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 A PRE-APPLICATION MEETING IS REQUIRED PRIOR TO SUBMITTING THE APPLICATION.  

Please call 602-506-4181 to set up an appointment. 

 INCOMPLETE SUBMITTALS WILL NOT BE ACCEPTED. APPLICATION(S) DETERMINED TO BE 

INCOMPLETE SHALL NOT BE PROCESSED BY STAFF. 
 

 

INTERPRETATION AND APPEAL: 

 

Procedure for making an application for an Appeal, as provided in the Maricopa 

County Zoning Ordinance Section 303, Article 303.4:      

 

An appeal to the Board of Adjustment may be taken by any person who feels that there 

is an error or doubt in the interpretation of the Ordinance or that due to unusual 

circumstances attaching to the person’s property an unnecessary hardship is being 

indicted on the person. The appeal shall state whether it is a plea for an interpretation or 

a Variance and the grounds for the appeal. Such appeal shall be taken within a 

reasonable time, not to exceed 60 days or such lesser period as may be provided by the 

rules of the Board of Adjustment, by filing with the Director and with the Board of 

Adjustment a notice of appeal specifying the grounds thereof. 

 

An application for an Appeal, the application fee, and all supporting materials listed 

below shall be submitted to the Maricopa County Department of Planning and 

Development. 

 

Should the Appeal be approved, you are required to obtain a Zoning Clearance 

and/or Building Permit prior to any construction or use of the property, if applicable. 

INFORMATION REQUIRED FOR SUBMITTAL: 

 

1. APPLICATION: The application is to be completed in full. Staff will only accept a 

completed application form.  The application must be signed by the appellant, or 

the owner or owner’s authorized agent shall provide a letter of authorization at the 

time the application is made. 

 

2. FINANCIAL RESPONSIBILITY – 1 copy  

 

3. TEN NARRATIVE REPORTS/LETTERS: detailing the request for the Interpretation or 

Appeal. 

 

4. COMPLETED SUPPLEMENTAL QUESTIONNAIRE (attached). 

 

5. FILING FEES:   

Planning & Development  

Department 
 

APPEAL AND INTERPRETATION PROCEDURES AND 

REQUIREMENTS 
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All outstanding fees and fines against a property owed to the department shall be 

current and paid in full before any application will be approved or scheduled for 

hearing. 

 

$300.00 per Interpretation/Appeal 

$25.00 Environmental Services fee 

$10.00/$50.00 Addressing fee (if applicable) 

 

6. COPY OF PRE-APPLICATION MEETING FORM 

 

7.  SUPPORTING MATERIALS: 

 
             Any additional information deemed necessary by the owner or authorized 

agent or staff. 
 

BOARD OF ADJUSTMENT PROCESS 

Procedure for making application to the Board of Adjustment as provided in the 

Maricopa County Zoning Ordinance (Chapter 3, Article 303.4 and 303.5): 

1. Submit the completed documentation to the Maricopa County Planning and 

Development Department, located at: 

 

501 North 44th St., Suite 200 

        Phoenix, AZ 85008 

2. After it has been determined that the submittal is complete, the filing fee per Zoning 

Ordinance requirement is to be paid by the owner or owner’s authorized agent 

(checks should be made payable to “Maricopa County”).  A receipt will then be 

issued, a case number assigned, and a tentative hearing date before the Board of 

Adjustment established. 

 

3. Owner or owner’s authorized agent will be provided written notice of the time, date 

and place of hearing approximately five working days prior to the date of the 

hearing.  The Board of Adjustment meets at 9:30 a.m. in the Board of Supervisors’ 

Auditorium at 205 West Jefferson Avenue, unless notified otherwise. 

 

4. It is the owner’s or owner’s authorized agent’s responsibility to provide supporting 

information and/or evidence to the Board of Adjustment explaining why an appeal 

or interpretation request should be granted.  This information/evidence should be 

submitted as a part of the application.  Additional information may also be 

presented at the Board’s hearing on the matter. 

