New
Description
Payee, and
Address
Info

Changes to Maricopa County Retirement Reporting
2.X Users

The first step is to create new benefits for your retirement buybacks. These
were originally created as deductions in the system and had a special description
and payee (ARBB1 DIRECT DEPOSIT DEDUCTION). You will now need to set
up new master records equal to the most buybacks that one employee currently
has. When you create these records you will mark them as benefits, which will
display a Retirement Buy-In checkbox. Below is an example of a new buyback.

Go to Payroll | Maintenance and Utilities | Master Deductions and Benefits

E Master Deductions And Benefits

=10l x|

MASTER DEDUCTIONS AND BENEFITS
e |

Deactivate Activate

Period:

Amount: F0.00 FTD:

F0.00 Emn

TEP-TT-YTT-5340

Deductions History Tabhle

Deduction  Per Cycle

Amount  Youcher

F0.00

Check: i} | 0 ¥TD:

W w2 Retirement Flag

F0.00

Humber: 156 Mandatony: ) Cityz [PHOERX
m ASRS BUYBACK 4 State: AZ Zip: |85IZIEI'.-'
Payee: |ASRS Phone:
Address: (3300 M. CEMTRAL AVE Contact: [ qal 10 Check b
|— €CK DOX
Type: Deduction type:-- § Or %
Federal Tax Exempt ») Benefit: s Amount * F0.00 Pre-Paid Amount fOf ]
Ho Tax Exempt i | Deduction: _i Percentage _j 3 | Retirement
FICA And Federal Tax Exempt ) _
FICA Tax Exempt 3 [ Employer Match:| Empiayes Lisbilit 7 7-00-000-2440 Buy-In
i T¥r-00-000-2540

These new benefits can be created and assigned to employees now. Just be
sure to keep them “inactive” until the county has advised you to turn them on.
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Assign the new buyback benefits to employees but keep them inactive until
notified by the county schools office.

Go to Employee Master | Benefits

B Employee Benefits

Employee Benefits Save | Add |D_elete|
IJE?4G54 ITHOMAS JEFFERSOH Luol_cup:l 'I ] 4| ¥[MH

L(=01] Description Employee § Maximuim | Employer § Mzimuim |

[ |x

Active 15t Per. Mtz | FTD @70 ¥TD FTD QT YD
[l07 =] =TATE PLAM 5824 | $0.00 $16.48 | $0.00
ml'l— MO MatriHI QI
120 = [MEDICAL PRE-TAX $25.50 | 684 00 52850 | 654 00
[P Tvez T Jnio | 1 vES maawis| Q|
121 = | DEMTAL PRE-TAX $6.50 | $156.00 $6.50 | $156.00
[P Tves T Mom | 1 vES mawis] G |
Fles =]azrs suveack 4 g1000 | 0o $0.00 | F0.00

I-IE EE I 1 N Matrixl QI

I Master Benefits & Deductions I LI

Active
(11 NO"

Input new retirement account number. If you don’t have this number you can get

it by contacting the county schools office.

Payroll | Maintenance and Utilities | Retirement

B3 Master Retirement File x|
.
Master Retirement File e | P — Input
= _ : account
Plan Code Deszcription Etmployes Employer Deduction  Class Cert.  File Transfer
Portion Portion Mo, Cegpt. Mo, Dept. Mo, File Mame number
Fl 1] e | Regular Plan| Tex Free | S600% |&600% | 105 =] so06et [aooeen | 10 =
I Compute On Cvertime  Taxable || 0.500% | 0500% [ 100 -] [ RETIRE
* | | Tax Free | 0000% [0.000% [ 0 =] [ [ |
| Compute On Gvertime | Taxable || 0000% [o0000% [ o -

e I Delete I Cloze |
Record: H|4|| 1 Plbllb*l of 1

=]
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After you have completed normal payroll processing, open the Arizona Report
Generator and click on State Retirement Reports. Select the appropriate pay
cycles and pay periods that you wish to include in the retirement reporting for the
period. Run all three reports: State Retirement Report, State Retirement
Deduction Buy-In, and State Retirement Contribution Summary.

x
RETIREMENT REPORT SELECTION

Flease selectthe starting and ending pay
pertiod far each pay cycle to report:

Pay Cycle Starting Ending
1 I 12 =] 12 -
> o =)y -l o -

3

L

iSelect Report:

v State Retirement Report

 State Retirement Deduction Buy-In

" State Retirement Cortribution Summaty:
{~ Creste Retirement File(=)

When you have finished running the reports, select the fourth option and create

the retirement file. The default drive is (A:\) but you can change this to whatever
local or network path you wish to use.

