[The following template has been created for employers to notify an employee who has been exposed to another employee who has tested positive for COVID-19. Exposure is defined as being within 6 feet of the person with COVID-19 for more than 10 minutes starting 48 hours before symptom onset or when the person was tested (if asymptomatic). Additional materials for employers to respond to COVID-19 in the workplace are available at Maricopa.gov/covidbusiness.] 
[Date]
Dear employee:
We have learned that you may have been in close contact to a person who has tested positive for COVID-19 while at [place of employment] between [date] and [date]. Close contact is defined as being within 6 feet for longer than 10 minutes of a person with COVID-19 while they were infectious, regardless of whether a mask was worn.
This exposure does not mean that you have COVID-19 or will necessarily get COVID-19; however, in accordance with the CDC and Maricopa County Department of Public Health, you should remain at home (quarantined) for 14 days from the date of your last exposure. If you are an essential worker, you can continue to work during that time if you do not have any symptoms and wear a mask while working.*
We understand that this is a frustrating situation. [Place of employment] is committed to implementing measures to protect all employees from exposure to COVID-19 and has been advised that after contact with a positive case, a person can develop COVID-19 for up to 14 days. Therefore, all close contacts of a positive case are required to stay home, regardless of a negative test, for 14 days, unless you are an asymptomatic essential worker.* [Include MCDPH quarantine guidance in the communication] Please see the attached guidance for more information on quarantine and isolation.
High risk household members - If you are concerned about people living in the home who may be at higher risk for serious complications from COVID-19, Public Health recommends quarantining away from this person as much as possible for the 14 days.  
If you develops symptoms - Should you develop COVID-19 symptoms (fever or chills, cough, shortness of breath or difficulty breathing, fatigue, sore throat, headache, muscle/body aches, runny nose or congestion, vomiting, diarrhea, and/or a new loss of taste or smell), Public Health advises getting tested for COVID-19 with a PCR or antigen test. Testing locations can be found by calling 2-1-1.
[Place of employment] is following recommendations from the Maricopa County Department of Public Health to stop COVID-19 from spreading in our workplace. This includes:  <ADD WHAT YOUR FACILITY IS DOING such as asking all staff with a known exposure to COVID-19 to wear a cloth face mask while in the workplace, etc.>
For additional questions related to your workplace exposure, please contact ____. Additional information about COVID-19 is available at www.Maricopa.gov/Covid19. 
Thank you for your patience during this challenging time.
Sincerely,



[bookmark: _GoBack]*Workers employed in “essential services” as defined by the Governor’s Executive Order 2020-12 (https://azgovernor.gov/sites/default/files/eo_2021.pdf) may be permitted to continue working so long as they have no symptoms, are monitored for new symptom development, and wear a face covering. See the MCDPH Quarantine Guidelines (www.Maricopa.Gov/Quarantine).
