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Overview

Infinite Visions® Budget Vision enables you to prepare your
worksheets, budgets, and annual financial reports (AFR) and
ultimately submit them to the Arizona Department of Education. It
also enables you to prepare the Revenue Budget.

This chapter provides a brief review of what is new for this yeatr,
provides a checklist you can use to guide you through the process,
and provide a quick reference to the budget amounts you need to
enter manually.
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What’s New This Year?

The Budget Vision Dratft is very close to what the Preliminary version
looks like, so districts that used the Draft will have very few changes
to make. The changes made from the Draft to the Preliminary are as
follows:

Changes to Draft Budget Vision to Comply With AG’s Forms

1.

Removed the “DRAFT” stamp from all Worksheets, Budget Forms
and Budget Vision screens.

The Qwest lawsuit settlement required an addition to the budget
and the General Budget Limit. A Function 5000 code was added
to page 1 of 8 and line 9.(l) was added to Page 7 of 8.

Decreased the Qualifying Tax Rate (QTR) from 1.6020 to 1.4622
on Worksheet J, Footnote (3).

Reduced the Additional Assistance for Charter Schools on Work-
sheet |, Line V.D.2 from $1,474.16 to $1,445.25 for K-8 and from
$1,718.10 to $1,684.41 for 9-12.

Returned shading on Current Year FTE, Current Year Total, and %
Increase/Decrease Columns for Fund 071 “Structured English
Immersion” on Supplement Page 3 of 3.

Returned shading on Current Year Column on Page 6 of 8, for
Fund 071 “Structured English Immersion".

Returned shading on Summary Page 2 for Fund 071 “Structured
English Immersion” in the Current Year, $ Increase (Decrease)
from Current Year, and % Increase (Decrease) from Current Year
columns.

Added the ability to create ADE EXCEL files. This is a new fea-
ture; all files will now be created as Excel spreadsheets, using the
AG spreadsheet templates, EXCEPT the School By School Deseg
file, which will still be created in XML format. The file names
should now be a bit easier to decipher, and will be as follows
(where the CCTTDD will be replaced with the District's County/
Type/District number):

BVProposed_CCTTDD_2009ExpBud.xls
BVAdopted_CCTTDD_2009ExpBud.xlIs
BVRevised1l _CCTTDD_2009ExpBud.xls
BVRevised2_CCTTDD_2009ExpBud.xls
BVRevised3_CCTTDD_2009ExpBud.xls
BVRevised4_CCTTDD_2009ExpBud.xls
BVWrkshts_ CCTTDD_2009Wrksht.xls
BVDesegDist CCTTDD_2009DesegBud.xls
BVDesegSBS_CCTTDD_2009DesegBud.xml



Overview q

IMPORTANT: When making the new Excel files, you MUST be
working on a computer with internet access that has Microsoft Excel
installed on it. If the computer seems to lock up during this process,
wait for up to 5 minutes, then press the Ctrl Key while also pressing
the Break key on your keyboard, then select "Continue". If ANYTHING
else runs during this process, including a new email pop up message,
screen saver, switching to other items on the taskbar/desktop, etc.,
Budget Vision will lock up. There should be NOTHING ELSE open
while creating the new Excel files. A message has been added, before
the files are created, which explains these instructions, so please
review it carefully before proceeding.

9. Updated Budget Page 7 with the AG's preliminary form changes,
adding Line 7.b - Allowable Budget Increase for Title 8 Add-on for
Children in Military Reservation Accommodation Schools.

10. Worksheet S - Updated to match AG's preliminary form changes
by removing Part |, Section E, added a new section to Part I, Line
B.I-V, and added a new Part Il, Line C.3.

11. Removed Fund 685 - Deficiencies Correction - from Budget Page
5 and from Summary Page 2.

12. Added Function 5000 - Debt Service, Object 6800 - to Budget
Page 1, Fund 001, Line 10, and to Summary Page 1.

13. Changed all Current and Budget Year column headings to Current
FY 2009 and Budget FY 2009 to match the AG’s forms.

14. Shaded the Current Year FTE Columns, the Current Year Total
Columns, and removed the Percent Increase/Decrease Columns
on the School Desegregation Supplement, Pages 1-3.
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Budget Vision Draft Changes Prior to Receipt of AG/ADE Forms

Updated the Classroom Site Fund Amount per weighted count
from last year's amount of $401, to the new amount for FY 2009 of
$390.

Updated the Base Level Amount from $3,196.20 to $3,291.41.

3. Approved Daily Route Miles FY 2008 State Support FY 2009 State

Support.

Increased the Transportation Support Levels as follows (which is a
2% increase from last year):

Approved Daily Route Miles FY 2008 Sate Support | FY 2009 State Support

Per Student Transported Level Per Route Mile Level Per Route Mile
0.5 or Less $2.23 $2.27
More than 0.5 up to 1.0 $1.81 $1.85

More than 1.0

$2.23 $2.27

5. Decreased the Qualifying Tax Rate (QTR) from 1.6020 to 1.4622.
6. Added Current Year Totals for Funds 596 and 750 to Summary

Page 2, “Other” line.

Increased the Additional Assistance for Charter Schools on Work-
sheet |, Line V.D.2 to $1,474.16 from $1,445.25 for K-8 and to
$1,718.10 from 1,684.41 for 9-12. These amounts were
decreased back to the 2008 fiscal year amounts (see above), but
may increase again before the legislature finishes .
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Budget Vision Checklist

If you created your budgets and Worksheets with the Draft version
and followed the Using the Budget Vision 2008-09 Draft manual, it
is not necessary to follow this checklist, except for steps 1

and 12-16.

In order to run Budget Vision, you need to install either
Microsoft Access 2000 or Runtime 2000. If you started using
this year's version with the Draft, skip this checklist and use the
Draft version instructions, as detailed in Chapter 5.

Step Description Page

0 1. Download the Budget Vision file from the web 12
The Budget Vision 2008-09 program is being distributed primarily via
the Infinite Visions web site. Locate the Budget Vision 2008-09 link,
download the BV0809.exe file to your hard drive, and double-click to
install.

O 2. | Attach the data files 15
Budget Vision 2008-09 will attach to either a PROJ0809.mdb or a
GLAP0809.mdb data file.

O 3. Update all calculations 115
Be sure to Update All Calculations after assigning cell numbers.

For Enterprise Users: First Synchronize and then update all
calculations.

O 4. Review and update Global Information 19
Update the description area to identify the data file as your new
2008-09 budget file. Change the years to 2006-07, 2007-08 and
2008-09.

O5. | Verify Support Level information 21
Click Support Levels and review the Teacher Compensation and the
Career Ladder or OPIP information. Change if necessary.

O 6. Update Support Levels and Worksheet Factors 21
From the Budget Vision main menu, select Support Levels. At the
bottom of the Support Levels screen, select Factor Adjustments
Page 1. Click the Reset button to initially set the new factors and
support levels.
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Step Description Page

av. Download ADE information from their web site 25
Connect to the ADE web site via the Internet at the following address:
http://www.ade.az.gov/schoolfinance/Forms/Budgets/

O 8. Review and import the downloaded ADE information 25
Use the Import Budget Worksheet Counts from ADE utility to import the
downloaded information into Budget Vision.

0 o. Review Budget Worksheets A-J 27
Verify the imported ADE information (in the green boxes) and fill in or
change the remaining fields as appropriate. After importing if you find a
discrepancy, or if you do not import, fill in or change all pertaining fields.

O 10. | Complete the remaining worksheets 34
Complete the remaining worksheets K-S, as required for your district,
and Budget pages 8 and 8.

O 11. | Verify or change budget column headings 48
Click the Accounts Data Budgeting button located on the main menu.
Click the Column Headings button and verify or change the headings to
identify the columns as appropriate for the
fiscal year. Click the Account Level Budgeting button and verify budget
information is in the appropriate columns. Do not start inputting any
new budget amounts until you have these figures in the correct
columns. If not, close and correct it. Use the Copy Budget procedure,
the Import Budget Figures from Projection procedure, or manually
change the data to get it accurate.

O 12. | Review the District Budget for accuracy -
After your budget has been entered, click the Budget Work Area.
Review the District Budget for accuracy before allocating to the
schools. Review the list of pages that need manual entry. See “Manu-
ally Entering Budget Amounts” on page 8.

O 13. | Create summary pages and Truth in Taxation 85
Once you are sure the budget is accurate, finish by creating the
summary pages, the Truth in Taxation worksheet and hearing notice.

O 14. | Finalize the data and print forms 91
Review all forms and worksheets to ensure their accuracy. Print all
forms and worksheets.
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Step Description Page

O 15. | Make sure file is going to Proposed Budget 57
column

If using the WorkingBudget or PP3 column to input amounts for the
proposed budget, you will need to copy it to the PP2Budget column
since that is what will be sent to ADE when the files are created.

O 16. | Send files to ADE 133

See Chapter 7 for information about sending files to ADE.
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Manually Entering Budget Amounts

After your budget has been entered in the Accounts Data area, click
the Budget Work Area (located on the main menu).

District Budget Pages

The following District Budget pages need manual data entry.

Budget Page

What to Enter

Budget Cover Page

Proposed, Adopted, Revised Dates.
ltems 1, 2, and 3.

Budget Page 2 of 8

Everything except Utilities, Tuition Out
Debt Service, Audit Services, and
Rapid Decline information.

Budget Page 3 of 8

Other/Interest, Lines 13, 26, 39, and
Footnote 1.

Budget Page 4 of 8

Line 1 and Footnotes 3, 4, and 5.

Budget Page 6 of 8

Description/Fund number for “Other
Funds”, line 38.

Description/Fund number for Internal
Service Fund, lines 1 and 3.
Instructional Improvement Fund 020,
Budget and Current Year columns.
Footnote 4.

Budget Page 8 of 8

CSF Detail under Section C. Click the
Enter CSF Detail button to enter data.
Line 5 data must be entered in the
Total column. Funds 011, 012, and
013 columns will automatically
calculate.

Desegregation
Supplement Cover Page

Enter Number of Individual School
Budgets.

Desegregation
Supplement Page 2

Everything below Footnote 1.

Truth in Taxation
Worksheet

Review and enter amounts as
required.

Truth in Taxation Hearing
Notice

Enter Property Tax Increase, Date,
Time, and Location.
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School Desegregation Supplement Budget Pages

The following School Budget Pages need manual data entry.

Budget Page What to Enter

School Desegregation Desegregation Revenues.
Supplement Page 2 of 3
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Implementing Budget Vision

This chapter describes the following Budget Vision tasks:

Installing the software

Reviewing the file structure

Starting Budget Vision

Attaching the data

Reviewing the main menu

Identifying global information
Completing the support level worksheet
Downloading data from ADE
Calculating budget limits

11
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Installing the Software

The Budget Vision 2008-09 program is being distributed primarily via
the Infinite Visions web site. Locate the Budget Vision 2008-09 link
and download the BV0809.exe file to your hard drive.

1. Double-click BV0809.exe. The system displays the following
message.

=

InstallShield Self-extracting EXE

This will install Budget Vision 2008-09. Do you wish to continue?

Yes Mo

2. Click Yes to continue. The system then displays the following
screen.

" A

Install5hield Self-extracting Exe

Fleaze enter the pazsword required to extract the
attached files.

3. Type the password provided by WMG, and then click OK.

Passwords are case-sensitive, so type the password
exactly as shown on the release E-mail.

4. The system proceeds with the installation process, displaying
screens where you can select the location for the files it will install,
and so on. Answer the prompts as appropriate for your system.

12
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Reviewing the File Structure

Program Files

Data Files

Your Budget Vision system consists of two sets of files:

B Program Files
B Data Files

When you run the setup process, the files are automatically placed in
the Program Files folder in a sub folder called Visions on the C: drive
of each workstation.

1. C\

=~ Program Files
= Visions folder
FRMS0809.MDE (Budget Vision)

BVREPG2000.MDE (Budget Vision Report Generator
2000)

TABLES.MDB (Database storing location of data
files)
CHECKD97.MDE (Checkup utility used to repair and
compact databases)
The program files that are installed provide the instructions on how to
display screens and the functions used to manipulate your data.

The installation program does not create the folders/sub folders
needed to store your data. You need to create a file structure
consisting of a main folder called VDATA for the data files, and sub
folders named for each fiscal year.

The Budget Vision data file should be located in a directory (folder)
named VDATA.

1. C:\

=7 VDATA folder
=~ FY0809 folder

GLAP0809.MDB
In a single-user setting these folders would be set up on the C: drive.
Network configurations require the use of a different drive mapping

(such as V: or S: to the single set of data files located on the file
server.

13
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Before You Begin Budget Vision

Budget Vision 2008-09 will attach to either a PROJ0809.mdb or a
GLAP0809.mdb data file. If you will be importing from a projection file,
you must attach the projection file to the new 2008-09 program.

Since many users rename the budget columns, this update
references the system names for clarification. You can locate
system names by clicking on the Column Headings in Accounts
Data Budgeting under Utilities or refer to the illustration of the
Budget Rollover Process on the last page of this document

SQL Accounting Users (including Enterprise)

If you created a projection file (PROJ0809.MDB), rename it to
GLAPO0809 and attach to it. If a projection file was not made, make a
copy of the GLAP0708.MDB, rename it GLAP0809.MDB and

attach to it.

For Access Accounting Users

If you have not gone through the rollover procedures in General
Ledger and created a new year GLAP0809.MDB, do so. The rollover
procedure will automatically copy the budget information to the
appropriate columns. Review the Budget Rollover Process (at the end
of this document and also in the Fiscal Year Rollover 2008-09 user
guide, pages 14 and 15).

14



Implementing Budget Vision q

Starting Budget Vision

Depending on how your system is set up, start Budget Vision by
either:

B Selecting Start|Programs|Visions|Budget Vision 2008-09
B Double-clicking the Budget Vision 2008-09 icon in the Visions
program group.

When you start the program, the system displays the sign-on screen.

Attaching the Database

Budget Vision 2008-2009 (Version 2.5.01) - [BY StartUp]

i Fle Edit View Insert Format Records Tools  Window Help  Adobe PDF

Budget Vision
Fiscal Year 2008-2009

N

InfiniteVisions

| Version 2.5.01

Current Database: | C:\Data\Visions\6V0809\GLAPIE0S. mdb

Start License Agreement ‘ Exit ‘

Copyright® 2008 Windsor Group, Tempe, AZ

Always check the Current Database field. If it displays the correct path
to your current database, you can simply click Start to start Budget
Vision.

If the field displays PLEASE\REATTACH\GLAP... or an incorrect path

and file name, you need to attach your GLAP file. Click [=] to the right
of the Current Database field. The system displays the following
screen.

15
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Budget Vision 2008-2009 (Version 2.5.01) - [BY StartUp]
i Fle Edit View Insert Format Records Tools Window Help Adobe PDF ype

Budget Vision
Fiscal Year 2008-2009

N

InfiniteVisions

| Version 2.5.01

Current D C\F Reattach\GLAPD809.mdb
Start ‘ License Agreement ‘ Exit ‘
Copyright® 2008 Windsor M t Group, Tempe, AZ

1. Inthe Description field, type a description for the data (for
Example, FY0809).

2. Click Set GL to navigate to the correct GLAP database file for the
year you are using. On a stand-alone workstation, a typical path
would be C:\VDATA\FY0809\GLAP0809.MDB.

3. Click Select (to the left of the Description field). The system
displays the path you selected in the GL Path field.

4. Verify that the path to the data file is correct. If so, click OK to
attach to the data file. When the system completes the attachment
process, it displays the Budget Vision main menu.

If you are not attached to the proper budget data file, any
work you do could be lost. Make sure to verify which data
file you are attached to.

Due to changes in the USFR Chart of Accounts this year, all cells will
be cleared and need to be reassigned the first time attaching to
either the regular or Draft versions of Budget Vision 2007-08. The
option to Skip non-compliant zero balance accounts in the Assign
Cells screen has been revised to work without checking balances on
some of the earliest PY columns. This feature should help in
assigning account codes more quickly.

16
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The Budget Vision main menu provides access to all of your Budget

Vision functions.

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Vision Main Menu]
H==) File Edit WVew Insert Format Records Tools Window Help Adobe POF

41912008

BUDGET VISION (1033 A

Version 2.5.01

MAIN MENU £t

Visions Unified School District

Support Levels

Budget Limit Worksheets

I Reports

I Generate Legal Budget File I

I Utilities

I Accounts Data Budgeting I

Current Database: | C:\Data\Wisions\BV0S80S\GLAPIS0S. mdb

Global Information

Support Levels

Budget Limit
Worksheets

Budget Forms

Reports

Generate Legal
Budget File

Utilities

17

Enables you to display the Global Information
screen, which is where you set up some of
your basic defaults and select the budget
figures to display.

Enables you to display the Support Levels and
Factor Adjustment screens.

Enables you to display the Budget Limit
Worksheets Area, where you enter the basic
criteria to calculate budget limits.

Enables you to access the Budget Forms
Work Area, including budget forms and
school-by-school desegregation supplement
forms.

Enables you to print copies of budget limit
worksheets, growth forms, and budget forms.
Enables you to create the .xml files to be sent
to the Arizona Department of Education
(ADE).

Enables you to run a number of special
utilities.
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Accounts Data

Budgeting

18

Enables you to perform budgeting operations
on individual accounts, add account detail,
customize budget column headings, and
prepare a county budget file.

Since you can rename the budget columns,
this manual references the system names of
the columns for clarification purposes. You can
locate system names by clicking on the
Column Headings in Accounts Data
Budgeting.
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Identifying Global Information

Use the Global Information screen to perform the following tasks:

B Set up necessary district information

B Designate budget years

B Select the type of budget figures to display

B Select the type of budget worksheet factors to display

To set up your global information, select the Global Information option
in the Budget Vision main menu. The system displays the following

screen.

Setting Up District Information

Budget Vision 2008-2009 (Version 2.5.01) - [User Setup]

i Fle Edit View Insert Format Records Tools Window Help Adobe PDF Ty

Name of the District:

2 User Setup 7 Close |
DESCRIPTION:]| | €35 Characters MAX for File Description

Name of the County:

|Visions Unified School District

County No.: | 02 Prior Year : | 2006-07
District Type : | 03 Current Year : | 2007-08

[Maricopa

Contact Name:

District No. : | 68 Budget Year : | 2008-09

[Robin Dase

SOL Database

C:\Data\Visions\BV0809\GLAPD809.mdb

Contact Phone: Contact Email:
|480-???-?155 |RubinD@inﬂnﬂevisiuns.cum
Select type of Budget figures
to display Test Working »
@ﬂ Select type of Budget
Worksheet/Factors to display  |actual ¥

1. Inthe Description field, type a label that accurately describes the
data you are working on. The description is displayed on
worksheet screens for easy identification of data. For example, if
you have Actual selected as the type of Budget Worksheet factors
to display, you might want to enter FY0809 Adopted in the
Description field. Or, if you have Projection selected, you might
want to enter FY0809 Projection in the Description field.

2. Inthe Name of the District field, type the name of your district. The
name you type here will be printed in the appropriate area on all
worksheets and forms.

3. Inthe Name of County field, type the name of your county.

In the appropriate fields, enter the County No., District Type, and

District No.
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The system uses the district type in setting the appropriate
factors used in calculations.

Make sure your County|Type|District numbers are correct. These
numbers will be used for sending electronic files to ADE at a later date.

5. Enter the Prior Year, Current Year, and Budget Year fields. Make
sure that you label these fields correctly. The system uses these
fields to print the correct years on all forms and screens.

These fields must be updated at the beginning of each fiscal year.

6. Enter the Contact Name, Contact Phone, and Contact Email fields
of the individual who is the primary contact for the budget.

7. Use the drop-down list to choose the type of budget figures you
want to display. The default is Working, which displays the
Working Budget column figures in all the budget columns in the
program screens and in the printed budget worksheets.

Remember: Each time you exit Budget Vision and come back in,
this field re-sets to Working.

8. Use the next drop-down list to select the type of budget worksheet
and factors you want to display. The default is Actual. (You could
also choose Projected).

9. In the Current Path field, review the path to be certain it is correct.

If you are using SQL Server for your database, use the
SQL Database field to connect to your SQL database.

Click the button to navigate to your SQL database.

If you select a SQL Server database, the system also
displays additional fields for you to indicate whether you
are using 2.x or Enterprise Edition Infinite Visions software.
Choose the version of the software you are using by
clicking next to it.

10. To exit the screen, click Close.
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Completing the Support Level Screen

The Support Level area enables you to adjust amounts pertaining to
the base support level for Career Ladder, or OPIP. To work with
Support Levels, select the Support Levels option from the Budget
Vision main menu. The system displays the following screen with the

budget year base level amount including Teacher Compensation but
not Career Ladder or OPIP.

Adjusting Base Level Amount

] Budget Vision 2008-2009 (Version 2.5.01) - [Support Levels & Factor Adjustment Form]

i Fle Edt Vew Insert Format Records Tools Window Help  AdobePDF

SUPPORTLEVELS & FACTOR ADJUSTMENT w
2008-2009 Base Level Amount $3,201.42

Projected Increase To Base Level (: n »
Enter Fixed Dollar Adjustment : $0.00

$0.00
(Use only for Projections.)

g
[Career Ladder or OPIP
cm©
New Base Level Amount : $3,201.42
SUPPORT LEVEL ° g ™" FACTOR e
FORM ADJUSTMENT n “ n

Did District Participate in Teacher Compensation in Budget Year?

1. To make adjustments to the base level, choose whether you want

to use a Fixed $ (dollar) amount or a percentage (%) to increase
the base level.

Fixed $ If you choose to adjust the base level amount by
a fixed dollar amount, the system displays a field

where you can enter that dollar amount.

If you choose to adjust the base level amount by

a percentage, the system displays a field where

you can enter the percentage adjustment.

%

2. The system defaults to Yes for Teacher Compensation. If your
district does not plan to participate in Teacher Compensation

during the budget year, click No to exclude this adjustment
amount.

