.01) - [Page B of 8]

File Edit Yiew Insert Format Records Tools MWindow Help  Adobe PDF
i | @ | AccTDATA | [ | NOTES | UPDATE | PRINT MENU | [l
{from FY 2006-07 |atest revised Budget, page 8, line B.12) k] 1]
2. Total SCAL Adjustment for prioryears as notified by ADE on BUDG 75 report. (For budget
adoption, use zero, Show negative amount in parentheses )(1) k] 0
3. Adjusted FY 2006-07 SCAL {line B.1 +B.2) F 0
4. Amount Budgeted in Fund 625 in FY 2008-07 ¥ 0
(fram FY 2006-07 |atest revised Budaet, page 4, line 1)
4. Lesserof Lines B.3orB4 ¥ 1]
6. FY 2006-07 Fund 625 Actual Expenditures (For budget adoption use actual 5 1]
expenditures to date plus estimated expenditures through the end of the fiscal vear)
7. Unexpended Budget Balance in Fund B25 (Line B.5 minus B.6) (If neoative. use zera in $
calculation, but show negative armount here in parentheses. 0 a
8. Interest Earned in Fund 624 in FY 2006-07 ¥ 0
9. Soft Capital Allocation (from Wark Sheet |, line ¥.3) ¥ 0
10, Capital Transportation Adjustment Approved by State Board of Education (AR5, §15-963.8) 5 0
11. Adjustment to SCAL for FY 2007-2008 (A.R.S.$15-905.M) F 0
Explanation  Explanation Description far Page 8, Line B.11
12. FY 2007-2008 Soft Capital Allocation Limit (Add lines B.7 through B.11)(4) ¥ 0
CALCULATION OF CLASSROOM SITE FUND BUDGET LIMIT Enter CSF Detai
C. 1. FY 2006-07 Classroom Site Fund Budget Lirit (frorm FY 2006-07 latest revised Budget, page 8,
line C.7) ¥ 1]
2. FY 2006-07 Classroorn Site Fund Actual Expenditures (For budget adoption use actual
expenditures to date plus estimated expenditures through the end of the fiscal vear) k] 1]
3. Unexpended Budget Balance in Classroom Site Fund (Line C.1 minus Line C.2) ¥ 0
4. Interest Earned in the Classroom Site Fund in FY 2006-07 E 0
4. FY 2007-2008 Clagstoom Site Fund Allacation {provided by ADE, hased on $333) ¥ 0
6. Adjustments to FY 2007-2008 Classtoom Site Fund Budget Limit (5) $ 0
7. FY 2007-2008 Classroom Site Fund Budget Limit (Sum of lines .3 through C.5) (5) 5 0
(1) Amounts included on these lines must be negative. Positive adustments approved by ADE in accordance with & RS, §15-915 should be included
on line &.11 for the Unrestricted Capital Qutlay Fund and on line B.11 for the Soft Capital Allocation Fund
(2) This amourt cannot exceed the lesser of the FY 2006-07 Federal Impact &id (Title §, P L. 103-362) Entitlement or the M&O Fund ending cash
balance at June 30, 2007, after encumbrances, less any amourt used to fund nonlewy overrides or budget balance carvyforward
(31 The amount budgeted on page 4, line 10 cannct exceed this amount
(4) The amount budgeted on page 4, line 19 cannot exceed this amount
(5] This line may be used to recagture lost CSF budget capacity that resulted from underbudgeting in prior fiscal years. This amount should not
excesd the ditference as noted by ADE on FY 2006-07 BUDGCSF Report for the FY 2006-07 Classroom Site Fund Budget Limit.
(6] The sum of the amounts budgeted on page 3, line 40 and footnote (1) on that page, cannot exceed this smount
Takal amount available For Capital Expenditures and Accumulation

3. Click the Enter CSF Detail button. The system displays this

screen.

n 2.5.01) - [Classroom Sita
Bie Bt Wew eet Fomst  Becods Took  Whodow  Help  Adde PO

i | 8|

[ee the table below to calculate the amounts for Page 8, ons need not be printed as an official part of the budget for
FPaym
Fund 011 Fund 012 Fund 013 Charter
1. EY 2006.07 Classroom Site Fued Budgel Limat (from FY 200607 Ldest revised Budgel, page 3, lme 7 of o] 0.00 .00
the tabde)
. FY 2006-07 Actual Expenditires (For budget sdoption use sctual expendibares to date plus estimated om 0.00 0.00
expendtresthrough the end of the flazal year)
3. Urei persded Budiged Balance (lne | mins e 2) 0 [T 010
4 Inteses Esrnnd in FY 2006.07 0.00 0.00 0.00
5. FY 2006-U7 Claszwom Site Fund Allalion (grovded by ADE, based an$401) Exger the Lotal 0.00 0.00 0.00
sllocation in the Totel Fund 010 columa Funds 011, 012, and 013 will antosatically caloulate,
6. Adjustments bo FY 200708 Classoom Sits Fund Budget Lumit * 0.00 0.00 0.00
7. FY 200708 Claswonm Site Fund Budget Limit (Sim of firea 3 theough &) ** [ 0.00] 0.00] 0.00]
™ Thas line may be e b cecapbure los CSF udget capacly Wil resdbed from uderbudgelog in price fivcal ywars. This amount s nob exceed e dilfeee s noted by ADE ¢
Fetport for the FY 2006.07 Claswoom Site Frnd Dudget Linit,
** The smoumta hudgeted on page 3, linea 13, 26, 39, ard footnate (1% shoul d nat exceed the smauita on thia line
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4. Enter information as appropriate for your district
results of your input, click Calculate.

Student Growth Count

If your district experiences an increase in ADM on e

. To view the

ither the 40th or

100th day count, it is eligible to increase the RCL for Growth. To find
out if you qualify, complete the Student Growth worksheets. (Do not

complete for Budget Adoption or Proposed Budget.)

To access this screen, select the Budget Limit Worksheets option
from the main menu. When the system displays the Budget Limit
Worksheets Area, select the Formula for Growth in Student Count

option. The system displays the following screen.

[ Budget Vision 2007-2008 (Version 2.5.01) - [ADE 41-118 / FORMULA FOR GROWTH IN STUDENT CO

i Fle Edit Mew Insert Format Records Tools indow Help  Adobe PDF

[ Bws |
FY0708 Projection ACCT
NOTE UPDATE Close
WorkingBudget DATA %

Actual File is Shown

School District 2007 2008 Student Counts are shown below
(Includes Rapid Decline Counts)

PSD Student Count used to calculate 2007-2008 BSL

K-8 Student Count used to calculate 2007-2003 BSL 0.000

9-12 Student Count used to calculate 2007-2003 BSL LD

District TEI District BSL

Total Student Count used to calculate 2007-2008 BSL 0.000

School District 40th Day or 100th Day ADM Information

[Py .00 O 40th Day
K-8 0.000
From Page 2 - Line 8
Total 0.000 Date [ 51022005 $0.00 |

District Growth Status

District Does Hot Qualify for Student Growth District DOES NOT Qualify for Add-On Growth

1 2 3

P5SH 40th Day or 100th Day Student Count

Add-On Growth Status

1. The prior year ADM figures, TEI, and BSL amounts automatically

display in the fields. To determine if the district qua
enter either the 40th or 100th day ADM.

qualifies.

appropriate lines. The system imports the informat
from Worksheet A through J's screen 2.
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Student Growth Count, Screen 2

B Budget Vision 2007-2008 (Version 2.5.01) - [ADE 41-118 / FORMULA FOR GROWTH IN STUDENT C(
i fle Edt View Insert Format Records Tools Window Help  Adabe PDF

FY0T0B Projection
Actual File is Shown

CALCULATIONS FOR GROUP B ADD-ON GROWTH
CURRENT YEAR 40th or 100th Day ADM / Unweighted Student Counts

NOTE‘ UPDATE‘ @‘ Close

2 A. Hearing Impairment [ oo00
B. Multiple Disabilities-R, Autism-R, and Severe Mental Retardation-R [ o0
C. Multiple Disabilities-SC, Autism-SC, and Severe Mental Retardation-SC [ oe00
D. Multiple Disabilities - Severe Sensory Impairment [ ooeo0
E. Orthopedic Impairment - Resource [ o000
F. Orthopedic Impairment - Self Contained [ o000
G. Preschool - Severe Delayed [ oe00
H. Emotionally Disabled - Private [ o0

L Moderate Mental Retardation [ ooe0
J. Visual Impairment [ o000
K. TOTAL 0.000

District Growth Status

ict Does Hot Qualify for Student Growth
1 7

Add-On Growth Status

DOES HOT Qualify for Add-On Growth

Form Yiew

Student Growth Count, Screen 3

i Fle Edt ‘iew Insert Format  Records  Tools  indow Help  Adohe PDF

oW
AccT
DATA

Actual File is Shown

NOTE ‘

UPDATE‘ %‘ Close

CALCULATIONS FOR GROUP B ADD-ON GROWTH
CURRENT YEAR Student Count used 1o Calculate FY BSL / Unweighted

Mote: These figures are coming from Worksheet A-J, Screen 2|

2 A. Hearing Impairment 0.000
B. Muitiple Disabilities-R, Autism-R, and Severe Mental Retardation-R 0.000
C. Multiple Disabilities-SC, Autism-SC, and Severe Mental Retardation-SC 0.000
D. Muitiple Disabilities - Severe Sensory Impairment 0.000
E. Orthopedic Impairment - Resource 0.000
F. Orthopedic Impairment - Self Contained 0.000
G. Preschool - Severe Delayed 0.000
H. Emotionally Disabled - Private 0.000

I. Moderate Mental Retardation 0.000
J. Visual Impairment 0.000
K. TOTAL 0.000

District Growth Status

ict Does Hot Qualify for Student Growth
1 2

Add-On Growth Status

DOES HOT Qualify for Add-On Growth

Form iiew

4. Click the Update button and the total amount available for growth
displays in the gray field under Total Growth Amount, and is
displayed on Budget Page 7.
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Printing Worksheets

You can print worksheets from any of the worksheets or from the

If you have trouble with Reports menu.

forms printing, change the While you are working with the worksheets, print a worksheet by

default paper size to legal

on the printer. clicking either or Print Menu to display the following screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [BWS PRINT MENU]

i Fle Edt Wiew Insert Format

‘Window

Help

423107

BUDGET WORK SHEET PRINT MENU Close |

Cover Page

- Page 10

BUDGE

WS A - Page 1

- Page 11

WS A - Page 2

- Page 12

WS B - Page 3

- Page 13

WS C - Page 4

- Page 14

. H

WS D -Page 5

- Page 15

WS EF.G-Page 6

- Page 16

WS H-Page T

llllllllllﬂ

WS |- Page 3
WS J-Page 9

- Page 17

Page T
Page 8

Request Form

1. To print just one or several worksheets, click the box to the left of

the page you want to print.

To print all of the worksheets under the heading, click the X
to select them all.

Any page can be “previewed” before printing by clicking on

the actual worksheet/page name button.

2. Click Send Marked Pages to Printer to print the selected pages.

44



L]

InfiniteVisions

Account Level Budgeting

The Budget Vision module provides a budgeting capability for you
to enter and maintain budget data. Using this feature you can:

Maintain budget information for up to five previous years
Develop and maintain up to two projection/proposed budgets
Make revisions to the budget journal

Import salary information from Payroll

Customize the columns in your budget display

Some of these options are not available if you are an IVEE
Accounting user. Those that are grayed out are functions that
must be completed in IVEE.
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Reviewing the Budgeting M

Budget Vision 2007-2008 {Version 2.5.01) - [ACCOUNTS DATA]

enu

42307 1

! Fle Edit Wiew Insert Format  Records  Tools  Window Help  Adobe PDF

Ty

ACCOUNTS DATA BUDGETING

CLOSE ‘

BUDGET INPUT: ACCOUNT / DETAIL LEVEL

ADOPTED BUDGET JOURNAL

{ACCOUNT LEVEL BUDGETING:

‘ ADJUSTING ENTRY ‘

BUDGET DETAIL

‘ SINGLE SIDED ENTRY ‘

POSITIONS

‘ VIEW TRANSACTIONS ‘

COLUMN HEADINGS

ACCOUNTS DATA BUDGETING UTILITIES

‘ COPY BUDGET ‘

COLUMN MAINTENANCE

‘ UPDATE YTD TRANSACTIONS ‘

COUNTY BUDGET FILE

‘ ADDJEDIT ACCOUNTS ‘

Use this option to:
Account Level
Budgeting
Budget Detail
Positions

Adjusting Entry
Single Sided Entry

View Transactions
Column Headings

Column
Maintenance

Copy Budget
Update YTD
Transactions

County Budget File

Add/Edit Accounts
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Enter budget amounts and view year-to-date
transaction amounts.

Work with budget detail.

Import and maintain position budget information
from Payroll.

Make adjusting entries in the adopted budget
journal.

Make single-sided entries in the adopted budget
journal.

View budget journal transactions.

Customize the column headings in the budget.
Reset amounts to zero or delete detail records by
budget column.

Copy budget information from one column to
another.

Copy detail from a prior year’s database to the
detail in the current database.

Create a file for sending the adopted budget to
the county, if appropriate.

Access the screen where you can add or edit
account codes.



Entering Budget Information

Account Level Budgeting q

You can use the Account Level Budgeting screen to enter your
working budget amounts, detailed account activity, and view year-to-
date transaction amounts. You can maintain up to five years of prior
budgets and up to two proposed/projection budgets, in addition to a
Working, an Adopted, and a GL budget. You can select which

Sorting the Accounts

columns you want to display.

To work with account-level budget information, click Account Level
Budgeting. The system displays the following screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [Account Level Budgeting]

! File Edit Wew Insett Format  Records Tools  MWindow Help  Adobe POF
3L 20 910 VT 2 e B
| - - - -
FUMD PROGRAM FUNMCTION OBJECT UMIT LEIEIERAEE]
|Test CurrentBal w |Test Adopted w |Test working w
Account Number FTE Amount FTE Amount FTE Amount
D escription ¥YFH Fransact ¥ Fransact
001 -000-0000-09 02-000 0.00 $0.00 0.00 F123.00 m F123.00
Cash in Bank F0.00
001 -000-0000-01 03-000 0.00 $0.00 0.00 $1.00 .00 $1.00
(Cash on Depaostt with Cou Fo.00
001 -000-0000-09 23-000 0.00 $0.00 0.00 $2.00 .00 $2.00
Real Property Taxes - Current Year Fo.00
001 -000-0000-0201 -000 0.00 $0.00 0.00 $0.00 .00 $0.00
ACCOUNTS PAYABLE LIAB Fo.00
001 -000-0000-0205-000 0.00 $0.00 0.00 $0.00 .00 $0.00
TANS PAYABLE Fo.00
001 -000-0000-0203-000 0.00 $0.00 0.00 $0.00 .00 $0.00
Py ABLES F0.00
001 -000-0000-0222-000 0.00 $0.00 0.00 $0.00 .00 $0.00
SOCIAL SECURITY-0ASDN (EMPLOYER Fo.00
001 -000-0000-0223-000 0.00 $0.00 0.00 $0.00 .00 $0.00
MECICARE-HOSPITAL (EMPLOYER) Fo.00
Revenue - EHpEIlSE: 6130450  ($1,415,572.50) 95683.16 ($63,371,685.17) 0739416 ($63,373,630.1T)
$0.00 $17,316,701.95

1. Use the question marks (?) mask to filter the accounts you want to

work with. Click Select to display your selection. Click Reset to
clear your filtered selection.

You can use the A-Z or Z-A buttons to change a sort. Click in the
field you want to sort and click one of the buttons. This function
sorts the field in either ascending or descending order. For

example, clicking in the Description field and then clicking the A-Z

button alphabetizes the account codes by description.
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Selecting the Columns to Display

Use the drop-down lists at the top of each of the budget columns to
select which column you want to display or work with. You can display
any of the following columns:

System Name Default Name
PY5Budget Prior Year-5
PY4Budget Prior Year-4
PY3Budget Prior Year-3
PY2Budget Prior Year-2
CurrentBal Prior Year
Adopted Adopted
WorkingBudget Working
PP2Budget Proposed
PP3Budget Projection
Budget GL Budget

You can also customize the default column names by using the
Column Headings utility. See page 56 for information. This manual
uses the system column names for uniform identification.

You can only edit the column displayed at the right, although you can
use the drop-down list to display any column you need. The Adopted
column cannot be edited.

The columns you select for display will reset to CurrentBal, Adopted,
and WorkingBudget when you exit the screen, unless you have
selected a different column in Global Information under Select Type of
Budget Figures to Display. That column will be the right most column
shown until you exit Budget Vision.
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Displaying All the Columns

To display all budget columns in datasheet view,
system displays the following screen.

| GLACCouNt: D scription: ACcount Type: TestPYS E-TestPvs | WID-TestPws | TestPva | FIE-TestPvd | ¥TILT A
o 00000000 ozood) Cash i Bank ASSET ACOUNT ) o ) ) o
001000000001 (3000 with Cou ASSET ACCOUNT 3000 o 000 .00 o
m 3000 Taves . Curert Yesw | ASSET ACOOUNT 00 o 000 4200 [
] ACCOLL UABLITY ACCOUR 3000 o 000 000 o
_ AL LAY ACCOUN Fal] [ Fal] ww [}
| 00100000000202000 PAYABLES UABLITY ACCOUR 3000 o 000 000 o
|| oo ovoooonzzang SOCIAL SECURIT Y0NS (MPLOYER) | UALILITY ACCOUN Fal] [ Fal] ww [}
| 00100000000223000 MWEDSCARE HOSPITAL (EMPLOYER) UABLITY ACCOUR 3000 o 000 000 o
|| oo ovoooonzzan STATE RETREMENT 575 TEM (EMPLOYE LIBEILITY ACCOUN Fal] 0 Fal] ww [}
| ETA SYSTEM UABLITY ACCOUR 3000 ] 3000 000 o
0 OO0 EMPLOYEE INGLRANCE LADLITY ACCOUN Fal] [ Fal] ww [
| o0100000000241 000 FEDERAL NOOME TANES LARLITY ACCOLB. 00 [ o0 000 [
[ STATE WCOME TAXES LADLITY ACCOUN EaL] [ o ww [
| o0100000000243000 SOCIAL SECURITY. DASDE LARLITY ACCOLB. 00 [ o0 000 [
07 OO0 WEDWARLOSFITAL NSURANCE | LIADILITY ACCOUN EaL] [ o ww [
| : Ei LLARLITY ACCOLR. ) o o0 0o [
[ LONG TERM DISBILITY LAY ACCOUN EaL] [ o ww [
| oo100a00nnnz47oon VOLUNTARY DEDUCTIONS: LLABLITY ACCOUY 0o a 000 0o [
[ COURTORDERED ASSIGHMENTS LADLITY ACCOUN EaL] [ o ww [
| oot 00a00nnnszonnn FUND Bl ANCE FLND BALANCE 40 0o a 000 0o [
Taves L o FLVENUE S FaT] [ wm ww [
| o100a000on 111000 PERS PROP LNSECLRED AEVENLE S1MMAF 000 a 000 @000 [
| oo ooomon 11 2000 FLAL PP SLOURD FEVENLE SUMns 0w [ 0w ww [}
| o100aannn 112000 FEAL PROP BACK TAK AEVENLE S1MMAF 000 a 000 000 o
| oo owomon 11 000 WSO OVERTODE FEVENLE SUMns 0w [ 0w ww [}
o M0 0 i VEAR AEVENLE S1MMAF 000 a 000 000 o
| oo oo 11 000 CVERITLE CAFTIAL FEVENLE SUsns wm 0 wnm nm [}
| oo00a0nnm 00100 Tutin AEVENLE S1MMAF 000 a 000 nm o
| oo oo n oo TUTICN FROM NENVIUALS FLVENUL SUMH wm [} wm wnm [}
o on FEES AEVENLE S1MMAF 000 a 000 000 o
| rees FLVENUL SUMh W [} wm 2m [l
o O FEES, (1) AEVENLE S1MMAF 000 a 000 000 o
| REVENLE SLMMAP wm [ wm wm [
| onooaonnmnston0n wiEREST E 000 a 000 000 o
|| 0010000000151 1000 NTEREST 3000 o 3000 000 o
o o trom 1 E 00 a 000 oo o
] 3000 o 000 000 o

[ FEFLID 4P AEVENLE S1MMAF 000 a 000 000 [ -

Record: (4] 4 [ 1 [P IPI]F# of 16544 < >

Catasheet nen e

Scrolling to the right enables you to view the cell numbers assigned to
each account code, as shown in the following screen.