Send Retirement File To Disk

disk: file, Anv File with the same name on the destination
path will be overwritten,
Input the destination path...(e.qg., &: )

Cancel

Pl
Retirement information for all employees For the ok,
selected pay periods and pay cycles will be sent to a -

C:AVDATANFY 00|
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<} Arizona State Retirement System =& x|
File Edit Wiew Favorites Tools Help ‘ '.,'

Deeck ~ ) - \ﬂ @ ;h|;) Search \i\\?Favnrites &) - )3

Address [{&] https: fsecure. szasrs.gov/securs{usersjHome 01501 0605c£91 (B5addF731 c4dehSeef aliz90rd31d55

EREINE

ﬁf‘ )
(o oo | ) OFFICIAL SITE
£ s

ARIZOMNA STATE
RETIREMENT SYSTE

KEYWORD SEARCH: | E3

Contact Us Calendars Helpful Links FAQs Glossary

ASRS Secure Web Site

ASRS BOARD & COMMITTEES

NON-RETIRED MEMBERS Welcome to the ASRS Secure Web Site. Now that you have logged in you can access some of the fallowing features..
RETIRED MEMBERS

EMPLOYERS Change Password

SYSTEM MEMBERS Allows you to change the password for your account, The password change will take effect immediately.
ONLIME ESTIMATORS

FORMS My Profile

FINANCIAL PLANNING Used to edit your profile information, such as email address, phone number, security question and answer,
INYESTMENTS

LEGISLATION & RULES Logout

EMPLOYMENT Logs you out of the application.

ABOUT US

Y ACCOUNT

d in as jbhande

SECURE SITE HOME
CHANGE PASSWORD
EDIT PROFILE
CONTRIBUTION PAYMENTS =

GETTING STARTED

AY PERIOD SUMMAR
PAY CYCLE INFORMATION
ACH PAYMENT SUMMARY ﬂ

TS [neerne

zona State Retirement System :: Pay Period Summary - Microsoft Internet Explorer =& 5[

File Edit Wiew Favorites Tools Help ‘ "'l

Qe - ) - %] A ;h|;)ﬁearch /¢ Favarites 2| S0 L - )3

Address I@http I{secure. szasrs.gov/secure/csrfPayPeriodSummary . do

OFFICIAL SITE
ARIZOMNA STATE
RETIREMENT SYSTE

KEYWORD SEARCH: | [ co .

Contact Us Calendars Helpful Links FAQs Glossary

MAIN CATEGORIES

ASRS BOARD & COMMITTEES
NON-RETIRED MEMBERS

Pay Period Summary

This feature allows authorized users to Create and view CSR, Make ACH payments and Upload details file.
RETIRED MEMBERS Please refer to the text below the table for descriptions of the column contents and abbreviations used.

EMPLOYERS
S¥STEM MEMBERS Available Operations
ONLIME ESTIMATORS

FORMS Fiscal Year: IJu\yZDUE-Jume 2006 -

FINANCIAL PLANNING
LREISSUHIERUE add Pay Period End: | (MM-DD-Y7YY)  Add PPE
LEGISLATION & RULES

EMPLOYMENT

ABOUT US Other Operations: |Create CSR. Make Payment & Upload Detail Dataj Ferfarm
Y ACCOUNT Pay Period Information
d in as jbhande
RE SITE HOME
CHANGE PASSWORD PPE Date * CSR ACH File Owverf{Short)
EDIT PROFILE Saved
05-26-2006 S 1,898,550.03
CONTRIBUTION PAYMENTS $1,898,550.03 ( )
GETTING STARTED 05-26-2006 Saﬂvgg £0.00
PAY PERIOD SUMMARY 0.
PAY CYCLE INFORMATION 05-19-2006 g;*g"sn—'lt;'?ﬁ Received (£38,513.56)
ACH PAYMENT SUMMARY el Bl
Cualaraittad

|@ https:{{secure, azasrs.gov/secure/csr/PayPeriodSummary.do ’_ ’_ ’_ ’_ E # Internst
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3 rizona State Retirement Systen ions Summary report - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help
- € - r { L i 2 . B B - o

Qo - 0 N &) | Do Jrmm @[ - LW B
Address@http fsecure. azasrs.govsecure/srCreateCsr.do Go | Links **

RETTHE
%,nu{ﬂ&ll
t“*‘ OFFICIAL SITE
a i ARIZONA STATE

RETIREMENT SYSTEM

kevwornsearch: | 5

calendars Helpful Links FAQs Glossary

ASRS Contribution Summary Report

ASRS BOARD & COMMITTEES
NON-RETIRED MEMBERS
RETIRED MEMBERS

This report summarizes your contributions for the pay period ending date listed.