If your district plans to participate in Career Ladder or OPIP during
the budget year, click Yes and enter the percentage. The system
default is No. If you click Yes and enter a percentage, the system

will calculate appropriate budget year amounts based on the
percentage you enter.
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Factor Adjustment

The buttons 1 through 4 in the bottom right corner under Factor
Adjustment take you to four input screens that recalculate all other
support levels. These levels are preset when the Draft program is
released at the ADE amounts for the budget year.

Change these screens only for projecting future possibilities. If
you are creating projections, see Making Projection
Adjustments on page 23.

2] Budget Vision 2008-2009 (Version 2.5.01) - [Support Levels & Factor Adjustment Form]
! fle Edit View Insert Format Records Tools Window Help  Adobe PDF

SUPPORTLEVELS & FACTOR ADJUSTMENT e

projection || _aLLves | appLy
’W ’T ALLNO | GROWTH FACTOR ADJUSTMENT - PAGE 1 OF 4

FY 2008-2009 STATE SUPPORT LEVEL PER ROUTE MILE - PAGE 5 OF 16

Approved Daily Route Miles per APPLY AMOUNT
Eligible Student Transported FY 2008-2009 NEW AMOUNT RATE? USED
$2.27 $2.27
e |

RESET

i. 0.500 or Less s2.27

. 0.501-1.000 $1.85 $185 | - $185
iii. 1.001 or More $2.27 $2.27 |\ s2ar
FY 2008-2009 TABLE TQ CALCULATE CORL PER STUDENT COUNT - PAGE 7 OF 17
- %%+« o

RATE? USED
1. 0.001-899.933 CORL $272.75 $272.75 [ samats
II. Support Level $194.95 $194.95 F [ sieass
. Support Level $194.95 $19495 | ﬂ [ sieass
IV. 600.000+ CORL $225.76 $225.76 [ sa576

SUPPORT LEVEL * ™" FACTOR P .
rorv [N anustment KR | 4 |

This screen also provides a number of buttons you can use to perform
special functions.

Projection Click Projection to open the percent field for
entry. You can enter a percentage to use with the
Apply Growth function.

Apply Clicking this button puts the new projection

Growth percentage amount in the New Amount column
for sections marked Yes to Apply Rate?.

All Yes Sets all of the Apply Rate? fields to Yes, applies

the new rate to all factors (screens 1 through 4)
and copies the revised amount to the Amount
Used column when the Apply Growth function is
selected.

All No Sets all of the Apply Rate? fields to No. The
Amount Used columns display the current
budget year figures.

Reset Click Reset to reset the amounts to current
budget limits.
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You can project multiple percentage increases, and the increases will
be counted each time you click the Apply Growth button. The number
of projections you created displays in the field under the projection
button.

If you do not want percentage projections, change the Apply Rate? to
No and type over the amount displayed in the Amount Used column.

To remove projections, click Reset. All amounts will be set back to the
original factor amounts for the budget year.

Making Worksheet Projection Adjustments

To make projection adjustments, use the following process:

1. Set your files to Projection mode so no actual budget data is
calculated incorrectly. To do this, go to the Global Information
button on the main menu.

2. Inthe Select Type of Budget Figures to Display field, use the drop-
down list to select the PP2Budget or PP3Budget column that you
named Projection.

3. Inthe Select Type of Budget Worksheet/Factors to Display field,
use the drop-down list to select Projection if you are changing any
worksheet factors.

4. Change the Prior, Current and Budget Years for the appropriate
projected budget year. Change the description to something
appropriate for projections.

5. Exit the Global Information screen.

To change Base Support Level:

The Base Support Level can be changed using a percentage factor or
a fixed dollar amount.

1. Click the Support Levels button on the main menu.

2. Select either Fixed$ or % and enter the appropriate amount or
percentage in the fields provided.

3. Click Yes or No for Teacher Compensation.

Click Yes or No for Career Ladder/OPIP and enter the percentage,
if appropriate. This will calculate a New Base Support Level.

To adjust the worksheet factors:

To adjust the worksheet factors for the transportation route mile level,
CORL, SCA or PL 103-382 administrative cost, click the Factor
Adjustment buttons 1-4 while still in the Base Support Level screen.

1. If using a percentage factor, click the Projection button. A
message will appear:
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3.
4.

=

Visions Alert!

Please make sure the 'Select Type of Worksheet Factors to View' option in the Global Information
screen has been set to 'Projection’ prior to continuing.

r

Visions Alert!

\Warning - Thiz operation will modify your budget limit calculations. Once you have completed your
projections, remember to reset the factors by dicking on the Reset Button.

Click OK. The field will open and allow data entry.
Enter a percentage.

The All Yes or All No buttons refer to the Apply Rate? column, which
has a default setting of All No.

5.

Click Apply Growth and the percentage adjustment will appear in
the New Amount column. A counter is displayed under Projection
to track the number of times the Apply Growth has been used.

Review New Amounts and click the Yes flag in the Apply Rate?
column for the new amounts to appear in the Amount Used
column.

The Amount Used column can also be manually adjusted
by typing over the existing figures, but Apply Rate? must
be set to No.

The Reset button can be used at any time to return all
factors back to original budget year limits.

Once adjustments have been completed, close the screen.

To edit other worksheet factors without a password, select Projection
in the Select Type of Budget Worksheet/Factors to Display field on the
Global Information screen.

1.
2.
3.

Click Utilities.
Click Edit Worksheet Factors.
Click Edit. Make changes as needed and Close to main menu.

If at any time the original ADE factors are needed back,
click the Restore Defaults.

To enter projection budget by account code, click Accounts Data
Budgeting.

1.

Click Account Budgeting.
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Click the drop down arrow for the default WorkingBudget column
and select the projection column as selected in the Global
Information screen. Enter changes as needed.

All projection changes will remain intact in the projection
mode until Actual is selected in the Global Information
screen, or until you exit the Budget Vision program.

If after exiting the program you want to return to working on
projection data, Projection must first be selected in the
Global Information screen.

Downloading Worksheet Counts from ADE

Budget Vision provides utilities to import downloaded budget
worksheet counts from the ADE web site for use with Budget Vision.
See Chapter 6, Utilities, for information about downloading and
importing worksheet counts.

Before importing the worksheet counts you downloaded from the ADE
web site into Budget Vision:

In the Budget Vision main menu, select the Global Information
option.

In the User Setup screen, verify that your County, District Type,
and District Number are correct. This is the information needed for
the system to pull the specific data for your district from the file
downloaded from ADE. Click Close.
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Setting Budget Limits

The next step in calculating budget limits is to access the Budget Limit
Worksheets Area, where you can access all the input screens for cal-
culating the budget limits.

To access the Budget Limit Worksheets Area, select the Budget Limit
Worksheets option from the Budget Vision main menu. The system

displays the following screen.

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Limit Worksheets Area]

P Fle Edit View

Insert Format Records Tools

Window Help Adobe PDF

Budget Limit Worksheets Area

Budget Worksheets:
A through J :

Close

K - Small School Adjustment Phase Down Limit
Page 10

BUDGET PAGE 7

K2 - Small School Adjustment Override Limit
Page 11

L -Title &, P.L.103-382 Administrative Costs
Page 12

BUDGET PAGE &

M - M & O Fund Budget Balance Carryforward
Page 13

Formula for Growth in Student

Count

N - Energy Reduction Adjustment & Excess Utility Costs
Page 14

0 - Tuition Out for High School Students
Page 15

R - Federal Impact Adjustment
Page 16

5 - Equalization Assist. for Accommodation School
Page 17

Click Budget Worksheets A through J to access the first input screen.
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Completing Budget Worksheet A-J, Screen 1

= Budget Vision 2008-2009 (Version 2.5.01) - [Budget Work Sheet]

The circled fields, shown
here, are some of the fields
that you can import if you
perform the import process.
So that you can locate them
easily, these fields have a
green background in Budget
Vision. These fields can also
be modified.

i 2] File Edit View Insert Format Records Tools Window Help Adobe PDF Type a g
BWS Data
el
- DATA
WorkingBudget

NOTE

RESTORE
DEFAULTS

UPDATE‘ =) ‘ Close

School District Budget Limit Information ‘ BUDGET WORK SHEET 1 |
= — BASE LEVEL AMOUNT: [FESTT To:i i
Is District Isolated? §3,291.42 LEVELS |
K-8 9.12 01: C1 02 1 03 G| TCi e Suppont evess Bution to m .
Yes: O Yes: o o5 on 2008-2009 BRCL :
No: v No: &+ 2008-2009 TSL:
2007-08 Student Count 2008-2009 URELS
If any of these counts are from the Rapid Decline WS, click the A Button. 2008-2009 DSL:
alpso oow _ ks nmm __se2: 000 | omomes ket
2008.2009 Student Count )"‘m CORL:
T—=espj 0000  Kk8: 0.000 9-42: 2008-2009 SCA:
District DOES NOT Qualify for Rapid e MO
_cHaRTER ADM_| Lesine 20082008 PG7C.0.:

This is the first of five input screens for Worksheets A-J. You can use
the numbered buttons at the bottom of the screen, the Page Up/Page
Down keys, or the scroll bar to change screens.

This screen also provides the following buttons.

Acct Data Click Acct Data to access the screens for entering
budget information at the account level and detail
account level. See Chapter 3 for information about
using these screens.

Restore Defaults Restores projected worksheet data to actual budget
year data.

Displays a calculator you can use for quick
calculations.

Note Opens a note window you can use for entering
personal notations for any of the worksheets or
forms.

Update Calculates and updates the budget after you enter
or change information.

Calculations automatically occur when you close
the screen or print a worksheet.

% Displays the Budget Worksheet print menu.
Close Closes the Budget Worksheet A-J screen and
returns to the Budget Limit Worksheets Area menu.
Support Levels Accesses the Support Levels & Factor Adjustment
area. See page 21 for information about these
screens.
Charter ADM Click to access Screen 5 of the worksheets, for

districts that sponsor a charter school. See page 34
for information.
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The program automatically calculates all the Budget Worksheet
pages. You need to enter the following information on the first Budget
Worksheet screen.

B Choose Yes or No if the district is isolated for K-8 or 9-12
B Enter the student count used to calculate current year base
support level

The 2007-08 ADM information can be imported from ADE if you
perform the import procedure. See “Importing Budget Work-
sheet Counts from ADE into Budget Vision” on page 120.

If any of the 2007-08 student counts are from the Rapid
Decline worksheet:

Click the A button. The system displays the following screen.

Budget Vision 2008-2009 (Version 2.5.01) - [ADE 41-118 / F

== File Edit Wew Insert Format Records Tools Window Hel
[ Bws |
AccT
WorkingBudget DATA
Actual File is Shown
School District 2008-2009 Student Counts are shown below
(Includes Rapid Decline Counts)
PSD Student Count used to calculate 2008-2009 BSL 0.000
K-8 Student Count used to calculate 2008-2009 BSL 0.000

Make sure, if you are entering data into this screen that you enter All
actual student counts to ensure that the data goes to Worksheet H
correctly.
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Completing Budget Worksheet A-J, Screen 2

Use this screen to enter student count add-ons, approved increases
for Career Ladder, and any increase for audit amounts. You also use
this screen to indicate any decreases for charter schools for
nonparticipation.

Most of the information on this screen can be imported from
ADE. Those fields are shaded green.

In the upper left corner of the screen, under the heading BWS Data
(Budget Worksheets), you will see the information entered in the User
Setup screen:

B Description (Budget 2008-09)
B Type of Budget Figures (WorkingBudget)
B Type of budget factors (Actual File is Shown)

B Budget Vision 2008-2009 (Version 2.5.01) - [Budgst Work Sheet]

E Fle Edit View Insert Format Records Tools Window Help Adobe POF Typeaq
BWS Data
ACCT | RESTORE
Test ] ‘ DEFAULTS‘ ‘ NOTE UPDATE‘ @‘ Close
Unweighted Student Count for Add-Ons

Kindergarten (K) : o) Teacher Experience Index (TEl) : 0000

Hearing Impairment : 000 Increase for 200 Days of Instruction?| Yes: ™ No: &
K3: 000
English Learners Language (ELL) : 000 = g
rE : i = Double - Click
_I ) ): : Student Revenue Lozs Phaze Down : $0.00
Muitiple Disabilities (5.C.) : 000 Double - Click
Multiple Disabilities (5.5.1) : 000
(554) Career Ladder or OPIP: 0.00%
Orthopedic Impairment (Res.) : 000 $MMWM|M W
" e Increase for Career Ladder : 00
g HER &0 FY 2006-07 Non Federal Audit Service
Preschool - Severe Delayed : 000 Actual Expenditures : 5000
ED, MIMR, SLD, SLI, PSL AND OHI : 000 Federal Audit Service Exp. ( 2006-07 FY): $0.00
Emotionally Disabled (Private) : 000 Decrease for Charter School 000
5 Federal/State M&0 Monies Received : :
Moderate Mental Retardation : 000 Dec for Charter
Visual Impairment : 000 Nonparticipation Adjustment : $0.00

Worksheet D - Transportation Data (Support Levels & Factors from Tables | and Il
| — Indicates Fields Imported from ADE GO TO SCREEN: 2 3
o ifthe Import Procedure is Performed. n . . n H

If your district qualifies for either tuition loss adjustment or student
revenue loss phase down, double-click on the gray amount fields to
access the input screens.
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To indicate Tuition Loss Adjustment:

Double-click the Tuition Loss Adjustment field to display the following
screen.

B Budget Vision 2008-2009 (Version 2.5.01) - [frmTUTSTUDENT : Form]
i3 Fle Edit View Insert Format Records Tools Window Help Adobe PDF Type aqy

ADJUSTMENT FOR TUITION LOSS STUDENT REVENUE LOSS PHASE DOVH CLOSE
A. WORK SHEET FOR ADJUSTMENT FOR TUITION LOSS (OPTIONAL)
Mote 1: Only complete this section if the district receives less tuition from a district which is inside or outside of this state because the
district of residence began to offer instruction in one or more high school grade levels not previously offered. If the district of
residence is a joint unified district that phases instruction in over more than one year, complete a separate Work Sheet for each phase.
X A &sc'l’ulr(ﬂ'm— _[0z ) Attending ADM, Grades 9 through 12 0.000
Base Year is defined as the year before the other district began to offer instruction.

B. Factor of five percent 5.00%
C. ADM loss required to qualify 0.000

D. Number of tuitioned students lost in the year after the Base Year due to district
of residence offering instruction in Grades 9-12 not offered previously 0.000

Note 2: If Line X.C is greater than Line X.D, do not complete the rest of this section. District does not qualify for an
increase in the base support level (BSL).

E. Tuition received in Base Year $0.00

F. Tuition received in fiscal year after Base Year $0.00
G. Tuition loss (line X.E - line X.F) (if less than 0, enter 0) $0.00
H. Enter the appropriate BSL adjustment factor

For the first year after the base year, the BSL adjustment is i 5

For the second year after the base year, the BSL adjustmentis |~ .50
For the third year after the base year, the BSL adjustment is i~ .25 0.00
I. Increase in BSL for Tuition Loss Adjustment (line X.G x line X.H)

{to Work Sheet C, Line VIIl) $0.00

WORK SHEET FOR STUDENT REVENUE LOSS PHASE-DOWN (OPTIONAL)

Xl Notwithstanding ARS §15-902.K,and in addition to any adjustment for tuition loss received pursuit to ARS
§15-954, a school district which loses students from its student count resulting from the formation of a
joint unified school district (pursuant to ARS §15-450) and does not receive tuition for those students for
the budget year, may increase its BSL {ARS §15-902.01). The i for Student
Loss Phase-Down should be recorded onWork Sheet C, line IX:

Fill out the fields as appropriate and click Close to return to the Budget
Worksheet screen.
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To indicate Student Revenue Loss Phase Down:

Double-click the Student Revenue Loss Phase Down field to display
the following screen.

2] Budget Vision 2008-2009 (Version 2.5.01) - [frmTUTSTUDENT : Form]
i3 Fle Edit View Insert Format Records Tools Window Help  Adobe PDF Typead

ADJUSTMENT FOR TUITION LOSS | STUDENT REVENUE LOSS PHASE DOWN | CLOSE
H. Enter the appropriate BSL adjustment factor

For the first year after the base year, the BSL adjustment is - !
~
~

For the second year after the base year, the BSL adjustment is
For the third year after the base year, the BSL adjustment is

.25 0.00
I. Increase in BSL for Tuition Loss Adjustment (line X.G x line X.H)

(o Work Sheet C, Line Vill) .
WORK SHEET FOR STUDENT REVENUE LOSS PHASE-DOWN (OPTIONAL)

XL MNotwithstanding ARS §15-902.K,and in addition to any adjustment for tuition loss received pursuit to ARS
§15-954, a school district which loses students from ite student count resulting from the formation of a
joint unified school district (pursuant to ARS §15-450) and does not receive tuition for those students for
the budget year, may increase its BSL (ARS §15-902.01). The i for Student
Loss Phase-Down should be recorded onWork Sheet C, line DG

A. A district which loses at least 500 students may increase the BSL:

. By $650,000 for the first year of the loss.

. By $600,000 for the second year following the loss.
. By 8500,000 for the third year following the loss.

. By $300,000 for the fourth year following the loss.
. By $100,000 for the fifth year following the loss..

TN
e ewE
A T I

B. A union high school distrcit may increase the BSL:

1. By $100,000 if it loses at least 50 students in the first year.

2. By $200,000 if it loses an additional 50 students in the second year.
3. By $325,000 if it loses an additional 50 students in the third year.

4. By $200,000 in the fourth year if it was eligible for the third year loss.
5. By $100,000 in the fifth year if it was eligible for the fourth year loss.

TR e" =
CE IO

Make the appropriate selections, and then click Close to return to the
Budget Worksheets.
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Completing Budget Worksheet A-J, Screen 3

Use this worksheet screen to enter transportation information. This
information comes from the district’s transportation route reports filed
with the state and is available on the ADE web site.

| 2] Budget Vision 2008-2009 (Version 2.5.01) - [Budget Work Sheet]
=5 File Edit View Insert Format Records Tools Window Help Adobe PDF Typea

e [feeston:
DATA | DEFAULTS | &
Worksheet D - Transportation Data (Support Levels & Factors from Tables | and Il

1. Approved Daily Route Miles per Eligible Student Transported

NOTE H UPDATE‘ Eh ‘ Close

A FY 2007-08 App! Daily Route Miles l Ii
B. Number of Eligible Students Transported in FY 200708 0
C. Approved Daily Route Miles per Eligible Students Transported (LA = LB) 000
. To and From School Support Level

A, Annual Route Miles = (line LA x 130) 000
B. State Support Level per Route Mile (Use Table | based on L.C.) 0.00
C. 1. FY 2007-08 Annual Expenditure for Bus Tokens 0.00

2. FY 2007-08 Annual Expenditure for Bus Passes 0.00

D. To and From School Support Level [(ILA x I1.B) + ILC.1 + ILC.2] $ 0
1ll. Academic Ed, Career and Technical Ed, Vocational Ed, and Athletic Trips Support Level

A. Factor from Table Il (based on 1.C and district type) 00

B. Academic, Voc & Tech Ed, and Athletic Trips Support Level (line ILA xILB x line LA}~ § 00
IV. Extended School Year Support Level for Pupils with Disabilities

A. Act. Route Miles traveled in July and Aug 2007 to Transp Handicap Pupils for Ext School Yr 000

B. Est. Route Miles traveled in June 2008 to Transport Pupils wibisabilities for Ext School ¥r [ 000

C. Total Extended School Year Route Miles (IV.A + IV.B} 000

D. State Support Level per Mile (use Table | based on 1.C) $ 00

E. Extended School Year Support Level for Pupils with Disabilities (IV.C. x IV.D.) $ 00
V. FY 2008-2009 TSL (lines IL.D + IILB + IV.E) (to Work Sheet E, line IlI} 00

e s

[T T FY T —— [T
p— e 11|
_ if the Import Procedure iz Performed
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Completing Budget Worksheet A-J, Screen 4

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Work Sheet]

=) File Edit View [nsert Format Records Tools Window Help  Adobe PDF Typeaqu

BWS Data
%‘ Close

RESTORE

DEFAULTS MIE

ACCT
e UPDATE
Actual File iz Shown

Worksheet D - Transportation Data {Support Levels & Factors from Tables | and II) - (Cont. n
VI. Support Level Change

A, Transportation Support Level, FY 200708 $ o9
B. Transportation Support Level Change (If result is negative, enter zero) (V. - VIA) $ .00
TRCL CALCULATION
VIL FY 2007-08 Transportation Revenue Control Limit § 00
VIl FY 2008-2009 Transportation Revenue Control Limit
A. Preliminary FY 2008-2009 Transportation Revenue Control Limit (V1.5 + VII) $ 00
B. 120% of FY 2008-2009 Transportation Support Level (V x 1.20) $ 00
C. Adjusted 2003-2009 Transportation Revenue Control Limit § 00
D. FY 2008-2009 Transportation Revenue Control Limit{to Worksheet E, line VII) § 00
EIl. & EVI. Tuition Out for High School Student (03 District) -from ALL Work Sheet 0's: $0.00
If yes, Enter Consolidation/Unification Increase
for Traditional Costs Incurred in First Year:

Yes: No: & $0.00
Worksheet G - Type 03 High School Student Counts

GJ High School Student Count Being Tuitioned Out : 000
Gl High School Student Count Being Transported : 000
Gl High School Student Count Taught by District : 000

Indicates Figlds Imported from ADE

if the Import Procedure is Performed.

1. Enter information in the fields as appropriate for your district.

2. Scroll down or click the 5 button to go to the last screen.
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Completing Budget Worksheet A-J, Screen 5

This worksheet screen provides information about Charter School
Student Count.