RLEL S 0 | o N e | A HE'
Ealacoort = | anel
GLAZCount: [ FTE-Test Duget | (] ~
| [001100219062321 02 $0.00 2 $0.00 Q $0.00 00010021 006 200
| not10021308232108 30,00 [} 3000 [} 000 0/00110021006200
| [ 00110021 9062321 05 $0.00 1) $0.00 Q 000 000 100 006200
| not10021308232106 30,00 [} 3000 [} 000 0/00110021006200
|| o i) W 1) wom 00000 9 O 0w 200
| not10021308232500 130081 [} 130081 [} 130081 0/00110021006200
|| 001100z e o o i) o 1) wom 00000 9 O DOuI00
| not10021308320500 30,00 [} 3000 [} 000 0/00110021006300
|| Do ou e oz o i) W 1) wom 00O 9 O DOuI00
| oot 100219083301 03 30.00 [} 3000 [} 000 0/00110021006300
OUA 002 S0 U o i) W 1) wom 00O 9 O DOuI00
:mimimlm 000 a 000 1] o0 0001 10021 DORINN
OUA 002 0 0 o i) W 1) wom 00O 9 O DOuI00
:mimim 000 a 000 1] o0 0001 10021 DORINN
(LERILIFSb L ESTL o i) W 1) wom 00O 9 O DOuI00
_mimim $nn a 00 o 00 0001 10021 DOA3NN
DU 002 S o i) W 1) wom 00O 9 O DOuI00
_Nﬂimhm sann a 00 1] 00 0 00 4001 DOG3NN
DU 002 0 1 02 o i) W 1) wom 00O 9 O DOuI00
_IIHIM?I.‘I'F\SNIM sann a 00 1] 00 0 00 4001 DOG3NN
DU 1002 05 204 o i) W 1) wom 00O 9 O DOuI00
_IIHIM?I.‘I'F\SMSIM $a00 a 000 1] 00 0 00 1000 DOR300
I LU RLLiFa s EE ]I o i) oo 1) wom 0000 9 O DOUE00
OO 100S0EET 106 $a00 a 000 1] 00 0 00 1000 DOBEDD
B LU RLLiFa s EERRTT o i) oo 1) wom 0000 9 O DOUE00
00 1002 S08EET 1 204 $a00 a 000 1] 00 0 00 1000 DOBEDD
| 00 100 S0 1 500 00 o gL} o o OO0y 4 O DOUG00
00 1002 S08EE 5004 $a00 a 000 1] 00 0 00 1000 DOBEDD
| U 1Oy 0 00 W L W L W 000 4 001 QOG0
|| 0011002190651 0500 $a00 a 000 1] 00 0 00 1000 DORANN
DU 1 00 SO R W L W o W 000 4 001 DOGU0U
|| 0011001 08E50004 $a00 a 000 1] 00 0 00 1000 DORANN
| U 100 SO 00 W L W o W 000 100 DUBH00
|| 001100220064 001 00 $38.00 1 $3800 " 3|00 A1 D002 0061 00
| not100z2008100200 12000 [] 12000 [} 12000 /0011002006100
| [ 001100220061 00500 3900 1 300 1 o0 A 0010020061 00
| 0o110022008113500 30.00 [] 000 [} 000 0/ 00110022006100
| [ 001100220061 14500 $a00 a 000 1] 00 0 00 1 00220061 00 -
mecord: (14] 4 [ 1 [ J(R1]r# of 16544 < >
Datashest e e

Click to return to the Account Level Budgeting screen.
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Adding Budget Detail

In addition to viewing activity by budget account level, you can
perform detailed budgeting by double-clicking on the account number.
You can also reach the detail level budgeting screen by selecting the
Budget Detail option on the Accounts Data Budgeting screen.

Accounts that have detail records display the word Detail under
the FTE column in the Account Level Budgeting screen.
Accounts with detail must be edited at the detail level.

2| Budget Vision 2007-2008 (Version 2.5.01) - [Detail Level W/History]

H-=) File Edit Wew Insert Format Records Tools  Window Help  Adobe PDF
Budget Detail Update Close ‘
Account Humber |Test ‘Working w
Description FTE Amount
301 -000-0000-0222-000) D.DD| $0.00
|SOCIAL SECURITY-0ASDI (EMPLOYER) Frfr
Description Position FTE Amount
Totals:
Add Record Delete Record Transfer to Different Account Code

Adding Detail Records

1. Click Add Record. The system displays a new line for you to enter
detail information.

2. Continue adding lines and entering detail until you have
completed the detail for the account.

3. Click Update. The program automatically updates your account
level budget lines and the totals.
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Transferring Detail

You can transfer a detail record from the current account code to a
new account code. When you transfer detail, the system keeps the
position and old account number, but zeros out the FTE and Amount
fields.

1. Click the description of the record you want to transfer.

2. Click Transfer to Different Account Code. The system displays a
screen where you can select the account code to where you want
to transfer. Click Transfer in that screen to transfer the detail.

Displaying Position Information

If you have imported position information, you can display the Position
Control Budgeting screen by clicking the Position button. See page 52
for additional information about importing salary information.

Deleting a Detail Record

Prior years and Adopted columns must be zero for the record to be
deleted.

1. Click the line to be deleted.

2. Click Delete Record. The system displays a message to confirm
the deletion.
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Importing Position Information

If you are an Infinite Visions Accounting user, this utility enables you to
import position pay information as detail so that you can include it in
the budgeting process. Position amounts display in the budget as
"detail.”

This utility also provides the ability to revise the amounts, add new
positions and amounts, duplicate positions, and run a report
comparing payroll to the budgeted amounts.

To import position information, select the Positions option from the
Budgeting screen. The system displays the following screen.

Budget Vision 20072008 (Version 2.5.01) - [Position Contrel Budgeting] 5/16/07 3:29.50 pm [= |27 |3

P B B8 Yew et Fomst Records ook Wedow b Adebe POF --8x

Add | Edn | Funding | Duplicate | B
rort Positions | Paysoll ]
=

]
Position Contract
[ Positien Descrgtion Lnployes Posftion Typs L Amount
1 m;euu | Pomaert s [ 100 $30,264.00
e, saiy
Ascount | % Denefis | FTE | Anvoust |
et-1em-2stosts0-00 oo F [ 1w (50640 |
Vaz 000% Totak A00.00% T00_| 39054 00

Bocond: [14] « [ 7 b [W]r+ of 1

Racord (] 4 ([ T Ba] of a2

Fuam Vi ram

To import position information from payroll, click Import Positions. If
this is the first time you have performed the import process, the
system prompts you to browse and locate the payroll file to import. If
you have already imported a payroll file, the system displays a
message telling you what payroll file was previously used and asks if it
is the same one you want to use. The system gives you the option to
import from a different file.

The system then displays the following screen.
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Selecting the Positions to Import

[ Budget Vision, 2007-2008 (Version 2.5.01) - [Import Payroll Data] 4123107 11:29:07 am [=][F]|
i File  Edit ‘Yiew Insert Format Records Tools  Window Help  Adobe PDF Type aquestionforhelp [+ 2 &

Import Master Positions
Marked Position Types Will be Imported As Detail Records

Positions Hot Linked to Salary Schedules Positions Linked to Salary Schedules
' Master Position Amount ¥ Master Position Amount
[ Master Position Budget [~ Master Position Budget

™ Mext Year Amount

Status Type Select
[&.ctive-Budgeted [
[Permarent & ctive-Budgeted [
[Temparary & ctive-Budgeted [
Import Positions ‘ Cancel |

1. Select the Position Type(s) to import.

2. Click the Select option to the right to select the type of information
you want to import.

3. Click Import Positions. The system imports the position
information you selected and redisplays the Position Control
Budgeting Screen. Position amounts import into the Working
column.
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Revising Position Amounts

Budget Vigion 20072008 (Version 2,5.01) - [Position Contral Budgeting] 5/16/07 3:29.50 pm [= |27 |3
P Bk B few et Fgmat Becords Tooh  Wiedow b Adobe FOF --8x
FOGITION CONTROL AUDGETING | Add | Fda | Fuding | Guplicate | Py
Fost Working — e |
] >
Position Contract
" Positien Descrgtion Lnployes Posftion Typs L Amount
1 m;euu | Pomaert s [ 100 $30,264.00
e, saiy
Ascount | % Denefis | FTE | Anvoust |
et-1em-2stosts0-00 oo F [ 1w (50640 |
Ve oo Totak A00.00% [ T

Bocond: [14] « [ 7 b [W]r+ of 1

Racord (] 4 ([ T Ba] of a2

Fuam Vi ram

1. Use the LookUp field to select the position you want to change.
You can display the list of positions by number or by description.

2. When the screen displays the record you want to work with, click
Edit.

3. Make the revisions you want (including FTE and contract amount).
You can also click Funding to work with the position's pay sources.

Adding a Position

To add a position, click Add in the Position Control Budgeting screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [Position Control Budgeting]

i-2] File Edit wiew Insert Format  Records  Tools  Window Help  Adohe PDF Type a
POSITION CONTROL BUDGETING Add_| Edit | Funding | puplicate | R
|T85t Working M Import Positions | Payrell Comparison |
I 6 [P ] Lookupi | v
Position Contract
= iti Descripti Position Type FTE Amount
0 [ ~ [ ooo [ $0.00
Account % |Benefits | FTE | Amount |
Var.: Total:
Record: |14 || 4 B LANLES
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1. Inthe Position Description field, type a brief description of the

position. After you add the description, the system assigns a posi-
tion number to the new position.

2. Select the position type, and type the FTE amount and contract
amount.

3. Click Funding to set up the funding for the position. The system
displays the following screen.

r e .1
ES TEACHER ES % Pay Sources 9 [=1E3
~
Working Budget i
orking Budg g
Account Ya Benefits FTE Amount
(Y007 0-200-51 201 v [f16% & 061 $16.135.16
110-10-200-5120 v |3554% ™ 0.38 $10,246.52 =
* w  [100.00% v 0.00 $0.00
Var.: | 0.00% Total: |100.00% 1.00 26,351 .65 “
Recaord: E 4 | 1 E][ﬂ]w of 2 B
— —

4. Select the appropriate account. The FTE and Amount are carried
over to this screen from the previous screen.

5. When you have completed the pay source information, click .
The system redisplays the Position Control Budgeting screen.

Duplicating a Position
1. Use the LookUp field to select the position you want to duplicate.

2. Click Duplicate. The system displays the following message.

Input Number Of Times El
This will duplicate the current position Teacher,
Please input the number of times you want ko duplicate
this position: Cancel
1
3. Type the number of times you want the current position
duplicated.
4. Click OK.
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Using the Accounts Data Budgeting Utilities

The system provides four different utilities you can use as you work
with your budget.

Budget Vision 2007-2008 (Version 2.5.01) - [ACCOUNTS DATA]
Adobe PDF

423/07 1

i Fle Edt “iew Insert Format  Records  Tools  Window  Help Ty

ACCOUNTS DATA BUDGETING

CLOSE ‘

BUDGET INPUT: ACCOUNT / DETAIL LEVEL

{ACCOUNT LEVEL BUDGETING: ‘

ADOPTED BUDGET JOURNAL

ADJUSTING ENTRY ‘

BUDGET DETAIL ‘

SINGLE SIDED ENTRY ‘

POSITIONS

VIEW TRANSACTIONS ‘

COLUMN HEADINGS

ACCOUNTS DATA BUDGETING UTILITIES

COPY BUDGET

COLUMN MAINTENANCE

UPDATE YTD TRANSACTIONS

COUNTY BUDGET FILE ‘

ADDJEDIT ACCOUNTS ‘

Customizing Column Headings

You can use this utility to customize the column headings in your
budget display and reports.

=3

ﬂ

E= Budget Column Headings

System hame User Defined Mame
PSEudget
F'4Budget
F'3Eudget
P2EBudget
CurrentBal
Adopted
‘iorkingBudget
PP2Eudget
PP3Eudget
Budget

Prior Year-4
Prior Year-3
Prior Year-2
Prior Year
Adopted
Wiorking
Proposed
Proposed 3
GL Budget

For example, you could change Prior Year to 2006-07, Prior Year-2 to
2005-06, etc. The column headings you define here display in the
drop-down lists and display for that column and on budget reports.
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Performing Column Maintenance

Use this utility when you want to delete the amounts in a budget
column. For example, you may decide you do not like your Proposed
2 Budget and want to start over. You can use the Column
Maintenance utility to zero out budget and FTE amounts and delete
any detail records so that you can start over.

The Adopted is not listed. If you want to zero out the Adopted, you
must copy a different column that is zeroed out to the Adopted
column.

ES Budget Column Maintenance

| [

[ Zero Budget and FTE Amounts
[ Delete All Detail Records

[ Delete Position Detail Records

Update Cancel |

1. Use the drop-down list to select the budget column you want to
work with.

2. Select whether you want to Zero Budget and FTE Amounts,
Delete All Detail Records, and/or Delete Position Detail Records.

3. Click Update.

Copying Budget Amounts
You can use the Copy Budget utility to copy budgets from one column
to another.

ESl Budget Copy Utility E|

Copy Fromm: Fackar: Copy To

| 4 S 1 = | B

Copy ancel

1. Inthe Copy From field, use the drop-down list to select the column
you want to copy from.
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2. If you want to increase or decrease the amounts copied by a
factor, type the factor in the Factor field. The default (1) copies the
selected column unchanged.

3. Inthe Copy To field, use the drop-down list to select the column
you want to copy to.

If the column you are copying to is the Adopted Budget,
the system enables you to select whether you want to
create an adjusting entry or replace the adopted budget
and clear the journal with a new beginning balance entry
created.

4. Click Copy. The system displays the following message when the
copy process is complete.

=

Visions Alert!

Budget figures hawve been transferred.

5. Click OK.

Updating YTD Transactions

If you are an Infinite Visions Accounting user, you can use this utility to
copy transaction detail from a prior year database into the current year
database.

BB Attach Path

Select the YTD Expenditure column to update. Then, click Browse and find the
source file to import from.

Prior Year b

1. Use the drop-down list to select the column you want to update.

2. Click Browse.

When the system displays the Find File screen, navigate to the
database from which you want to import data.

4. Click OK.
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Creating a File for the County

You can use this option to create a file of the Adopted budget column
to send to the county.

When you choose the County Budget File option from the Accounts
Data Budgeting menu, the system displays the following screen:

Send File To Disk E

Adopted Budget infarmation will be senk to the

County, Any File with the same name on the destination
PATH will be Crverwritten. |
Input The Destination Path and Filename . ..{eq.

ACEO1000L. TET)

Cancel

1. Type the path to the location where you want the file placed.
2. Click OK.

Adding Account Elements

If you need to add new elements to your chart of accounts, you can do
so through the Add/Edit Accounts screen OR the Account Level
Budgeting Screen.

P Budge 0 00 008 (Versio 0 Add Acco 4 1
i File Edit Wew Insert Format Records Tools ‘MWindow Help  Adobe PDF Type a
Account
Accept Hew Account Humber @ Tupes El!'
Account Code Elements Sub-Descriptions

Field Hame Value Description
)

PROGRA 000

D 0000

OB 0000

000

[T

Hew Account:
Hew Description:
AccountType: Mg
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1. To add new account elements, click the gray button to the left of
the element you want to add (example Fund, Program, Function,
Object, or Unit). The system displays the screen where you can
add a new element. For example, if you want to add a new fund,
click the gray button to the left of Fund. The system displays the
following screen.

r |
EE FUNDS FILE X
FUNDS FILE :
FUHD DESCRIPTION
» 001 haintenance and Operation Fund
010 CLASSROOM SITE FUMD
011 CLASSROOM SITE FUND - BASE SALARY
012 CLASSROCM SITE FUMD - PERFORMAMCE PAY
013 CLASSROOM SITE FUMD - OTHER
020 INSTRUCTICRAL IMPROYEMENT
030 FULL D&Y KINDERGARTEN
050 COUNTY, CITY, ARD TOWWH GRAMTS
0G0 FULL D&Y KINDERGARTEN
0gs FLLL D&Y KINDERGARTEM CAPITAL
o7 STRUCTURED EMGLISH IMMERSION
o7z ELL COMPEMSATORY INSTRUCTION
100 ESE&,, Title I-Helping Disadvartaged Children
101 TEST MEW FUMND
Hew | Delete | Print | Close
w
Record; [14] [ 1 [ [»1]p] of 125

2. Click New. The system redisplays the screen with a blank line so
you can add the new fund and description.

3. Click Close when you have added the new element.
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Adding or Editing an Account

]
The Budget Vision module is
designed to work with only the
pre-defined account types.

To add a new account, click Add/Edit Accounts. The system displays
the Add Accounts screen.

Budget Vision 2007-2008 (Version 2.5.01) - [ Add Accounts] 4423407

| File Edit Wiew Insert Format Records Tools  Window Help  Adobe PDF

Account
Accept Hew Account Humber -

Account Code Elements Sub-Descriptions

Field Hame Value Description FUND FUNDDE:
oo1

HPRoGRAM |TE
HFuncTion TGN
HJlogiEcT TN
Hunir 000

Hew Description:
AccountType:

In the Account Code Element fields, select the element you want
to add. You can select values in either of two ways:

You can type the appropriate value in each of the Value fields.