 

5. A letter indicating the Board’s action on the request will be sent to owner or owner’s 

authorized agent within one week after the Board’s hearing on the matter. 
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REQUEST 

 Description of Request:   

   

 Existing Use of Property:   

 Existing Zoning District:   

 Related Case Number(s):   

    
PROPERTY INFORMATION 

 Address (if known):   

 General Location (include nearest city/town):   

   

 Size in Acres:  Square Feet:   

 Section:  Township:  Range:   

 Assessor’s Parcel Number:   

 Subdivision Name (if applicable):   

    
OWNER’S AUTHORIZED AGENT INFORMATION 

 Name:  Contact:   

 Address:   

 City:  State:  Zip:   

 Phone #:  Fax#:  

 E-mail Address:   

    
PROPERTY OWNER INFORMATION 

 Name:  Contact:   

 Address:   

 City:  State:  Zip:   

 Phone #:  Fax#:  

 E-mail Address:   

 
PROPERTY OWNER AND OWNER’S AGENT AUTHORIZATION   

 

 I (property owner)  authorize (owner’s agent)   

 

to file this application on all matters relating to this request with Maricopa County. By signing this form as the property owner I hereby agree to abide 

by any and all conditions that may be assigned by the Maricopa County Board of Supervisors, Maricopa County Planning and Zoning Commission, or 

Maricopa County Planning and Development Department staff as applicable, as part of any approval of this request, including stipulations, 

development agreements, and/or any other requirement that may encumber or otherwise affect the use of my property. 

 

PROPOSITION 207 WAIVER 

 

 

The property owner acknowledges that the approval being sought by this application may cause a reduction in the existing rights to use, divide, sell 

or posses the private property that is the subject of this application.  The property owner further acknowledges that it is the property owner who has 

requested the action sought by the filing of this application.  Therefore, with full knowledge of all rights granted to the property owner pursuant to 

A.R.S.§§12-1132 through 1138, the property owner does hereby waive any and all claims for diminution in value of the property with regard to any 

action taken by Maricopa County as result of the filing of this application. 

 

 Property Owner Signature:  Date:   

 

VERIFICATION OF APPLICATION INFORMATION    

 
I certify that the above statements are true. If any of the above statements is willfully false, I understand that I am subject to punishment and that any 

approvals or permits granted by Maricopa County in reliance upon the truthfulness of the above statements may be revoked or rescinded. 

 

 

 Property Owner Signature:  Date:   

      
CASE INACTIVITY   

 

Cases which are not active within six (6) months will be considered inactive and closed by staff. A letter addressing the inactivity will be sent to the 

owner’s authorized agent or property owner with notification of the case to be closed within thirty (30) days. To pursue entitlement after the closing of 

the case, a new application and associated fees will need to be filed.  

 

FEES   

 

Application Fees: 

Environmental Fees: 

Addressing Fees: 

 

$300.00/request 

$25.00 

$10.00/$50.00 (if applicable) 
 

Planning & Development 

Department 

APPEAL AND INTERPRETATION APPLICATION 
APPLICATION MUST BE COMPLETED IN FULL 

  

ALL FEES ARE DUE AT TIME OF APPLICATION AND ARE NON-REFUNDABLE 
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ADDENDUM: PERSONAL GUARANTEE OF FINANCIAL RESPONSIBILITY 

 

 
 

I, ___________________________, hereby absolutely, unconditionally and irrevocably  

  (print name) 

 

guarantee to Maricopa County the prompt payment of any and all fees and charges 

in connection with this application and the property for which the application made, 

including any fees incurred if this application is withdrawn, without the necessity of 

Maricopa County first seeking payment from the named applicant.   

 

All outstanding fees and fines against a property owed to the Department must be 

current and paid in full before any application will be scheduled for hearing or 

administrative approval as applicable.   