B Budget Vision 2008-2009 (Version 2.5.01) - [Budget Work Sheet]
i3 Fle Edit View Insert Format Records Tooks Window Help  Adobe PDF Type a qu
Evesibats ACCT ‘ RESTORE ‘

el s

Actual File is Shown

UPDATE‘ @‘ Close

NOTE ‘

Exclusions from FY 2007-08 Student Count (Not applicable to Student Count decline res
enrollment in a joint technological education district formed pursuant to ARS § 15

Charter School Student Count from FY 2008-2009
District sponsored Charter School ADM Ii 000

A. Student Count for residents of attendance area of another district | K8 |
due to il ision or other . during
FY 200708 : [ 000 [ 000

B. Pupils whose district of attendance has not changed but who are
being included in the student count of a different school district for
FY 2008-2009 as a result of a change in an ag which

district will include the pupils in its student count. : | .000 | .000
C. Pupils whose attendance changed in FY 2007-08 to a charter school

sponsored by,

operated by, or operated for the district as provided in ARS § 15-135.E. I 000 | 000

Work Sheet J

Government Property Lease Excise Tax Monies Received in FY2007-08 Pursuant to A.R.S. 42-605(4): 000

Qualifying Tax Rate $1.4622 4=Prelim QTR for Draft. This amount is subject to change.
Plus Career Ladder Adjustment + $0.00 4= NOTE: Career Ladder Adjustment can only be made
Total Qualifying Tax Rate =[ $1.4622 if the Career Ladder Option in the Support Level

screen is set to "Yes"™.

] "2 Fields Imported from ADE GO TO SCREEM: B
[ Hinirnemers

Page 1 - I1.B. - K-8 [ Exclusions from Student Count

Updating Budget Information

After you have entered all the information appropriate for your district
and/or verified the ADE import, click the Update button to have the
system calculate the budget worksheet pages so that you can review

the changes. Otherwise, calculation will occur when you click the
button or when you click the Close button.
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Completing Worksheets K-S

Your district may be eligible to use Worksheets K through S, displayed
on the right side of the Budget Limit Worksheets Area screen.

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Limit Worksheets Area]
! Fle Edit View Insert Format Records Tools Window Help Adobe PDF

Budget Limit Worksheets Area

Blidget Workshests ‘ K - Small School Adjustment Phase Down Limit

A through J Fooe 10

K2 - Small School Adjustment Override Limit
Page 11

‘ L -Title 8, P.L. 103-382 Administrative Costs ‘

BUDGET PAGE 7 Page 12

‘ M - M & O Fund Budget Balance Carryforward

BUDGET PAGE 8 Page 13

N - Energy Reduction Adjustment & Excess Utility Costs
Page 14

Eormula for Growth in Student
Count

O - Tuition Out for High School Students
Page 15

Page 16

S - Equalization Assist. for Accommaodation School
Page 17

R - Federal Impact Adjustment ‘

The worksheets on the right side of the menu all have a similar format,
and only one is described here, since the procedure is basically the
same for each, and worksheets are subject to changes, additions, and
deletions.

Complete all worksheets as required. Click the appropriate button to
access a worksheet.
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To complete Work Sheet N:

The following is a sample of the Worksheet for Computing the Energy
Reduction Adjustments and Excess Utility Costs for Fiscal Year
2008-09.

2] Budget Vision 2008-2009 (Version 2.5.01) - [N. ENERGY REDUCTION ADJUSTMENT AND EXCESS UTILITY COSTS] TTWE
e Fle Edit View Insert Format Records Tools Window Help Adobe PDF ype a question for helf

id | [0 | accToaTa | [H | NOTES | UPDATE | PRINT MENU | fl+
N. WORK SHEET FOR COMPUTING EXCESS UTILITY COSTS FOR FY 2008-2009 (A.R.S. §15-910)

I. A, Total estimated expenditures for utilities for Py 2008-2009. (1) g m

B. Refunds of utiity expenditures or rebates on energy saving devices or services 5 i}

C. Subtract line LB from line LA, § .00
. Lesser of total budgeted or total actual expenditures for utilities for Fy 1984-85. s 00

. A 1. Enter the Revenue Control Limit (RCL) for FY 2008-2009 (frem Work Sheet E, line VIl ol

or Work Sheet F, line IV, as applicable). .00

2. Enter the amount, included in Line lLA.1, which is designated for a career ladder
program (4RS §15-918) (Include increase approved by the district governing board g .00
pursuant to ARS §15-918.04 from Work Sheet C, line X). -
3. Enter the amount included on line LA 1 which is designated for a teacher
compensation program (ARS §15-952). (2) | §41.14 x

I3
TEI x Total Weighted Student Count from Work Sheet C, line Il -00
4. Subtract lines Nl.A.2 and Il.A.3.from ling ILA.1 5 .00
B. Enter the Capital Outlay Revenue Limit (CORL) for FY" 2008-2009 (from Work Sheet H, line § .00
VILG).
C. Add the amounts recerded on lines IILA.4 and I.B. s .00
D. Enter the RCL for Py 1984-85 (from FY' 1984-85 Budget, page 5). 5 00
ntarthe FADI far 5 1084 2E (e < an
Rev. UZJ'DS—FYZUUS—UB BV 4\194'20081 U 43 PH Tesl‘\l’urk\ng Page 14 0f 17

Enter the amount (equal to or less than line V) to be
forwarded to budget page 2, Detail by Object Code FuLL || USER
Section, line 9 and page 7, line 9(e). SET $0.00

Total estimated expenditures for vitiities for Budget Year. MUM

The screen displays the whole worksheet (scroll down to see the
rest).

At the bottom of some worksheets, you have the option of using either
the calculated amount (Full) or setting a user amount (User Set). If
you choose to use a lesser amount than what is allowed, click the
User Set button and enter the dollar amount in the field to the right.
Once you enter an amount, it will remain changed. If, after entering an
amount, you want to return to the full amount, click the Full button and
it will automatically fill in the field and update corresponding
worksheets.

1. Enter all necessary information and then click Update on the
toolbar. You need to update after any changes, to view the new
calculations on the screen. Calculations automatically occur upon
closing the screen or printing the worksheet.

All calculated fields from your budget worksheets will be
carried forward to the appropriate form.

2. Click to close the worksheet and return to the Budget Limit
Worksheets Area.
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Completing General Budget Limit — Budget Page 7

To complete the calculation of the General Budget Limit, you need to
complete Page 7 of the official budget.

Select the Budget Page 7 option from the Budget Limit Worksheet
Area menu. The system displays the following screen.

E Budget Vision 2008-2009 (Version 2.5.01) - [Budget Page 7 of 8 / Calculation of General Budget Limit

NOTE UPDATE‘ @‘ Close

| Budet:rE:te?’ofs ACCTS
_ DATA
CALCULATION FOR 2008-2009 GENERAL
BUDGET LIMIT [ wao |
50
*(b) Plus adjustment for growth m — $0.00
*(c) Increase or (decrease) in 03 district 50 Amount for Growth
(NOTE: Do not complete Lines 1.b or 1.c for Budget Adoption. Use only for Budget Revision.)
(d) Adjusted Revenue Control Limit 50 S0 50
3. FY 2008-2009 Override Authorization
*(a) Maintenance and Operation S0
*(c) Special K-3 Program ’7&0 0| s
4, Small School Adjustment — 50 30 $0

i Fle Edt View Insert Fomat Records Tools Window Help  Adobe PDF Type aqu
1. (a) FY 2008-2009 Revenue Control Limit {RCL)
high school tuition payments
2. FY 2008-2008 CORL AN $
*(b) Unrestricted Capital Outiay D
Small School Adj. Phase Down

Worksheet K §0

Worksheet K2 §0

GO TO SCREEN:

plus adjustment for growth

This area has five screens. Click the buttons at the bottom of the
screen, Page Up/Page Down, or scroll to move from screen to screen.

The Revenue Control Limit (RCL) and Capital Outlay Revenue
Limit (CORL) amounts will be carried forward to Budget Page 7
of 8 and are displayed in blue.

All amounts carried forward from various worksheets have been
distributed to the most appropriate fund. However, if you wish to
distribute a portion to another fund within the General Budget Limit, do
so by entering an amount in the applicable column (provided the cell
is white, which means it is legal to do so). These amounts cannot be
negative. The difference is automatically calculated and distributed in
the Other column.

Enter any additional amounts in the first column of the input screen
and distribute to M&O or Capital Outlay as applicable.
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Completing the General Budget Limit, Screen 2:

Ed Budget Vision 2008-2009 (Version Budpet Pape 7 of B
e v Format Records Tools Window Help Adobe PDF

Budget - P 7 of 8 ACCTS [
es
[EEE ]

| resr GRS
[ mzo [N comtaroutay |
*5. Tuition Revenue

alculation of General Budget Limit]

NOTE ‘ [ UF'DATE| =h | Close

WorkingBudget

Actual File is Shown

(a) Private wocay [ @ so | [ 40
(b) Other Arizona Districts (ocan [ %0 s | [ w0
() Out-of-State Districts woeap [ #0 s | [ w0
(d) CECs per ARS §515-825 statey [ 0 s | [ 0

*6. State Assistance EQ $0 40

*7. Allowable Budget Increase for P.L.103-382 Districts

{a) Add-On for Children wiDisabilities and Indian 50 £ $0
Students (ARS §15-905.K O)

(b)Add-0n for Children in Military Reservation Fo 4o 30
Accomodation Schools (ARS §15-305.K)5)

(<) Administrative Costs ) $0 $0

‘8. Increase Authorized by County School
Superi for Accommodation Schools 50 $0
Revenue Control Limit Addition 40 1l

{Maximum}
from Worksheet S, Line B.4
FOR USE ONLY BY TYPE 01 DISTRICTS

9. Budget Increase for: = [ooe ) ety |
{a) Desegregation Expenditures 0 0 0

{cannot exceed the amount on Supplement page 2 of 4, line T)

{b} Tuition Out Debt Service [ se
*{c) Budget Balance Carry forward $0

{d) Dropout Prevention Program [ se
*{e) Excess Utilities 0

Tuition Revenue [ Local / Private [ Holding Cell

Completing the General Budget Limit, Screen 3:

| ] Budget Vision 2008-2009 (Version 2.5.01) - [Budget Page 7 of 8 / Calculation of General Budget

2= Fle Edit View Insert Format Records Tools Window Help  Adobe PDF Type a qu|
Budget - Page 7 of 8
DATA
WorkingBudget
Actual File is Shown

. [ wio
(a) Desegregation Expenditures m

(cannot exceed the amount on Supplement page 2 of 4, line 7)
(b) Tuition Out Debt Service

‘ NOTE

’ UPDATE‘ %‘ Close

*(c) Budget Balance Carry forward
(d) Dropout Prevention Program
*(e) Excess Utilities S0
* (f) Assistance for Education ‘ s0 | $0
S0

(g) Registered Warrant or Tax Anticipation 50
Note Interest Expense incurred in FY 2006-07

[ 40f5 ||

Budget Increase [ Deseg. Expen. [ Holding Cell
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Completing the General Budget Limit, Screen 4:

Budget Page 7 of General Budget L
i-=| Fle Edit View Insert Format Records Jools  Window Help  Adobe PDF Type a qu|
ACCTS
e ‘ ’ NOTE ‘ ’ UPDATE‘ %‘ Close
[ wso
*(h} Joint Career and i ion and

Vocational Education Center | $0 $0 50
* (i) FY 2007-08 Career Ladder Unexpended Budget Carryforward
(from Work Sheet M, line 6.g)

* (k) FY 2007-08 Performance Pay Unexpended Budget
Carryforward (from Work Sheet M, line 6.i)

ACCTS
ey { NOTE [ UPDATE ‘ = ‘ Close
r
* (k} FY 2007-08 Performance Pay Unexpended Budget
Carryforward ifrom Work Sheet M, line 6.i) $0
(I} Excess Property Tax Valuation Judgments (A.R.S. §§42-16213 $0

and 16214)

[ wso W Copaloutiey |
“10. Adjustment to the General Budget Limit {A.R.S. §15-905.M and 15- $0
272, as amended by Laws 2008, Ch. 111, §4) (Do not use this line
as a subtotal)
Explanation: [Just for fu
[Just for fun ag:
11. FY 2009 General Budget Limit {column A, lines 1 through 10)
(ARS. §15-905.F) (page 1, line 31 cannot exceed this amount) $o

- Line 2!

12. Total amount to be used for Capital Expenditures (column B, lines =
1 through 9} {A.R.S. §15-905.F)({to Budget page 8, line A.12)

*Subject to adjustment prior to May 15 as allowed by A.R.S. and described in the budget revision memo to be
issued in April, 2009,

Y T-T-T-1- B
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Completing Unrestricted Capital Budget Limit — Budget Page 8

To complete the calculation, you need to complete Page 8 of the
official budget. To access this screen, select the Budget Limit
Worksheets option from the main menu. When the system displays
the Budget Limit Worksheets Area, select the Budget Page 8 option.
The system displays the following screen.

2} Budget Vision 2008-2009 (Version 2.5.01) - [Page 8 of 8]

ip= File Edit View Insert Format Records Tools Window Help Adobe PDF Type a question -
i | [ | ACCTDATA | (B | NOTES | UPDATE | PRINT MENU | m:!
|| e -0 -] B s ul==[E]2- A=
DISTRICT NAME Visions Unified School District counTy Maricopa CTD NUMEER 02 03 68
VERSION Adopted
UNRESTRICTED CAPITAL BUDGET LIMIT, SOFT CAPITAL ALLOCATION LIMIT, AND CLASSROOM SITE FUND BUDGET LIMIT
(A.R.S. §815-847.D and .E and ARS §15-978)
CALCULATION OF UNRESTRICTED CAPITAL BUDGET LIMIT
A 1. Total Amount Available for FY 2007-08 Capital Expenditures
(from FY 2007-08 latest revised Budget, page 8 line A 14) 3 E]
2. Total Unrestricted Capital Budget Limit (UCBL) Adjustment for prior years as notified by ADE on
BUDG 75 Report. (For budget adoption, use zero. Show negative amount in parentheses J(1) s 0
3. Adjusted Amount Available for FY 2007-08 Capital Expenditures (line A1 + A.2) s 0
4. Amount Budgeted in Fund 610 in FY 2007-08 5 0
(from FY 2007-08 latest revised Budget, page 4, line 10)
5. LesserofLines A3 orA4 5 0
6. FY 2007-08 Fund 610 Actual Expenditures. (For budget adoption use actual expenditures to
date plus estimated expenditures through the end of the fiscal year.) 5 0
7. Unexpended Budget Balance in Fund 810 (Line A.5 minus A6) (If negative, use zero in
calculation, but show negative amount here in parentheses 0 ) s 0
8. Interest Earned in Fund 610 in FY 2007-08 s 0
9. Federal Impact Adjustment (from Work Sheet R, Line V) (A.R.S. §15-964). Line Ad3is
Do not use this line if line A.13 is used. being used 0
10. Monies deposited in Fund 610 from School Facilities Board for donated land (AR.S. §15-2041F). 5 0
11. Adjustment to UCBL for FY 2008-2009 (ARS §15-905.M) 5 0
Explanation Explanation Description for Page 8, Line A11
12. Amountto be Used for Capital Expenditures (from page 7, line 12) 5 0
13. FY 2008-2009 State Board Approval to Budget and Accumulate Cash Balance for
Construction, Building Renovation, and Soft Capital. (AR.S. §15-962.F) s 0
Total amount available for Capital Expenditures and Accumulation MNUM

1. Complete this page as appropriate for your district. (Some of
these numbers will be imported.)

2. Scroll down to display the rest of the form.The system displays the
following screen.
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Budget Vision 2008-2009 (Version 2.5.01) - [Page 8 of 8]
i Fle Edit View Insert Format Records Tools Window Help  Adobe PDF Type a question forhelp =

i | O | AccToaTa | [ |NOTES\UPDATE|PR]NTMEI\JU|@!!

| e Jn - Bz ulESE]2 A TS
§ 0

10. Capital Transportation Adjustment Approved by State Board of Education (AR.S. §15-963.B)

11. Adjustmentto SCAL for FY 2008-2009 (AR.S. §15-905.M) $ 0
Explanation  Explanation Description for Page 8, Line B.11
12. FY 2008-2009 Soft Capital Allocation Limit (Add lines B.7 through B.11)(4) 3 0
CALCULATION OF CLASSROOM SITE FUND BUDGET LIMIT e
C. 1. FY 2007-08 Classroom Site Fund Budget Limit (from FY 2007-08 latest revised Budget, page 8,
line C.7) 3 0

2. FY 2007-08 Classroom Site Fund Actual Expendituras (For budget adoption use actual
expenditures ta date plus estimated expenditures through the end of the fiscal year)

3. Unexpended Budget Balance in Classroom Site Fund (Line C.1 minus Line C.2)

4. Interest Eamed in the Classreom Site Fund in FY 2007-08

5. FY 2008-2009 Classroom Site Fund Allacation (provided by ADE, based on $390)

6. Adjustments to FY 2008-2009 Classroom Site Fund Budget Limit (3)

7. FY 2008-2009 Classroom Site Fund Budaget Limit (Sum of lines C.3 through C.6) (6)

R A A ]
ol |lola e =

(1) Amounts included on these lines must be negative. Posttive adjustments approved by ADE in accordance with A.R.S. §15-915 should be included
on line .11 for the Unrestricted Capital Outlay Fund and on ling B.11 for the Soft Capital Allocation Fund.

(2) Thiz amount cannot exceed the lesser of the Y 2007-08 Federal Impact Aid (Title 8, P.L. 103-382) Enttlement or the M&0 Fund ending cash
balance at June 30, 2008, after encumbrances, lezs any amount used to fund nonlevy overrides or budget balance carryforward

(3) The amount budgeted on page 4, line 10 cannot exceed this amount.

(4) The amount budgeted on page 4, line 19 cannot exceed this amount.

(5) This line may be used to recapture lost CSF budget capacity that resulted from underbudgeting in prior fiscal years. This amount should not
exceed the difference as noted by ADE on FY 2008-2009 BUDGCSF Report for the FY 2007-08 Classroem Site Fund Budget Limit

(8) The sum of the amounts budgeted on page 3, line 40 and footnote (1) on that page, cannot exceed this amount.

Rev. 02/08-FY 2008-09 BY 4/9/2008 1:55:00 PM Test Working Page & of

Total amount avaiable for Capital Expenditures and Accumulation NUM

3. Click the Enter CSF Detail button. The system displays this
screen.

2] Budget Vision 2008-2009 (Version 2.5.01) - [Classroom Site Fund Detail]

i3 Fle Edit View Insert Format Records Tools Window Help Adobe PDF Type a question forhelp = 2 &

[ [ <o -|B s D] El&- A2 =B
Calculate =] EL’

Use the table below to cal culate the am ounts for Page 8. section C. These cal culations need not be printed as an offici

Fund 011 Fund
1. FY 200708 Classroom Site Fund Budget Limit (from FY 2007-08 latest revised Budget, page 8, line 7 m
of the table)
2. FY 2007-08 Actual Expenditures (For budget adoption use actual expenditures to date plus esimated 0.00
expenditures through the end of the fiscal year.)
3. Unexpended Budget Balance (line 1 minus line 2) 0.00
4. Interest Earned in FY 2007-08 0.00
5. FY 2008-09 Classroom Site Fund Allocation (provided by ADE, based on $5390) Enter the total 0.00
allocation in the Total Fund 010 column Funds 011, 012, and 013 will artomatically calculate.
6. Adjustments to FY 2008-09 Classroom Site Fund Budget Limit * 0.00

7. FY 200809 Classroom Site Fund Budget Limit (Sum of lines 3 through 6) **

* Thisline may be used to recapture lost CSF budget capacity that resulted from underbudgeting in prior fiscal years. This amount should nq
Report for the FY 2007-08 Classroom Site Fund Budget Limit.

** The amomnts budgeted on page 3. lines 13,26, 39, and footnote (1) should not exceed the amounts onthis line.

4. Enter information as appropriate for your district. To view the
results of your input, click Calculate.
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Student Growth Count

If your district experiences an increase in ADM on either the 40th or
100th day count, it is eligible to increase the RCL for Growth. To find
out if you qualify, complete the Student Growth worksheets. (Do not
complete for Budget Adoption or Proposed Budget.)

To access this screen, select the Budget Limit Worksheets option from
the main menu. When the system displays the Budget Limit
Worksheets Area, select the Formula for Growth in Student Count
option. The system displays the following screen.

[E2 Budget Vision 2008-2009 (Version 2.5.01) - [ADE 41-118 / FORMULA FOR GROWTH IN STUDENT CO

i File Edit Miew [Insert Format Records Tools Window Help Adobe PDF Type
[ Bws |
accr
NOTE UPDATE Close
Dm‘ ‘ ‘ ‘ S ‘
School District 2008-2009 Student Counts are shown below
PSD Student Count used to calculate 2008-2009 BSL 0.000
K-8 Student Count used to calculate 2008-2009 BSL 0.000 District TEI District BSL
9.12 Student Count used to calculate 2008-2009 BSL 0.000 Lo | R |
Total Student Count used to calculate 2008-2009 BSL 0.000
School District 40th Day or 100th Day ADM Information
All Students Check One:
[ W
psp | &b O 40th Day
K-8 0.000 0
o000 100th Day TOTAL GROWTH AMOUNT
9_12 : F
From Page 2 - Line §|
Total 0.000 Date /102005 $0.00 ‘
District Growth Status Add-On Growth Status
District Does Hot Qualify for Student Growth District DOES NOT Qualify for Add-On Growth
1 2 3 |
PSH 40th Day or 100th Day Student Count

1. The prior year ADM figures, TEI, and BSL amounts automatically
display in the fields. To determine if the district qualifies for growth,
enter either the 40th or 100th day ADM.