You can click in an element's Value field, and the Sub-
Descriptions list to the right of the screen displays the values
currently defined for that element. Scroll through the list until you
find the one you want, and then double-click it.

Fill in values for each of the account elements.

Review the numbers in the New Account field. You selected these
numbers in the Value fields. If any of the numbers are incorrect,
you can return to the appropriate Value field and correct it.

Review the description of the new account in the New Description
field. You can change this description to be more specific to the
code you are defining. The Object element description is the
default.

Review the entry in the Account Type field. This value auto-fills
based on the account numbers you selected.

Click Accept New Account Number. The system adds the account
code you just defined to the chart of accounts and assigns a cell
number if it falls within the USFR chart of accounts.
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Reviewing Account Types

The Budget Vision module is
designed to work with only the
pre-defined account types.

The system uses account types when generating totals in the Account
Level Budgeting area.

If the amount on any of the forms does not match the total
amount shown at the bottom of the screen when double-clicking
on a cell, call Technical support for assistance.

Your Budget Vision module comes with a number of account types
already predefined.

Asset Account

Expenditure Summary Acct
Fund Balance Account
Liability Account

Revenue Summary Account
Transfers In

Transfers Out

For each of these account types you need to define at least one mask.
A mask is a selection criteria that enables the system to identify the
type of account automatically. For each account type, the system
displays a series of question marks (?) in the format of your account
code. For example:

P?9-2?-27?-2?277

If your chart of accounts identifies asset accounts as having an object
code starting with 1, you identify that fact by defining an Asset
Account mask like this:

277-22-222-127?

Once defined, the system uses this mask to identify accounts you
define with any fund, unit, and function, but with a 1 as the first
number in the Object element as an asset account.

The account type masks must identify all codes in the chart of
accounts, but an account can fall under only one account type (no
overlaps).

To work with account types and account masks, click the Account
Types button in the upper right corner of the Add Accounts screen.
The system displays the following screen.
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E= Account Types E|

Account Types

Account Type

[ AW SSET ACCOUNT]
Apply On Mazks

b
-
-0
-
2
2
I
-
-0
-0
-
=)
=
-
-
2
2
2

Record: [14] D EE

update | Close |
Record: . 1 .. of 7

Each account must have an account type. If an account does
not have a defined account type, reports will not include that
account.

To define account type masks:

1. Select the type of account for which you want to define a mask.
Use the record selector buttons at the bottom of the screen to view
each type.

2. Inthe Apply on Masks field, begin typing question marks (?) in all
positions except for those where you want to put the mask.

3. To stop adding masks for this account type, either select another
account type, or click Close.

Clicking Update causes the system to go through the chart of
accounts, applying the new mask, and changing the account
types to the mask(s) you just identified.

Deleting an Account

Account codes can be deleted in the Account Level Budgeting screen.
Click the account code, and then click the Delete Acct button. Only
codes without any transactions can be deleted.
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Working with the Budget Journal

This feature of the Budgeting module enables you to track the
changes made to your adopted budget. Using the Budget Journal

feature you can:

B View budget transactions
B Make single-sided entries
B Make adjusting entries

Viewing Budget Transactions

You can use the View Transactions option to review all of the

transactions that have taken place for the adopted budget. To view the
transactions, select the View Transactions option from the Budgeting

screen in Accounts Data Budgeting.

B Budget Vision 2007-2008 (Version 2.5.01) - [View Budget Transactions] 442340

H-=) File Edit Yiew Insert Format Records TJools  Window Help  Adobe PDF Type
L AL 9]0 K| g e
CRITERIA FUND PROGRAM FUMCTION COEJECT UMIT Select | Reset |
Account Filter:| U IR et o S A oo o= i From Entry: Elj'
To Entry:
Entries: v FromDate:)
| To Date: @
Reference: v
Date Account Number Line Memo Nl
Entry Number User Id Increase Decrease
05/26/2006 | [001-000-0000-0102-000 [Beginning Balance | 123.00] .00
43483 1270 B
06/26/2006 | [001-000-0000-0103-000 [Beginning Balance | 1.00] [ .00
43490 | 1270 [ BY
06/26/2006 | [001-000-0000-0123-000  [Beginning Balance | 2.00] [ o0
43431 1270 B
05/26/2006 | [001-000-0000-0201-000  [Beginning Balance | 0.00] | .00
e | FECT | =
Revenue-Expense: (63,371,685.17) Totals: 63,409,185.17 .00
v
Record: E 1 [ [ of 16499
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Making Single-sided Entries

Account Level Budgeting q

You can use the Single Sided Entry option to make single-sided
entries (such as an increase in a budget amount). Use this option to
make entries when the funds do not have to be in balance.

To make a single sided entry to the adopted budget, select the Single
Sided Entry option on the Budgeting selection screen, the system
displays the following screen.

B Budget Vision 2007-2008 (Version 2.5.01) - [Budget Journal Entry]

i3 File Edit Wew Insert Format Records Tools  Window Help  Adabe POF
Date: rm UszerlD: |BY
& |
Memo: | Post
Type: |Adiustment b [Single-sided entry. funds do nat need to balance)
Account Code Increase Decreasze
b [ v | s000 | 50.00
Total
Record: E 1 [E of 1

1. Inthe Memo field, type a brief description of this entry.

2. Inthe Type field, use the drop-down list to select the type of entry

(Adjustment or Beginning Balance).

3. Inthe Account Code field, either type the account code or use the

drop-down list to select it.

4. In the Increase or Decrease field, type the amount to increase or

decrease.
5. To save the change to the adopted budget, click Post.
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Making Adjusting Entries

Use this feature to make a budget journal entry where the funds must
be in balance. To make an adjusting budget entry, select the Adjusting
Entry option from the Budgeting screen.

5| Budget Vision 2007-2008 (Version 2.5.01) - [Budget Journal Entry]

:-2] Fle Edt Yiew Insert Format Records  Tools  Window Help  adobe POF

Date: 32007 UserlD: |BY
8| u
Memo: | Post
Type: |-‘5\C|iUStl'l'"3"1t b [Entry must balance by fund prior ko posting)
Account Code Increase Decrease
3 [ ~ | 000 | $0.00

Total

Record: E 1 [E of 1

1. Inthe Memo field, type a brief description of the entry you are
making.

2. Inthe Type field, use the drop-down list to select Adjustment or
Beginning Balance.
3. Inthe Account Code field, type or select the first account.

In the Increase or Decrease field, type the amount appropriate for
the adjustment.

5. Inthe Account Code field, type or select the next account to be
included in the adjustment. Then type the appropriate balancing
amount.

6. To post the change to the approved budget, click Post. The fund
must be in balance for the entry to post successfully.
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InfiniteVisions

Budget Forms Work Area

The Budget Forms Work Area provides access to:

Each of the forms for the Expenditure Budget
Expenditure Budget Supplement
Desegregation Supplement

Expenditure Budget Summary

Revenue Budget

Truth in Taxation

School By School Desegregation Supplement

To access the Budget Forms Work Area, select Budget Forms
from the Budget Vision main menu. The system displays the
following screen.
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Working with the Budget Forms

Budget Vision 2007-2008 (Version 2.5.01) - [ - Budget Work Area]

| File Edit Wiew Insert Format Records Tools  Window Help  Adobe PDF

Budget Forms Work Area

| ANNUAL BUDGET SUMMARY

Budget Page 1

Budget Summary Budget Summary

Budget Page 5
Page 1 Page 2

Budget Page 2

Budget Page 3

Bt gy O Truth in Taxation Truth in Taxation

| |
I By I
|

Budget Page 4 | Budget Page 8 Worksheet Hearing Notice
BUDGET SUPPLEMENTS REVENUE BUDGET
Revenue Budget Cover Page
Cover Page | Cover Page | Revenue Budget Page 1
Page 1 | Page 1 | Revenue Budget Page 2
Page 2 | Page 2 |
School By School
Page 3 | Page 3 | Desegregation Supplement

FYOTO0B Projection

As you work with the pages of your budget, almost all of the
information that displays automatically in the forms comes from data
entered in the account level budget detail, depending on the type of

budget selected
about creating a

in the user setup. See Chapter 2 for information
nd working with budget amounts.

When you select an option, the system displays the actual form for

you to work with

Most of the forms also provide the following buttons:

Acct Data

Notes

Print
Menu

Update

e

Click Acct Data to access the screens for entering
budget information at the account level and detail
account level. See Chapter 2 for information about using
these screens.

Displays a calculator you can use for quick calculations.

Opens a note window you can use for entering personal
notations.

Enables you to access the Budget Forms Print menu,
where you can select the sheets you want to print.
Calculates and updates the budget after you enter or
change information.

Prints the sheet.

Closes the form and returns to the Budget Forms Work
Area screen.
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Completing the Budget Supplement

If you are required to complete the Budget Supplement, click on
Budget Supplement Page 1 and review the material for accuracy.

| 2} Budget Yision 2007-2008 (Version 2.5.01) - [Supplement Page 1 of 3] Af23/07 11:47:20 am E]F
i Eile Edit Wew Insert Format Records Tools  Window Help  Adobe POF Type aguestionforhelp = o &
P00 | accToaTA | B | NGTES | UPDATE | FRINT MENU | = | [l !
M & O Fund Supplement Ho. of Personnel Salaries Employee Purchased
Current Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 650
300 Special Education Disability Title 3 P.L. 103-382 Add-On
1000 Classroom Instruction 1 43850 43800 124 427 9
2000 Support Services
2100 Studerts 2 107.00 112.00 356 353 t
2200 Instruction 3 18200 187.00 373 76 !
2300 General Administration 4 257.0 26210 a0 333
2400 School Administration 5 33200 337.00 07 410
2500 Central Services g 553.0 41300 24 17
2600 Cperation and Maintenance of Plant Services 7 4520 487,01 4 444 1
2900 Cther g 5520 567,01 65 468 1
3000 Operation of Moninstructional Services g E57.0 66201 82 485 11
Subtotal (lines 1-9) (to Budget page 1, line 247 10.] 36365 3.545.00 3.762 4079 8.7
520 Special K-3 Program Override
1000 Classroom Instruction 1. 1.42300 1.460.00, 320 923 31!
2000 Support Services
2100 Studerts 12 1152000 115200 1.250 1.253 2.2
2200 Instruction 13 202.0 24210 267 270 23
2300 General Sdministration 14 2520 2920 284 287 2
2400 School Administration 15 20201 24200 301 304 2,
2500 Central Sarvices 16 2520 3320 KiE] 32 24
2600 Operation and Mainteriance of Plant Services 17 A0 0 4520 335 238 2,
2900 Other 18 452.0 4321 369 362 2
3000 Operation of Moninstructional Services 19 500 542, 376 379 2
Subtotal (Lines 11-19) (to Budget page 1, line 27) 20,0 12039.0 12 406.0 11.410 11.437 223
540 Joint Career and Technical Education & Vocational Educ Center
1000 Clagsroom Instruction 20 1.460.00 1.505.00 1.081 1.084 200
2000 Support Services
400 Shurdent: 912 0 QE2 0N 1004 100 19
Rey. D307-FY 200708 BV 402372007 11:47:17 AM Testn

The amounts on this screen come directly from the account level
budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on Budget
Supplement Page 1, 2, or 3. If you need to make changes, you need
to do so at the account level. Access the account level information
either by clicking ACCT DATA on the toolbar or double-clicking in the
field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page. Total fields are calculated amounts
and are not accessible.
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Budget Supplement Page 2

n 2007-2008 (Version 2.5.01) - [Supplement Page 2 of 3] 4f23/07 11:49:40 am
i3 Fle Edt Yiew Insert Format Records Tools  Window Help  Adobe PDF Type & question for help
i [0 | AccTDATA | | NOTES | UPDATE | PRINT MENU | = | fi* !
Unrestricted Capital Outlay Fund Supplement R L;::gléff;";- pa— A
Instructional fids Principal
EXPENDITURES B BE4-BE43 700 6230
300 Special Education Disability Title 8 P.L. 103-382 Add-On
1000 Clagsroom Instruction # 24} 78 E56
2000 Support Services 32 1 2 B,167
3000 Operation of Noninstructional Services 33 3 717
4000 Facilties Acouistion and Construction Services 34 111 726
5000 Debt Service 35
Subtotal (Lines 31-35) 36 143 a0 8,266
520 Special K-3 Program Override
1000 Classroom Instruction ko 22 23 857
2000 Support Services 38 24 25 8.206
3000 Operation of Noninstructional Services 39 26 943
4000 Facilties Acouisttion and Construction Services 40 222 957
5000 Debt Service 41
Subtotal (Lines 37-41) 42 294 43 10,998
540 Joint Career and Technical Education & Vocational Education Center
1000 Classraom Instruction 43 2 30 64
2000 Support Services 44 kil 32 8.867
3000 Operstion of Noninstructional Services 45 33 1,025
4000 Facilities Acquisition and Construction Services 45 333 1,034
5000 Debt Service 47
Subtotal (Lines 43-47) 48 426 B2 11,890
Total (Lines 36, 42, & 43)
{Include in Fund 610 Budget page 4, Lines 2-3) 45 869 140 31,154
Rew. 03/07-FY 2007-08 B 402302007 11:49.38 AM  Test)

Budget Supplement Page 3

| 2} Budget Vision 2007-2008 (Version 2.5.01) - [Supplemen 4423407 11
i3 FBle Edt Yiew Insert Format  Records Took  Window Help  Adobe PDF Type a question for help (= = &
P00 | AccTDATA | F] | NOTES | UPDATE | PRINT MENU | = | [+ l
Structured English Immersion Funds Supplement Mo. of Personnel Salaties Employes Purchased
Current Budget Benefits Services
Fund 071 - Structured English Immersion Vear Vear 5100 6200 £300, 6400, 300
Expenditures
1000 Classroom Instruction 1. 71.00 0 il
2000 Support Services
2100 Students 2 0.00 0 0 0
2200 Ingtruction 3, 0.00) 0 0 0
2300 General Administration 4 0.00] 1] o 1}
2400 School Administration 5. 0.00] [1] 1] 0
2500 Central Services 6. 0.00) 1 [1] 1
2600 Operstion and Maintenance of Plant Services 7] 0.00) 1] 1} 0
2700 Student Transportation [:} 0.00] o o 0
2900 Cther 9, 0.00] [1] 1] i
3000 Operation of Moninstructional Services 10. 0.00) [1] [1] 0
Total {to Budget page 6§, Other Funds, line 2} 11. 0.00] 71 1} 0
English Language Learners Supplement Hoioiine sone] Sl Employes AT
Current Budget Benefits Services
Fund 072 - Compensatery Instruction Viear Vear 5100 5200 300, 6400, 5300
Expenditures
1000 Classroom Instruction 18, 5600 16.00 1 2 3
2000 Support Services
2100 Students = 96,00 46,00 7 8 9
2200 Ingtruction 20, 126.00) 7E.00) 13 14 15
Rev. 03/07-FY 2007-08 By 4i23/2007 11:50.02 AW Te

The amounts on these screens come directly from the Account Level
Budgeting and from the type of budget selected in the User Setup
screen.
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Completing the Budget Desegregation Supplement

If your district is allowed to budget for desegregation, complete the
Budget Desegregation Supplement Page 1 and review the material
for accuracy.

[ Budget Vision 2007-2008 (Version 2.5.01) - [District Desegregation Supplement Page 1 of 3]4/23/07 2:06:09 pm [= |[Z][®

==l File Edt “iew Insett Format Records Tools  Window Help  Adobe FDF Type a question for help [« 2 &
P00 | AccTDATA | B | NOTES | UPDATE | PRINT MENU | o | Fis !
M & O Fund HNo. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500
511 Desegregation - Regular Education
1000 Classroom Instruction 1. 63000 627.00] 425 K]l
2000 Support Services
2100 Studerts 2 193.00]  167.00 iili) 353 818
2200 Instruction 3 25701 2180 372 75 843
2300 General Administration 4 346,01 243,00 453 E2 950
2400 School Administrstion 5[ 4700 295,01 401 04 306
2500 Certral Services B 569,01 246,01 418 21 937
2600 Operation and Maintenance of Plart Services i EES.0 3570 435 38 368
2900 Cther 8 B16.01 443,01 453 E2 1.020
3000 Operation of Noninstructional Services 9. S50 500,01 476 79 1.051
Subtotal (Lines 1-3) 10, 4909.000 324800 3797 35824 8,430
512 Desegregation - Special Education
1000 Classroom Instruction . B3SO 835.00 418 B8 832
2000 Support Services
2100 Studerts 12 370.00[  982.00, 529 532 330
2200 Instruction 13, 4560 063,01 546 543 961
2300 General Administration 14 B420 156,01 ] BEG 932
2400 School Administration 15. E28.00 243,00 520 533 023
2500 Ceritral Services 16 140 230,01 597 E00 (054
2600 Operstion and Mairtenance of Plart Services 17 800,00 A17.00 E14 E17 (185
2900 Cther 18 9220 541,01 B3R E41 137
3000 Operation of Noninstructional Services 19, 1.008.0 E28.00 ERS E58 169
Subtotal (Lines 11-13) 20 6276500 11.261.00 5140 5,252 242
513 Desegregation - Pupil Transportation 21 1103000 1,766.25) 820 823 1,633
514 Desegregation - ELL - Incremental Costs.
1000 Classroom Instruction 2 20.00 15.00 n 12 13
2000 Support Services
2100 Shudert 2 4510 4000 18 1 18
Rey. 0307-FY 2007-08 BY 452372007 2:08:07 PM Testh

The amounts on this screen come directly from the account level
budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on Budget
Desegregation Supplement Pages 2 or 3. If you need to make
changes, you need to do so at the account level. Access the account
level information either by clicking ACCT DATA on the toolbar or
double-clicking in the field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page.Total fields are calculated amounts
and are not accessible.
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Budget Desegregation Supplement Page 2

Edt “iew Insert Format  Records  Tools  Window Help  Adobe FOF Type aquestion forhelp =2 &

i [ | accTpata | (B | MOTES | UPDATE | PRINT MENU | 4 | Ble !