EMPLOYERS Reporting Unit Number 0100
SYSTEM MEMBERS
PPE Date 06-02-2006 =
ONLINE ESTIMATORS
FORMS Employer Name Maricopa County School Office
FINANCIAL PLANNING
INVESTMENTS CSR Details
LEGISLATION & RULES
EMPLOYMENT Retirement Contributions
SECUIUS Gross Salary EE contributions ER contributions | Total contributions
FYD5F 5.2% FYD5F 5.2%
Y ACCOUNT FY0355 7.0% FY0355 8.1%
FYDO6F 5.9% FYD6F 5.9%
SECURE SITE HOME FYD6S 7.0% FYD6S 2.13%
CHANGE PASSWORD PLAN I I I 0.00
EDIT PROFILE
CONTRIBUTION PAYMENTS SYSTEM [ I I 0.00
GETTING STARTED SUBTOTAL $0.00 $0.00 $0.00 %0.00
PAY PERIOD SUMMARY adjustments || [ [ 0.00
PAY CYCLE INFORMATION
ACH PAYMENT SUMMARY Late Charges El

[@eone TS [neerne

after the save/recalculate
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3 rizona State Retirement Systen ay Period Summary - Microsoft Internet Explorer =& 5[

File Edit Wiew Favorites Tools Help ‘ f

(Ppeck - () - \ﬂ @ _;j|fF) Search \i\\'.(Favnrites €3| 2- :\f - )3

Address I@ https: fisecure. azases . gov/sscure/csr fPayPerindSurmary . do

MAIN CATEGORIES i =]
— - m Pay Period Summary
ASRS BOARD & COMMITTEES
NON-RETIRED MEMBERS This feature allows authorized users to Create and View CSR, Make ACH payments and Upload details file.
RETIRED MEMBERS Please refer to the text below the table for descriptions of the column contents and abbreviations used.
EMPLOYERS
S¥STEM MEMBERS Available Operations
ONLINE ESTIMATORS
FORMS Fiscal Year: IJu\yZDUE-Jume 2006 - o
FINANCIAL PLANNING
INYESTMENTS add Pay Period End: | (MM-DD-vy¥y)  Add FPE
LEGISLATION & RULES
EMPLOYMENT
LTI (03 Other Operations: ICrEﬁle CSR, Make Payment & Upload Detail Dataj Pertarm
MY ACCOUNT Pay Period Information
SECURE SITE HOME
CHANGE PASSWORD PPE Date * CSR ACH File Overf{Short)
EDIT PROFILE
06-02-2006 Saved £0.00
CONTRIBUTION PAYMENTS $0.00
GETTING STARTED Saved
05-26-2006 (£1,898,550.03)
PAY PERIOD SUMMARY $1,898,550.03
PAY CYCLE INFORMATION 05-26-2006 Saved £0.00
ACH PAYMENT SUMMARY $0.00
ACH ACCOUNT PROFILES 05-19-2006 Submitted Received (£38,513.56)
§ $38,513.56 e ’
LOGOUT e
Submitte
05-19-2006 $5—J054,012.15 Received| ($5,054,012.15)
Submitted
05-19-2006 £50,666 38 (£50,668.38)
Saved
05-19-2006 £0.00 £0.00
NE_192_20MNneA m Raraivad fE1 200 472 00y ﬂ
@ ST Bl
=3l Arizona State Retirement System ay Period Summary - Microsoft Internet Explorer =& 5[
File Edit Wiew Favorites Tools Help ‘ ,'

5 A B s p s T
@ Back ~ -\L) b \ﬂ lg _I] | f) Search \;\( Favarites €3| [ ="
Address [{&] https:fsecure. szasrs.gov/secure csriPayPeriodSummary.do Go | Links *

) .

A

OFFICIAL SITE
ARIZOMNA STATE
RETIREMEMNT SYSTE

KEYWORD SEARCH: | [ o [

calendars Helpful Links FAQs Glossary

- - m Pay Period Summary
ASRS BOARD & COMMITTEES

NON-RETIRED MEMBERS This feature allows authorized users to Create and view CSR, Make ACH payments and Upload details file.
RETIRED MEMBERS Please refer to the text below the table for descriptions of the column contents and abbreviations used.
EMPLOYERS

S¥STEM MEMBERS Available Operations

ONLINE ESTIMATORS

FORMS Fiscal Year: IJu\yZDUE-Jume 2006 -

FINANCIAL PLANNING
INYESTMENTS add Pay Period End: | (MM-DD-vy¥y)  Add FPE
LEGISLATION & RULES