2. A message displays under District Growth Status if the district
qualifies.

3. Go to the second screen and enter the amounts on the
appropriate lines. The system imports the information on screen 3
from Worksheet A through J’'s screen 2.
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Student Growth Count, Screen 2

[ Budget Vision 2008-2009 (Version 2.5.01) - [ADE 41-118 / FORMULA FOR GROWTH IN STUDENT C)

== Fle Edit View Insert Format Records Tools Window Help Adobe PDF Typel

AccT
DATA

Actual File is Shown

CALCULATIONS FOR GROUP B ADD-ON GROWTH
CURRENT YEAR 40th or 100th Day ADM / Unweighted Student Counts m

NOTE‘ UPDI\TE‘ @‘ Close

2A. Hearing Impairment o000
B. Multiple Disabilities R, Autism-R, and Severe Mental Retardation R [ ooo0
C. Multiple Disabilities-SC, Autism-5C, and Severe Mental Retardation-5C T o000
D. Mulfiple Disabilities - Severe Sensory Impairment [ o000
E. Or i < [ o000
F. Or i - Self Contai o000
G. Preschool - Severe Delayed [ o000
H. Emotionally Disabled - Private o000
L. Moderate Mentsl Retardation [ o000
1. Visual Impairment T o000
K. TOTAL 0.000

District Growth Status Add-On Growth Status

District Does Not Qualify for Student Growth District DOES NOT Qualify for Add-On Growth

GO TO SCREEH: ([ 2 3 |

Student Growth Count, Screen 3

[ Budget Vision 2008-2009 (Yersion 2.5.01) - [ADE 41-118 / FORMULA FOR GROWTH IN STUDENT CC

i Fle Edit Vew Insert Format Records Tools Window Help Adobe PDF Type
e
— S ‘ NOTE ‘ UPDATE ‘ &) ‘ Close
Actual File is Shown
CALCULATIONS FOR GROUP B ADD-ON GROWTH
CURRENT YEAR Student Count used to Calculate FY BSL / Unweighted m
Note: These figures are coming from Worksheet A-J, Screen 2|
2A. Hearing Impairment 0.000
B. Muitiple Disabilities-R, Autism-R, and Severe Mental Retardation-R 0.000
C. Multiple Disabilities-5C, Autism-5C, and Severe Mental Retardation-5C 0.000
D. Multiple Digabilities - Severe Sensory Impairment 0.000
E Or i - 0.000
F. Or il - Self C 1 0.000
G. Preschool - Severe Delayed 0.000
H. Emotionally Disabled - Private 0.000
L. Moderate Mental Retardation 0.000
J. Visual Impairment 0.000
K. TOTAL 0.000
District Does Not Qualify for Student Growth District DOES NOT Qualify for Add-On Growth
1 2 3 ‘

4. Click the Update button and the total amount available for growth
displays in the gray field under Total Growth Amount, and is
displayed on Budget Page 7.
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Printing Worksheets

You can print worksheets from any of the worksheets or from the
Reports menu.

If you have trouble with

forms printing, change the While you are working with the worksheets, print a worksheet by
default paper size to legal o _ ) _ _
on the printer. clicking either or Print Menu to display the following screen.

Budget Vision 2008-2009 (Version 2.5.01) - [BWS PRINT MENU]

i File Edit View Insert Format Records Tools Window Help Adobe PDF Type a

BUDGET WORKSHEET PRINT MENU Close |

CLICK A BUTTON TO PRINT PREVIEW
1

WORKSHEETS A - J WORKSHEETS K - 5

WS K - Page 10

WIS K2 - Page 11

-Page 2 WS L -Page 12

-Page 3 W5 M - Page 13

-Page 4 W5 N - Page 14

WSD-Page5 WS 0 - Page 15

WS EF,G - Page 6 WS R - Page 16

WS S - Page 17

WSH-Page T

W51 -Page 8
W5J-Page 9

1. To print just one or several worksheets, click the box to the left of
the page you want to print.

To print all of the worksheets under the heading, click the X
to select them all.

Any page can be “previewed” before printing by clicking on
the actual worksheet/page name button.

2. Click Send Marked Pages to Printer to print the selected pages.
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Account Level Budgeting

The Budget Vision module provides a budgeting capability for you
to enter and maintain budget data. Using this feature you can:

Maintain budget information for up to five previous years
Develop and maintain up to two projection/proposed budgets
Make revisions to the budget journal

Import salary information from Payroll

Customize the columns in your budget display

Some of these options are not available if you are an IVEE
Accounting user. Those that are grayed out are functions that
must be completed in IVEE.
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Reviewing the Budgeting Menu

Budget Vision 2008-2009 (Version 2.5.01) - [ACCOUNTS DATA]

1 File Edit View Insert Format Records Tools Window Help Adobe PDF

Type a q

ACCOUNTS DATA BUDGETING

CLOSE ‘

BUDGET INPUT: ACCOUNT / DETAIL LEVEL

ACCOUNT LEVEL BUDGETING

ADOPTED BUDGET JOURNAL

‘ ADJUSTING ENTRY ‘

BUDGET DETAIL

‘ SINGLE SIDED ENTRY ‘

‘ VIEW TRANSACTIONS ‘

COLUMN HEADINGS

ACCOUNTS DATA BUDGETING UTILITIES

‘ COPY BUDGET ‘

COLUMN MAINTENANCE

‘ UPDATE YTD TRANSACTIONS ‘

COUNTY BUDGET FILE

‘ ADDJ/EDIT ACCOUNTS ‘

Use this option to:
Account Level
Budgeting
Budget Detail
Positions

Adjusting Entry
Single Sided Entry

View Transactions
Column Headings

Column
Maintenance

Copy Budget
Update YTD
Transactions

County Budget File

Add/Edit Accounts

46

Enter budget amounts and view year-to-date
transaction amounts.

Work with budget detail.

Import and maintain position budget information
from Payroll.

Make adjusting entries in the adopted budget
journal.

Make single-sided entries in the adopted budget
journal.

View budget journal transactions.

Customize the column headings in the budget.
Reset amounts to zero or delete detail records by
budget column.

Copy budget information from one column to
another.

Copy detail from a prior year’s database to the
detail in the current database.

Create a file for sending the adopted budget to
the county, if appropriate.

Access the screen where you can add or edit
account codes.



Account Level Budgeting q

Entering Budget Information

You can use the Account Level Budgeting screen to enter your

working budget amounts, detailed account activity, and view year-to-
date transaction amounts. You can maintain up to five years of prior
budgets and up to two proposed/projection budgets, in addition to a

Sorting the Accounts

Working, an Adopted, and a GL budget. You can select which
columns you want to display.

To work with account-level budget information, click Account Level
Budgeting. The system displays the following screen.

Budget Vision 2008-2009 (Version 2.5.01) - [Account Level Budgeting]

H-=) Eile Edit Mew Insert Format Records Tools Window Help Adobe PDF Type
2L AL 9 o o7 T a8 s B
| 97 - P22 - 2297 - 1P - 12
FUND PROGRAM FUNCTION OBJECT UNIT LEED SEE
[Test CurrentBal w | [Test Adopted » | [Test Working [
A Numb FTE Amount FTE Amount FTE Amount
Description ¥FD Framsact ¥TP Framsact
001-000-0000-0102-000 0.00| 50.00 0.00 50.00 0.00 £123.00
Cash in Bank %0.00
001-000-0000-0103-000 0.00| 50.00 0.00 $1.00 0.00 $1.00
Cash on Deposit with Cou £0.00
001-000-0000-0123-000 0.00] 30.00 0.00| 32.00 0.00 52.00
Real Property Taxes - Current Year $0.00
001-000-0000-0201-000 0.00| 50.00 0.00 50.00 0.00 50.00
(ACCOUNTS PAYABLE LIAB £0.00
001-000-0000-0205-000 0.00] 30.00 0.00| 30.00 0.00 50.00
TANS PAYABLE §0.00
001-000-0000-0209-000 0.00| 50.00 0.00 50.00 0.00 £0.00
PAYABLES £0.00
001-000-0000-0222-000 0.00] 30.00 0.00| 30.00 0.00 50.00
SOCIAL SECURMY-0ASDI (EMPLOYEH §0.00
001-000-0000-0223-000 0.00| £0.00 0.00 £0.00 0.00 £0.00
MEDICARE-HOSPITAL (EMPLOYER) £0.00
Revenue - Expense: 56184.50 ($1,409,514.50) 84386.25 ($1,311,346.00) 91262.16 ($63,348,233.17)
fho.008 $17,316,701.95
Record: E I—l E][E of 16317

1. Use the question marks (?) mask to filter the accounts you want to

work with. Click Select to display your selection. Click Reset to
clear your filtered selection.

You can use the A-Z or Z-A buttons to change a sort. Click in the
field you want to sort and click one of the buttons. This function
sorts the field in either ascending or descending order. For
example, clicking in the Description field and then clicking the A-Z
button alphabetizes the account codes by description.
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Selecting the Columns to Display

Use the drop-down lists at the top of each of the budget columns to
select which column you want to display or work with. You can display
any of the following columns:

System Name Default Name
PY5Budget Prior Year-5
PY4Budget Prior Year-4
PY3Budget Prior Year-3
PY2Budget Prior Year-2
CurrentBal Prior Year
Adopted Adopted
WorkingBudget Working
PP2Budget Proposed
PP3Budget Projection
Budget GL Budget

You can also customize the default column names by using the
Column Headings utility. See page 56 for information. This manual
uses the system column names for uniform identification.

You can only edit the column displayed at the right, although you can
use the drop-down list to display any column you need. The Adopted
column cannot be edited.

The columns you select for display will reset to CurrentBal, Adopted,
and WorkingBudget when you exit the screen, unless you have
selected a different column in Global Information under Select Type of
Budget Figures to Display. That column will be the right most column
shown until you exit Budget Vision.
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Displaying All the Columns

To display all budget columns in datasheet view, click
system displays the following screen.

The

2.5.01) - [Budget Data

View Insert Format Records Tools Window Help Adobe PDF Type a question forhelp |5/ @ X
NEI IR &4 YN |
! GLAccount 7 | Arial N E -/ B I U || A -
GLACcount: Description: | AccouniType: | FTE-Test PS5 YTD-Test PYS ~
i Cash in Bank ASSET ACCOUNT 0 $0.00 =
00100000000102000 Cash on Deposit with Cou ASSET ACCOUNT 0 s0.00
00100000000123000 Real Property Taxes - Current Year ASSET ACCOUNT 0 $0.00
| [oo100000000201000 ACCOUNTS PAYABLE LIAB LIABILTY ACCOUN 0 s0.00
| [oo100000000205000 TANS PAYABLE LIABILTY ACCOUN 0 s0.00
| [00100000000208000 PAYABLES LIABILMY ACCOUN 0 $0.00
| [00100000000222000 SOCIAL SECURITY-0ASDI (EMPLOYER) | LIABILITY ACCOUN 0 $0.00
| |00100000000223000 MEDICARE-HOSPITAL (EMPLOYER) LIABILTY ACCOUN 0 $0.00
| |00100000000224000 STATE RETIREMENT SY'STEM (EMPLOYE LIABILITY ACCOUN 0 $0.00
| |00100000000224500 STATE RETIREMENT SYSTEM LIABILTY ACCOUN 0 $0.00
| | 00100000000225000 EMPLOYEE INSURANCE LIABILMY ACCOUN 0 $0.00
| |00100000000241000 FEDERAL INCOME TAXES LIABILTY ACCOUN 0 s0.00
| |00100000000242000 STATE INCOME TAXES LIABILTY ACCOUN 0 s0.00
| |00100000000243000 SOCIAL SECURITY-OASDE LIABILTY ACCOUN 0 s0.00
| [00100000000244000 MEDICARE-HOSPITAL INSURANCE LIABILMY ACCOUN 0 s0.00
| [00100000000245000 STATE RETIREMENT CONTRIBUTIONS-EN| LIABILITY ACCOUK 0 $0.00
| [00100000000245000 LONG TERM DISABILITY LIABILMY ACCOUN 0 $0.00
| |00100000000247000 WOLUNTARY DEDUCTIONS LIABILTY ACCOUN 0 $0.00
| | 00100000000248000 COURT-ORDERED ASSIGNMENTS LIABILTY ACCOUN 0 $0.00
| |00100000000330000 FUND BALANCE FUND BALANCE & 0 $0.00
| __|00100000001100100 Taxes Levied/Assessed on Behalf of REVENUE SUMMAF 0 $0.00
| _|00100000001111000 PERS PROP UNSECURED REVENUE SUMMAF 0 $0.00
| |00100000001112000 REAL PROP SECURED REVENUE SUMMAF 0 s0.00
| |oo1o00000001113000 REAL PROP BACK TAX REVENUE SUMMAF 0 s0.00
| [oo100000001115000 M&0 OVERRIDE REVENUE SUMMAF 0 s0.00
| [oo100000001116000 M&0 OVERRIDE PRIOR YEAR REVENUE SUMMAF 0 $0.00
00100000001117000 OVERRIDE CAPITAL REVENUE SUMMAF 0 $0.00
An1nnnnnnnannann Tuitinn DEVENIE SHMMAT n ennn | M
Record: T k] r# ) of 16317 < | >
Datasheet View UM

Scrolling to the right enables you to view the cell numbers assigned to
each account code, as shown in the following screen.

iZ] Ale Edit View Insert Format Records Tools Window Help  Adobe PDF Type aquestion forhelp  [5]f_ A& X
TREI &A1Y |
§ GlAccount > | Arial - 8 v B I U || AL
GLAccount TestPP3 | FTE-TestPP3 | TestBudget | FTE-Test Budget | Cell ~

> 50.00 0 50.00 o =
|| 00100000000103000 $1.00 0 $1.00 0
|| 00100000000123000 52.00 0 52.00 0
|| 00100000000201000 50.00 0 50.00 0
|| 00100000000205000 50.00 0 50.00 0
| |00100000000202000 50.00 0 50.00 0
|| 00100000000222000 50.00 0 50.00 0
|| 00100000000223000 $0.00 0 $0.00 0
|| 00100000000224000 $0.00 0 $0.00 0
|| 00100000000224500 50.00 0 50.00 0
|| 00100000000225000 50.00 0 50.00 0
|| 00100000000241000 50.00 0 50.00 0
| |00100000000242000 50.00 0 50.00 0
|| 00100000000243000 50.00 0 50.00 0
|| 00100000000244000 $0.00 0 $0.00 0
|| 00100000000245000 $0.00 0 $0.00 0
|| 00100000000245000 50.00 0 50.00 0
|| 00100000000247000 50.00 0 50.00 0
|| 00100000000243000 50.00 0 50.00 0
|| 00100000000330000 50.00 0 50.00 0
| |00100000001100100 50.00 0 50.00 0| RevenueCell
| |00100000001111000 $0.00 0 $0.00 0| RevenueCell
|| 00100000001112000 $0.00 0 $0.00 0| RevenueCell
|| 00100000001113000 50.00 0 50.00 0| RevenueCell
|| 00100000001115000 50.00 0 50.00 0| RevenueCell
| |00100000001115000 50.00 0 50.00 0| RevenueCell

00100000001117000 50.00 0 50.00 0| RevenusCell

nninnannn4annnn <1 nn n <1 nn 0 Bevannaral L
Record: (4] 4 T[]+ of 16317 < | >

Datasheet View UM

Click to return to the Account Level Budgeting screen.
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Adding Budget Detail

In addition to viewing activity by budget account level, you can
perform detailed budgeting by double-clicking on the account number.
You can also reach the detail level budgeting screen by selecting the
Budget Detail option on the Accounts Data Budgeting screen.

Accounts that have detail records display the word Detail under
the FTE column in the Account Level Budgeting screen.
Accounts with detail must be edited at the detail level.

B Budget Vision 2008-2009 (Version 2.5.01) - [Detail Level W/History]

{5 Fle Edit Vew Insert Format Records Tools  Window Help  Adobe PDF Typeag
Budget Detail Update Close ‘
Find Account: |CC1CCGBBCGB1CZBCC b
Account Number |Test Working v
D escription FTE Amount
I 0.00] $123.00
|Cash in Bank KA
Description Pogition FTE Amount
Totals:
Add Record Delete Record Transfer to Different Account Code

Adding Detail Records

1. Click Add Record. The system displays a new line for you to enter
detail information.

2. Continue adding lines and entering detail until you have
completed the detail for the account.

3. Click Update. The program automatically updates your account
level budget lines and the totals.
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Transferring Detail

You can transfer a detail record from the current account code to a
new account code. When you transfer detail, the system keeps the
position and old account number, but zeros out the FTE and Amount
fields.

1. Click the description of the record you want to transfer.

2. Click Transfer to Different Account Code. The system displays a
screen where you can select the account code to where you want
to transfer. Click Transfer in that screen to transfer the detail.

Displaying Position Information

If you have imported position information, you can display the Position
Control Budgeting screen by clicking the Position button. See page 52
for additional information about importing salary information.

Deleting a Detail Record

Prior years and Adopted columns must be zero for the record to be
deleted.

1. Click the line to be deleted.

2. Click Delete Record. The system displays a message to confirm
the deletion.
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Importing Position Information

If you are an Infinite Visions Accounting user, this utility enables you to
import position pay information as detail so that you can include it in
the budgeting process. Position amounts display in the budget as
"detail.”

This utility also provides the ability to revise the amounts, add new
positions and amounts, duplicate positions, and run a report
comparing payroll to the budgeted amounts.

To import position information, select the Positions option from the
Budgeting screen. The system displays the following screen.

= Budget Vision 2008-2009 (Version 2.5.01) - [Position Control Budgeting]
i3] FEle Edit Wew Insert Format Records Tools Window Help Adobe FDF Type o

POSITION CONTROL BUDGETING Add | Edit | Funding | Duplicate |

+
[Test PR3 = Import Positions | _Payroll Comparison Ok
L (=TT L I Lookup:|| b

Position Contract
,, Position DescriptionfEmployee Position Type FTE Amount
1 [Supeintend Fermanent ~ [ 1.00 $93,742.38
|Supeintend

Account % _|Benefits | FTE | Amount |

001-100-2320-6111-500 100.00% v [ 100 [ssa7a23s |

Var: | 0.00% Total: 100.00% 1.00 | $93.74239

Record: [14 1 3| of 1

Record: [ 14 11w [wl]w] of 313

To import position information from payroll, click Import Positions. If
this is the first time you have performed the import process, the
system prompts you to browse and locate the payroll file to import. If
you have already imported a payroll file, the system displays a
message telling you what payroll file was previously used and asks if it
is the same one you want to use. The system gives you the option to
import from a different file.

The system then displays the following screen.
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Selecting the Positions to Import

Budget Vision 2008-2009 (Version 2.5.01) - [Import Payroll Data]

3 Fle Edit View Insert Format Records Tools Window Help  Adobe PDF

Import Master Positions
Marked Position Types Will be Imported As Detail Records

Positions Not Linked to Salary Schedules Positions Linked to Salary Schedules
W Master Position Amount ¥ Master Position Amount
[T Master Position Budget [ Master Position Budget

[T Mext Year Amount

Status Type Select
Active-Budgeted o
Part Time & ctive-Budgeted ]
Fermanent Active-Budgeted ]
Temporary [Active-Budgeted ]
Import Positions | Cancel

1. Select the Position Type(s) to import.

2. Click the Select option to the right to select the type of information
you want to import.

3. Click Import Positions. The system imports the position
information you selected and redisplays the Position Control
Budgeting Screen. Position amounts import into the Working
column.

53



G, Budget Vision User’s Guide

Revising Position Amounts

Budget Vision 2008-2009 (Version 2.5.01) - [Position Control Budgeting]

i3 Fle Edit WView Insert Format Records Tools Window Help  Adobe PDF Type o
POSITION CONTROL BUDGETING Add | Edit | Funding | Duplicate | g
[TestPP3 s Import Positions | Payroll Comparison |
Position Contract
# Position Description/Employee Position Type FTE Amount
1 |[Supeintend Permanent ~ | 100 $93,742.39
[Supeintend
Account % Benefits | FTE | Amount |
001-100-2320-6111-500 100.00% " [ 100 [sea7se23s |

Var.: 0.00% Total: 100.00% 1.00 $83,742 39
Record: [14]] 1 1] of 1

Record: [ 14 11 » [el]ek]|of 313

1. Use the LookUp field to select the position you want to change.
You can display the list of positions by number or by description.

2. When the screen displays the record you want to work with, click
Edit.

3. Make the revisions you want (including FTE and contract amount).
You can also click Funding to work with the position's pay sources.

Adding a Position

To add a position, click Add in the Position Control Budgeting screen.

.2} Budget Vision 2008-2009 (Version 2.5.01) - [Position Control Budgeting]

HES| File Edit Wew Insert Format Records Tools Window Help Adobe PDF Type a
POSITION CONTROL BUDGETING ~_ Add | Edit | Funding | Duplicate | i
[TestPP3 i Import Positions ‘ Payroll Comparison |
Position Contract
= Descripti Y Position Type FTE Amount
0 | ~ || 000 $0.00
Account % |Benefits| FTE | Amount |

Var.: Total:
Record:
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1. Inthe Position Description field, type a brief description of the

position. After you add the description, the system assigns a posi-
tion number to the new position.

2. Select the position type, and type the FTE amount and contract
amount.

3. Click Funding to set up the funding for the position. The system
displays the following screen.

r e .1
ES TEACHER ES % Pay Sources 9 [=1E3
~
Working Budget i
orking Budg g
Account Ya Benefits FTE Amount
(Y007 0-200-51 201 v [f16% & 061 $16.135.16
110-10-200-5120 v |3554% ™ 0.38 $10,246.52 =
* w  [100.00% v 0.00 $0.00
Var.: | 0.00% Total: |100.00% 1.00 26,351 .65 “
Recaord: E 4 | 1 E][ﬂ]w of 2 B
— —

4. Select the appropriate account. The FTE and Amount are carried
over to this screen from the previous screen.

5. When you have completed the pay source information, click .
The system redisplays the Position Control Budgeting screen.

Duplicating a Position
1. Use the LookUp field to select the position you want to duplicate.

2. Click Duplicate. The system displays the following message.

Input Number Of Times El
This will duplicate the current position Teacher,
Please input the number of times you want ko duplicate
this position: Cancel
1
3. Type the number of times you want the current position
duplicated.
4. Click OK.
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Using the Accounts Data Budgeting Utilities

The system provides four different utilities you can use as you work

with your budget.