M & O Fund {Concluded Ho. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Vear Vear 6100 6200 6300, 6400, 6500
515 Desegregation - ELL - Compensatory Instruction
1000 Classroom Instruction 33, 15.00 65.00 101 102 103
2000 Support Services
2100 Studerts 34, 40.00 a0.00 106 107 108
2200 Instruction 35, ] 16.0 11 12 13
2300 General Administration 36 a0.0i 40,01 16 17 18
2400 Schoal Adrministration 37, 115.01 E5.0 21 22 23
2500 Certral Services 38. 140.01 90,01 26 27 28
2600 Operation and Maintznance of Plant Services 39. 166,01 2150 il 32 o]
2700 Studert Transportation 40, 0.0 B0 20 21 22
2900 Other 4. 2150 240.0 136 137 138
3000 Operstion of Moninstructional Services 42, 240.01 2E5.0 141 142 143
Subtatal (Lines 33-42) 43.( 1.085.00 15450 1,103 1118 11249
Total Desegregation (lines 19, 20, 21, 32 & 43) 44.| 1450350 18.270.25 11,155 11.318 20,744
{to Budget page 1, line 26) (1)

(1) Lawes 2008, Ch. 353, §18, requires that the amount budgeted for FY 2007-2008 desegregation expenditures in the M3&0 and UCO Funds cannot exceed the &

Select Ves or Mo
Dogs the district budget for desegregation in the M&0 and UCO Funds? W ves ™ No

If YES, the: following information must be completed to calculate the maximum amount alloveed for FY
2007-2008 as required by HB 2874, 8§12, if passed)

1. FY 2006-07 Desegregation Budget (from FY 2006-07 Istest revised budget, Supplemert, page 1, line 32 & page 3, 1111
2. FY 2005-06 Attending ADM (Obtain amourt from the ADE Report ADMS 45-2) 0
3.FY 2006-07 Attending ADM (Obtain amourt from the ADE Repaort ADMS 45-21 188
4. % Change in ADM (line 3 minus line 2 divided by line 2). If less than zero, use zero %. 108.89%
Rev. 03/07-Fy 2007-03 B 42372007 2:06:38 PM Test ¥

Budget Desegregation Supplement Page 3

2007-2008 (Version 2.5.01) - [Districtwide Desegregation Supplement Page 3 of 3]

i File Edit Wew Insert Format Records Tools  MWindow Help  Adobe POF Type aguestionfor help = o &
i [ | ACCTDATA | (] | NOTES | UPDATE | FRINT MENU | (= | Bl !
Unrestricted Capital Outlay Fund e Library Books. eres
5 party Redemption
Instructional fids Principal

Expenditures G440 BE41-6643 6700 £230
511 Desegregation - Regular Education

1000 Classroom Instruction 45 80 739

2000 Support Services 45 7 £.834

3000 Operation of Noninstructional Services 47 8 800

4000 Faciities Acquistion and Construction Services 48 1 803

5000 Debt Service 43

Subtotal (Lines 45-43) 50 104 87 9182
512 Desegregation - Special Education

1000 Classroomm Instruction Bl il 12 320

2000 Support Services 52 13 14 7491

3000 Operation of Moninstructional Services 53 15 EEL

4000 Faciities Acquisition and Construction Services 54 2 830

5000 Debt Service 55

Subtotal (Lines 51-58) 56 B1 26 10,082
513 Desegregation - Pupil Transportation 57 18 13 832
514 Desegregation - ELL Incremental Costs

1000 Classroom Instruction 53 22 ] 45

2000 Support Services 59 BE 77 88

3000 Operation of Noninstructional Services B0 110 121

4000 Faciities Acguisttion and Construction Services Bl 33 143

5000 Debt Service 62

Subtotal (Lines 55-62) B3 231 110 3597
515 Desegregation - ELL - Compensatory Instruction

1000 Classroom Instruction 64 10 n 12

2000 Support Services BS 14 15 16
Rerv. 03/07-F 200708 B $232007 20701 PH_ Teat

The amounts on these screens come directly from the Account Level
Budgeting and from the type of budget selected in the User Setup
screen.
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Completing the Budget Forms

Once you have completed your account level budgeting and set up
your budget limits, you can work with the budget forms.

Completing the Budget Cover Page

Select the Budget Cover Page option to display the form.

:-2] File Edit Miew Insert  Format  Records  Tools  Window  Help  Adobe PDF
P | accTDATA | [ | MOTES | UPDATE | PRINT MEMU | =4 | Ji+ !
FY 2007-2008

STATE OF ARIZONA

SCHOOL DISTRICT ANNUAL EXPENDITURE BUDGET
DISTRICTWIDE BUDGET

~

“ersion

B THE GOWERNING BOARD
Wiie hereby CeHify that the Budget tor the School ear 2007-2008 was

¥ PROPOSED 6872007
[~ ADOPTED 71 £2007
[~ REVISED 741562007
Date
Bruce Borcher, Presidernt
Lynin Pogreka, Treasurer
Jarmie Allen, Secretary
Fobin Dase, Member
Jane Doe, Member
John Doe, Member
Joe Doe, Member
SIGNED TITLE

The budget file(s) for FY 2007-2008 sert to the Arizona Department of Education, via the internet, on

71142007 cortain(s) the data for the budget described above

Superirtendent Business Manager

1. Click the down arrow in the Version field to select the appropriate
option for budget presentation. This will determine which
budget column will be used to create the file for ADE.

Scroll down to display the bottom of the form.
Type the Governing Board titles in the Title fields.

Fill in the date the budget was sent to Arizona Department of Edu-
cation (ADE).

5. The District contact information comes from the Global
Information screen.

6. Scroll to the right and enter the Revenues and Property Taxation
information.
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REVENUES AND PROPERTY TAXATION (This section iz not applicable to budget revisions)

1. Total Budneted Revenues for Fizcal Year 2006-07 .
2. Estimated Revenues by Source for Fizcal Year 2007-2005 (excluding property taxes)
Local 000§ 1]
Intermediste 2000 % 1]
State 3000 0§ 1]
Federal 4000 § 1]
TOTAL ¥ 1]

3. District Tax Rates for Current and Budget Fiscal Years (& R.S. §15-903.0.4)

Currert ¥'r. FY 2006-07 Est. Budget Yr. FY 2007-2008

Primary Tax Rate: oooa 0000
Secondary Tax Rates:

MEC Override: .0ooon 0000

K-3 Owerride: .0ooon 0000

Capital Override: 0ooo .0ooon

Class A Bonds: .0ooon 0000

Clazs B Bonds: .oooon 0000
Total Secondary Tax Rate: oo 0000

A. TOTAL AGGREGATE SCHOOL DISTRICT BUDGET (A.R.S. §15-905.H)
1. General Budget Limit (from Budget page 7, line 11)
2. Unrestricted Capital Budget Limit (from Budget page 8, line A.17)
3. Soft Capital Allocation Limit (from Budget page 8, line B.A2)
4. Subtotal (line A1 + A2+ A3)

Eaclaral Droiecte (feoer Buclngt sane B ling 155

s a0 o
blo|o|o|o

7. Scroll to the right to review the Total Aggregate School District
Budget and Budgeted Expenditures information.

8. Click to return to the Budget Forms Work Area menu.
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Completing Budget Page 1

If you completed the Budget Supplement section, the system uses
some of that information on this page; the balance of the information
comes from the account level budgeting and the budget type selected.

Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 1] 4423407 12:33:37 pm Q@
:-3] Fle Edit WVew Insert Formak Records Tools  Window Help  Adobe POF Type a question for help =2 &
P | accToaTa | 3 | NOTES | UPDATE | PRINT MENU | 4 | [l !
Fund 001 {M & O) MAINTENANCE AND OPERATI
Ho. of Employee Purchased
Personnel Salaries Benefits Services Su
EXPENDITURES Currert Bucget 6300, 6400,
ear ear 6100 6200 6500
100 Regular Education
1000 Classroom Instruction 1 23.00 356,61 1.771.747 54.269
2000 Support Services
2100 Students 2 47.00 71.50 1.012.039 196631 7527
2200 Instruction 3 72.00) 81.99) 667805 142,001 145672
2300 General Administration 4 57.00) 57.00 160,422 41,831 133,288
2400 School Sdministration 5 122.00] 135.88) 932,870 268,431 34.297
2500 Certral Services g 147.00) 14850 275,263 E014 26,281
2600 Operation & Maintenance of Plant Services 7 177.00] 188.00} 504,883 216,194 1,365,128
2900 Cther 8 202.00) 152,00 250 255 483
3000 Operation of Noninstructional Services 9 227.00] 220,00} 56.486 13.303 536
610 School-Sponsored Cocuricular Activities 10 BEE.00) E42.00} TED B3 1,795
620 Schoal-Sponsared Athletics 1 672.00] 668,00} 220,043 16.568 14,165
B30, 700, 800, 900 Cther Programs 12 E37.00) £38.00} 2411 2417 B35
Regular Education Subsection Subtotal (Lines 1-12) 13 3.151.00] 3,502 48) 13,600,081 273,283 1.783.176
200 Special Educstion
1000 Classroom Instruction 14 262.00 31972 1,812,551 318.719 497,204
2000 Support Services
2100 Students 15 221.00 265.07 562,346 104.338 174.091
2200 Instruction 16 297.00) 35200} 193 202 382
2300 General Administration 17 322.00) 405.00) 120,338 24177 6413
2400 School Administration 18 347.00) 453.00) 455 236 444
2500 Certral Services 18 37200 50200 250 253 475
2600 Operstion & Maintenance of Plant Services 20 397.00) 552.00] 267 270 B0E
2900 Cther 21 422.00) E27.00) 291 254 558
Rev. 0307-FY 200708 B 4/2372007 12:33:36 PM Test Worki

1. Check the information on this page to be sure it is accurate.

2. To make corrections, go to the Accounts Data Budgeting area or
double-click the individual field to go to the account code assigned
to that field.
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Completing Budget Page 2

Special Education expenditures are entered directly on this page.

Rapid Decline data will import automatically from Worksheet A.

Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 2]

i3 Fle Edt Wiew Insert Format Records  Tooks  Window Help  Adobe PDF Type 2 guestion for help |+ o A
0 | AccTDATA | | NOTES | UPDATE | PRINT MENU | =4 | jl* !
SPECIAL EDUCATION PROGRAMS BY TYPE (M&0 Fund Only)
[ARS §15-?G1] Current Year  Budget Year
1. Autistm 2] 1
2. Emotional Disakility 2 27| 2 M&0 DETAIL BY QBJECT CODE
3. Hearing Impairment 3 23| 3 1. Regular EWC&T_IDH =
4. Gther Health Impairments 4 24| 4. 2. Special Education 200
5. Specific Learning Disakbility [ AR 3. Spec Ed Dis Title &, PL103-332 Add-on 300
& Mild, Moderate or Severe Mertal Retarcation E | & 4. Pupil Transeoﬂaﬁm 400
7. Multiple Disabiltics 7 i 5. Desagregstion 510
. Muttiple Disabilties with 5515 ] 28| & 6. Special K-3 Pragram Overrice 520
9. Orthopedic Impairment q 29| 4. 7. Drapout Prevention Programs 530
100, Preschool Moderate Delay 10 ETIRLR 8. Career & Technical Ed. & Voo Ed. Certer 540
11, Preschoal Severs Delay 11 |11, 9. Subtotal (Lines 1 - &)
12, Preschool Speech f Language Delay 12 32|12, 10. School Plart Leaze over 1yr Fund 500
13. Spesch / Language Impairment 13 EXIRER 11. School Plart Lease 1 yror less Fund 505
14, Traumstic Brain Injury 14 34|14, 12. Total {Lines 9-11)
15, Visual Inpairment 15 EARER Amount From Source:
16. SUBTOTAL {Lines 1 through 15) 120 220 | 16. *nchude program codes 100, 610, 520, 530, 700
17 Gitted Education 16 (17,
18. ELL Incremental Costs 17 111 18,
19, ELL Compenzsatory Instruction 18 222 19, FY 2007-2008 Performance Pay (A.R.5. §15-92
20. Remedial Education 19 38| 20, Amount Budgeted in M&0 Fund for & Performance
21. Vocational and Technologicsl Edusation ] 3] 21 [1) D not report budgeted amaunts for the Perform
22, Career Education 21 40| 22. ~ T o
23, TOTAL {Lines 16 through 22 Must equal total verage Daily Member ship )
of lines 23 & 24, page 1) 231 905 | 23, A, FY 2006-07 Average Daily hMembership. Re:
* Severe Sensory Impairment B. FY 2005-06 Average Dally Membership: Re:
Donid Daaline (A DS _SAC Q02 & 21 e
Rev. 0307-FY 200708 B 4/23/2007 12.28:32 PM___ Test W

Completing Budget Page 3

The information for funds 011, 012, and 013 come from the account
level budgeting and budget type selected.

01) - [Budget Page 3 - Classroom Site Funds] 423707 12:30:07 pm
-2l File Edit Wew Insert Format  Records  Iools  Window Help  adohe PDF Type a question for help = = &
i [0 | accTpata | [F | NOTES | UPDATE | PRINT MENU | - | Rl !
E}(pemlitures Employee Purchased Services| Supplies
Salaries Benefits 6300, 6400,
6100 6200 6500 (1) 5600
[Classroom Site Fund 011 - Base Salary
100 Regular
1000 Classroom Instruction 1 26878
2100 Support Services - Students 2 4,394 718
2200 Support Services - Instruction 3 4823 774
Program 100 Subtotal (ines 1-3) 4 231176 28,371
200 Special Education
1000 Clazsroom Instruction 5 B3.21 E71E
2100 Support Services - Students B 4 687 758
2200 Support Services - Instruction 7 161 163
Program 200 Subtotal (ines 5-71 g E2.070 FRIT
Other Programs (Specify) Test Other Proorams Fund 011
1000 Classroom Instruction 9 238 241
2100 Support Services - Students 10 38 40
2200 Support Services - Instruction 11 42 44
COther Programs Subtatal (ines 9-11) 12 318 325
Total Expenditures (Lines 4, 8, and 12) 13 299,564 36,333
Classroom Site Fund 012 - Performance Pay
100 Regular
1000 Classroom Instruction 14 B50.163 55,202
2100 Support Services - Students 15 7,640 1,190
2200 Support Services - Instruction 16 11.278 2144
Program 100 Subtatal (lines 14-16) 17 663,081 58,536
200 Special Education
1000 Classroom Instruction 18 5,833 8138
2100 Support Services - Students 13 5,549 967
2200 Support Services - Instruction 20 134 136
Program 200 Subtotal (lines 18-200 i B3.042 9,301
Cther Programs (Specify)  Test Other Programs Fund 01
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1. Review the information for accuracy.

2. Scroll down to display Fund 013. Total Other Interest on lines 13,
26, and 39 must be manually entered.

Expen(litlll'es Employee Purchased Services Supplies
Salaries Benefits 6300, 6400,
6100 6200 6500 (1) 6600
Classroom Site Fund 013 - Other
100 Regular Education
1000 Classroom Instruction a7 0 o o 0
2100 Support Services - Students 28 [1] 0 1] 1]
2200 Suppart Services - Instruction 29 1] 0 1] 1]
Program 100 Subtotal (Lines 27-291 30 [1] 0 [1] [1]
200 Special Education
1000 Classroom Instruction Ell 0 0 1] 0
2100 Suppart Services - Students 32 1] 0 1] 1]
2200 Support Services - Instruction 33 [1] 0 [1] [1]
Program 200 Subtotal (Lines 3-331 34 1] 0 1] 1]
530 Dropout Prevention
1000 Classroom Instruction 35 0 o o 0
(Other Programs (Specify)
1000 Classroom Instruction 36 0 o o 0
2100, 2200 Support Sery., Students & Instruction 37 [1] 0 [1] [1]
Cther Programs Subtatal (Lines 36-37) 38 1] 0 1] 1]
Total Expenditures (Lines 30, 34, 35, and 35) 39 [1] 0 [1] [1]
Totsl Classroom Site Funds lines 13, 26, and 39) 40 1] 0 1] 1]
(1) For FY 2007-2008. the distict has budgsted ¢ 0 in Fund 010, ohigct code 6530 for Classroom Site Fund pass-through payments to district-=|
2} Include amounts budgeted for registered warrant expense in Funds 011, 012, and 013 on lines 13, 26, and 38, respectively.

Do not assign unit code 500 to Funds 011, 012, or 013.
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Completing Budget Page 4

E Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 4] 4f23f07 12:30:34 pm
Eile Edit Miew Insert Format  Records Tools Window Help  Adobe PDF Type aguestion forhelp [+ 2 @
i [ | AccT DATA | | NOTES | UPDATE | PRINT MEHU | (= | [+ !
FUNDS 610 AND 625 UNRESTRICTED CAPITAL OUTLAY AND ¢
Likbrary Books,
Texthooks,
PP & Instructional Redemption of
Expe"dm" es Rentals Ajds 2] Propetty (2) Principal (4) Intere:|
B440 6641-6E43 E700 B530 6540,
Unrestricted Capital Outlay Override (1) 1. ﬂ 2 3 4
Unrestricted Capital Outlay Fund 610
1000 Instruction 2 1,284 1,353 TATS
2000 Support Services
2100, 2200 Students and Teachers 3. 17337 1,385 9180
2300, 2400, 2500 Administration 4. 1,198 63,094
2600, 2900 Property and Cther 5. 1,210 99,393
2700 Student Transportation B, 1,239 406,165
3000 Cperstion of Moninstructional Services (5) 7. 1,437 5572
4000 Facilities Acquistion and Construction a. 2,008 5,709
5000 Deht Service 9. 1,373
Total Unrestricted Capital Outlay Fund (Lines 2-9) 10, 9724 278 601,569 1,373
Soft Capital Allocation Fund 625
1000 Instruction 11, 353 729,760 405,735
2000 Support Services
2100, 2200 Studerts and Teachers 12, 389 57,246 59,396
2300, 2400, 2500 Administration 13, 425 54,1458
2600, 2900 Property and Cther 14, 454 6058
2700 Student Transportation 15. 481 110,480
3000 Cperstion of Moninstructional Services (5) 16, 508 17
4000 Faciities Acquistion and Construction 17. 535 607
5000 Debt Service 18. 562
Total Soft Capital Allocation Fund (Lines 11-13) 19. 3,145 787,006 631 502 962
Fey, 0207-FY 2007-0; BY 452352007 12230:32 P Test Worll

1. Enter Line 1 directly on the screen. Enter Footnotes (3) and (4).

2. The remaining information on the screen comes from the account
level budget and budget type selected. Review the information for
accuracy.

Completing Budget Page 5

udget Vision 2007-2008 (Version 2.5.01) - [Budget Page 5] 423707 12:31
File Edit Yiew Insert Format Records Tools  Mindow Help  Adobe PDF Type a question for help = 2 &

P | accTDaTa | [F | NOTES | UPDATE | PRINT MENU | o | s !

