Maricopa County - Ryan White Part A
CAREWare User Password Administrator


Agency:   ______________________________ 

CAREWare Password Administrators are responsible for assisting their agency’s CAREWare users in maintaining access to the CAREWare database. This includes unlocking, resetting and changing user passwords when necessary. 

The users listed on this form have been granted CAREWare Password Administrator rights for the agency above. The rights herein are applicable only to these users; the users agree not to share their passwords or associated rights with anyone. Furthermore, the users understand that the responsibilities included in their active CAREWare/VPN User Agreement forms and current Ryan White Part A Policies and Procedures Manual are applicable under this agreement. In addition, by signing below, the users agree to:

· Act as a Password Administrator for their agency’s primary CAREWare domain
· Unlock and change passwords only for staff members of the agency’s primary CAREWare domain
· Only unlock user’s accounts
· Never lock users out of CAREWare
· Reset or change user passwords only if necessary and/or requested
· [bookmark: _GoBack]Immediately inform the Administrative Agent if  no longer able to function as a Password Administrator




Primary Administrator Name: _________________________________________________     
Job Title: ___________________________________________________________________
Primary Administrator Signature: ____________________________ Date: ____________


Secondary Administrator Name: _______________________________________________  
Job Title: ___________________________________________________________________  
Secondary Administrator Signature: _________________________   Date: ____________					