Budget Vision 2008-2009 (Version 2.5.01) - [ACCOUNTS DATA]

ACCOUNT LEVEL BUDGETING

i File Edit Wew Insert Format Records Tools Window Help Adobe POF Type a qy
ACCOUNTS DATA BUDGETING CLOSE ‘
BUDGET INPUT: ACCOUNT / DETAIL LEVEL ADOPTED BUDGET JOURNAL

ADJUSTING ENTRY

BUDGET DETAIL

SINGLE SIDED ENTRY

VIEW TRANSACTIONS ‘

ACCOUNTS DATA BUDGETING UTILITIES

COLUMN HEADINGS COPY BUDGET

COLUMN MAINTENANCE UPDATE YTD TRANSACTIONS

COUNTY BUDGET FILE ‘ ADDJEDIT ACCOUNTS ‘

Customizing Column Headings

You can use this utility to customize the column headings in your
budget display and reports.

E= Budget Column Headings : Elf"__d

ﬂ

System hame User Defined Mame

PSEudget
F'4Budget
F'3Eudget
P2EBudget
CurrentBal
Adopted
‘iorkingBudget
PP2Eudget
PP3Eudget
Budget

Prior Year-4
Prior Year-3
Prior Year-2
Prior Year
Adopted
Wiorking
Proposed
Proposed 3
GL Budget

For example, you could change Prior Year to 2007-08, Prior Year-2 to
2006-07, etc. The column headings you define here display in the
drop-down lists and display for that column and on budget reports.
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Performing Column Maintenance

Use this utility when you want to delete the amounts in a budget
column. For example, you may decide you do not like your Proposed
2 Budget and want to start over. You can use the Column
Maintenance utility to zero out budget and FTE amounts and delete
any detail records so that you can start over.

The Adopted is not listed. If you want to zero out the Adopted, you
must copy a different column that is zeroed out to the Adopted
column.

ES Budget Column Maintenance

| [

[ Zero Budget and FTE Amounts
[ Delete All Detail Records

[ Delete Position Detail Records

Update Cancel |

1. Use the drop-down list to select the budget column you want to
work with.

2. Select whether you want to Zero Budget and FTE Amounts,
Delete All Detail Records, and/or Delete Position Detail Records.

3. Click Update.

Copying Budget Amounts
You can use the Copy Budget utility to copy budgets from one column
to another.

ESl Budget Copy Utility E|

Copy Fromm: Fackar: Copy To

| 4 S 1 = | B

Copy ancel

1. Inthe Copy From field, use the drop-down list to select the column
you want to copy from.
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2. If you want to increase or decrease the amounts copied by a
factor, type the factor in the Factor field. The default (1) copies the
selected column unchanged.

3. Inthe Copy To field, use the drop-down list to select the column
you want to copy to.

If the column you are copying to is the Adopted Budget,
the system enables you to select whether you want to
create an adjusting entry or replace the adopted budget
and clear the journal with a new beginning balance entry
created.

4. Click Copy. The system displays the following message when the
copy process is complete.

=

Visions Alert!

Budget figures hawve been transferred.

5. Click OK.

Updating YTD Transactions

If you are an Infinite Visions Accounting user, you can use this utility to
copy transaction detail from a prior year database into the current year
database.

BB Attach Path

Select the YTD Expenditure column to update. Then, click Browse and find the
source file to import from.

Prior Year b

1. Use the drop-down list to select the column you want to update.

2. Click Browse.

When the system displays the Find File screen, navigate to the
database from which you want to import data.

4. Click OK.
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Creating a File for the County

You can use this option to create a file of the Adopted budget column
to send to the county.

When you choose the County Budget File option from the Accounts
Data Budgeting menu, the system displays the following screen:

Send File To Disk E

Adopted Budget infarmation will be senk to the

County, Any File with the same name on the destination
PATH will be Crverwritten. e |
Input The Destination Path and Filename . ..{eq.

ACEO1000L. TET)

[8:ACBO10001 TXT

1. Type the path to the location where you want the file placed.
2. Click OK.

Adding Account Elements

If you need to add new elements to your chart of accounts, you can do
so through the Add/Edit Accounts screen OR the Account Level
Budgeting Screen.

Budget Vision 2008-2009 (Version 2.5.01) - [ Add Accounts]
i3 Fle Edit View Insert Format Records Tools Window Help  Adobe PDF

FUNDDESC

ljFunp 00 i Maintenance and Operation Fund
l|PROGRAM i CLASSROOM SITE FUND

fi[Funcrion 11 CLASSROOM SITE FUND - BASE SALAR
ilOBJECT CLASSROOM SITE FUND - PERFORMAN

CLASSROOM SITE FUND - OTHER
INSTRU AL IMPROVEMENT
FULL D, KINDEPGAPTEN

Hjunr

FULL DAY KIHDEPGAPTEH CAPTAL
ESEA, Title FHelping Dizadvantaged Child
TEST NEW FUND

T-1 OLD YEAR

CLASSROOM SITE FUND - BASE SALAR
CLASSROOM SITE FUND - PERFORMAN
CLASSROOM SITE FUND - OTHER

ESEA, Title IFDwvight D. Eizenhower
UNDESIGNATED

UNDESIGNATED
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1. To add new account elements, click the gray button to the left of
the element you want to add (example Fund, Program, Function,
Object, or Unit). The system displays the screen where you can
add a new element. For example, if you want to add a new fund,
click the gray button to the left of Fund. The system displays the
following screen.

r |
EE FUNDS FILE X
FUNDS FILE :
FUHD DESCRIPTION
» 001 haintenance and Operation Fund
010 CLASSROOM SITE FUMD
011 CLASSROOM SITE FUND - BASE SALARY
012 CLASSROCM SITE FUMD - PERFORMAMCE PAY
013 CLASSROOM SITE FUMD - OTHER
020 INSTRUCTICRAL IMPROYEMENT
030 FULL D&Y KINDERGARTEN
050 COUNTY, CITY, ARD TOWWH GRAMTS
0G0 FULL D&Y KINDERGARTEN
0gs FLLL D&Y KINDERGARTEM CAPITAL
o7 STRUCTURED EMGLISH IMMERSION
o7z ELL COMPEMSATORY INSTRUCTION
100 ESE&,, Title I-Helping Disadvartaged Children
101 TEST MEW FUMND
Hew | Delete | Print | Close
w
Record; [14] [ 1 [ [»1]p] of 125

2. Click New. The system redisplays the screen with a blank line so
you can add the new fund and description.

3. Click Close when you have added the new element.
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Adding or Editing an Account

To add a new account, click Add/Edit Accounts. The system displays
the Add Accounts screen.

The Budget Vision module is
designed to work with only the
pre-defined account types.

Budget Vision 2008-2009 (Version 2.5.01) - [ Add Accounts]
i3] Fle Edit View Insert Format Records Tools Window Help  Adobe PDF

Accept New Account Number -

Account
Types

~ FUNDDESC
HFunp . Main -2 and Operation Fund
H[PrROGRAM CLASSROOM SITE FUND
ljFuncTion CLASSROOM SITE FUND - BASE SALAR
= CLASSROOM SITE FUND - PERFORMAN
Wjos.ECT CLASSROOM SITE FUND - OTHER
Wjunir INSTRUCTIONAL IMPROVEMENT
FULL DAY KINDERGARTEN
COUNTY, CITY, AND TOWN GRANTS
FULL DAY KINDERGARTEN
FULL DAY KINDERGARTEN CAPITAL
ESEA, Title FHelping Disadvantaged Child
TEST NEW FUND
TEL YEAR

100M SITE FUND - BASE SALAR]
CLASSROOM SITE FUND - PERFORMAN
CLASSROOM SITE FUND - OTHER
ESEA, Title -Dwight D. Eizenhower
UNDESIGNATED
UNDESIGNATED

In the Account Code Element fields, select the element you want
to add. You can select values in either of two ways:

You can type the appropriate value in each of the Value fields.

You can click in an element's Value field, and the Sub-
Descriptions list to the right of the screen displays the values
currently defined for that element. Scroll through the list until you
find the one you want, and then double-click it.

Fill in values for each of the account elements.

Review the numbers in the New Account field. You selected these
numbers in the Value fields. If any of the numbers are incorrect,
you can return to the appropriate Value field and correct it.

Review the description of the new account in the New Description
field. You can change this description to be more specific to the
code you are defining. The Object element description is the
default.

Review the entry in the Account Type field. This value auto-fills
based on the account numbers you selected.

Click Accept New Account Number. The system adds the account
code you just defined to the chart of accounts and assigns a cell
number if it falls within the USFR chart of accounts.
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Reviewing Account Types

The Budget Vision module is
designed to work with only the
pre-defined account types.

The system uses account types when generating totals in the Account
Level Budgeting area.

If the amount on any of the forms does not match the total
amount shown at the bottom of the screen when double-clicking
on a cell, call Technical support for assistance.

Your Budget Vision module comes with a number of account types
already predefined.

Asset Account

Expenditure Summary Acct
Fund Balance Account
Liability Account

Revenue Summary Account
Transfers In

Transfers Out

For each of these account types you need to define at least one mask.
A mask is a selection criteria that enables the system to identify the
type of account automatically. For each account type, the system
displays a series of question marks (?) in the format of your account
code. For example:

P?9-2?-27?-2?277

If your chart of accounts identifies asset accounts as having an object
code starting with 1, you identify that fact by defining an Asset
Account mask like this:

277-22-222-127?

Once defined, the system uses this mask to identify accounts you
define with any fund, unit, and function, but with a 1 as the first
number in the Object element as an asset account.

The account type masks must identify all codes in the chart of
accounts, but an account can fall under only one account type (no
overlaps).

To work with account types and account masks, click the Account
Types button in the upper right corner of the Add Accounts screen.
The system displays the following screen.
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E= Account Types E|

Account Types

Account Type

[ AW SSET ACCOUNT]
Apply On Mazks

b
-
-0
-
2
2
I
-
-0
-0
-
=)
=
-
-
2
2
2

Record: [14] D EE

update | Close |
Record: . 1 .. of 7

Each account must have an account type. If an account does
not have a defined account type, reports will not include that
account.

To define account type masks:

1. Select the type of account for which you want to define a mask.
Use the record selector buttons at the bottom of the screen to view
each type.

2. Inthe Apply on Masks field, begin typing question marks (?) in all
positions except for those where you want to put the mask.

3. To stop adding masks for this account type, either select another
account type, or click Close.

Clicking Update causes the system to go through the chart of
accounts, applying the new mask, and changing the account
types to the mask(s) you just identified.

Deleting an Account

Account codes can be deleted in the Account Level Budgeting screen.
Click the account code, and then click the Delete Acct button. Only
codes without any transactions can be deleted.
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Working with the Budget Journal

This feature of the Budgeting module enables you to track the
changes made to your adopted budget. Using the Budget Journal

feature you can:

B View budget transactions
B Make single-sided entries
B Make adjusting entries

Viewing Budget Transactions

You can use the View Transactions option to review all of the

transactions that have taken place for the adopted budget. To view the
transactions, select the View Transactions option from the Budgeting

screen in Accounts Data Budgeting.

Budget Vision 2008-2009 (Version 2.5.01) - [View Budget Transactions]

H-=) File Edit View Insert Format Records Tools Window Help Adobe PDF Typg
80 EL0 9 100 7 T Be
CRITERIA FUND PROGRAM FUNCTION OBJECT UMIT Select Reset |
Account ther:| FTT - TTT - FITT - TIIT - 2T From Entry:] Elf
To Entry:]
Entries: | w  From Date: @
To Date:
Reference; v
Date Account Number Line Memo ~
Entry Humber User Id Increase Decrease
08/15/2003 | [001-000-0000-0102-000  [Beginning Balance | jo.oalj] 00
3185 1265 BV |
08/15/2003 | [001-000-0000-0103-000  [Beginning Balance | 1.00]| 00
3186 1265 BV |
08/15/2003 | [001-000-0000-0123-000  [Beginning Balance | 2.00][ .00
3187 1265 BV |
08/15/2003 | [001-000-0000-1100-100  [Beginning Balance | 12.00]| .00
|__-aon | —— | o L
Revenue-Expense: (1,311,346.00) Totals: 1,336,348.00 00
v
Record: E 1k M of 3270
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Making Single-sided Entries

You can use the Single Sided Entry option to make single-sided
entries (such as an increase in a budget amount). Use this option to
make entries when the funds do not have to be in balance.

To make a single sided entry to the adopted budget, select the Single
Sided Entry option on the Budgeting selection screen, the system
displays the following screen.

B Budget Vision 2008-2009 (Version 2.5.01) - [Budget Journal Entry]

:=5 File Edit View Insert Format Records Tools Window Help Adobe PDF
Date: rm UserlD: |BY
2| g
Memo: | Puost
Type:  [Adjustment v [Single-sided entry, funds do not need to balance)
Account Code Increase Decreasze
3 [ v | $0.00 | $0.00
Total
Record: [E] 1 [E of 1

1. Inthe Memo field, type a brief description of this entry.

2. Inthe Type field, use the drop-down list to select the type of entry
(Adjustment or Beginning Balance).

3. Inthe Account Code field, either type the account code or use the
drop-down list to select it.

4. In the Increase or Decrease field, type the amount to increase or
decrease.

5. To save the change to the adopted budget, click Post.
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Making Adjusting Entries

Use this feature to make a budget journal entry where the funds must
be in balance. To make an adjusting budget entry, select the Adjusting
Entry option from the Budgeting screen.

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Journal Entry]
iEm Ele Edit WVew Insert Format Records Tools Window Help Adobe PDF

Date: UserlD: |BY
o2 10s200 ﬂ e
Memo: | Post
Type:  [Adiustment w [Enty must balance by fund prior to posting)
Account Code Increase Decreasze
3 [ v | 000 | $0.00

Total | |

1. Inthe Memo field, type a brief description of the entry you are
making.

2. Inthe Type field, use the drop-down list to select Adjustment or
Beginning Balance.
3. Inthe Account Code field, type or select the first account.

In the Increase or Decrease field, type the amount appropriate for
the adjustment.

5. Inthe Account Code field, type or select the next account to be
included in the adjustment. Then type the appropriate balancing
amount.

6. To post the change to the approved budget, click Post. The fund
must be in balance for the entry to post successfully.
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Budget Forms Work Area

The Budget Forms Work Area provides access to:

Each of the forms for the Expenditure Budget
Expenditure Budget Supplement
Desegregation Supplement

Expenditure Budget Summary

Revenue Budget

Truth in Taxation

School By School Desegregation Supplement

To access the Budget Forms Work Area, select Budget Forms
from the Budget Vision main menu. The system displays the
following screen.
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Working with the Budget Forms

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Forms Work Area]

| File Edit View Insert Format Records Tools Window Help Adobe PDF

Type

Budget Forms Work Area

| ANNUAL BUDGET SUMMARY

Budget Page 1

Budget Page 5 Budget Summary Budget Summary

Budget Page 2

Page 1 Page 2

Budget Page 3

Brigpiragel Truth in Taxation Truth in Taxation

|
Peebass I
|

Budget Page 4 | Budget Page 8 Worksheet Hearing Notice
BUDGET SUPPLEMENTS REVENUE BUDGET
Revenue Budget Cover Page
Cover Page | Cover Page | Revenue Budget Page 1
Page 1 | Page 1 | Revenue Budget Page 2
Page 2 | Page 2 |
School By School
Page 3 | Page 3 | Desegregation Suppl

e

As you work with the pages of your budget, almost all of the
information that displays automatically in the forms comes from data
entered in the account level budget detail, depending on the type of
budget selected in the user setup. See Chapter 2 for information
about creating and working with budget amounts.

When you select an option, the system displays the actual form for
you to work with.

Most of the forms also provide the following buttons:
Acct Data Click Acct Data to access the screens for entering

Notes

Print
Menu

Update

e

budget information at the account level and detail
account level. See Chapter 2 for information about using
these screens.

Displays a calculator you can use for quick calculations.

Opens a note window you can use for entering personal
notations.

Enables you to access the Budget Forms Print menu,
where you can select the sheets you want to print.
Calculates and updates the budget after you enter or
change information.

Prints the sheet.

Closes the form and returns to the Budget Forms Work
Area screen.
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Completing the Budget Supplement

If you are required to complete the Budget Supplement, click on
Budget Supplement Page 1 and review the material for accuracy.

B Budget Vision 2008-2009 (Version 2.5.01) - [Supplement Page 1 of 3]

i3 Fle Edit View Insert Format Records Tools Window Help  Adobe PDF Typeac
i [@| | ACCTDATA | [ | NOTES | UPDATE | PRINT MENU | = | EL*!
M & O Fund Supplemenl No. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 65(
300 Special Education Disability Title 8 PL 103-382 Add-On
1000 Classroom Instruction 1 458,50 435.00] 427 Er
2000 Support Services
2100 Students 2 107.00, 112.00] 356 359 o
2200 Instructional Staff 3 182.0 187.0 373 376 o
2300 General Administration 4. 257.0 2620 30 333 )
2400 School Administration 5. 2.0 3370 07 40 et
2500 Central Services 6, 555.0 30 24 717 9
2600 Operation & Maintenance of Plant 7 452.0 487,01 4] 44 ]
2900 Other 8. 5820 57,0 1] 68 ]
3000 Operation of Noninstructional Services 9, E57.0 G620 02 ] 1
Subtotal (lnes 1-8) (to Budget page 1, line 24) 10/ 36965 354501 3,762 4079 7
520 Special K-3 Program Override
1000 Classroom Instruction 1 1.423.00 1.460.00 920 923 319
2000 Support Services
2100 Students 12 1152000 115200 1.250 1.253 2.2
2200 Instructional Staff 13, 202.0 24210 267 270 2.3
2300 General Administration 14, 252.0 2920 204 287 2.3
2400 School Administration 15, 2020 3420 301 304 23]
2500 Central Services 16, 252.0 3920 313 321 24
2600 Operation & Maintenance of Plant 17. 40201 4520 335 238 24
2500 Other 18. 45201 49201 353 362 24
3000 Operation of Noninstructional Services 19. 50201 5420 376 379 25]
Subtotal (Lines 11-19) (to Budget page 1, line 27) 20 12033.0 12,4060 11.410 11.437 223]
540 Joint Career and Technical Education & Vocational Educ Center
1000 Classroom Instruction 21 1.460.00 1.505.00 1.081 1.084 20
2000 Support Services
100 Students. 17 0 957 () 1004 100 14q]
Rev. 02/08-Fy 2008-09 BV 4/10/2008 7:53:22 AM Test W

The amounts on this screen come directly from the account level
budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on Budget
Supplement Page 1, 2, or 3. If you need to make changes, you need
to do so at the account level. Access the account level information
either by clicking ACCT DATA on the toolbar or double-clicking in the
field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page. Total fields are calculated amounts
and are not accessible.
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Budget Supplement Page 2

n 2008-2009 (Version 2.5.01) - [Supplem

i3 Fle Edit view Insert Format Records Tools Window Help  Adobe PDF
i [ | AccT DATA | | NOTES | UPDATE | PRINT MENU | =§ \@:!
Unrestricted Capital Outlay Fund Supplement o L.‘r:;‘:‘:\;:;‘f';- s el
Instructional Aids Principal
Expenditures £440 8641-5643 &700 6830
300 Special Education Disability Title & P.L. 103-382 Add-On
1000 Clagsroom Instruction A 24} 78 £55
2000 Support Services 32 1 2 E1EG
3000 Operation of Moninstructional Services 33 3 714
4000 Facilties Acguisition & Construction 34 1] 722
5000 Debt Service 35
Subtotal (Lines 31-35) 36. 38 a0 8256
520 Special K-3 Program Override
1000 Classroom Instruction . 22 23 861
2000 Support Services 38 24 25 8193
3000 Operation of Moninstructional Services 39, 26 940
4000 Facilties Acguisition & Construction 40 [1] 948
5000 Debt Service 4
Subtotal (Lines 37-41) 42 72 43 10,968
540 Joint Career and Technical Education & Vocational Education Center
1000 Classroom Instruction 43 2 30 954
2000 Support Services 44 kil 32 8,956
3000 Operation of Noninstructional Services 45 33 1013
4000 Facilties Acquisition & Construction 48, [1] 1.0
5000 Debt Service 47
Subtotal (Lines 43-47) 48, 93 B2 11.544
Total (Lines 36, 42, & 48)
{Include in Fund 610 Budget page 4, Lines 2-9) 48 203 1490 1,068
Rev. 02/08-FY 2008-08 BV 4/10/2008 75513 AM  Tes}]

Budget Supplement Page 3

n 2008-2009 (Version 2.5.01) - [Supplem

== Fle Edit View Insert Format Records Tools Window Help Adobe PDF
i [0 | ACCTDATA | (B | NOTES | UPDATE | PRINT MENU | = | fl+ !
Enalish Lanquage Learners Supplement No. of Personnel Salaries Employee Purcha.asad
English Language Learners upplement Current Budget Benefits Services
Expenditures Year Year 6100 6200 6300, 5400, 6500
Fund 071 - Structured English Immersion
1000 Classroom Instruction 1. 0.00 0.00 E 0 i}
2000 Support Services
2100 Students 2 10.00] 10.00] 0 0 0
2200 Instructional Staff 3 0.00f 0.00f [1] i [1]
2300 General Administration 4 0.00) 0.00) 1 0 1
2400 School Administration 5. 0.00) 0.00) 1 0 1
2500 Central Services 6, 0.00) 0.00) 0 0 0
2600 Operation & Maintenance of Plant 7 0.00] 0.00) 1] 1} 1]
2700 Student Transportation 4 0.00] 0.00] 1] 1] 1]
2900 Other 9. 0.00) 0.00) 1 0 1
3000 Operation of Noninstructional Services 10, 0.00] 0.00] [1] a [1]
Total (lines 1-10) (to Budget page 6, Other Funds, line 4) 1. 0.00] 0.00] 1] 1} 1]
Fund 072 - Compensatory Instruction
1000 Classroom Instruction 12, 0.00 0.00 i} i} i}
2000 Support Services
2100 Students 13 0.00 0.00 0 0 0
2200 Instructional Staff 14, 0.00) 0.00) 0 ] 0
2300 General Administration 15. 0.00| 0.00| 1] 1} 1]
2400 School Administration 16, 0.00f 0.00f [1] i [1]
2500 Central Services 17, 0.00f 0.00f [1] i [1]
2600 Operation & Maintenance of Plant 18, 0.00] 0.00] [1] 1] [1]
2700 Student Transportation 19, 0.00] 0.00] 1] i} 1]
ron s o o m o m
Rev. 02/08-Fy 2008-09 BV 4/10/2008 8:00:58 AM T