FUNDS 630, 685. 690 and 695 BOND BUILDING AND
Salaries Employee Redemption Cther
Expenditures Benefits Property (1) of Principal Interest All
6100 6200 6700 6830 6850 Ohject
Bond Building Fund 630
1000 Instruction 1
2000 Support Services
2100, 2200 Studerts and Teachers 2 1.254
2300, 2400, 2500 Administration 3 1.264
2600, 2300 Property and Other 4 98,719
2700 Studert Transportation 5 1.284
3000 Operation of Moninstructional Services B 1.254
4000 Facilties Acquisttion and Construction 7 £2.037 12,006 22989 [
5000 Debt Service 8 0 1.326
Total Bond Building Fund Expenditures (Lines 1-8} ] B2.037 12,006 131.292 [1] 1.326 E.4]
Deficiencies Correction Fund 635
1000 Instruction 10 2329
2000 Support Services
2100, 2200 Students and Teachers 11 1.341
2300, 2400, 2500 Administration 12] i
2600, 2900 Property and Cther 13 3B
2700 Studert Transportation 14 37
3000 Operation of Moninstructional Services 15 3B
4000 Facilties Acquisition and Construction 16, 435 407 .39
5000 Deht Service 17 0 1.413
Total Deficiencies Correction Fund Expenditures (Lines 1019 15 435 407 10,532 1] 1.413
ng Renewal Fund 690
1000 Instruction 19) 3430
2000 Support Services
2100, 2200 Studerts and Teachers 20) 1422
2300, 2400, 2500 Administration 21 1.432
2600, 2900 Praperty and Cther 22) 123 456 36,929
2700 Studert Transportation 23] 1.452
Rev. 0307-FY 200708 B 412302007 12:31:01 PM Test Wor]

Review the information on this page for accuracy.

78



Budget Forms Work Area i

Completing Budget Page 6

E Budget Vision 2007-2008 (Version 2.5.01) - [Budget Page 6] Af23£07 12:31:32 pm QEH‘
i3 Fle Edit View Insert Format  Records  Tnols  Window Help  Adabe PDF Type a question for help |+ 2 &
i [ | accTpata | [F] | noTES | UPDATE | PRINT MENU | o | Bl+ !

SPECIAL PROJECTS No. of Personnel Total All Functions OTHER F

FEDERAL PROJECTS Current Year | Budget Year | Current Year | Budget Year 1. 09

1. 100-130 ESEA THle | - Helping Disadvantaged Children 6000 m‘ 5,394 85 758 263,090 1 g gg
2. 140-150 ESEA THle Il - Prof. Dev. and Technology £000 5.00 7.00 1,573 109,837 | 2 paRre
3. 160  ESEA Tile v - 21st Century Schools 6000 4.00 5.00) 6B 48,126 | 3 5
4. 170-180 ESEA Thle ¥ - Promote Informed Parent Choice EO000 11.00 13.00] 1,541 3671 4 6. 5]
5. 190  ESEA THle Il - Limited Eng. & Immigrant Students 6000 7.00 5.00) 775 2340 5. 7. 5
6. 200  ESEA Tiie Vi - Indian Education E000 5.00 .00 TG 17688 6 8. 50
7. 210 ESEA Tile VI - Flexibilty and sccourtabilty 6000 9.00 10,00 781 179 7 9. 5
8. 220 IDEA,PartB £000 10.00 36.57) 784 660,996 | B 110: g;
9. 230 Johnson - O'Malley 6000 11.00 12.00 757 RET R
10. 240 wiorkforce Investmertt Act £000 12.00 13.00 730 1800[10. 43 &
11, 250 AEA - Adult Education 6000 12.00 14.00) 793 1503|1. 1g &2
12, 260-270 Vocationsl Education - Basic Grants EO000 14.00 1500 796 53,700(12 15, 57
13. 280  ESEA THle X - Homeless Education 6000 2.00 12.00 34 34513 16 54
14, 200 Medicaid Reimbursement 8000 1500 1500 799 16800 |14, 17 3

15. 300-399 Cther Federal Projects 6000 17.00 15,00 505 13,935 | 15. 13' g
‘1B. Total Federal Project Funds (Lines 1-15) 138.00 8,583 75| 12,560 1,201,888 |16 20: P
1. 5

STATEPROJECTS gg g;
17. 400 Vaocstional Education 6000 18.00 13.00) 506 BMB|17. oy o
18. 410 Early Childhood Block Grart 6000 19.00 20,00 i1 14752 |18, 55 =
18 420 Ext. School Yr. - Pupils with Dissbiities 000 20.00 21.00 &g 11,762 (19. 26, 5¢
20. 425  Adubt Basic Education 6000 21.00 22.00 a7 1827 |20, 27 5
21 430 Chemical Abuse Prevention Program 6000 22.00 23.00 a20 3655 |21, 28. B
22, 435 Academic Cortests 6000 23.00 24.00 523 1533 |22, 28 B
23 445 At Risk Pupil Dropaut Prevention Project (7-12) 6000 2400 =M 26 I R
4. 450 Gifted 6000 25.00 26.00 829 10546 (24, 55 g
Rev N3M7-F 2007-08 T o o o BY 2232007 123125 P Test vl

1. If your district uses Internal Service Funds, enter the fund
number(s) and description(s) in the lower right section of this

page.

Information for these funds comes from account level
budgeting, provided account codes were directed to the
correct cell when setting cell numbers.

Enter Footnote (1) amount.
Review the page for accuracy.

Completing Pages 7 and 8

Pages 7 and 8 have been added to the Budget Forms Work Area
screen for ease of use. Please see the instructions in Chapter 2,

Implementing Budget Vision, for information on completing these
pages.

School By School Desegregation Supplement

All schools must be calculated before working with the School
By School Desegregation forms.

If your district is allowed to budget for desegregation on a school by
school basis, you must complete the School By School Desegregation
Supplement pages.

From the Budget Forms Work Area, select School By School
Desegregation Supplement. The system displays this screen.
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Budget Vision 2007-2008 (Version 2.5.01 - DRAFT) - [School By School Desegregation Supplement]

e File Edit Miew Insert Format Records Tools  Window Help  Adobe PDF

SCHOOL DISTRICT DESEGREGATION SUPPLEMENT
ON A SCHOOL BY SCHOOL BASIS )
Schoot Name: | ] School et Up
Edit Schools ‘

Calculate All Schools
School Desegregation Supplement
Calculate All School’s

Desegregation Suppl Page 1 | Desegregation Suppl Pages 1-3

Desegregation Suppl Page 2 | Print Reports

Print This School’s
Desegregation Suppl Pages 1-3

Desegregation Suppl Page 3 |

Editing School Information

Select Edit Schools. The system displays the following screen.

Budget Yision 2007-2008 (Version 2.5.01) - [Edit School Information]
H==] Eile Edt “iew Insert Format  Records  Tools  Window Help  Adobe FDF

Edit School Information

CTDS
Unit School Hame {MUST be # digit -ADE assigned %)
[T00 [ELEMENTARY 100 [at0201100

[T07 [TEST ONIT 101 [o00000000

[T02 " [TEST UNIT 102 [a00000000

[T03~ [TEST UNIT 102 [a00000000

[T04 [TEST UNIT 104 [a00000000

[T05  [DESERT WILLOW ELEMENTARY o000

[T08 "~ [DESERT SUNM ELEMENTART o000

[107 ~ [CONE MOUNTAIN ELEMENTART o000

[108  [HORSESHOE TRAILS ELEMENTART SCHOOL  [0000

[103 " [FUTURE MIDDLE SCHOOL o000

[200 [HIGH SCHOOL 200 [o0201205

[204 " [EACTUS SHADDWS HIGH o000

[217 [FUTURE HIGH SCHOOL o000

300 [ELEMENTARY - CHARTER [
400 [HIGH SCHOOL - CHARTER [

record: (M]3 [P J1]r+ of 15

Form View

1. Verify or enter the 9-digit CTDS number required by ADE.

For units that you do not want to appear on the School
Summary or in the file to ADE, enter nine zeros in the
CTDS field.

2. Click to return to the School By School Desegregation
Supplement screen.
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Reviewing the School By School Desegregation Supplement Screen
School By School Desegregation Supplement Page 1

Complete the School By School Desegregation Supplement Page 1
and review the material for accuracy.

2 Budget Vision 2007-2008 (Version 2.5.01) - [School-By-School Desegregation Supplement Page 1 of 3] 5/11/07 8:14:47 am [= |[®)(X]
i Ele Edt Wew Insert Formab Records Tools  Window Help  Adobe POF Type a question forhelp =1/ 2 &8 %
i [) | AccTDATA | [#] | MOTES | UPDATE | PRINT MENU | 4 | Bl !
DISTRICT NAME  Visions Uniffied School District SCHOOL MAWE  ELEMENTARY 100 CTDS NUMBER 010201100 &
School-By-School Desegregation Budget, Fiscal Year 2007-2008
M &0 Fund No. of Personnel Salaries Employee Purchased Supplies  |Debt Service and
Turrent | Budgst Benefits Services Miscellaneous [ Cury
EXPENDITURES Year | Year 65100 6200 6300, 6400, 6500 6600 6800 2
511 Desegregation - Regular Education
1000 Classroom Instruction i 101 162 103 104
2000 Support Services
2100 Studerts 20 21 2 23 24
2200 Instruction 25 26 27 28 FE]
2300 General Administration 100 101 102 103 104
2400 Schoal Administration i) 12 33
2500 Ceriral Services i 7 38
2600 Operation end Meintenance of Plant Services 40 7 43
2900 Ciher 45 7 43
3000 Operation of Noninstructionsl Services: 50 7 63 1]
Subtotal (Lines 1-8) 45 [ 523 a2 481
512 Desegregation - Special Education
1000 Classroom nstruction 1 0 106 107 108 109
2000 Support Services
2100 Studerts 12 l 2
2200 Instruction 13 7
2300 General Adrinistration 14, Z
2400 School Admiristration 18! 7
2500 Cerfral Services 16. 2
2600 Gperation and Maintenance of Plant Services 17, 4 4 47 4 4
2900 Cther 18! 150 151 1652 163 154
3000 Operation of Noninstructionsl Services: 19 165 166 167 168 153
Subtotal (Lines 11-19) 20 1. 1120 1.214 1.223 1.232 1241
513 Desegregation - Pupil Transportation ] 110 1 112 113 114
514 Desegregation - ELL - Ineremental Costs.
1000 Classroom nstruction 22 ik 12 13 14 15
2000 Support Services
2100 Studerts 23, 17
2200 Instruction 24,
2300 General Administration 25
2400 School Admiristration 2%
2500 Cerfral Services 2.
2600 Cperation and Maintenance of Plant Services 2 Z
2700 Shudert Transportation 2 2
2900 Cther 30 7 4
" =
Rev. 03/07-F 2007-08 BY SA1/2007 81354 AM  Testiorking v
< >
Farm Yiew UM

The amounts on this screen come directly from the account level

budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on School
By School Desegregation Supplement Pages 2 or 3. If you need to
make changes, you need to do so at the account level. Access the
account level information either by clicking ACCT DATA on the toolbar
or double-clicking in the field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page.

Total fields are calculated amounts and are not accessible.
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School By School Desegregation Supplement Page 2

chool Desegregation Supplement Page 2 of 3]
Flz  Edt Insert Format  Records Tools Window Help  Adobe PDF Type a question for help x
i [) | AccTDATA | [#] | MOTES | UPDATE | PRINT MENU | 4 | Bl !
DISTRICT NAME  Visions Unified School District SCHOOL NAME  ELEMENTARY 100 CTDS NUMBER 010201100 -~
School-By-School Desegregation Budget, Fiscal Year 2007-2008
M & 0 Fund (Concluded lo. of Personnel Salaries Employee Purchased [Debt Service and
Turrent | Budget Benefits Services Miscellaneous [ cyry
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500 6600 6800 2
515 gregation - ELL - C i
1000 Classroom Instruction 3. 102 102 104 105
2000 Support Services
2100 Shucterts 3. 108 107 108 109 1
2200 Instruction 8. 2
2300 General Administration 36. 7
2400 School Administration a7 7
2500, 2800 Certral Services 38. 7
2800 Cperation and Meirtenance of Plart Services . 2
2700 Studert Transportation 40. al
2900 Cther a1 1 131 1 1 1
3000 Operation of Moninstructional Services 14 142 1 1 1
Subtatal (Lines 33-42) 43. 1109 IBIE] 1129 1139 11
Total MZ0 Fund Desegregation 44 3073 BE] 3297 3276 3315
Desegregation Reverte:
TaxLew:
Other (desciption]: Qther Desc 1 - SBS Unit 1
Other (description): Other Desc 2 - SBS Unit 1
Other (description]: Qther Desc 3 SBS Unit 1C
Administrators
Rev. 03/07-FY 2007-08 BY /1172007 €2030 AM  TestWorking v
< >
Form View UM

School By School Desegregation Supplement Page 3

Fle Edt Yew Insert Format FRecords Tools Window Help  Adobe PDF Type a question for help =
i [] | ACCTDATA | | NOTES | UPDATE | PRINT MENU | (4 | fl¢ !
DISTRICT NAME  ¥isions Unified School District SCHOOL MAME ELEMENTARY 100 CTDS NUMBER 010201100 A
Scheol-By-School Desegregation Budget, Fiscal Year 2007-2008
Unrestricted Capital Outlay Fund — e S— =
: perty edemption of
Instructional Jids Principal Interest I Other

Expenditures 64 6641-6643 6700 6830 5800, 6850 Object Codes
511 Desegregation - Regular Education

4000 Classroom Instruction 45 E 0 il 1

2000 Suppart Services 48 G 7 12 2

3000 Operation of Noninstructional Services 47 g 13 3

4000 Facilities Acquisition and Construction Services 48 il 14 4

5000 Debt Service 49 El 10

Subtatal (Lines 45-49) 0 104 & 50 E 10 10
512 Desegregation - Special Education

1000 Classroom Istruction 1 il 12 20 3

2000 Support Services 52 13 i 2 7]

3000 Cperation of Maninstructional Services 53 15 2 5]

4000 Facilities Acuisition and Construction Services 54 22 23 £

5000 Dekit Service 5 16 17

Subtotal (Lines 51-56) SE B1 26 86 16 17 130
513 Desegregation - Pupil Transportation 57 18 13 16 2 2 7
514 Desegregation - ELL Incremental Costs.

1000 Classroom Istruction 58 22 Es] 45 56

2000 Support Services 59 3 77 88 33

3000 Cperation of Maninstructional Services 60, 10 121 132

4000 Facilities Acuisition and Construction Services B1 33 143 154

5000 Dekit Service 62 15 16

Subtotel (Lines 58-62) 63 231 110 337 15 16 4471
515 ion - ELL - € i

1000 Classroom Instruction B4, 10 11 12 13

2000 Suppart Services 85 14 15 16 7

3000 Operation of Moninstructional Services EE. 18 13 20

4000 Facilities Acquisition and Construction Services &7 ] 2 22

5000 Debt Service B8 23 74

Subtatal (Lines §4-68) ] 6 % 68 pE] 74 7z
Total UCO Fund Desegregation i 500 268 E17 ] 138 70
Rev. 03/07F ¥ 2007-08 B 51102007 £:3519 AM Test Working v
< >

Form View hUM

The amounts on these screens come directly from the Account Level
Budgeting and from the type of budget selected in the User Setup
screen.
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Printing School by School Desegregation Supplement Pages

To print a school's desegregation supplement, select the school and
then click Print This School’'s Desegregation Suppl Pages 1 — 3. The
system prints the selected school’s pages.

If you have trouble with forms printing in letter size, change the
default paper size to legal on the printer.
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Truth in Taxation

To complete the Truth in Taxation worksheet, select the option from
the Budget Forms Work Area selection screen. The system displays
the following screen.

2] Budget Vision 2007-2008 (Version 2.5.01) - [Truth In Taxation Worksheet] 4123707 3:08:55 pm r
E File Edt Wiew Insert Format Records Tools  Window Help  Adobe PDF Type a question for help [+ = &
i [ | accToaTa | [ | NOTES | UPDATE | PRINT MENU | o | R+
P [DISTRICT MAME  Viisions Unified School District CTD MUMBER 02 03 68
VERSION  Proposed
FY 2007-2008 Truth in Taxation Work Sheet (ARS §15-905.01)
1. FY 2006-07 Truth in Taxation Base Limit (from 2006-07 THNT work sheet ling 10) 5 ﬂ
Primary Property Tax
FY 2006-07 Budgeted Expenditures Rate Related t,') Budgeted
(from Fv 2005-07 original adapted budget) Expenditures
2. De=egregstion (from Supplement page 1, line 32 and Supplement page 3, line 207 k1 a ¥ 0.0000
3. Dropout Prevertion (from page 1, line 28) a 0.0000
4. Excess Uilties (from page 2, M&0 Detail by Object Code, line 3) a 0.0000
5. Joint Career and Technical Education & “ocstional Education Center (from Supplement a 0.0000
page 2, line 52 and Supplement page 3, line 32)
6. Small School Adjustment (from page 7, line 4, columns & and B) a 0.0000
7. Deduction for Discontinued Programs in FY 2007-2005 (1) - a
&. Changes made after original adoption of FY 2005-06 budget (from FY 2006-07 TNT
Wiork Sheet, lines 13 and 15) (2) * a
9. Prefiminary FY 2007-2008 Truth in Taxation Base Limit (total of lines 2-8) k] o
10. FY 2007-2003 Truth in Taxstion Base Limit (Grester of line 1 or 9) 3 a
11. Tatal actual expendtures for FY 2006-07 far tems 2-5 above. (3) 0 -
12, 5um of lines 2 through 5 70
13. Expenditures overfunder) original budget (line 11 minus line 12) k1 a
14, FY 2006-07 final budget for Small School Adjustment a
14, Amount overi{under) budget on ling 6 above (line 14 minus line 6) k1 a
FY 2007-2008 Budgeted Expenditures
(Cfrom Py 2007-2008 budget)
16. Deasgregation (from Desegregation Supplemert-Districtwice page 2, line 44,
aL Nimo 20 ABE 410 5 oonnn

1. Enter and verify information as appropriate.

2. Click to close the form.
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Truth in Taxation Hearing Notice

Select the Truth in Taxation Hearing Notice option from the Budget
Forms Work Area selection screen. The system displays the following

screen.
Truth in Taxation Hearing prnt Publsher
Notice of Tax Increase et

In compliance with §15-905.01, Arizona Revised Statutes,

y O el: (eTo) M) Xy NEA (841 is notifying its property
taxpayers of VISIONS SCHOOL DISTRICT 's intention

to raise its primary property taxes over the current level to pay for
increased expenditures in those areas where the Governing Board has the
authority to increase property taxes for the fiscal year beginning July 1,
2006. The VISIONS SCHOOL DISTRICT

is proposing an increase in its primary property tax levy of  $ 0.00
(amount of levy increase to pay for truth in taxation base increase, the amount of the total levy for

the Adjacent Ways Fund and amounts for Habilities in excess of the school district budget
pursuant to §13-907). (1)

The amount proposed above will cause ~VISIONS SCHOOL DISTRICT 's
primary property taxes ona $100,000 home to increase from $ 0.00

Kl . 1 o _or TR ST S|

Information for this screen comes from the Truth in Taxation
worksheet and from the Global Information screen.

