1. TEMPLATE LETTER REQUESTING SCHOOL APPOINT SURROGATE PARENT

[Provider Name/Contact Information]

[Date]


___________, Director of Special Education
[School District or Charter School]

[bookmark: _GoBack]
Re: [Student’s Name and School]


Dear __________:

As [Student’s] caregiver (see attached copy of Notice to Provider form), I write to alert [School] to my suspicion that [Student] is a child with a disability who may qualify for special education under the Individuals with Disabilities Education Act (IDEA). This assertion is based on the following:
· [List out evidence you have that the student may qualify for an IEP, such as:
· medical diagnoses; 
· needs being addressed by other service providers such as behavioral health or the Department of Developmental Disabilities (DDD); 
· history of special education; 
· developmental or behavioral history you have learned from previous placement or DCS; 
· behaviors you have witnessed; 
· difficulties with academics you have witnessed; 
· etc.]

I understand that I am not considered this child’s parent under IDEA, and so any request I may make for a special education evaluation of this student is not subject to the relevant timelines in the IDEA. However, it is my understanding that all local education agencies (LEAs) are subject to a Child Find obligation, which requires LEAs to ensure that “[a]ll children with disabilities residing in the State, including children with disabilities who are homeless children or are wards of the State and children with disabilities attending private schools, regardless of the severity of their disabilities, and who are in need of special education and related services, are identified, located, and evaluated.” 34 C.F.R. § 1412(a)(3)(A) (emphasis added). In light of the information I have shared with [School] in this letter, [School] is now on notice that [Student] is a ward of the state and may be a child with a qualifying disability.

[Student] is a child in the Department of Child Safety (DCS) system. Student does not have anyone who may serve as a parent under the IDEA definition of parent, as [biological/adoptive parents’ rights have been severed, there is no foster parent or kindship placement, and there is not IDEA guardian]. 34 C.F.R. § 300.30. It is my understanding that it is the responsibility of the LEA in which a child is enrolled to request that a surrogate parent be named for a child who does not have anyone else who might serve as a parent under the IDEA. 34 C.F.R. § 300.519. Through this letter, [School] has been provided notice that [Student] is in need of a surrogate parent. You may contact [Student’s] DCS case manager for further confirmation of this, at [case manager’s contact information].

If [School] is not familiar with the process for requesting a surrogate parent from the Arizona Department of Education (ADE) through ADEConnect, you may learn more on the ADE website: https://www.azed.gov/specialeducation/surrogate/. You may also contact the ADE Surrogate Parent Program Coordinator, Stefanie Sharkey, at (520) 770-3175 or surrogateparents@azed.gov. 

Thank you,

[Provider Name/Contact Information]