The amounts on these screens come directly from the Account Level

Budgeting and from the type of budget selected in the User Setup

screen.
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Completing the Budget Desegregation Supplement

If your district is allowed to budget for desegregation, complete the
Budget Desegregation Supplement Page 1 and review the material
for accuracy.

| 2] Budget Vision 2008-2009 (Version 2.5.01) - [District Desegregation Supplement Page 1 of 3]

i Ele Edit Wew [Insert Format Records Tools Window Help Adobe PDF Ty = &
i [ | AccTDATA | [F] | NOTES | UPDATE | PRINT MENU | = | [+ l
Maintenance & Operation (M & Q) Fund No. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500
511 Desegregation - Regular Education
1000 Classroom Instruction 1 B30.00[  E27.00 425 931
2000 Support Services
2100 Students 2| 198.00[  167.00 355 358 18
2200 Instructional Staff 3 29701 2180 1 fisl 843
2300 General Administration 4 34601 24310 59 ] 950
2400 School Administration 5| 4700 295, Il 04 308
2500 Central Services 6. S69.0 34600 2] 21 437
2600 Operation and Maintenance of Plant 7. 6630 3970 5 38 969
2900 Other 8. 8160 443 453 ] 1.020
3000 Operation of Noninstructional Services ] 350 500,00 476 79 1051
Subtotal (Lines 1-9) 10 4508000 32480 3097 3824 8430
512 Desegregation - Special Education
1000 Classroom Instruction 1 §36.50 955.00, 418 506 832
2000 Support Services
2100 Students 12, 370.00] 582.00] 24 32 930
2200 Instructional Staff 13 4560 0630 646 549 961
2300 General Administration 14 5420 156,01 1] GEE 932
2400 School Administration 15. 6230 24310 a0 o] 023
2500 Central Services 16 7140 330.0 37 600 (054
2600 Operation and Maintenance of Plant 17 B00.0 417.00 614 B17 085
2900 Other 18l 9220 5411 638 641 137
3000 Operation of Noninstructional Services 19 1.0080 628,01 [ 653 163
Subtotal (Lines 11-19) 20| 6276500 11.267.0 5140 5,252 9242
513 Desegregation - Pupil Transportation 21| 1,103.00( 1,166.25] az20 823 1,633
514 Desegregation - ELL - Incremental Costs
1000 Classroom Instruction 2. 0.00] 0.00] i 0 0
2000 Support Services
100 Student: 000! n.0oni il 0 0
Rev. 02/08-FY 2008-09 BV 4/10/2008 8:01:38 AM Test V]

The amounts on this screen come directly from the account level
budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on Budget
Desegregation Supplement Pages 2 or 3. If you need to make
changes, you need to do so at the account level. Access the account
level information either by clicking ACCT DATA on the toolbar or
double-clicking in the field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page.Total fields are calculated amounts
and are not accessible.
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Budget Desegregation Supplement Page 2

n 2008-2009 (Version 2.5.01) - [Districtwide Desegregation Supplement Page 2 of 3]

1= Ele Edit View Insert Format Records Tools Window Help Adobe PDF

i [ | AccTDATA | [ | NOTES | UPDATE | PRINT MENU | = | EL#!

M & O Fund (Concluded No. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500
515 Desegregation - ELL - Compensatory Instruction
1000 Classroom Instruction 33, 000 000 I 0 1]
2000 Support Services
2100 Students 34, 0.00 0.00 0 0 0
2200 Instructional Staff 35, 0.0 0.0 0 0 0
2300 General Administration 36. oo a0 i i] 0
2400 School Administration 37, 0.0 0.0 0 0 0
2500 Central Services 38, 0.0 0.0 0 0 ]
2600 Operation and Maintenance of Plant 39, 0.0 0.0 ] 0 a
2700 Student Transportation 40, 0.0 0.0 0 0 0
2500 Other 41 0.0 0.0 0 I} 1]
3000 Operation of Noninstructional Services Lrd 0.0 0.0 0 0 0
Subtotal (Lines 33-42) 43. 0.0 0.0 0 o 1]
Total M&0 Fund Desegregation (lines 10, 20, 21, 32 & 43) 44.( 12,288,650 15,675.25) 9,757 9899 19,305
(to Budget page 1, line 26) (1)

(1)Laws 2007, HB 2790, §15, requires that the amount budgeted for Y 2008-2009 desegregation expenditures in the M&0 and UCO Funds cannot exceed the a

Select Yes or No
Does the district budget for desegregation in the M&0 and UCO Funds? ™ Yes ¥ No

If YES, the following information must be completed to calculate the maximum amount allowed for FY 2008-2009 as
required by Laws 2007, HB 2790, §15

1. FY 2007-08 Desegregation Budget (from Fy 2007-08 latest revised budget, Desegregation Supplement a
Districtwide, page 2, line 44 and page 3, line 70)
2. FY 2006-07 Attending ADM (Obtain amount from the ADE Report ADMS 45-2) 1]
3. FY 2007-08 Attending ADM (Obtain amount from the ADE Report ADMS 45-2) 1]
Rev. 02/08-FY 2008-09 BV 4/10/2008 8:02.05 AN TestV

Budget Desegregation Supplement Page 3

File Edit View Insert Format Records Tools Window Help Adobe PDF - -8
i [ | ACCTDATA | [B| | NOTES | UPDATE | PRINT MENU | = | Ijh!
Unrestricted Capital Outlay (UCO) Fund Reosls | Tedoooks & |  Propey | Redemptiond
Ingtructionz| fids Principal
Expenditures 6440 6841-6643 6700 6830
511 Desegregation - Regular Education
1000 Classroom Instruction 45 E a0 728
2000 Support Services 48, [ 7 822
3000 Operation of Noninstructional Services 47, E a7
4000 Faciities Acquisition & Construction 48 1} 795
5000 Debt Service 48
Subtotal (Lines 45-49) 50 93 a7 9132
512 Desegregation - Special Education
1000 Classroom Instruction 51 il 12 300
2000 Support Services 52, 13 14 7470
3000 Operation of Noninstructional Services 53, 15 859
4000 Facilties Acquisition & Construction 54 1] 867
5000 Debt Service 55
Subtotal (Lines 51-58) 56, ] 26 9,936
513 Desegregation - Pupil Transportation 57, 18 13 878
514 Desegregation - ELL Incremental Costs
1000 Classroom Instruction 58 0 0 0
2000 Support Services 9, 1] 0 0
3000 Operation of Noninstructional Services 60 1] 0
4000 Faciities Acquisition & Construction 61 1} 0
5000 Debt Service 62
Subtotal (Lines 58-62) 63, i} 0 0
515 Desegregation - ELL - Compensatory Instruction
1000 Classroom Instruction 64 0 0 0
2000 Support Services 65, 1] 0 0
Rev. 02/08-FY 2008-09 BV 4/10/2008 8:02:30 AM  Test

The amounts on these screens come directly from the Account Level
Budgeting and from the type of budget selected in the User Setup
screen.
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Completing the Budget Forms

Once you have completed your account level budgeting and set up
your budget limits, you can work with the budget forms.

Completing the Budget Cover Page

Select the Budget Cover Page option to display the form.

2] Budget Vision 2008-2009 (Version 2.5.01) - [Budget Cover Page]
= File Edit Wew Insert Format Records Tools Window Help Adobe PDF Tyy
i [ | accTDaTa | (3 | NOTES | UPDATE | PRINT MENU | = | EI:!
FY 2008-2009
STATE OF ARIZONA

SCHOOL DISTRICT ANNUAL EXPENDITURE BUDGET
DISTRICTWIDE BUDGET

Proposed ~

Version

BY THE GOVERNING BOARD
We hereby certify that the Budget for the School Year 2008-2009 was

M  PROPOSED 6/18/2008
[~ ADOPTED 7H2008
™ REVISED 752008

Date

Bruce Borcher, President

Lynn Pogreba, Treasurer

Jamie Allen, Secretary

Robin Dase, Member

Jane Doe, Member

John Doe, Member

Joe Doe, Member

1. Click the down arrow in the Version field to select the appropriate
option for budget presentation. This will determine which
budget column will be used to create the file for ADE.

Scroll down to display the bottom of the form.
Type the Governing Board titles in the Title fields.

Fill in the date the budget was sent to Arizona Department of Edu-
cation (ADE).

5. The District contact information comes from the Global
Information screen.

6. Scroll to the right and enter the Revenues and Property Taxation
information.
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REVENUES AND PROPERTY TAXATION (This =ection i= not applicable to budget revisions)

1. Total Budgeted Revenues for Fizcal Year 2007-08 3 1
2. Estimated Revenues by Source for Fiscal Year 2008-2009 (excluding property taxes)
Local 1000 § 2
Intermediate 2000 5
State 3000 5 4
Federal 4000 S5 5
TOTAL 3 14

3. District Tax Rates for Current and Budget Fizcal Years (A.R.S. §15-903.0.4)

Current ¥'r. FY 2007-08 Est. Budget 'r. FY 2008-2009

Primary Tax Rate: 0100 0110
Secondary Tax Rates:

M&0 Override: 0120 0130

K-3 Override: 0140 0150

Capital Override: 0150 0170

Class A Bonds: 0180 0180

Class B Bonds: 0200 0210
Total Secondary Tax Rate: 0800 0850

A TOTAL AGGREGATE SCHOOL DISTRICT BUDGET LIMIT (A.R.5. §15-905.H)

1. General Budget Limit (from Budget page 7, line 11) ] 0
2. Unrestricted Capital Budget Limit (from Budget page 8, line A.17) ] 0
3. Soft Capital Allocation Limit (from Budget page 8, line B.12) ] 0
4. Subtotal (line A1 + A2+ A3) - 0
C Fadaral Draiccte (from Budnst nans 8 linae 181 o 1472 £T3

7. Scroll to the right to review the Total Aggregate School District
Budget and Budgeted Expenditures information.

8. Click to return to the Budget Forms Work Area menu.
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Completing Budget Page 1

If you completed the Budget Supplement section, the system uses
some of that information on this page; the balance of the information
comes from the account level budgeting and the budget type selected.

I Budget Vision 2008-2009 (Yersion 2.5.03) - [Budgel Page 1]

EH Gl Ede Mow [rseet Formsk Gpecords Tnok Window Heln Adobe POF =im|x
[ | accToara | @0 | notes | weoate | prnTreny | & s
Fuind 001 {1 & 0} HAINTENANCE AND OPERATION FUND =
o of Lmployes Pt chased
ersonnel Saluies [ Services Suppies  (Debt Service and [ Curnen
€100, 4100, Mincallasnous
EXPENDITURES — ey e by 200
|10 Reguer Eoucation
1000 Classroom instruction 1. 54.269 220132 £.638
2000 Suinrel Services
200 Students 195,631 7857 AELE ) 1,730
2200 Ingtractionsl Statr 142001 145,672 08, TES 25608
2300 General Administration 4183 113208 e 29,23
2400 Schonl Acministration 2843 3.297 1514 448
500 Cordrel Services (AL 5,78 243 X
IR00 Cppewalicn & Makrbsraren of Plard FIERED 135,178 7 T asn
2900 Cther F L[F] F] Fi)
2000 Cparstion of Merinstructionsl Sarices [EEE] 536 F] ]
S000 Dett Service (1) 1]
610 SchookSponsoned Cocunicular Activites ] 1.7% il i)
620 School-Spormoned Athletics 18588 14,165 22519 1824
630, 700, 00, 500 Caner Frograms 2417 6735 2437 EElE)
Riegpdew Eedacalion Subsredion Sutibobal (Lines 1.13) Zrn 7B 187 (LEH
700 Special Erbacalion
1000 Classroom Nstructon ne.3 37204 22,073 100
2000 Suppeet Services
2100 Students 104,338 1740501 19193 [0
2200 Instnacticnd Sttt Fir] 302 210 Fik]
FI00 Genersl Admiristration 24077 [XIE [kF 1233
2400 School Admenistration F da4 244 247
2£00 Central Services = [ E) 2
2600 Opernlion & Mainbsnancs of Piant 2 06 Fi] an
2900 e ) [ £ £
000 Cpmeation of Moriutruclionsl Sarvices an [ EiE] v
Suktotal iLines 15.23) 448800 650,662 S2A07 4741
|200 Special Castation Disataty Tie U P L 103-002 Add-Or,
[From Supstement, page 1, e 10] 4073 ars 3861 3,000
400 Pupd Toarcsportntion
2700 Shuderd Transportation 470,474 52873 579,066 3413 o
10 Dasngreglicer (F)
=Districtwide, page 2, ina 24) 27 nazeasol 1567525 N 5899 15305 10,051 94
530 Spmeial K3 Prigrae Cromrridn
[From Supplement, page 1, ine 20) 28| 120700] 1240600 1,410 11,437 Fricer] 11,499 11,53
Fev. 0GRS-F ¥ 2009 B e CaB TR AN Tenvinng ';I
i v
Fonm Yiew caps M

1. Check the information on this page to be sure it is accurate.

2. To make corrections, go to the Accounts Data Budgeting area or
double-click the individual field to go to the account code assigned
to that field.
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Completing Budget Page 2
Special Education expenditures are entered directly on this page.
Rapid Decline data will import automatically from Worksheet A.

[Budget Page 2]

i View Insert Format Records Tools Window Help Adobe PDF
i [ | AccToATA | [B] | NOTES | UPDATE | PRINT MENU | = | [+ !
SPECIAL EDUCATION PROGRAMS BY TYPE (M&O Fund Only)
(ARS §15-T61) Current Year Budget Year I
1. Autigm 2| 4
2. Emotienal Disability 2 22| 2 M&O DETAIL BY OBJECT CODE [
3. Hearing Impairment 3 23| 3 1. Regular Education =
4. Other Health Impairments 4 24| 4. 2. Special Education 200 |
5. Specific Learning Disability 5 i 3. Spec Ed Dis Title 8, PL103-382 Add-on 300 L]
6. Mild, Moderate or Severs Mental Retardation 3 2| 8 4. Pupil Transpartation 00| |
7. Multiple Disabiitie= 7 27 7 5. Desegregation sto| |
8. Multiple Disabiities with 5.5.1* 8 28| 8. 6. Special K-3 Program Override 520 |
9. Orthopedic Impairment q 29| s 7. Dropout Prevention Programs s3o| |
10. Preschool Moderate Delay 10 a0 10 8. Career & Technical Ed. & Voc.Ed. Center 540 i
11. Preschoel Severe Delay 11 KT EER 9. Subtotal (Lines 1 - 8) ]
12. Preschool Speech / Language Delay 12 321 12, 10. School Plant Lease over Tyr Fund 500 |
13. Speech / Language Impairment 13 33 12 11. School Plant Lease 1yrorless Fund 505 L]
14. Traumatic Brain Injury 14 34 14, 12 Total (Lines 8-11)
15. Visual Impairment 15 35| 15, Amount From Source: L
16. SUBTOTAL (Lines 1 through 15) 120 420 18 “Include program codes 100, 610, 620, 630, 700,
17. Remedial Education 18 38|17,
18. ELL Incremental Costs 0 0f 18
19. ELL Compensatory Instruction 1 0] 19 FY 2008-2009 Performance Pay (A.R.S. §15-920)
20. Gifted Education 16 36| 20, Amount Budgeted in M&0 Fund for a Performance P
21. Vocational and Technological Education 19 39| 21, [1] Do ot repart budgeted amounts for the Perfarma
22. Career Education 20 40| 22. ; .
23. TOTAL (Lines 16 through 22 Must equal total Average Daily Membership
of lines 23 8 24, page 1) 193 573| 23. A. FY 2007-08 Average Daily Membership:  Res|
* Severe Sensory Impairment B. FY 2006-07 Average Daity Membership:  Res
Rev. 02/08-FY 2008-09 fasas BV'4J'1FEJEZUE‘B=B(\DHT:£7 );\T:lrn Test Wo

Completing Budget Page 3

The information for funds 011, 012, and 013 come from the account
level budgeting and budget type selected.

008-2009 (Version 2 2 Classroom

File Edit View Insert Format Records Tools Window Help Adobe PDF T
i [ | AccTDATA | F] | NOTES | UPDATE | PRINT MENU | (5§ | B+ !
Expgndiiure5 Employee Purchased Services| Supplies
Salaries Benefits 6300, 6400,
6100 6200 6500 (1) 6600
Classroom Site Fund 011 - Base Salary
100 Regular Education
1000 Classroom Instruction 1 26,878
2100 Support Services - Students 2. 4,394 719
2200 Support Services - Instructional Staff 3. 4,823 74
Program 100 Subtotal (lines 1-3) 4 231176 28,371
200 Special Education
1000 Classroom Instruction 5. B3.221 E.71E
2100 Support Services - Students 6. 4,687 758
2200 Support Services - Instructional Staff 7. 161 163
Program 200 Subtotal (lines 5-7) 8, E8.070 TEIT
Other Programs (Specify) Test Other Proarams Fund 011
1000 Classroom Instruction 9. 238 24
2100 Support Services - Students 10 3| 40
2200 Support Services - Instructional Staff 11 42 44
Other Programs Subtotal (lines 9-11) 12 318 325
Total Expenditures (Lines 4, 8, and 12) 13. 299,564 36,333
(Classroom Site Fund 012 - Performance Pay
100 Regular Education
1000 Classroom Instruction 14 EA0.163 56,202
2100 Support Services - Students 15 7.540 1.150
2200 Support Services - Instructional Staff 18] 11.278 2144
Program 100 Subtotal (lines 14-18) 17, EE3.081 58536
200 Special Education
1000 Classroom Instruction 18, 56,839 8138
2100 Support Services - Studenis 18, 5,549 L
2200 Support Services - Instructional Staff 20, 194 196
Program 200 Subtotal (lines 18-20) 21, 63,042 9,301
Other Programs (Specify) Test Other Proorams Fund 012
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1. Review the information for accuracy.

2. Scroll down to display Fund 013. Total Other Interest on lines 13,
26, and 39 must be manually entered.

09 (Version 2.5.01) - [Budget Page 3 - Classroom

View [Insert Format Records Tools Window Help Adobe PDF vl = (=
[ | AccTDATA | [F] | NOTES | UPDATE | PRINT MENU | = | [+ !
Expenditu[gs Employee Purchased Services Supplies
Salaries Benefits 6300, 6400,
6100 6200 6500 (1) 6600
Classroom Site Fund 013 - Other
100 Regular Education
1000 Classroom Instruction a7, 372.020 48207 NEE 1582
2100 Support Services - Students 28 7192 1,336 425 429
2200 Support Services - Instructional Staff 29, 9918 1,709 441 445
Program 100 Subtotal (Lines 27-29) 30. 389130 A1.2652 32681 2 456
200 Special Education
1000 Classroom Instruction 3 43,843 E167 481 485
2100 Support Services - Students 32 7847 1,509 497 501
2200 Support Services - Instructional Staff 33, A05 A03 513 57
Program 200 Subtotal (Lines 31-33) 34, 52,196 8184 1.491 1.503
530 Dropout Prevention
1000 Classroom Instruction 35, 561 565 569 673
Other Programs (Specify)  Test Other Programs Fund 13
1000 Classroem Instruction 36 E05 710 E15 E20
2100, 2200 Support Serv. Students & Instructional Staff ar. 435 438 501 504
Other Programs Subtotal (Lines 36-37) a8 1100 7 E08 1116 1124
Total Expenditures (Lines 30, 34, 35, and 38) g 442 585 67 609 36,857 5 656
Total Classroom Site Funds (ines 13, 26, and 39) 40 1.475.078 172192 35,857 5,656
] For F¥ 2008-2009, the district has budgeted $ 123,000 in Fund 010, object code 6590 for Classroom Site Fund pass-through payments to district-sp
P) Include amounts budgeted for registered warrant expense in Funds 011, 012, and 013 on lines 13, 26, and 39, respectively

Do not assign unit code 500 to Funds 011, 012, or 013.
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Completing Budget Page 4

sion 2008-2009 (Version 2.5.01) - [Budget Page 4]

i3 Fle Edit View Insert Format Records Tools Window Help  Adobe PDF Type a question forhelp 5 = &
i [ | accToaTa | [ |NOTE|UPDATE|PR.LNTMENU\;§\E|!!
FUNDS 610 AND 625 UNRESTRICTED CAPITAL OUTLAY AND
Library Books,
Textbooks,
N & Instructional Redemption of
ExPend“ures Rentals Aids (2) Property (2) Principal (3) Intere
8440 6641-6643 6700 6830 5840,
Unrestricted Capital Outlay Override (1) 1 2 3 4
Unrestricted Capital Outlay Fund 610
1000 Instruction 2 1,341 1,389 7511
2000 Support Services
2100, 2200 Students and Instructional Staff 3 1263 1,280 2311
2300, 2400, 2500, 2300 Administration 4 1,199 72,826
2600 Operation & Maintenance of Plant 5 1,210 95,401
2700 Student Transportation 6. 1,239 406,316
3000 Operation of Neninstructional Services (5) T. 1,317 5534
4000 Facilties Acguisition and Construction 8. 1,242 5,643
5000 Debt Service 9 1,344
Total Unrestricted Capital Outlay Fund (Lines 2-9) 10 8812 2,669 602,542 1,344
Soft Capital Allocation Fund 625
1000 Instruction 11 353 729,760 405,735
2000 Support Services
2100, 2200 Students and Instructional Staff 12 389 57,246 59,356
2300, 2400, 2500, 2300 Administration 13 475 54,148
2600 Operation & Maintenance of Plant 14, 454 608
2700 Student Transportation 15. 481 110,450
3000 Operation of Neninstructional Services (5) 16. 508 517
4000 Facilities Acquisition and Construction 17 535 607
5000 Debt Service 18. 562
Total Soft Capital Allocation Fund (Lines 11-18) 18. 3,145 787,008 631,502 562
Rev. 02/08-FY 2008-09 BV 4/10/2008 8:09:05 AWM Test Worl

1. Enter Line 1 directly on the screen. Enter Footnotes (3) and (4).

2. The remaining information on the screen comes from the account
level budget and budget type selected. Review the information for
accuracy.