Scroll down to enter the date, time, and location of the hearing at the
bottom of the page, as appropriate.
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Completing the Revenue Budget

The Revenue Budget will no longer be submitted to ADE.
You may continue to use it for district purposes and to assist
with calculating your tax rates, if you wish.

If you used the account level budgeting capability to enter your
revenue figures, your revenue amounts will import directly from your
account level budget into the Revenue Budget Pages 1 and 2, once
you have assigned Revenue Budget cells. If you need to make
changes to these revenue figures, you need to make them through
the account level budget (double-click inside the field you want to
change to access the account level screen).

If you have not entered revenue information at the account level, or for
any items that you did not enter at the account level, you can just type
your revenue budget information directly into the revenue budget
pages.

Completing the Revenue Budget consists of completing the following
pages:

Assign Revenue Budget Cells

Revenue Budget Cover Sheet

Revenue Budget Page 1

Revenue Budget Page 2

Assign Revenue Budget Cells

Use the Assign Revenue Budget Cells to identify any revenue account
codes that have not previously been assigned to a particular cell (the
fields used on the Budget forms).

Clear Revenue Cells

Account:
Description:

I |[Skip non-compliant zero balance accounts

The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any revenue account codes that
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are not compliant with the USFR chart of accounts and have a zero
balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

Completing the Revenue Budget Cover Sheet

1. Access the Revenue Budget Cover Sheet (Budget Forms Work
Area|Revenue Budget Cover Sheet).

2007-2008
REVENUE BUDGET

Clerk or President of the Governing Board Date

2. Type the date you are submitting the file in the date field.

3. Click to return to the Budget Forms Work Area screen.
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Completing Revenue Budget Page 1

Clicking Revenue Budget Page 1 in the Budget Forms Work Area

screen displays the following screen.

El Budget
File  Edit

ion 2007-2008 (Version 2.5.01)

view

Insert  Format  Records  Tools  Window  Help

| NOTES | UPDATE | PRINT MENU | —§ | [l¢ !

0 | AccT DaTA |

[ Revenue Budget Page 1]
Adobe PDF

 — =
DISTRICT MAME  Visions Unified School District

COUNTY _Maricopa CTDS NUMBER 020368
FASINTENANC E[UNRESTRICTED| SOFT
AND Cap TAL ADIACENT CAPITAL DEBT
ESTIMATED REVENUES OPERATION ouTLAY WAYS ALLOGATION SERWIGE
FUND 001 FUND 510 FUND 520 FUND B25 FUND 700 TOTAL

0100 CASH
1. 0102 Cash In Bank (Revalving Funch
2.0103 Cash on Deposit with Courty Treasurer (13
3. Cash Balance in the Debt Service Fund not being
used to reduce taxes

. SUBTOTAL Beginning Cash Balance, July 1, 2007

IS

(Lines 1 +2-3)
1000 LOCAL (Excl perty Taxes)

5. 1100 Property tes collections (from prioe years) $12

1300 Tuition 1

1500 Earnings on Investments

6.
7. 1400 Transportation Fees
3
a

Other (Specify Codes)  Test 1

o

. SUBTOTAL (Lines 5 through 9) %

2000 INTERMEDIATE

11. 2110 Courty School Fund

12. 2120 Courty Equalization Assistance

14. 2900 Revenue forjon Behalf of the District

5
5
13. 2210 Special County School Reserve Fund 7
Zl
&

15, SUBTOTAL (Lines 11 through 143 (3

3000 STATE

16. 3110 State Equalization Assistance [ EEN|

$111

7. Other (Specify Codes) Test 2 | 10|

$225

18, SUBTOTAL (Lines 16 + 172 | BENI

$336

2000 FEDERAL

19. 4100 Unrestricted Revenue Recetved Directly

20. 4200 Unrestricted Revenus Received through State

21. 4700 Revenue Received through Intermediste
Agencies

22. 4800 Revenue in Lieu of Taxes

23. 4800 Revenue for/on Behalf of the District

24. SUBTOTAL (Lines 19 through 23)

25. 5200 Fund Transfers-in $16 |

T

119 | F154

P S R I o
B 541702007 5:08:24 A0 Tast o

ring

Page 10f 2

Review and change as needed.
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Tax Rate Calculation

Budget Forms Work Area

If you want to perform a Tax Rate calculation (formerly lines 29-39 of
Revenue Budget Page 1), click the Tax Rate Calculation button at the
bottom of Revenue Budget page 1. The system displays the following

screen.

This feature is for district use only and is not an official form.

[ Budget Vision 2007-2008 (Version 2.5.01) - [Revenue Budget Page 1 Tax Calculation (Not an Official Form)]
i2 File Edi

Wew Insert  Format  Records  Tools  Window Help  Adabe POF Type a question For help

i [ | accToata | [#] | woTES | UPDATE | PRINT MENU | f | e

—
“isions Unified School District

DISTRICT MAME COUNTY Maricopa CTD MUMBER 020368
IMEINTEN ANCE[UNRESTRICTED] SOFT
ESTIMATED REVEHUES AND CAPITAL | ADJACENT | CARITAL DEBT
OPERATION | OUTLAY NRAYS | ALLOCATION | SERWICE
FUND 001 FUNDEID | FUND620 | FUNDE:S | FUND 700 TOTAL

Agencies
22. 4800 Revenue in Lieu of Taxes
23. 4900 Revenue forion Behalf of the District
24, SUBTOTAL (Lines 19 through 23)

25, 5200 Interfund Transfers In ¥16 $98 118 154 25.

26. 6930 Interfund Transfers Out (2) 17 $99 02 F120 F155 26.

27 Amount Available Before Property Taxes §255 957 F236 $939 31,082 27,
(Lines 4 + 10+ 15+ 158 + 24 + 25-26)

28, Budgeted Expenditures (Excluding Overrides)i3) $26,136,466 | $1038,273 | §4,345369 | $1677,023 11,160,135 28.

29. Amount to be Provided by Primary Tax Levy $26,136,213 | $1,037 2686 | $4345133 | §1 676,084 29,
(Line 28 - 27)

Tax Rate Calculation - This is NOT an official form - for District use ONLY.

30. Primaty Assessed Value Em 30.

31. Salt River Project Assessed Value 2,234 |31

32. Total (Lines 30 + 31) =100 §24 (32,

33. Calculated Primary Tax and Volurtary Contribution  [1,089 00687 |§43,220 2500 |1a1 047 208 ‘i89‘83ﬁ.8333 1,383,131 |33
Rate (lines 29 + 32) (This amount may he negative) a0 3 BEG

34. Actual Primary Tax and Yoluntary Cortribution Rateg*) §76.0000 (34,

35. Budgeted Overtides and Debt Service Expenditures 577 578
to be Provided by Secondary Tax Levy
(For Debt Service Column, record line 28-17.)

36. Secondary Assessed Value

AT ek River Praiect Assassed Walie
Rev. 702 Bl /2372007 3:14:42 PM - UNOFFICIAL FORM - FOR DISTRICT USE OMLY.

11,158,073

_$1 23456

wan 197
Page | of 2

36.

Test Wiorking
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Completing Revenue Budget Page 2

Select and complete Revenue Budget Page 2.

n 2007-2008 (Yersion 2.5.01) - [ Revenue Budget Page 2] 4423707 3:12:45 pm = |[@]

File Edt ‘Wiew Insert Format Records Tools  Window Help  Adobe PDF Type a question for help [+ = &
i [ | accToaTa | [ | NOTES | UPDATE | PRINT MENU | o | R+ l
DISTRICT NAME  isions Unified School District COUNTY _Maricapa CTDS NUMBER: 020368

Beginning
Cash Transters Transfers Tatal

“Enter as a positive number, the program will subtract. | Balance (4) Revenue In (o) * Byailable

SPECIAL PROJECTS

Total Federal Frojscts 1 I | 521 522 |C §23 )] 530 | 1
Total State Projects 2] $40 | 524 | | | 564 | 2.

OTHER BUDGETED FUNDS

01 Classroom Site - Base Salary 3 11 §19 $30 | 3.

012 Classroon Site - Performance Pay 4 12 20 32 4.

M3 Classroom Site - Other 5 13 §21 34 | 5.

020 Instructional Improvement ] 514 1,234 51,245 6.

050 County, City, and Town Grants 7 123 $o67 $E90 | 7.

080 Full Day Kindergarten 8 $123 $123 g

065 Full Day Kindergarten Capital 9 456 456 | 9.

071 Structured English Immer sion 10 0 B0 )0 §0_ 2 0|10

072 Compensatory Instruction 1 30 0 B0 )0 §0 01

500 School Plant (Lease Ovet 1 Year) 12 100 28 527 | §28 1 F126 |12

505 School Plart (Lease 1 Year or Less) 13 100 $30 Fi $32 1 $129 |13

506 Schaol Plart (Sale) 14 §130 F67 $35 | §36 ) §196 |14

510 Food Service (5) 15 160 $37 $38 [ $30 ) $196 |15

515 Civic Center 16 §190 $40 41 [ 42 0 §223 |18

520 Community School 17 $220 $43 P44 0 F45 ) F262 |17

525 Auxiiary Operations 18 §250 F45 47 | 48 ) 295 |18
Rev. 304 B HZ3/2007 3:12:43 PM Test Working Page 2ot 2
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Printing Budget Forms

Budget Forms Work Area ;

You can print any of the budget forms from any of the budget sheet

screens or from the Reports menu.

While you are working with the budget forms, print a form by clicking

either or Print Menu to display the following screen.

BUDGET FORMS PRINT MENU Close |

UTT

FAEE [ BUDGET | x | o] UPPLEMEN  x | ce= | IGEENEENES]
I ] [ Regdar | ation | Cover Page
I I B coverpage [N N cover Page | Page 1
| Page 2 ] Page 1 | | Page 2

u - 3¢ | cre= | NEGIAE N

I | Page 3 | ] Truth In Taxation
Worksheet
N Truth In Taxation
Hearing Notice
SCHOOL DESEG S

] All School
Desegregation Forms

| Page 3

I ] Page 4

| Page 5 EIE=A[ EUCGET SUMMARY

| Page 6 | Page 1
I Page 7 I ] Page 2

| Page 8

1. To print just one or several budget forms, click the box to the left of

the page you want to print.

To print all of the budget forms under the heading, click the
X to select them all.

Any page can be “previewed” before printing by clicking on
the actual budget form name button.

2. Click Send Marked Pages to Printer to print the selected pages.

If you have trouble with forms printing, change the default
paper size to legal on the printer.
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InfiniteVisions

Using the Budget Vision Draft

Budget Vision has several features that enable you to create a
projection budget easily. You can use these features with two
different approaches. One approach is to attach to the existing
fiscal year file. The second is to attach to a separate projection file.
While either approach is acceptable, we recommend using the
existing fiscal year file because there are fewer files to handle.

The approaches are broken out by the type of user:

B Access Accounting User
B SQL Accounting User
B |VEE Accounting User

Some of the steps, such as making backups, copying or creating
files, or setting new paths, may require assistance from your
network administrator.

Due to changes in the USFR Chart of Accounts this year, all cells
will be cleared and need to be reassigned the first time attaching
to either the regular or Draft versions of Budget Vision 2007 - 2008.
The option to Skip non-compliant zero balance accounts in the
Assign Cells screen has been revised to work without checking
balances on some of the earlier Prior Year columns. This feature
should assist in assigning account codes more quickly.

If the system finds an account code it doesn’t recognize, you will
need to select the page the account code belongs on and double-
click the appropriate field. the system will assign the code to that
field. Or, click | do not want this account code to appear on the
Budget Forms.

If you find an account code you feel is valid, contact our customer
support department.
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Access Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2007-2008 Draft version of
the software for Access Accounting users.

Set up a Projection/Proposed File

If you have not created a projection file:

1. If you have not created a projection file yet, make a copy of the
GLAP0607.MDB and rename it PROJ0708.MDB. Leave it in the
FY0607 directory/folder.

2. Attach the Budget Vision 2007-2008 Draft version to
PROJ0708.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

If you have created a projection file:

If you have already created a PROJ0708.MDB file, perform Step A
OR Step B.

Step A

If you have been using the "Projection” feature setup in Global
Information from the Budget Vision 2006-07 program, proceed with
the following steps.

Make a backup of the PROJ0708.MDB file.

1. Attach the Budget Vision 2007-2008 Draft version to
PROJ0708.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.
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Once cells have been assigned, the system returns to the main menu.

2. If you want to use the projection worksheet information, select
Utilities from the Budget Vision main menu.

3. Select Copy Worksheet Projection Data and respond YES to
overwrite the Actual Worksheet data with the Projection Data.

Step B

If you have not been using the “Projection” feature setup in Global
Information from the Budget Vision 2006-07 program, proceed with
these steps.

Make a backup of the PROJ0708.MDB file.
1. Attach the Budget Vision 2007-2008 Draft version to
PROJ0708.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

Update Global Information

1. From the Budget Vision main menu, select Global Information.
2. The Type of Budget Figures to Display field will read Working.

3. The Type of Budget Worksheets/Factors to Display field will read
Actual.

4. In the Description field, type something to identify what is being
worked on (such as Projection FY0708 or Proposed FY0708).

5. Change the budget years to 2005-06, 2006-07, and 2007-08,
respectively, maintaining the format.

6. Verify the remaining information and change as necessary.
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Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

Select the Column Heading option.

In the User Defined Name column, type Proposed FYQ0708 for the
PP2Budget line.

In the User Defined Name column, type FY0607 Budget for the
CurrentBal line.

Update Support Levels and Worksheet Factors

1.

From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar Adjustment box.

At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.

Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

Click Open.

Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File
has been Compacted....".

Click OK to continue.

Click Exit to exit the Check-up program.
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Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget and Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.

To change budget:

From the Budget Vision main menu, select Accounts Data Budgeting,
then Account Level Budgeting, and input the budget changes by
account code in the working column.

If you created a PROJ0708.MDB file earlier and were using the
Projected column (PP3Budget) to input data, select Accounts Data
Budgeting from the main menu. Then select Copy Budget and copy
from the PP3Budget column to the Working column.

Use the Working column to input the projected/proposed budget.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.

97



i Budget Vision User’s Guide

SQL Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2007-2008 Draft version of
the software for Accounting users who are using SQL Server.

Set up a Projection/Proposed File

If you have not created a projection file:

3.

4,

Make a copy of the GLAP0607.MDB and rename it
GLAP0708.MDB.

Put the GLAP0708.MDB file in an FY0708 directory/folder; if there
isn't an FY0708 folder, create one wherever the FY0607 directory/
folder is located.

Attach Budget Vision 2007-2008 Draft version to the
GLAPO708.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

If you have created a projection file:

If you have already created a PROJ0708.MDB file and have been
using the "Projection” feature setup in Global Information, you do not
need to create another file.

1.
2.

Rename the PROJ0708.MDB file to GLAP0708.MDB.

Put the GLAP0708.MDB file in an FY0708 folder. If there isn’t an
FYO0708 folder, create one wherever the FY0607 folder is located.

Make a backup of the GLAP0708.MDB file before proceeding.

3. Attach the Budget Vision 2007-2008 Draft version to

GLAPO708.MDB.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheet data at a
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later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

From the Budget Vision main menu, select Utilities.

Once cells have been assigned, the system returns to the main menu.

5.
6.

Select Utilities.

Select Copy Worksheet Projection Data and respond YES to
overwrite the Actual Worksheet data with the Projection Data.

Update Global Information

1.

From the Budget Vision main menu, select Global Information.
The Type of Budget Figures to Display field will read Working.

The Type of Budget Worksheets/Factors to Display field will read
Actual.

In the Description field, type something to identify what is being
worked on (such as Projection FY0708 or Proposed FY0708).

Change the budget years to 2005-06, 2006-07, and 2007-08,
respectively, maintaining the format.

The SQL Database field should be blank until the General Ledger
is rolled over for FY0708.

If there is a current path displayed, click the X button to disconnect
the SQL path. This will prevent accidental synchronization of
FY0708 budget information with FY0607 budget information. New
account codes will need to be added in both Budget Vision and
General Ledger. Once the FY0708 rollover is performed for
General Ledger, the SQL path can be set to FY0708 and
synchronization can resume.

Verify the remaining information and change as necessary.

Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

If a message appears for synchronization, respond NO. This
means you have a SQL database path set in Global. Please
Return to Global Information and click X to disconnect it.

Select the Column Heading option.

In the User Defined Name column, type Proposed FY0708 for the
PP2Budget line.

In the User Defined Name column, type FY0607 Budget for the
CurrentBal line.
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Update Support Levels and Worksheet Factors

1. From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar Adjustment box.

2. At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

3. Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.

Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

1. Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

Click Open.

5. Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File

has been Compacted....".
Click OK to continue.

Click Exit to exit the Check-up program.

Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget and Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.
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To change budget:

From the Budget Vision main menu, select Accounts Data Budgeting,
then Account Level Budgeting, and input the budget changes by
account code in the working column.

If you created a PROJ0708.MDB file earlier and were using the
Projected column (PP3Budget) to input data, select Accounts Data
Budgeting from the main menu. Then select Copy Budget and copy
from the PP3Budget column to the Working column.

Use the Working column to input the projected/proposed budget.

Copy Prior Year Budget Columns

From the Budget Vision main menu, select the Accounts Data
Budgeting. Then select Copy Budget, and carefully copy the
appropriate prior year columns. Start with the oldest budget column
first and work backwards to the newest. See the Budget Vision
Manual for detailed instructions on this procedure.

Example: Copy the PY4Budget to the PY5Budget, the PY3Budget to
the PY4Budget, the PY2Budget to the PY3Budget, etc.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.
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IVEE Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2007-2008 Draft version of
the software for Accounting users who are using Infinite Visions
Enterprise Edition.

1. From Infinite Visions Enterprise Edition Accounting, connect to
FY0607.

2. In General Ledger, select Configuration, then select Budget
Columns and add a new budget column named Proposed
FYQ708. Select Show Current Transactions and select the type of
“status” wanted.

3. In General Ledger, select Configuration, then select General
Ledger Default Settings. In the Proposed Column field, use the
drop-down list to select the Proposed FY0708 budget column.

4. In General Ledger, select Budgeting, and then Budget Input.
Select Proposed FY0708 as the editable column, and input the
proposed budget in the Proposed FY0708 column. Refer to the
IVEE Help Text for additional assistance.

Set up a Projection/Proposed File

If you have not created a projection file:

1. Make a copy of the GLAP0607.MDB file and rename it
GLAP0708.MDB.

2. Putthe GLAP0708.MDB file in an FY0708 directory/folder. If there
isn't an FY0708 folder, create one wherever the FY0607 directory/
folder is located.