 

 

 

Signature of Guarantor: __________________________________________ 

 

 

Date:   ____________________________ 
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LIMITED LIABILITY COMPANY RESOLUTION 

 
 

Be it resolved  that the transaction herein referred to, being herewith approved, 

______________ member of __________________, L.L.C. be and (s)he is hereby directed, 

authorized and empowered to execute, acknowledge and deliver such documents, 

instruments and papers and perform such acts as may be legally, properly and 

reasonably required or necessary for the purpose of filing necessary applications with 

the Maricopa County Planning and Development Department to obtain 

____________________ for parcel number(s) ________________________________________.  

 

I, ___________________________________ (attesting witness); member of 

_________________________ L.L.C., a Limited Liability Company of the State of 

______________, CERTIFY that the foregoing Resolution is duly authorized by the 

Certificate of Formation and the Operating Agreement of the company; that it has not 

been modified, amended or rescinded, and is in full force and effect as of the date 

hereof.  

 

Dated: _______________________ 

 

_______________________________________________ 
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CORPORATE RESOLUTION 

 

 
Be it resolved  that the transaction herein referred to, being herewith approved, 

______________ President of __________________, be and (s)he is hereby directed, 

authorized and empowered to execute, acknowledge and deliver such documents, 

instruments and papers and perform such acts as may be legally, properly and 

reasonably required or necessary for the purpose of filing necessary applications with 

the Maricopa County Planning and Development Department to 

obtain___________________________________________ for parcel number(s) 

________________________________________.  

 

I, ___________________________________ (attesting witness); Secretary of 

_________________________ a corporation of the State of ______________, CERTIFY that the 

foregoing Resolution is duly authorized by the Board of Directors of the company; that it 

has not been modified, amended or rescinded, and is in full force and effect as of the 

date hereof.  

 

Dated: _______________________ 

 

_______________________________________________ 
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Section 303.2.1.  Interpret upon appeal the terms of this Ordinance when the meaning of any word, 

phrase, or regulation is in doubt, when there is dispute between the appellant and the Zoning 

Inspector or when the location of a zoning district boundary is in doubt. 

  

 

1. Identify difficulties or problems that would result from complying with the present Administrative 

Determination. 

 

 

 

 

 

 

 

2. Identify the Ordinance sections under which you feel that your interpretation/appeal would be 

justified. 

 

 

3. Attach any additional comments regarding your request that you would like to provide. 

 

 

 

 

 

 

 

4. List all attached information. 

 

 

 

 

 

 

 

 

 

BA Case No.: 

 

 

 

 

 

 

 

 

Planning & Development  

Department 
BOARD OF ADJUSTMENT 

APPEAL OF ADMINISTRATIVE 

DETERMINATION / INTERPRETATION 

SUPPLEMENTAL QUESTIONNAIRE 

 
    

Staff Use only 
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*   Applications should be submitted at least two (2) weeks in advance of the 

hearing deadline.  Requests will not be scheduled for a hearing until the 

application is deemed complete, all reviewing County agencies have signed 

off on the proposal, all applicable fees are paid, and all outstanding technical 

comments are addressed.   

 

BOARD OF ADJUSTMENT (BOA) 

DRAINAGE REVIEW BOARD (DRB) 

Held in the Board of Supervisors Auditorium, 205 West Jefferson, 

Phoenix, AZ 85003 

 

BOA/DRB Hearing Deadline * 

 

BOA/DRB Hearing Date 

(Thursdays) 

 

November 23, 2011 December 19, 2011 

 

December 16, 2011 January 12, 2012 

 

January 13, 2012 February 9, 2012 

 

February 17, 2012 March 8, 2012 

 

March 16, 2012 April 12, 2012 

 

April 13, 2012 May 10, 2012 

 

May 18, 2012 June 14, 2012 

 

June 15, 2012 July 12, 2012 

 

July 13, 2012 August 9, 2012 

 

August 17, 2012 September 13, 2012 

 

September 14, 2012 October 11, 2012 

 

October 12, 2012 November 8, 2012 

 

November 16, 2012 December 13, 2012 

Planning & Development  

Department 

 

2012 FILING DEADLINES AND HEARING DATES 
 

    