Completing Budget Page 5

||FR pe Gt Yew Derl Fgmst Becods ook Window Help Adope POF
M | AccToata | @@ | NOTES LPDATE  PRINTMENU | & |

EECANLY EEUILDING ANI CARTAL PUNDS
Tainrien Frrginyrn Frdiemgtion e Tol
Bermits Property (1) ol Principal Iribewest. Al Ot Curment Y Dudget Iy |
G [0 G 2 ) Object oo bt 2008 )
ond uildng | und 630
1000 Instrucsion 1 N8 B3 B34
2000 Suppeorl Services
100, 200 Sudents snd nstriactions Statt z
2300, 7400, 2600, 2900 Askministration 3
f L T —— 4
2700 Studert Trarrporiation $.
000 Dperston of Nonnstnctionsl Services [
&000 Faclties Acrpistion ardl Construction T E2 (37
5000 Dekt Service &
Total Uond Uuilding |und Lependfures {Lines 15 ) G207
Uuilcling Renewal 1und 636
1000 nstrucsion 0 ]
2000 Suppeorl Services
100, 200 Sudents snd nstrictions St n 1422
2300, 7400, 2600, 2900 Askministration 12 EEE
2600 Cperntion & Maintenance af Plant 13 123 4FE ot
2700 Studert Trarmporiation " 1A%
000 Operation of Monnnchonsl Serdces 1% 1462
4000 Faciies Arspistion and Construction 16 i 45T 1,473
5000 Detd Service 17 U
Total Uniilding Rene wal I und Lx iLines 109710 [ 313 45374 1]
lhew School Facilties Fund 35
1000 Instruction 13 241395
2000 Suppcet Serdcns
2100, 2200 Stusdends and Fretruaciorsl Stait ) 1503
TI00. V0. SO0, TH00 Admnistration ) 4513
TE00 Operstion & Marsenance of Flant 22 1 523
2700 Saudent Teonsportntion = |
3000 Operaiuon of Nornsbiactionsl Services Fal 143
SO0 Fackies ALoastion s Constructon r;.j'j? 1 B
5000 Dekt Snrvce * ]
Total lbew School | cilies Tund Lpenditures iLines 19.26) 27 | = w7 FETE| [1]

(1) T oyl ansiition ol S sl i voded Ly Turvction 4000, Thy ot of raplaciog fived ko i coded Lo function 2000, Ronfined wpaperent, if arry, dhrmed by the Schoud Pt Board gubiebrns 1o be purchused from
orniin 1008400, bused w0 43 prerprsn,
perdnures far shomn by LLEUERTLE 20

e DG 005 LY GG OE50 AN Test Viorkng

Review the information on this page for accuracy.
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Completing Budget Page 6

E Budget Vision 2008-2009 (Version 2.5.01) - [Budget Page 6]
ig File Edit View Insert Format Records Tools Window Help  Adobe PDF Type a question for help |+ 2 &

i [ | accTDATA | [E] | NOTES | UPDATE | PRINT MENU | = | EL*!

SPECIAL PROJECTS No. of Personnel Total All Functions OTHER Fi

FEDERAL PROJECTS Current Year | Budget Year | Current Year | Budget Year 1. 09
1. 100-130 ESEA Title |- Helping Disadvantaged Chidren 6000 ﬂ‘ 2,393.38] 206 282,537 1 ; g:
2. 140-150 ESEA Title lI- Prof. Dev. and Technology 6000 3.00 .00 466 108728| 2 G
3. 160  ESEA Title V- 21st Century Schools 5000 3.00 4.00 211 47570 3. I
4. 170-180 ESEA Title \VV - Promote Informed Parent Choice 6000 9.00 11.00) 428 2,556 4. 5. 5]
190 ESEA Title Il - Limited Eng. & Immigrant Students 6000 6.00 7.00 217 1781 S 7. 5

6 200 ESEA Tile V- Indian Education 6000 7.00 8.00 218 1228] 6 8. 5
7. 210 ESEA Title VI- Flexibilty and Accountability £000 5.00 9.00 221 1230 7. 13- El
§ 220 IDEA, PartB 6000 3.00 35.87] 223 646086| 8 -
S 230 Johnson - O'Malley 6000 10.00 11.00) 275 1234] 8. o o
10. 240 Workforce Investment Act £000 11.00 12.00) 227 123810, 43 of
11, 250  AEA- Adult Education 6000 12.00 13.00) 229 123811, 14, 59
12. 280-270 Vocational Education - Basic Grants 8000 13.00 14.00 231 53,134 |12 15. 53
13. 280  ESEA Title X - Homeless Education £000 2.00 12.00) 34 345[13. 16 54
14, 290  Medicaid Reimbursement 6000 14.00 15.00 233 6242|1a. 1T
15. 300-389 Other Federal Projects 6000 16.00 17.00) 237 13,426 15. 15 .
16. Total Federal Project Funds (Lines 1-15) 123.00 8,567.75) 3,607 TITB5T2] 18, o of
21. 1

STATE PROJECTS gi EE'
17. 400  Vocational Education 5000 17.00 18.00] 239 AT 5 o
18. 410  Early Chidhood Block Grant £000 18.00 1.00) 241 14181]18. 25 =g
19. 420 Ext. School ¥T. - Pupils with Disabilties 6000 19.00 20.00] 243 11,210 19. 26. 5t
20, 425  Adul Basic Education 6000 20.00 2100 245 1254|20. 27 5
pal 430  Chemical Abuse Prevention Program 8000 21.00 22.00 247 3,081 )21, 28. 6
22, 435 Academic Contests 6000 22.00 23.00 249 1258|22. 29 6
23 445 Dropout Prevention Frogram (grades 4-12) 5000 Z3.00 24.00 251 1,260 | 23 32 gi
24, 450  Gifted Education £000 24.00 25.00 253 9863|243 o
Rev. 02/08-FY 2008-09 - o o o BV 4/10/2008 8:10:07 AM  Test Wo

1. If your district uses Internal Service Funds, enter the fund
number(s) and description(s) in the lower right section of this

page.
Information for these funds comes from account level

budgeting, provided account codes were directed to the
correct cell when setting cell numbers.

2. Enter Footnote (1) amount.
3. Review the page for accuracy.

Completing Pages 7 and 8

Pages 7 and 8 have been added to the Budget Forms Work Area
screen for ease of use. Please see the instructions in Chapter 2,

Implementing Budget Vision, for information on completing these
pages.

School By School Desegregation Supplement

All schools must be calculated before working with the School
By School Desegregation forms.

If your district is allowed to budget for desegregation on a school by
school basis, you must complete the School By School Desegregation
Supplement pages.

From the Budget Forms Work Area, select School By School
Desegregation Supplement. The system displays this screen.
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B Fd Budget Vision 2008-2009 {'Version 2.5.01) - [School By School Desegregation Supplement]
I Fle Edit View Records Tools Window Help Adobe PDF

SCHOOL DISTRICT DESEGREGATION SUPPLEMENT
ON A SCHOOL BY SCHOOL BASIS
School Name: School Set-Up

Edit Schools ‘

Calculate All Schools

Calculate All School's
Desegregation Suppl Page 1 | Desegregation Suppl Pages 1-3

Desegregation Suppl Page 2 | Print Reports

| Print This School's
Desegregation Suppl Pages 1-3

School Desegregation Supplement

Desegregation Suppl Page 3

Editing School Information

Select Edit Schools. The system displays the following screen.

Budget Yision 2007-2008 (Version 2.5.01) - [Edit School Information]
H==] Eile Edt “iew Insert Format  Records  Tools  Window Help  Adobe FDF

Edit School Information

CTDS
Unit School Hame {MUST be # digit -ADE assigned %)
[T00 [ELEMENTARY 100 [at0201100

[T07 [TEST ONIT 101 [o00000000

[T02 " [TEST UNIT 102 [a00000000

[T03~ [TEST UNIT 102 [a00000000

[T04 [TEST UNIT 104 [a00000000

[T05  [DESERT WILLOW ELEMENTARY o000

[T08 "~ [DESERT SUNM ELEMENTART o000

[107 ~ [CONE MOUNTAIN ELEMENTART o000

[108  [HORSESHOE TRAILS ELEMENTART SCHOOL  [0000

[103 " [FUTURE MIDDLE SCHOOL o000

[200 [HIGH SCHOOL 200 [o0201205

[204 " [EACTUS SHADDWS HIGH o000

[217 [FUTURE HIGH SCHOOL o000

300 [ELEMENTARY - CHARTER [
400 [HIGH SCHOOL - CHARTER [

record: (M]3 [P J1]r+ of 15

Form View

1. Verify or enter the 9-digit CTDS number required by ADE.

For units that you do not want to appear on the School
Summary or in the file to ADE, enter nine zeros in the
CTDS field.

2. Click to return to the School By School Desegregation
Supplement screen.
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Reviewing the School By School Desegregation Supplement Screen
School By School Desegregation Supplement Page 1

Complete the School By School Desegregation Supplement Page 1
and review the material for accuracy.

=l Fie Edit Wiew Insert Format Records Tools Window Help Adobe PDF Type aquestion forhelp =/ 2 &
i [ | AcCTDATA | [E] | NOTES | UPDATE | PRINT MENU | = | le_*l
DISTRICT MAME  Visions Unified School District SCHOOL NAME ELEMENTARY 100
School-By-School Desegregation Budget, Fiscal Year 2008-2009(A.R.5. §15-910(J) 5
Maintenance & Operation (M & 0) Fund lo. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500
511 Desegregation - Regular Education
1000 Classroom Instruction 1 53200 B16.00) 100} 101 162
2000 Support Services
2100 Students 2 15.00 30.00 20 21 22
2200 Instructional Staff 3 A0.00 85,0 25 26 i
2300 General Administration ) 16.00 £0.0 100 1m 102
2400 School Administration 5 BS.0 80.0 a0 il a2
2500 Cenfral Services 6. S0.00 05.0 35 36 ar
2600 Operation & Maintenance of Plant 7 160 30.0 40 4 42
2900 Other 8 A0.0 56,01 45 45 A7
3000 Operation of Noninstructional Services 9 B0 80.0 50 51 52
Subtotal (Lines 1-3) 10| 1178000 1.311.0 445 454 523
512 Desegregation - Special Education
1000 Classroom Instruction " 540.00 535.00] 20 108 107
2000 Support Services
2100 Students 12 15.00 5E0.00 120 121 122
2200 Instructional Staff 13, A0.00 585,01 25 28 27
2300 General Administration 14, BS.0 E10.01 a0 il a2
2400 School Administration 15, S0.00 E35.01 35 36 ar
2500 Central Services 16 160 BE0.0 40 4 42
2600 Operation & Maintenance of Plant 17 A0.0 B850 45 46 A7
2900 Other 18 [A] 710.0 50 51 52
3000 Operation of Noninstructional Services 19. S0.00 735,01 55 56 57
Subtotal (Lines 11-19) 20| 1360000 57150 1120 1.214 1.223

The amounts on this screen come directly from the account level
budgeting and from the type of budget selected in the User Setup
screen.

You cannot change any of the information on this screen or on School
By School Desegregation Supplement Pages 2 or 3. If you need to
make changes, you need to do so at the account level. Access the
account level information either by clicking ACCT DATA on the toolbar
or double-clicking in the field to be changed.

If you need to change several fields, it is recommended that you
use the ACCT DATA approach, since you can then change
several accounts at one time. Double-clicking the field only
enables you to view or change the account codes that have
been assigned to that field.

As you work with the budget pages, you can make additions or
changes to the account or detail level by either using the ACCT DATA
button on the toolbar to access the specific account or going to the
field and double-clicking inside the cell where you want the amount to
go. If the field does not require an account code, simply type the
information directly on the page.

Total fields are calculated amounts and are not accessible.
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School By School Desegregation Supplement Page 2

B Budget Vision 2008-2009 sion 2.5.01) - [School-By-School Desegregation Supplement Page 2 of 3]

HE| Fle Edit View Insert Format Records Tools Window Help Adobe PDF

i [ | AccTDATA | [£] | NOTES | UPDATE | PRINT MENU | 5 | EI:!
DISTRICT NAME  Visions Unified School District SCHOOL NAME ELEMENTARY 100

School-By-School Desegregation Budget, Fiscal Year 2008-2009(A.R.5. §15-910(J) a

M & O Fund {Concluded No. of Personnel Salaries Employee Purchased
Current | Budget Benefits Services
EXPENDITURES Year Year 6100 6200 6300, 6400, 6500
515 Desegregation - ELL - Compensatory Instruction
1000 Classroom Instruction 3. 0.00 0.00 i ] 0
2000 Support Services
2100 Students 34, 0.00 0.00 0 i 0
2200 Instructional Staff 35. 0.0 0.00 0 0 0
2300 General Administration 36. 0.0 0.00 0 0 0
2400 School Adminigtration 3, 0.0 0.00 0 0 0
2500 Central Services 3. 0.0 0.00 0 0 0
2600 Operation & Maintenance of Plant 39, 0.0 0.00 0 0 0
2700 Student Transportation 40, 0.0 0.00 0 0 0
2900 Other 41, 0.0 0.00 1] 1] 0
3000 Operation of Noninstructional Services 42, 0.0 0.00 0 0 0
Subtotal (Lines 33-42) 43, 0.0 0.00 0 ] 0
Total M&0 Fund Desegregation (lines 10, 20, 21, 32, 8 43) 44| 3103000 758600 1675 1,779 1.858

IMPORTANT - Please total all school's Line 44 Budget Year Total column. This amount cannot exceed the Dis)

School By School Desegregation Supplement Page 3

5] Budget Vision 2008-2009 (Version 2.5.01) - [School-By-School Desegregation Supplement Page 3 of 3]

iEE File Edit View Insert Format Records Tools Window Help Adobe PDF ep - &
i [ | AccTDATA | [F] | NOTES | UPDATE | PRINT MENU | (5 | ﬁl_t!
DISTRICT MAME  Visions Unified School District SCHOOL NAME ELEMENTARY 100
School-By-School Desegregation Budaet, Fiscal Year 2008-2009(A.R. 5. §15-910(J)
Unrestricted Capital Outlay (UCO) Fund e =t -
y perty Redemption
Instruetional Aids Principal

Expenditures 6440 6641-6643 6700 6830
511 Desegregation - Regular Education

1000 Classroom Ingtruction 45, E a0 1]

2000 Support Services 45. B ? a

3000 Operation of Noninstructional Services 47. g a

4000 Faciities Acquisition & Construction 43 i} i}

5000 Debt Service 48.

Subtotal (Lines 45-49) 50. 93 a7 1}

512 Desegregation - Special Education

1000 Classroom Instruction 51, 1 12 0

2000 Support Services 52, 13 14 1]

3000 Operation of Noninstructional Services 53. 15 a

4000 Faciities Acguisition & Construction 54. a a

5000 Debt Service 55,

Subtotal (Lines 51-58) 56. 39 28

513 Desegregation - Pupil Transportation 7. 18 15
514 Desegregation - ELL Incremental Costs

1000 Classroom Instruction 58, 0 0 0

2000 Support Services 59. 1} 0 1}

3000 Operation of Noninstructional Services 80. a a

4000 Faciities Acguisition & Construction 61, a a

S000 Debt Service &,

The amounts on these screens come directly from the Account Level
Budgeting and from the type of budget selected in the User Setup
screen.
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Printing School by School Desegregation Supplement Pages

To print a school's desegregation supplement, select the school and
then click Print This School’'s Desegregation Suppl Pages 1 — 3. The
system prints the selected school’s pages.

If you have trouble with forms printing in letter size, change the
default paper size to legal on the printer.
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Truth in Taxation

To complete the Truth in Taxation worksheet, select the option from
the Budget Forms Work Area selection screen. The system displays
the following screen.

2] Budget Vision 2008-2009 (Version 2.5.01) - [Truth In Taxation Worksheet]

3 File Edit View Insert Format Records Tools Window Help Adobe PDF Type aguestion forhelp |5/ 2 &
[0 | AccTDaTA | F] | NOTES | UPDATE | PRINT MENU | = | EL*!

i e <& /B ZuU Ela-la-z-00 =0

P [DISTRICT NAME  Visions Unified School District CTD NUMBER 02 03 68
VERSION  Proposed

FY 2008-2009 Truth in Taxation Work Sheet (ARS §15-905.01)

Fy 2007-08 Truth in Taxation Base Limit (from 2007-08 TNT work sheet ling 10} s i
Primary Property Tax
Rate Related to Budgeted

FY 2007-08 Budgeted Expenditures
Expenditures

(from FY 2007-08 eriginal adopted budget)

2. Desegregation (from Desegregation Supplement-Districtwide page 2, line 44, and page 3, S 0 S 0.0000
line 70)
3. Dropout Prevention (from page 1, line 28) 0 0.0000
4. Excess Utilties (from page 2, M&0 Detail by Object Code, line 9) 0 0.0000
5. Joint Career and Technical Education & Vocational Education Center (from Supplement 0 0.0000
page 1, line 30 and Supplement page 2, line 48)
6. Small School Adjustment (from page 7, line 4, columns A and B) 0 0.0000
7. Deduction for Discentinued Programs in FY 2007-08 (1) - 0
8. Changes made after original adoption of FY 2006-07 budget (from FY 2007-08 TNT
Work Sheet, lines 13 and 15) (2) - 0
9. Preliminary Fy' 2008-2009 Truth in Taxation Base Limit (total of lines 2-8) s 0
10. FY 2008-2009 Truth in Taxation Base Limit (Greater of line 1 or 9) s 1]
11. Total actual expenditures for FY 2007-08 for items 2-5 above. (3) 0 -
12. Sum of lines 2 through 5 0
13. Expenditures overi{under) original budget (line 11 minus line 12) s 0
14. FY 2007-08 final budget for Small Scheol Adjustment. 0
15. Amount over/(under) budget on line 6 above (line 14 minus line &) 5 0

FY 2005-09 Budgeted Expenditures

1. Enter and verify information as appropriate.

2. Click to close the form.
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Truth in Taxation Hearing Notice

Select the Truth in Taxation Hearing Notice option from the Budget
Forms Work Area selection screen. The system displays the following
screen.

2] Budget Vision 2008-2009 (Version 2.5.01) - [Truth in Taxation Form]
B File Edit View Insert Format Records Tools Window Help Adobe PDF

i [ | accTDATA | | | NOTES | UPDATE | PRINT MENU | = | Eh-!
Truth in Taxation Hearing -
Notice of Tax Increase FrEly YR

In compliance with §15-905.01, Arizona Revised Statutes,
Jisions Unified School Distric is notifying its property

taxpayers of Visions Unified School District's intention

to raise its primary property taxes over the current level to pay for

increased expenditures in those areas where the Governing Board has the

authority to increase property taxes for the fiscal year beginning July 1,

2008. The Visions Unified School District

is proposing an increase in its primary property tax levy of  $ 325.690.00
(amount of levy increase to pay for truth in taxation base increase, the amount of the total levy for

the Adjacent Ways Fund and amounts for liabilities in excess of the school district budget
pursuant to §15-907). (1)

The amount proposed above will cause  Visions Unified School District's
primary property taxes ona $100,000 home to increase from $ 0.00

(the amount used to pav for the current vear's truth in taxation base limit [the amount divided bv the

Information for this screen comes from the Truth in Taxation
worksheet and from the Global Information screen.

Scroll down to enter the date, time, and location of the hearing at the
bottom of the page, as appropriate.
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Completing the Revenue Budget

The Revenue Budget will no longer be submitted to ADE.
You may continue to use it for district purposes and to assist
with calculating your tax rates, if you wish.

If you used the account level budgeting capability to enter your
revenue figures, your revenue amounts will import directly from your
account level budget into the Revenue Budget Pages 1 and 2, once
you have assigned Revenue Budget cells. If you need to make
changes to these revenue figures, you need to make them through
the account level budget (double-click inside the field you want to
change to access the account level screen).

If you have not entered revenue information at the account level, or for
any items that you did not enter at the account level, you can just type
your revenue budget information directly into the revenue budget
pages.

Completing the Revenue Budget consists of completing the following
pages:

Assign Revenue Budget Cells

Revenue Budget Cover Sheet

Revenue Budget Page 1

Revenue Budget Page 2

Assign Revenue Budget Cells

Use the Assign Revenue Budget Cells to identify any revenue account
codes that have not previously been assigned to a particular cell (the
fields used on the Budget forms).

Clear Revenue Cells

Account:
Description:

I |[Skip non-compliant zero balance accounts

The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any revenue account codes that
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are not compliant with the USFR chart of accounts and have a zero
balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

Completing the Revenue Budget Cover Sheet

1. Access the Revenue Budget Cover Sheet (Budget Forms Work
Area|Revenue Budget Cover Sheet).

2008-2009
REVENUE BUDGET

Clerk or President of the Governing Board Date

2. Type the date you are submitting the file in the date field.

3. Click to return to the Budget Forms Work Area screen.
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Completing Revenue Budget Page 1

Clicking Revenue Budget Page 1 in the Budget Forms Work Area
screen displays the following screen.