3. Attach Budget Vision 2007-2008 Draft version to the
GLAP0708.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO will take you to the Budget Vision main
menu. If you need to clear the FY0607 worksheets data at
a later date, you may do so by selecting Utilities, then
Clear Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

If you have created a projection file:

If you have already created a PROJ0708.MDB file and have been
using the "Projection"” feature setup in Global Information from the
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budget Vision 2006-07 program, proceed with the following
instructions.

1. Rename the PROJ0607.MDB file to GLAP0708.MDB.

2. Putthe GLAP0O708.MDB file in an FY0708 folder. If there isn't an
FYO0708 folder, create one wherever the FY0607 folder is.

Make a backup of the GLAP0708.MDB file before proceeding.

3. Attach the Budget Vision 2007-2008 draft version to
GLAPO0708.MDB.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0607
worksheet data.

Selecting NO will take you to the Budget Vision main
menu. If you need to clear the FY0O607 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.
4. From the Budget Vision main menu, select Utilities.

5. Select Copy Worksheet Projection Data and respond YES to
overwrite the Actual Worksheet data with the Projection Data.

Update Global Information

1. From the Budget Vision main menu, select Global Information.
The Type of Budget Figures to Display field will read Working.

The Type of Budget Worksheets/Factors to Display field will read
Actual.

4. In the Description field, type something to identify what is being
worked on (such as Projection FY0708 or Proposed FY0708).

5. Change the budget years to 2005-06, 2006-07, and 2007-08,
respectively, maintaining the format.

6. The SQL Database field should remain FY0607 until the General
Ledger is rolled over for the FY0708 fiscal year. If it isn't:

B |n the current path field, click the 2l button.

Click Machine Data Source tab.

Highlight the FY0607 file and click OK. If the FY0607 file isn’'t
available for selection, contact your network technician and
have them create it.

B Select the Enterprise Edition option.

7. Verify the remaining information and change as necessary.
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Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

If a message appears for synchronization, respond YES.
Select the Column Heading option.

In the User Defined Name column, type Proposed FYQ0708 for the
PP2Budget line.

In the User Defined Name column, type FY0607 Budget for the
CurrentBal line.

Update Support Levels and Worksheet Factors

1.

From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar adjustment box.

At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.

Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

Click Open.

Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File
has been Compacted....".

Click OK to continue.

Click Exit to exit the Check-up program.
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Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.
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InfiniteVisions

Utilities

Budget Vision provides a number of utilities you can use to perform
various special functions. This chapter describes the following
utilities:

Miscellaneous Utilities

Attach Budget Vision Data File
Edit Worksheet Factors

Assign Cell Numbers

Assign Revenue Cell Numbers
Edit Cell Numbers

Update All Calculations

Import Budget Figures from File
Copy Worksheet Projection Data
Clear Actual Worksheet Amounts

Data from Arizona Department of Education (ADE)

B |mport Downloaded Worksheet Counts
B Preview Imported Data (Prior to Updating)
B Update Data Imported from ADE

Visions Accounting Users Only

B Update Current Year Transactions

Visions SQL Accounting Users Only
B Synchronize with SQL Database
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Miscellaneous Utilities

Selecting the Utilities option from the Budget Vision main menu
displays the following screen.

Budget Vision Utilities
5/9/2007 8:29:03 AM

WORKING Budget Figures

HELP WINDDW' Move mousze over a button to display description.
_l Hisellaneousillilities l_ _| Data from Arizona Dept. of Education
Attach Budget Vision Data File

Import Downloaded Worksheet Counts |

Edit Worksheet Factors . . 5
Preview Imported Data (Prior to Updating) |

Assign Cell Numbers
Update Data Imported From ADE

Assign Revenue Cell Numbers

—|  Visions Accounting Users Only | ——
Update Current Year Transactions |

Edit Cell Numbers

Upiate All Calculations

——| Wisions 501 Accounting Users Only | —
Synchronize with SOL Database |

Import Budget Figures From File

Copy Worksheet Projection Data

Clear Actual Worksheet Amounts

Attach Budget Vision Data File

Use the Attach Budget Vision Data File utility to attach to a different

data file.

To use the utility, select the Attach Budget Vision Data file option from
the Ultilities selection screen. The system displays the Re-Attach Data
File screen. See Chapter 2 for instructions on using this utility.
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Edit Worksheet Factors

The Edit Worksheet Factors enables you to review the factors used in
the budget limit worksheet calculations. The actual factors cannot be
changed without a password. If you feel that you need to edit the
actual factors here, call Infinite Visions Technical Support for a
password.

If you are doing projections and the Global Information screen is set to
Projection in the Select Type of Budget Worksheet/Factors to Display
field, you do not need a password to edit the factors.

P g ER Yew fet Fomat fecordk [odk wedow b Adde Tope 2 question for e [ [N

GLOBAL FORM FACTORS W'“"“l Edit | Clgse |

FACTORS FOR THE BUDGET WORKSHEET

Student Courd 180.008.499.5%3

Student Cove Constamt = [300

et o o
Student Count Constant :  [i00_

weine . .
i

Student Count §00 or Mare
Sorpert Level Viioe

Tt . St woetD

e o -
ta e sbods | | ——

b Charter School 912

£ 0580 or Lons: V301
1 Kireder garten Ki: .94 frasz L I Fi
ES Hearing impairment (M (3341 farm i, 1,601 ox More: [EET)
kS K- fhod [r-oe
4 R
5 Mukiphe Disabilities (Resource): (1.935 feaza m
L Musiple Disabilnies (SC): [5.015 231
S o M ]
£ Orthepadi haw il.lll s Ll "
s ovmemdmercer e e | | L C—
. Preschool-Severe Delayed: (1978 1585
T T e e e
17 Emetionaly Disabled Wrivatel: (7533 i Lot L Lo v
SC 001-69.599 ()-8 ISOLATED) L]

Assign Cell Numbers

The Assign Cell Numbers utility enables you to identify any account
codes that have not previously been assigned to a particular cell (the
fields used on the Budget forms).

Budget Vision 2007-2008 (Version 2.5.00 - DRAFT) - [Assign Cell Numbers]

HE=| File Edit ‘ew Insert Format Records Tools Window Help  Adobe PODF

Clear All
Cells

Account:
Description:

I |[Skip nom-compliant zero balance accounts
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The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any account codes that are not
compliant with the USFR chart of accounts and have a zero balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

For mismatched account code and cell numbers:

If the utility cannot match an account code with a cell number, the
system displays the following screen so you can identify where the
account code amount should go.

Budget Vision 2007-2008 (Version 2.5.01) - [Assign Cells] 442340
H==) File Edit Wew Insert Format Records Tools  Window Help  Adobe PDF Type g

Page 2 Page 1 |
Page 3 Batss |
Page 4 Page 3 |
Page 5

Page 6 I do not want this account code to appear on the Budget Forms

If you want to assign the account to a cell, click the appropriate page
button to display a preview of the budget page.

Locate the cell where you want the amount to be placed, and then
double-click on that cell. The program assigns the appropriate cell
number and returns to the Assign Cell Numbers screen.

If you do not want to assign the account to a cell, click | do not want
this account code to appear on the Budget Forms. The system will
assign “No Cell” to the account and continue assigning cell numbers.
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Assign Revenue Cell Numbers
The Assign Revenue Cell Numbers utility enables you to identify any
account codes that have not previously been assigned to a particular

cell (the fields used on the Budget forms).

Budget Vision 2007-2008 (Version 2.5.01) - [Assign Revenue Cell Numbers]
\!': File Edit ‘iew Insert Format Records Tools  Window  Help  Adobe POF

mhb

Clear Revenue Cells

Account:
Description:

I |[Skip non-compliant zero balance accounts

The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any revenue account codes that
are not compliant with the USFR chart of accounts and have a zero
balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

For mismatched account code and cell numbers:

If the utility cannot match a revenue account code with a cell number,
the system displays the following screen so you can identify where the
account code amount should go.
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2] Budget Vision 2006-2007 (Version 2.5.02) - [Assign Cells]

i3 Fle Edit View Insert Format Records Tools  Window Help Typeag

REVEMUE BUDGET |

| do not want this account code to appear on the Budget Forms

If you want to assign the revenue account to a cell, click the
appropriate page button to display a preview of the budget page.

Locate the cell where you want the amount to be placed, and then
double-click on that cell. The program assigns the appropriate cell
number and returns to the Assign Revenue Cell Numbers screen.

If you do not want to assign the revenue account to a cell, click | do
not want this account code to appear on the Budget Forms. The
system will assign “No Cell” to the account and continue assigning cell
numbers.
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The Edit Cell Numbers utility displays the cell numbers (the fields
used on the budget forms) that have been assigned to each account

code.

This utility offers two different approaches to editing cell numbers:

B You can edit all cell numbers

B You can edit just manually assigned cell numbers

In either case, you can print reports to show currently assigned cell
numbers.

To edit cell numbers, choose the Edit Cell Numbers option from the
Budget Vision Utilities selection screen. The system displays the
following screen.

.
EE| Edit Cell Numbers

ﬂ

Edit Manually Assigned Cell Mumbers ‘

Click the appropriate button to select the cell numbers you want to

edit.

To edit all cell numbers:

E=l Cell Numbers . :

EDIT ALL CELL NUMBERS

Cell Humber

=

00000011200

001 000000001 03000

00000041300

001 00000001 300100

0000041110

001 00000001 400100

00000041120

00 00000001 500100

0000041 300

001 00000001 900100

00000041800

001 0000000211 0100

00000042100

001 000000021 20100

0000004 2300

001 0000000221 0100

Q000004 2400

00 000000023001 00

Q000004 2500

001 0000000311100

00000043100

001 000000031 20100

0000004 3500

001 000000041 00100

00000044100

Edit |

View Report |

Close

Record: (14) « [ 7 [ D1JbH] of 35

X

1

1. To edit any of the cell numbers, click Edit. The system displays the
password screen. Call Infinite Visions technical support to obtain
the password needed to edit system-assigned cell numbers.
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2. Click Close to exit the screen.

To review a report of all the cell numbers, click View Report.
The system displays the report on your screen.

To edit manually assigned cell numbers:

E=S Edit Cell Numbers Fg|
~
EDIT MANUALLY ASSIGNED e '
CELL NUMBERS
Cell Humber
» 00000011200 w
000000113200 A
001000000001 23000 Mo Cell W
001000000011001 00 00710001100 A
00100000001 3001 00 00000041110 w
00100000001 4001 00 00000041120 b
00100000001 5001 00 00000041300 b
001000000019001 00 00000041200 W
00100000002440100 00000042100 w
001000000024201 00 00000042300 w
View Reports:
Manually Assigned All Assigned “Ho Cell"
Cells Cells Assigned

Recard: E 1 mmm of 389

You can edit manually assigned or “No Cell” numbers without a
password.

1. To edit a cell number, click the drop-down list in the Cell Number
field to select a different cell number.

2. Click when you are finished working with the cell numbers.

Click one of the report buttons to view a report of manually
assigned cells, all assigned cells, or cells with no cell assigned.

To change an incorrectly assigned cell number:

If necessary, you can change the cell assignment for an account code
(for example, delete “No Cell” or replace a cell number). To change
the cell number:

1. In the Utilities menu, select the Edit Cell Numbers option.

2. Select the Edit Manually Assigned Cells.

3. Locate the account number whose cell assignment you want to
change. You can then highlight and use the Delete key to delete
the “No Cell” or the cell number.

Click when you are finished working with the cell numbers.
5. Close the Utilities and return to the main menu.
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6. From the Budget Vision main menu, select the Budget Work Area
option. The system will display the Assign Cell Numbers screen.

7. Click Set Cell Numbers, and the system displays the Assign Cells
where you can assign a new cell number for the account.

Update All Calculations

Use this utility to update all the calculations in the budget (for
example, after downloading a new fiscal year Budget Vision program).

Import Budget Figures from File

This utility enables you to import a single column at a time from a
different database. Any column can be imported from a Budget Vision
database into any other column in the current database.

To use the utility, select the Import Budget Figures from File option.
The system displays the following message.

Import Budget Data

This procedure will impart budaet figures fram another File, You will alsa Be given the
option ko import worksheet data, Are vou sure you wank to continue?

EEl Attach Path |E|

Click on Browse to locate the file you wish to import Budget data from.
Then, click on OK

Status: Ready to attach___

From Column: T Calurnn:

0K | Cancel |

1. Inthe From Column, use the drop-down list to select the column
you want to import from.

2. Inthe To Column field, use the drop-down list to select the column
you want to import to.

3. Click Browse and navigate to the database from which you want to
import.
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4. Click OK. The system begins the process then displays the
following screen.

5. Click Yes or No as appropriate. The system displays the following
screen.

6. Select the type of worksheet data to import and click Continue.
The system displays the following message when the import is
complete.

Microsoft Dffice Access NEA

S
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Copy Worksheet Projection Data

You can use this utility to copy your projection worksheet data to the
actual worksheet column.

Selecting the Copy Worksheet Projection Data option on the Utilities
menu displays the following warning.

Copy Worksheet Projection Data

6 Warning, this procedure will overwrite vour Actual Worksheet data with vour Projected

‘Worksheet Datal
WWould wou like to continue?

If you proceed, the system overwrites any actual worksheet data with
your projected worksheet data.

To proceed, click Yes. The system begins to copy the projection
worksheet data. When complete, the system displays the following
message.

Microsoft Office Access

Projected Worksheet data has been copied.

Clear Actual Worksheet Amounts

You can use this utility to clear your actual worksheet data. Selecting
this option displays the following alert.

Visions Alert!

You are about ko clear all Ackual Worksheet amounts, Would wou like o continue?

Yes Mo

Clicking YES will remove the data and return you to the utility menu.

Clicking NO will not remove the data and return you to the utility
menu.
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Data from Arizona Department of Education (ADE)

Budget Vision provides utilities you can use after downloading a
budget worksheet counts file from the ADE web site for use with
Budget Vision.

Downloading Worksheet Counts

1. Connect to the ADE web site via the Internet at the following
address:

http://www.ade.az.gov/schoolfinance/Forms/Budgets/

5/09/07 9:35:38 am [= |/

« B4

School Finance
A15 Budgets Bullefin Board Costacts Districte b Chamare Dus Dateg FAE
Forms  Links Hemos MIS Bulletin Board Reports 5415 Support

SF Home Page STk Mome Page

Budgers

trict Owar Expenditurs Resciution

P 2008-07 Froposed Expenditure Budgets

et and Charter Expenditure Budgets can now be viewed online by going to the falowing link:
i ) |ection.asoy

A summary of Distr
werw.ade.az,

igating to Budget Reparts and Submittad Filos

Here ana instructions on haw to navigate through the School Finance web site to locate Distric and BUCGESBUCGT 52 reports
and how ta determing the Submated File Stakys for bath Drstricts and Charters,
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2. Inthe above screen, scroll down to the Budget Worksheet Data
section and click the Fiscal Year 2007-2008 link.
& School Finance Forms Budgats - Microseft Intarnat Cxplorar 5f03/07 3:34:31 am = |r_||

Pl e wew Favorkes  Took  Help

@1~ 71 [ @] schwl Fvrre Foms...

and how to detarmine the Jubmistad File Status for both Districts and Charters,

= Memorandum = Report

= Classroom Site Fund estimates for FY 2004-2000
Tnch udernt co
Plzase see the doc
estimates use FY 20
s innbrally)

ghtaed and urwiightind) nd ctamatend Class

on how the court for 5 arrived at. Evel
2004-05 100th d. stimates and 40th day

infarm
ch dav, charters will be fur'lec onF

= Classroom Site Fund gstimated State Revenues for FY 2002 & Fy 2003

¢ Frscal Yiar 2007-2008
back for updates.
Impact Aid

= FY 2004-2005

= FY 2006 County Annual Financial Report

¢ Frscal Yiar 2005-2006 & Fiscal Yeoar 2004-2005 ¢ Frscal Yiar 2003-2004

= Fiscal vear 2002-2003 » Fiscal Year 2001-2002 = Fiscal Year 2000-2001
& Fiscal Year 1999-2000

Excass Utilitias

Burget Workshoet Data for:

m Siber Funid allocations for distnds and ch |I T

To be used for Fiscal Year 2007-2p0& budget limit purposes (Budget Visions Users). File created April 23, 2007, Please chedk

Districts/Schools and Charters/Schools AFR for:

The web site displays the following screen.

B WrkshtCounts2008.1xt - Notepad 5{15/07 1:43:09 pm
Fle Edit Format View Help

st Johns uUnified District”
indow Rock Unified District®
ound valley unified Distric

ucker Elementary Distric

Pearce Elementary District” 0 00, i13. 57,0.00,0.00,38.27,0.00,0.00,0.00,0.00,

£l |

3. From the File menu, select the Save As option.
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“000400","State Department Education E1",0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00,

0.0+
State Dept. Educ. Hs",0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00,0 00, b. 00, 0.00

16.47.638.06,286.82,3.50,228.28,8.70,0.00,1.00,3.00,0.0
6. 57, i730. 24, 813, 27, 3. 00, 736. 20, 3. 45, 8. 00, 3. 00, 3.70
,6.02,843.19,517.42,0.00,346.45,4.80,4.00,0.00,0.00
anders Unified District",0.00,633.91,381.65,5.05,106.05,1.00.,2.00.2.00.0.00.0.00
Ganado unified school District”,0.00,1057.42,664.43,1.00,356.30,2.00,2.00,0.00,2.
Chinle Unified District",9.49,2507.04,1100.76,17.20,1039.29,8.00,8.75,3.00,0.00,0
Red Mesa Unified District",2.60,595.91,347.48,0.00,246.85,1.00,3.75,2.00,0.00,0.0
Concho Elementary District® ,0.64,181.96,62.33,0.35,72.04,0.15,2.00,0.00,0.75,
Alpine Elementary District” 0 00,52.59,15.22,0.00,17.64,0.00,0.00,0.00,0.00,0.00,
vernon Elementary D‘lstmct" 0.00,66.44,28.40,0.00,29.94,0.00,2.00,0.00,0.00,0.00,
Mcnary Elementary D1str1ct" 0. 00 151. 90 56. 36 0. 00 62. 25 0. 00 0. 00 0. 00 ais 00 0.00
Fort Huachuca Accommodation D1str1ct" 5. 51,941.92,0.50,0.00,387.85,4.00,5.67,0.00
Cochise Co Educational 5erv1ce .00 00,0 00,0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00
Tombstone Unified D1str1ct ,5.0/7,497.27,314.23,0.00,168.50,2.00,1.05,0.00,0.00,0.
Bisbee Unified District",4. 39 549 73, 258, 94,0. 00 223, 08,2. 00 2. 15 0. 00 0. 00 0. 00
enson Unified School District” ,1.31,522.33,317. 61 0.00,184. 80 2. 00 0. 50 0. 00 1.0
i1lcox Unified District",3.20,801.95,470.83,2.10,307.06,5.00,8.00,1.42,0.00,0.00
owie unified District”,0.00,62.71,17.91,0.00,27.22,2.00,0.00,0.00,0.00,0.00,0.00
San Simon Unified D‘lstmct" b, 00, 63 61, 48, 48, b, 00, 25 17, 3] 30, b, 00, b, 00, b, 00, b, 00,
St David Unified District”,3.73,306,22,141.17,1.20,120.04,4.00,0.50,0.30,0.50,0.0
Douglas Unified District®, 0. 08,2617, 57,1276.74.0.00,101826,5.92,8.85,2.65,5.00,
Sierra vista Unified District" 31 36, 3797. 39, 2379, ZS 1.00, 1544 74 26. 12 47.35 6.0
Naco Elementary District",0.00.237.8%,98.50,0.00,80.57,0.00,1.00,0.00,0700.0.00.0
Cochise Elementary District”,0.00,56.72,6.98,0.00,24.52,0.00,0.00,0.00,0.00,0.00,
Apache Elementary District", b, 00, 6. 54,0.00,0.00,3.26,0. 00 0. 00 0. 00 0. 00 0. 00 0.
Double Adobe Elementary D15tr1ct ,0. 00 55. 54,6.59,0.00,32.98,0.00,0.00,0.00,0.00,
Palominas Elementary D1str1ct ,9. 64,996.81,429.87,0.00,357.56,3.00,2.00,1.00,0.00
McNeal Elementary District™,0. 00,42.47,16.11,0.00,15.46,1.00,0.00,0.00,0.00,0.00,
Pomerene Elementary D1str1ct0 0.00,120.10,40.49,0.00,56.15,0.00,0.00,0.00,0.00,0.

orrest Elementary D1str1ct" 0.00,0.00,0.97,0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.