EMPLOYMENT

ABOUT US

Other Operations: Upload Contribution Detail File j| Ferfarm I
Create CER. Make Payment & Upload Detail Data

Pay Period InformalCreate CSR
e Y Idake Peyment

SECURE SITE HOME

CHANGE PASSWORD PPE Date * CSR ACH File Owverf{Short)
EDIT PROFILE
06-02-2006 Saved £0.00
CONTRIBUTION PAYMENTS £0.00
GETTING STARTED Savad
05-26-2006 SLiE (£1,808,550.03)
PAY PERIOD SUMMARY $1,898,550.03
PAY CYCLE INFORMATION SETo e 9;;%% +0.00
ACH PATMENT SUMMARY ! i
Cualaraittad

TS (e
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3 rizona State Retirement Systen Upload Report - Microsoft Internet Explorer =& 5[

File Edt Wiew Favorites Tools Help ‘ i

(Ppeck - () - \ﬂ @ _;j|fF) Search \i\\'.(Favnrites €3| 2- :\f - )3

Address I@ https: fisecure. azases . gov/sscure/csr fPerform.do

NON-RETIRED MEMBERS Select an existing CSR and upload the file you want to send us. ;I

RETIRED MEMBERS

EMPLOYERS CSR Information

SYSTEM MEMEBERS

ONLIME ESTIMATORS

FORMS BPEID PPE - 06-02-2006. C5F Tatal - $0.00 j

FINAMCIAL PLANNING

RS TS Reporting Unit Number 0100

LEGISLATION & RULES Total Retirement Contributions $0.00

EMPLOYMENT Total LTD Contributions $0.00

ABOUT US Total Modified DROP Contributions $0.00
Total Service Purchase Deductions £0.00

Y ACCOUNT CSR Grand Total $0.00

File Upload Information

CHANGE PASSW
EDIT PROFILE File Name lm Browse.. |
CONTRIBUTION PAYMENTS
GETTING STARTED ¥ Contributian
PAY PERIOD SUMMARY WLTD
PAY CYCLE INFORMATION Content I Modifed Drop LTD
ACH PAYMENT SUMMARY Service Purchase

ACH ACCOUNT PROFILES - adjustment
LOGOUT -
Comments | j
Upload File I =
Loaded Files
| File Name Content Status Upload Date Comments |

=
TS [neerne

|@ Done
for ach deposit:

=3 Arizona State Retirement System CH Payment Summary - Microsoft Internet Explorer =& 5[

File Edt Wiew Favorites Tools Help ‘ i

i
= a =
@Back - -\L) b \ﬂ lg _I] | f)Search \j\\'( Favarites €3| [
Address [{&] https:secure. szasrs.gov/secure/csrjchPaymentSummary.do Go | Links *

) .

A

OFFICIAL SITE
ARIZOMNA STATE
RETIREMEMNT SYSTE

KEYWORD SEARCH: | [ GO |

calendars Helpful Links FAQs Glossary

- - - ACH Payment Summary
ASRS BOARD & COMMITTEES

NOM-RETIRED MEMBERS
RETIRED MEMBERS
ERLALRA S Fiscal Year: Im
SYSTEM MEMBERS
ONLINE ESTIMATORS
FORMS

FINANCIAL PLANNING
INYESTMENTS
LEGISLATION & RULES
EMPLOYMENT

ABOUT US

The ACH Payment Summary page is used to view the details of several ACH payments made by the Employer.,

ACH Payment Summary

PPE Date * |Suhmitted Date |Requested Deposit Date Account Description |Amuunt‘Cunfirmatiun Number

Y ACCOUNT

SECURE SITE HOME
CHANGE PASSWORD
EDIT PROFILE
CONTRIBUTION PAYMENTS o
GETTING STARTED
PAY PERIOD SUMMARY
PAY CYCLE INFORMATION
ACH PAYMENT SUMMARY

=
TS (e
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- Arizona State Retirement System :: ACH Account Profiles - Microsoft Internet Explorer =& x|

File Edit Wiew Favorites Tools Help ‘ '.,'
3 a 0 ) > TL = 2

Qe - ) - %] A -h;]|f)ﬁearch ¢ Favorites @| - o - 3

Address [{&] https:fsecure. szasrs.gov/securefcsrfischiccountProfies.do Go | Links *

xgi« ;
St thfl
==

OFFICIAL SITE
ARIZOMNA STATE
RETIREMENT SYSTE

KEYWORD SEARCH: | E3

calendars Helpful Links FAQs Glossary

— - s ACH Account Profiles
ASRS BOARD & COMMITTEES

NON-RETIRED MEMBERS
RETIRED MEMBERS
EMPLOYERS

SYSTEM MEMBERS Bank Account Status Action

ONLIME ESTIMATORS

FORMS MNote:

FINAMCIAL PLANNING

INVESTMENTS e Default Account is the Account that is currently used for ACH transfers.