Elfrida Elementary District",0.00,163. 14 0. 00 0. 00 55.69,0.00,0.00,0.00,0.00,0.00
.00,
Ash Creek Elementary D‘lstmct" 0. 00 ,30.81,0.00,0.00,14.08,0.00,1.00,0.00,0.00,0.0
valley Union High School District" 0 00,0.00,141.00,0.00,0.00,1.00,1.60,0.00,0.00
Cochise Technology District®,0.00,0.00,435.61,0.00,0.00,0.00,0.00,06.00.6.00.0._00,
Coconino County Regional Accommodation sp",0.00,4.10,121.64,0.00,0.00,0.00,0.00,0
Flagstaff uUnified District",49.13,6836.63,3682.11,1.00,2884.70,24.50,56.15,11.15

williams Unified District”,4. 87,477.66,228.55,0.00,183.37,3.00,1.00,0.00,1.50,0.0
Grand Canyon Unified pistrict" ,00 00 ,196.00,74.63,0.00,75.56,0.00,2.00,0.00,0.00,0
"030206" “Fredonia-Moccasin Unified District” ,0.50,212.41, i12. 25,0.00,87.21,1. 00 0.00,0.00,
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Find ADE Data File

Look in: [ &5 FrD708 | e ®&ckE-

[Z] wrkshtCounts2008, bxt

o
-

Y & ‘v—,; 2 ]

L,. é—f g L

My Documents

My Computer

‘g File name: | j Open |
My Metwork Filez of type: |Text File j Cancel

Fl
SCES ™ Open as read-only

4. Click the down arrow next to the Save in field, and then navigate
to select a path such as path C:\VDATA\FY0708. Leave the
filename the same, and click Save to save a copy of the
worksheet data.

If the File name and Save as type fields are blank, type in the
entries exactly as shown in the sample screen above.

Importing Budget Worksheet Counts from ADE into Budget Vision

Before importing the worksheet counts you downloaded from the
Internet into Budget Vision:

B |n the Budget Vision main menu, select the Global Information
option.

B |n the User Setup screen, verify that your County, District Type,
and District Number are correct. This is the information needed for
the system to pull the specific data for your district from the file
downloaded from ADE. Click Close.

From the main menu, select the Utilities option. The system displays
the following screen.
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Budget Vision Lhilities

5/9/2007 8:29:03 AM

HELP WINDDW| Move mouse over a button to display description.
— Miscellane ot ities . _| Drata from Arizona Dept. of Education
Attach Budget Vision Data File

Import Downloaded Worksheet Counts |

Edit Worksheet Factors i _ 5
Preview Imported Data {Prior to Updating) |

Assign Cell Numbers
Update Data Imported From ADE

Assign Revenue Cell Numbers

——| _ Visions Accounting Users Onlpy | —

Update Current Year Transactions

Edit Cell Numbers

——| Visions SOL Accounting Users Only | —

Synchronize with SCOL Database

Update All Calculations

Import Budget Figures From File

Copy Worksheet Projection Data

Clear Actual Worksheet Amounts

1. Click the Import Downloaded Worksheet Counts button. The
system displays the following message:

Import ADE Data

' E This will import worksheet data from the ADE text file named WrkshtCounts2008.bxt. Continue?
*

Yes Mo

2. Click Yes to continue.

Find ADE Data File

Look in: | (5 Fro708 ~ e meFE-
J [Z] wrkshtCounts2008, bxt

Recent

F

Desklop

=

>

My Documents

My Computer
‘g File name: | j Open |
My Metwork Filez of type: |Text File j Cancel
flaces ™ Open as read-only
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Previewing the Data

3. Locate and select the file you downloaded
(WrkshtCounts2008.txt) from ADE’s web site and click Open.
When the data has been imported, the system displays a
message informing you that it has finished importing the data.

Next, select the Preview Imported Data (Prior to Updating) option in
the Utilities selection screen. You can then review and print a report of
the data that will be updated from the ADE file to the Budget Vision

data file.

MNew Values to be Imported from ADE File

16-May-07

ADE
Field Hame

D escription of Field Value

Curent Value

Hew Value to
be lmported
from ADE File

FSDCOUNT
ELEMCOUNT
HSCOUNT
HICHT
KICNT
MDRESCNT

MESCCHT

MR SSICHT
OIRESCHT
OISCCNT
FSDCNT
EDMIMRCNT
EDPRIMATECHT
MOMRCNT
WICHT
LEFCNT
TEI
DAILYMILES
ELIGSTUD
TOKENS
FASSES

KCOUNT

AUDITAMT

100th Cay Countfor Fres chool Disabled
100th Cay Countfor K-8
A00th D ay Countfar 8-12
Hearing Impaired C aunt

00th D ay k-3 Add-On C ount

Countfor Autism, Severs Merntal Retardation, Multiple Dis abilities,

Res ource

Countfor Autism, Sewere Mental Retardation, Multiple Dis abilities,
n

Self-Cont
Countfor Multiple Disabiliies Sewere Sensory Impairment
Countfor Othropedicimpaiment, Resource

Countfor Of . Self Contained

Countfor Preschool Severe D elayed
Countfor ED, SU, SLE, OHI, MIMR
Countfor severe emotionally disabled, private placement
Countfor maderate mental retardation
Countfar visual impairment

Countfor Englsh Learners Language
Teacher Experience Index

Approved Daily Route Miles

Number of Eligible Students Transported
Annual Bxcpenditure for Bus Tokens
Annual Bxcpenditure for Bus Passes
Kindergarten k Count

Men Federal Audit Service Experse

0.0000
0.0000
0.0000
0.0000
0.0000
0.0000

0.0000

0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000
0.0000

54700
320600
265200
35000
Z2g.2E00
87000

00000

10000
20000
00000
02000
150.4000
00000
12000
10000
43000
10500
1912.0000
414.0000
00000
00000

00000

00000

We highly recommend that you print this report for your records
each time you download a file from ADE and before updating
your data file.
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Updating Your Data

The final step is to update your data. Use the Update Data Imported

from ADE option to perform the update.

1. Click the Update Data Imported from ADE button. The system
displays the following message:

Visions Alert!

Cankinue?

"‘: This procedure will update worksheet figures from data imported from ACE file,
L3

2. Click Yes to continue. When the update is complete, the system
displays a message that the records have been updated.

3. Click Close to exit the Utilities.

Updating Current Year Transactions

If you are also using the Visions accounting software, you can update
the year-to-date transactions for the current year. To update
transactions, select the Update Current Year Transactions from the
Utilities selection screen. The system displays the following screen.

EEl Attach Path

Select the ¥TD Expenditure column to update. Then, click Browse and find the
source file to import fi

(Prior Year b

1. Click Browse to locate the prior year’'s GLAP file.
2. Click OK. The system will update the current year transactions.

123



i Budget Vision User’s Guide

Synchronize with SQL Database

If you are using the Visions accounting software for SQL users, you
can synchronize Budget Vision with your SQL database. Verify that
you have set you SQL database in Global Information. See page 20
for additional information.

1. Select the Synchronize with SQL Database option from the
Utilities selection screen. The system displays the following
message.

=

Visions Alert!

This will synchronize yaour 0L daka, do wou wank bo conkinue?

Yes Mo |

2. Click Yes to continue. When the process is complete, the system
displays a message that the SQL database has been
synchronized.

=

Visions Alert!

Data has been synchronized successfully,

3. Click Close to exit the Utilities.
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Sending Budgets to ADE

The Arizona Department of Education (ADE) requires that you
submit your budget information electronically (unless you receive
an exemption). This chapter describes the process of creating the
electronic files you need to send your Proposed and Adopted
budget information to ADE, including the following topics:

B Starting the Process
B Generating Expenditure Budget Files
B Sending Files to ADE
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Starting the Process

This process can only be performed while attached to a file
named exactly GLAP0708.mdb.

Before you generate electronic files, perform the following steps:
B Make sure the Proposed budget is in the Proposed column.
B Make sure the Working budget is copied to the Adopted column.

B Change the Select type of Budget figures to display option in
Global Information to display the correct data before you print the
worksheets and forms.

This must be set to either Adopted or PP2 (Proposed).

B Please print and review all your worksheets and budget forms
before submitting to ADE. What you see is what they will get.

Copying Proposed Budgets

From the main menu, select Accounts Data Budgeting, and then click
Copy Budget. If you have been working in a budget column besides
“PP2 Budget,” copy from the one you used to PP2 Budget.

If you were working in the PP2 column, it is not necessary to
copy.

Copying Adopted and Revised Budgets

From the main menu, select Accounts Data Budgeting, and then click
Copy Budget. Copy your Working column to the Adopted column.

See Chapter 3 for information about copying budget amounts.
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Generating Expenditure Budget Files

This procedure must be performed on a computer with an Inter-
net connection. Make sure you are connected to the Internet
before beginning this procedure.

When creating expenditure budget files, the system will create four
separate electronic files, one for worksheets, one for the Districtwide
Budget, one for the Districtwide Desegregation Supplement, and one
for the School By School Desegregation Supplement. The steps
involved in generating electronic files for your budget information are
as follows:

B Select the Budget Version on the Budget Cover Sheet.

B Change the Select type of Budget figures to display option in
Global Information to either Adopted or PP2 (Proposed).

B Update all calculations.

B Write down the number from Budget Page 1, Line 30, Budget
column for M&O. You will need it for completing the file creation
steps.

B Create the files.
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Selecting the Budget Version on the Cover Sheet

Before you generate the electronic files, access the Budget Cover
Sheet (Budget Forms | Budget Cover Sheet).

== Eile Edt “iew Insert Format Records  Tools  Window Help  Adobe FDF
i | accTDATA | ] | NOTES | UPDATE | PRINT MENU | 5 | AL+ !

FY 2007-2008
STATE OF ARIZONA

SCHOOL DISTRICT ANNUAL EXPENDITURE BUDGET
DISTRICTWIDE BUDGET

&

Wersion

BY THE GOWERNING BOARD
We hereby certify that the Budget for the School Vear 2007-2008 was

PROPOSED 4192007
ADORTED THI2007

[T REVISED 7H&2007
Date

i

Bruce Borcher, Presicent

Lynn Pogreba, Treasurer

Jamie Allen, Secretary

Rokin Dase, Member

Jane Doe, Member

John Doe, Member

Joe Doe, Member

SIGMED TITLE

The budget file(s) for FY 2007-2008 sent to the Arizona Department of Education, via the internet, on

TH 2007 contain(s) the data for the budget described above:

Superintendent

Business Manager

In the Version field, use the drop-down list to select the budget
you are sending.

If you are sending the “Proposed” budget, the system uses the

PP2 column in the budget to create the file. Make sure your
Proposed budget is in that column.

2. Click [®]
Changing the Type of Budget Figures to Display

1. From the main menu, select Global Information.

2. Inthe Select type of Budget figures to display field, use the drop-

down list to choose either Adopted or PP2 (Proposed).
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Update All Calculations

Noting the Number

Creating the File(s)

This procedure will update all worksheet and budget form amounts.

1. From the main menu, select Utilities, then select Update All
Calculations. The system displays this message.

Update All Calculations

L] This procedure will update all Districk calculations, You will also be given the opporkunity to update School By School
[ Deseqgregation calculations, Do you wank to continue?

Select Yes to update all District calculations.

When the calculations are complete, a message will appear
asking if you would like to update School By School
Desegregation calculations.

=

Calculate Schools?

The next process, calculation of School by School Desegregation Forms, could take some time, depending on the number of
units {schools) that exist in your chart of accounts, Do you want to calculate Desegregation Supplement Forms For all schoals?

4. Select Yes or No, as appropriate. This process may take a long
period of time, depending on how many unit codes are contained
in your chart of accounts.

Look up and write down the number from Budget Page 1, Line 30,
Budget Column for M&O. You will need it for completing the first step
in the file creation process.

Before creating any XML file, you must first go to the Global
Information screen and set the "Select Type of Budget Figures to
Display" option to either PP2 (Proposed) or Adopted, depending on
what budget file you are sending. After the Type of Budget Figures is
selected, from the Main Menu you must Update All Calculations.

Once you are sure your budget is ready to send to ADE, select the
Generate Legal Budget File from the Budget Vision main menu. This
procedure will generate separate . XML files formatted for use by ADE.

The system displays the following screen.
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E=l Create ADE File

“ADOPTED" or “PP2 (Proposed)” must be selected in
the Global Information Screen, "Select Type of
Budget Figures to Display™ option, in order to
perform this procedure. After the Type of Budget

Figures iz selected, from the Main Menu go to
Utilities and MAKE SURE to Update All Calculations.

When above procedures are complete, enter the

ADOPTED or PROPOSED Budget amount below,

from the Total M & O Budget Column, shown on
Budget Page 1, Line 30. Then press Continue.

Continue ‘

Cancel ‘

1. Type the amount from Page 1, Line 30 for M&O and click
Continue.

If the “Type of Budget Figures to Display” in Global Information is set
to Working and you attempt to create the XML files without first updat-
ing all calculations, the system will display the following message
alert.

Visions Alert!

The Working Budget column is currently selected, Please return to the Global Information Screen
and change the 'Type of Budget Figures to Display' option ko the correct bvpe, either ‘adopted’ or
'PPZ (Proposed)’. Then, from the Main Menu, select Uilities and Update All Calculations to insure
calculations are updated For the Adopted or Proposed budget amounts.

If you have not selected “Update All Calculations” AFTER the release
of Budget Vision version 2.5.02, you will receive this message alert.

Visions Alert! [E

It appears that calculations have nok been updated, Please return to the Global Information
screen and change the Type of Budget Figures to Display ko the correct tvpe, either ‘adopted’ or
'PPZ (Proposed)’. Then, from the Main Menu, select Ukilities and Update All Calculations to insure
calculations are updated For the Adopted or Proposed XML File,
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| BE Create Electronic Files for ADE Hﬂﬂn E@@

Create Electronic File(s) for ADE e

Selectthe Budget File Type. Click the "Create File" button to create the
legal hudget files to send to ADE. This procedure will write separate <L
files farmatted for use by ADE to the location specified in the File Path.
Remember ta write down the file path as this is the location where the
XML files will be saved.

Afterthe files are created, follove ADE's instructions to electranically
transfer them. The files should he created and submitted for Proposed,
Adopted, and after each Revision.

Select File Type: || w

Districk Expenditure Budget (Revised ar Adopted)
Enter File Path: | District workshests

District Proposed

Districhwide Deseqgregation Supplement

School By School Desegregation Supplement
Feate File

2. Use the drop-down list in the Select File Type field to select the
type of file you are sending

3. Make sure the file type you select matches the version chosen in
the Budget Cover page. For example, if you are generating the
Proposed file, make sure the Budget Cover Page version field
also has Proposed selected.

4. Review the path where the system will place the file. The file will
be placed in the GLAP directory in a folder called
ADEBVFiles0708. You should not change this path, but do make
note of it so that you can find it easily later.

Important: Write down the directory location.

5. Click Create File. The system begins to prepare the files and place
them in the location you specified. When complete the system
displays the following message:

Microsoft Office Access

.
\!.)) File has been created.
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6. Click OK. The system displays the Create Electronic File for ADE
menu. Close to return to the main menu.

Remember: By default your files can be found using your
Windows Explorer in the GLAP directory in the folder named
ADEBVFiles0708.
The files are named as follows:
BVEXPctdnumber. XML — Adopted Budget
BVWKSctdnumber. XML — Worksheets
Where ctdnumber is your county-type-district number.

For the Proposed, the procedure is the same; however, the file name
is:

BVPROPctdnumber. XML

For the Districtwide Desegregation Supplement, the procedure is the
same, however, the file name is:

BVDESEGSUPctdnumber. XML

Calculations for the School By School Desegregation Supplement
must be run before creating this file. Select Yes to update all School
Desegregation Supplemental forms. The file name is:

BVDESEGSUP_SBSctdnumber.xml

Sending Files to ADE

After you create the file, follow ADE’s instructions to upload it via the
Internet. See the ADE web site for information:

https://www.ade.az.gov/Commonlogon
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Budget Rollover Process

Old Year:

Rollover
Process

New Year:

Old Year:

Rollover
Process

New Year:

Prior Yr 5 Prior Yr 4 Prior Yr 3 Prior Yr 2 Prior Year Adopted
(PY5Budget) (PY4Budget) (PY3Budget) (PY2Budget) (CurrentBal) (Adopted)
01-02 $$ 02-03 $$ 03-04 $$ 04-05 $$ 05-06 $$ 06-07 $$
Drop
Clear

02-03 $$ 03-04 $$ 04-05 $$ 05-06 $$ 06-07 $$ [$0.00
Working Proposed 2 | Proposed 3 | GL Budget

(WorkingBudget) (PP2Budget) (PP3Budget) (Budget)

Working $$ Prop 2 $$ Prop 3 $$ 05-06 $$

Carry Over | Carry Over | Carry Over

Clear
Working $$ Prop 2 $$ Prop 3 $$ $0.00
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