LEGISLATION & RULES e If you deactivate a bank account, it will be no longer be used for ACH transactions.,
EMPLOYMENT e Default account can not be deactivated.

You have to set another account as default if you want to deactivate a default account.

This feature allows employers to maintain their bank account information,

ABOUT US

Y ACCOUNT Add Bank Account

SECURE SITE HOME
CHANGE PASSWORD
EDIT PROFILE
CONTRIBUTION PAYMENTS e
GETTING STARTED
PAY PERIOD SUMMARY
PAY CYCLE INFORMATION
ACH PAYMENT SUMMARY ﬂ

TS [neerne

3 Arizona State Retirement Systen ay Period Summary - Microsoft Internet Explorer =& 5[

File Edit Wiew Favorites Tools Help ‘ "'l

@Back S @ S \ﬂ @ ;b | ;) Semidh \i\\?Favnrites @| ["
Address [{&] https:fsecure. szasrs.gov/secure csriPayPeriodSummary.do Go | Links *

) .

A

OFFICIAL SITE
ARIZOMNA STATE
RETIREMENT SYSTE

KEYWORD SEARCH: | [ o [

calendars Helpful Links FAQs Glossary

- - m Pay Period Summary
ASRS BOARD & COMMITTEES

NON-RETIRED MEMBERS This feature allows authorized users to Create and view CSR, Make ACH payments and Upload details file.
RETIRED MEMBERS Please refer to the text below the table for descriptions of the column contents and abbreviations used.
EMPLOYERS

S¥STEM MEMBERS Available Operations

ONLINE ESTIMATORS

FORMS Fiscal Year: IJu\yZDUE-Jume 2006 -

FINANCIAL PLANNING
INYESTMENTS add Pay Period End: | (MM-DD-vy¥y)  Add FPE
LEGISLATION & RULES

EMPLOYMENT

ABOUT US

Y ACCOUNT Pay Period Informay

Other Operations: Make Payment j| Pearfarm I

Create CER. Make Payment & Upload Detail Data

Create CSR
il nt

Lpload Contribution Detail File

SECURE SITE HOME

CHANGE PASSWORD PPE Date * CSR ACH File Owverf{Short)
EDIT PROFILE
06-02-2006 Saved £0.00
CONTRIBUTION PAYMENTS £0.00
GETTING STARTED Savad
05-26-2006 SLiE (£1,808,550.03)
PAY PERIOD SUMMARY $1,898,550.03
PAY CYCLE INFORMATION SETo e 9;;%% +0.00
ACH PATMENT SUMMARY ! i
Cualaraittad

TS (e
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3 Arizona State Retirement System :: Add new account - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

@Back - O b E @ ;b|pﬁearch i}rFavnrites @| D}Bv :;, b J .ﬁ

F\gdrESSIEhttp fisecure. azasrs.gov | secure/cstfAchaddAccountEnt

EREINE

ﬁf‘ )
(o oo | ) OFFICIAL SITE
£ s

ARIZOMNA STATE
RETIREMENT SYSTEM

kevwornsearch: | 5

Contact Us Calendars Helpful Links FAQs Glossary

Add Bank Account

ASRS BOARD & COMMITTEES
NON-RETIRED MEMBERS

Description
RETIRED MEMBERS 0 = e "
) 4ny description to Identify the account such as 'Primary
BN Account’, 'Secondary Account')
SYSTEM MEMBERS
ONLINE ESTIMATORS Owner Type ¢ Personal
FORMS @ Corporate

FINANCIAL PLANNING
INYESTMENTS Bank Name U.S. Check Sample
LEGISLATION & RULES =

EMPLOYMENT
ABOUT US

Account Type " Checking WMELLSS4NAS 5 D0ME  145L8THAOLN

Routing Number Check# Account Number

Routing Number 121155448510 0012 luSLA7HAOLIM

(Is usually located between the symbols # on your check.)
Y ACCOUNT
d in as jbande Account Number

SECURE SITE HOME (Typically comes hefore the W symbol, Its exact location and
CHANGE PASSWORD number of digits varies from bank to bank.)

EDIT PROFILE

Retype Account l—
CONTRIBUTION PAYMENTS MNumber i

GETTING STARTED

[P (HERITLD S Add new account I Cancel |

PAY CYCLE INFORMATION
ACH PAYMENT SUMMARY ﬂ

TS [neerne
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