B Budget Vision 2008-2009 (Version 2.5.01) - [ Revenue Budget Page 1]

File Edit Wiew Insert Format Records Tools Window Help Adobe PDF Type a question forhelp =/ = 4
ggucnmm\! | NOTES | UPDATE | PRINT MENU | - | fl*
DISTRICT NAME  Visions Unified School District COUNTY Maricopa CTDS NUMBER 020368
MAINTEMNANCE [UNRESTRICTED) SOFT
AND CARITAL ADJACENT CARITAL DEBT
ESTIMATED REVENUES OPERATICN CUTLAY WAYS | ALLOCATION | SERVICE
FUND 001 FUNDE1D | FUND&20 | FUNDE25 | FUND 700 TOTAL

0100 CASH
1. 0102 Cash In Bank (Revelving Fund)
2. 0103 Cash on Deposit with County Treasurer (1)
3. Cash Balance in the Debt Service Fund not being
used to reduce taxes
4. SUBTOTAL Beginning Cash Balance, July 1, 2008

(Lines 1 +2-3)
1000 LOCAL (Excluding Current Year Property Taxes)
5. 1100 Property tax collections (from prior years) $12 534 5§56 §78 £910 5.
6. 1300 Tuition 51 586 103 5149 6.
7. 1400 Trangportation Fees 52 584 5104 5150 T
2. 1500 Earnings on Investments 33 385 5100 5105 3151 E:3
9. Other (Specify Codes) Test1 54 $86 5101 5106 5152 9
10. SUBTOTAL (Lines 5 through 8) 522 $375 $257 5456 $1,512 10.
2000 INTERMEDIATE
11. 2110 County School Fund $5 $87 1"
12. 2120 County Equalization Assistance 86 888 $108 12,
13. 2210 Special County School Rezerve Fund 57 559 13.
14. 2900 Revenue forion Behalf of the District 38 390 14,
15. SUBTOTAL (Lines 11 through 14) 526 $354 5108 15,
3000 STATE
16. 3110 State Equalization Assistance 59 591 5111 16.
17. Other (Specify Codes) TestZ 510 592 5225 $153 17.
18. SUBTOTAL (Lines 16 + 17) 519 §183 5336 | 51583 18.

Review and change as needed.
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Tax Rate Calculation

If you want to perform a Tax Rate calculation (formerly lines 29-39 of
Revenue Budget Page 1), click the Tax Rate Calculation button at the
bottom of Revenue Budget page 1. The system displays the following

screen.

Budget Forms Work Area

This feature is for district use only and is not an official form.

Records  Tools  Window Help Adobe PDF

[ | accToaTA | F |NoTEs\UPDATE|PRL|~rrME|\|U|ﬁ|ﬂ:!
= il

22 4800 Revenue in Lieu of Taxes
23. 4500 Revenue for/on Behalf of the District
24. SUBTOTAL (Lines 19 through 23)

25. 5200 Interfund Transfers In

26. 6930 Interfund Transfers Out (2)

27. Amount Available Before Property Taxes
(Lines 4 + 10 + 15+ 18 + 24 + 25-26)

28. Budgeted Expenditures (Excluding Overrides)(3)

2% Amount to be Provided by Primary Tax Levy
(Line 28 - 27)

30. Primary Assessed Value
31. Salt River Project Azsessed Value
32. Total (Lines 30 + 31) = 100

to be Provided by Secondary Tax Levy
{For Debt Service Column, record line 28-27.)

33. Calculated Primary Tax and Voluntary Contribution
Rate (lines 29 <+ 32) (This amount may be negative)

34. Actual Primary Tax and Voluntary Contribution Rate(*)

35. Budgeted Overrides and Debt Service Expenditures

|| Arial -8 - B I U|
DISTRICT NAME ~ Visions Unified School District COUNTY Maricopa CTD MUMBER 020368
WAINTENANCE [UNRESTRICTE] SOFT
ESTIMATED REVENUES AND CAPITAL | ADJACENT | CARITAL DEST
'OPERATION OUTLAY WAYS ALLOCATION SERVICE
FUND 001 FUND 810 FUND 820 FUNC 825 FUND 700
Agencies

516 598 5119 §154

7 599 $102 5120 $155

§255 5987 5236 5939 51,062

526,129,274 | 51,036,288 | $4,345368 | 81,677,023 111,160,135
526,129,019 | $1,035301 | 54345133 | 1,676,084

Tax Rate Calculation - This is NOT an official form - for District use ONLY.

‘1,033,709.12 ‘543,137.5417 “131,047.203 "»59,356.3333
50 3
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Completing Revenue Budget Page 2

Select and complete Revenue Budget Page 2.

- [ Revenue Budget Page 2]

=5 File Edit View Insert Format Records Tools Window Help Adobe PDF Typeaquestonforhelp = 2 &
i [ | accTDATA | (B | NOTES | UPDATE | PRINT MENU | o | le_*!
DISTRICT NAME Visions Unified School District COUNTY Maricopa CTDS NUMBER 020358
Beginning
. ’ Casl Transfers Transfers Total

“Enter 85 a positive number, the program will subtract. | Balance (4) Revenue n (out)* Available

SPECIAL PROJECTS
Total Federal Projects 1 10} 521 522 |( 523 )] 530 | 1
Total State Projects 2] 540 524 [ 564 | 2

OTHER BUDGETED FUNDS
011 Classroom Site - Base Salary 3. $11 §19 $30 3.
012 Classroom Site - Performance Pay 4. 212 £20 $32 4.
013 Classroom Site - Other 5 513 521 $34 5
020 Instructional Improvement 6. 514 $1,234 §1,248 6.
050 County, City, and Town Grants 7 123 $567 3690 T.
060 Full Day Kindergarten 8. 5123 5123 8.
065 Full Day Kindergarten Capital 9. 5456 5456 9.
071 Structured Engligh Immersion 10 50 50 ( 50 ) 50 |10
072 Compensatory Instruction 11 g0 20 50 ¢ 80 ) 20 |14
500 School Plant (Lease Over 1 Year) 12, 5100 528 827 |0 529 )| 51258 |1z
505 School Plant (Lease 1 Year or Lesg) 13, 5100 $30 831 |0 $32 ) 5129 |13,
506 School Plant (Sale) 14 5130 367 535 |( 50 ) 5232 |14
£10 Food Service (5) 15 5160 537 338 |( 539 ) 5196 |15
515 Civic Center 16. 190 $40 $41 |0 542 ) 5229 |18
520 Community School 17. 5220 543 44 | 245 )| 3262 |17,
525 Auxiiary Operations 18 £250 248 247 [0 %48 ) 8235 |18,
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Printing Budget Forms

Budget Forms Work Area ;

You can print any of the budget forms from any of the budget sheet

screens or from the Reports menu.

While you are working with the budget forms, print a form by clicking

either or Print Menu to display the following screen.

BUDGET FORMS PRINT MENU Close |

UTT

FAEE [ BUDGET | x | o] UPPLEMEN  x | ce= | IGEENEENES]
I ] [ Regdar | ation | Cover Page
I I B coverpage [N N cover Page | Page 1
| Page 2 ] Page 1 | | Page 2

u - 3¢ | cre= | NEGIAE N

I | Page 3 | ] Truth In Taxation
Worksheet
N Truth In Taxation
Hearing Notice
SCHOOL DESEG S

] All School
Desegregation Forms

| Page 3

I ] Page 4

| Page 5 EIE=A[ EUCGET SUMMARY

| Page 6 | Page 1
I Page 7 I ] Page 2

| Page 8

1. To print just one or several budget forms, click the box to the left of

the page you want to print.

To print all of the budget forms under the heading, click the
X to select them all.

Any page can be “previewed” before printing by clicking on
the actual budget form name button.

2. Click Send Marked Pages to Printer to print the selected pages.

If you have trouble with forms printing, change the default
paper size to legal on the printer.
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Using the Budget Vision Draft

Budget Vision has several features that enable you to create a
projection budget easily. You can use these features with two
different approaches. One approach is to attach to the existing
fiscal year file. The second is to attach to a separate projection file.
While either approach is acceptable, we recommend using the
existing fiscal year file because there are fewer files to handle.

The approaches are broken out by the type of user:

B Access Accounting User
B SQL Accounting User
B |VEE Accounting User

Some of the steps, such as making backups, copying or creating
files, or setting new paths, may require assistance from your
network administrator.

Due to changes in the USFR Chart of Accounts this year, all cells
will be cleared and need to be reassigned the first time attaching
to either the regular or Draft versions of Budget Vision 2008-2009.
The option to Skip non-compliant zero balance accounts in the
Assign Cells screen has been revised to work without checking
balances on some of the earlier Prior Year columns. This feature
should assist in assigning account codes more quickly.

If the system finds an account code it doesn’t recognize, you will
need to select the page the account code belongs on and double-
click the appropriate field. the system will assign the code to that
field. Or, click | do not want this account code to appear on the
Budget Forms.

If you find an account code you feel is valid, contact our customer
support department.
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Access Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2008-2009 Draft version of
the software for Access Accounting users.

Set up a Projection/Proposed File

If you have not created a projection file:

1. If you have not created a projection file yet, make a copy of the
GLAP0708.MDB and rename it PROJ0809.MDB. Leave it in the
FY0708 directory/folder.

2. Attach the Budget Vision 2008-2009 Draft version to
PROJ0809.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO, will take you to the Budget Vision main menu. If you
need to clear the FY0708 worksheet data at a later date, you may do
so by selecting Utilities, then Clear Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

If you have created a projection file:

If you have already created a PROJ0809.MDB file, perform Step A
OR Step B.

Step A

If you have been using the "Projection” feature setup in Global
Information from the Budget Vision 2007-08 program, proceed with
the following steps.

Make a backup of the PROJ0809.MDB file.

1. Attach the Budget Vision 2008-2009 Draft version to
PROJ0809.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.
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2. If you want to use the projection worksheet information, select
Utilities from the Budget Vision main menu.

3. Select Copy Worksheet Projection Data and respond YES to
overwrite the Actual Worksheet data with the Projection Data.

Step B

If you have not been using the “Projection” feature setup in Global
Information from the Budget Vision 2007-08 program, proceed with
these steps.

1.

Make a backup of the PROJ0809.MDB file.

Attach the Budget Vision 2008-2009 Draft version to
PROJ0809.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

Update Global Information

1.
2.
3.

From the Budget Vision main menu, select Global Information.
The Type of Budget Figures to Display field will read Working.

The Type of Budget Worksheets/Factors to Display field will read
Actual.

In the Description field, type something to identify what is being
worked on (such as Projection FY0809 or Proposed FY0809).

Change the budget years to 2006-07, 2007-08, and 2008-09,
respectively, maintaining the format.

Verify the remaining information and change as necessary.
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Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

Select the Column Heading option.

In the User Defined Name column, type Proposed FY0809 for the
PP2Budget line.

In the User Defined Name column, type FY0708 Budget for the
CurrentBal line.

Update Support Levels and Worksheet Factors

1.

From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar Adjustment box.

At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.

Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

Click Open.

Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File
has been Compacted....".

Click OK to continue.

Click Exit to exit the Check-up program.
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Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget and Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.

To change budget:

From the Budget Vision main menu, select Accounts Data Budgeting,
then Account Level Budgeting, and input the budget changes by
account code in the working column.

If you created a PROJ0809.MDB file earlier and were using the
Projected column (PP3Budget) to input data, select Accounts Data
Budgeting from the main menu. Then select Copy Budget and copy
from the PP3Budget column to the Working column.

Use the Working column to input the projected/proposed budget.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.
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SQL Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2008-09 Draft version of
the software for Accounting users who are using SQL Server.

Set up a Projection/Proposed File

If you have not created a projection file:

3.

4,

Make a copy of the GLAP0708.MDB and rename it
GLAP0809.MDB.

Put the GLAP0809.MDB file in an FY0809 directory/folder; if there
isn't an FY0809 folder, create one wherever the FY0708 directory/
folder is located.

Attach Budget Vision 2008-2009 Draft version to the
GLAP0809.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

If you have created a projection file:

If you have already created a PROJ0809.MDB file and have been
using the "Projection” feature setup in Global Information, you do not
need to create another file.

1.
2.

Rename the PROJ0809.MDB file to GLAP0809.MDB.

Put the GLAP0809.MDB file in an FY0809 folder. If there isn’'t an
FY0809 folder, create one wherever the FY0708 folder is located.

Make a backup of the GLAP0809.MDB file before proceeding.

3. Attach the Budget Vision 2008-2009 Draft version to

GLAPO0809.MDB.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO, will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheet data at a
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later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

From the Budget Vision main menu, select Utilities.

Once cells have been assigned, the system returns to the main menu.

5.
6.

Select Utilities.

Select Copy Worksheet Projection Data and respond YES to
overwrite the Actual Worksheet data with the Projection Data.

Update Global Information

1.

From the Budget Vision main menu, select Global Information.
The Type of Budget Figures to Display field will read Working.

The Type of Budget Worksheets/Factors to Display field will read
Actual.

In the Description field, type something to identify what is being
worked on (such as Projection FY0809 or Proposed FY0809).

Change the budget years to 2006-07, 2007-08, and 2008-09,
respectively, maintaining the format.

The SQL Database field should be blank until the General Ledger
is rolled over for FY0809.

If there is a current path displayed, click the X button to disconnect
the SQL path. This will prevent accidental synchronization of
FY0809 budget information with FY0708 budget information. New
account codes will need to be added in both Budget Vision and
General Ledger. Once the FY0809 rollover is performed for
General Ledger, the SQL path can be set to FY0809 and
synchronization can resume.

Verify the remaining information and change as necessary.

Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

If a message appears for synchronization, respond NO. This
means you have a SQL database path set in Global. Please
Return to Global Information and click X to disconnect it.

Select the Column Heading option.

In the User Defined Name column, type Proposed FY0809 for the
PP2Budget line.

In the User Defined Name column, type FY0708 Budget for the
CurrentBal line.
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Update Support Levels and Worksheet Factors

1. From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar Adjustment box.

2. At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

3. Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.

Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

1. Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

Click Open.

5. Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File

has been Compacted....".
Click OK to continue.

Click Exit to exit the Check-up program.

Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget and Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.

100



Using the Budget Vision Draft i

To change budget:

From the Budget Vision main menu, select Accounts Data Budgeting,
then Account Level Budgeting, and input the budget changes by
account code in the working column.

If you created a PROJ0809.MDB file earlier and were using the
Projected column (PP3Budget) to input data, select Accounts Data
Budgeting from the main menu. Then select Copy Budget and copy
from the PP3Budget column to the Working column.

Use the Working column to input the projected/proposed budget.

Copy Prior Year Budget Columns

From the Budget Vision main menu, select the Accounts Data
Budgeting. Then select Copy Budget, and carefully copy the
appropriate prior year columns. Start with the oldest budget column
first and work backwards to the newest. See the Budget Vision
Manual for detailed instructions on this procedure.

Example: Copy the PY4Budget to the PY5Budget, the PY3Budget to
the PY4Budget, the PY2Budget to the PY3Budget, etc.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.
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IVEE Accounting User

This section describes the steps for preparing projections and
proposed budgets using the Budget Vision 2008-09 Draft version of
the software for Accounting users who are using Infinite Visions
Enterprise Edition.

1. From Infinite Visions Enterprise Edition Accounting, connect to
FY0708.

2. In General Ledger, select Configuration, then select Budget
Columns and add a new budget column named Proposed
FY0809. Select Show Current Transactions and select the type of
“status” wanted.

3. In General Ledger, select Configuration, then select General
Ledger Default Settings. In the Proposed Column field, use the
drop-down list to select the Proposed FY0809 budget column.

4. In General Ledger, select Budgeting, and then Budget Input.
Select Proposed FY0809 as the editable column, and input the
proposed budget in the Proposed FY0809 column. Refer to the
IVEE Help Text for additional assistance.

Set up a Projection/Proposed File

If you have not created a projection file:

1. Make a copy of the GLAP0708.MDB file and rename it
GLAP0809.MDB.

2. Putthe GLAP0809.MDB file in an FY0809 directory/folder. If there
isn't an FY0809 folder, create one wherever the FY0708 directory/
folder is located.

3. Attach Budget Vision 2008-09 Draft version to the
GLAP0809.MDB file.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheets data at
a later date, you may do so by selecting Utilities, then
Clear Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.
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If you have created a projection file:

If you have already created a PROJ0809.MDB file and have been
using the "Projection"” feature setup in Global Information from the
Budget Vision 2007-08 program, proceed with the following
instructions.

1. Rename the PROJ0708.MDB file to GLAP0809.MDB.
2. Putthe GLAP0809.MDB file in an FY0809 folder. If there isn’t an

FYO0809 folder, create one wherever the FY0708 folder is.

Make a backup of the GLAP0809.MDB file before proceeding.

3. Attach the Budget Vision 2008-09 draft version to

GLAP0809.MDB.

You will be prompted to clear all Prior Year worksheet
information. Selecting YES will clear the FY0708
worksheet data.

Selecting NO will take you to the Budget Vision main
menu. If you need to clear the FY0708 worksheet data at a
later date, you may do so by selecting Utilities, then Clear
Actual Worksheets.

Once cells have been assigned, the system returns to the main menu.

4. From the Budget Vision main menu, select Utilities.

5. Select Copy Worksheet Projection Data and respond YES to

overwrite the Actual Worksheet data with the Projection Data.

Update Global Information

1.

From the Budget Vision main menu, select Global Information.
The Type of Budget Figures to Display field will read Working.

The Type of Budget Worksheets/Factors to Display field will read
Actual.

In the Description field, type something to identify what is being
worked on (such as Projection FY0809 or Proposed FY0809).

Change the budget years to 2006-07, 2007-08, and 2008-09,
respectively, maintaining the format.
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The SQL Database field should remain FY0708 until the General
Ledger is rolled over for the FY0809 fiscal year. If it isn't:

B |n the current path field, click the 2l button.

Click Machine Data Source tab.

Highlight the FY0708 file and click OK. If the FY0708 file isn’t
available for selection, contact your network technician and
have them create it.

B Select the Enterprise Edition option.

Verify the remaining information and change as necessary.

Rename the Budget Column

1.

From the Budget Vision main menu, select Accounts Data
Budgeting.

If a message appears for synchronization, respond YES.
Select the Column Heading option.

In the User Defined Name column, type Proposed FY0809 for the
PP2Budget line.

In the User Defined Name column, type FY0708 Budget for the
CurrentBal line.

Update Support Levels and Worksheet Factors

1.

From the Budget Vision main menu, select Support Levels. The
Base Level has been increased by 2%. If you want a different
Base Level, select the “Fixed” option in the Projected Increase to
Base Level field and enter the adjustment amount in the Enter
Fixed Dollar adjustment box.

At the bottom of the Support Levels screen, select Factor
Adjustment Screen 1.

Click the Reset button to initially set the new factors and Support
Levels. The Support Levels Per Route Mile have been increased
by 2%. If you want different factors, click the NO option and enter
the amount you want in the Amount Used column.
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Repair and Compact Database

Make sure there are no users attached to the GLAP or PROJ file.

1. Click Start|Programs|Visions|Check-up.
On the first blank line, click the Set Path button.

In the Look-in box, locate and select your GLAPXXXX or
PROJXXXX data file (where XXXX equals the four digit fiscal
year).

4. Click Open.

5. Click the Check-up button to the left of the path you just created.
When the process is complete, you will receive this message “File

has been Compacted....".
Click OK to continue.
Click Exit to exit the Check-up program.

Update All Calculations

1. From the Budget Vision main menu, select Utilities.

2. Select Update All Calculations.

Change Budget Worksheets as Needed

Input new Budget worksheet data as needed. Windsor Management
Group will inform you when ADE has the worksheet information
available on their web site. The file can then be downloaded from
ADE’s web site. Follow the procedures for importing the worksheet
counts in the Budget Vision User’s Guide. Review figures and update/
change as necessary.

This is as far as you can go with the DRAFT version of Budget Vision.
Additional instructions will be available when the final version of
Budget Vision is released.
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Utilities

Budget Vision provides a number of utilities you can use to perform
various special functions. This chapter describes the following
utilities:

Miscellaneous Utilities

Attach Budget Vision Data File
Edit Worksheet Factors

Assign Cell Numbers

Assign Revenue Cell Numbers
Edit Cell Numbers

Update All Calculations

Import Budget Figures from File
Copy Worksheet Projection Data
Clear Actual Worksheet Amounts

Data from Arizona Department of Education (ADE)

B |mport Downloaded Worksheet Counts
B Preview Imported Data (Prior to Updating)
B Update Data Imported from ADE

Visions Accounting Users Only

B Update Current Year Transactions

Visions SQL Accounting Users Only
B Synchronize with SQL Database
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Miscellaneous Utilities

Selecting the Utilities option from the Budget Vision main menu
displays the following screen.

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Vision Utilities]
HE| File Edit WVew Insert Format Records Tools Window Help Adobe PDF

Budget Vision Utilities
4/10/2008 12:57:40 PM

HELP WINDDW| Move mouse over a button to display description.
_l Hiscellaneousilihiitics l_ _| Data from Arizona Dept. of Education
Attach Budget Vision Data File

Import Downloaded Worksheet Counts |

Edit Worksheet Factors . . .
Preview Imported Data (Prior to Updating) |

Assign Cell Numbers

Update Data Imported From ADE |

Assign Revenue Cell Numbers

— | Wisions Accounting Users Only |

Edit Cell Numbers
Update Current Year Transactions |

Update All Calculations

Import Budget Figures From File ¥izsions 50L Accounting Users Onl

Synchronize with SQL Database |

Copy Worksheet Projection Data

Clear Actual Worksheet Amounts

Attach Budget Vision Data File

Use the Attach Budget Vision Data File utility to attach to a different
data file.

To use the utility, select the Attach Budget Vision Data file option from
the Ultilities selection screen. The system displays the Re-Attach Data
File screen. See Chapter 2 for instructions on using this utility.
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Edit Worksheet Factors

The Edit Worksheet Factors enables you to review the factors used in
the budget limit worksheet calculations. The actual factors cannot be
changed without a password. If you feel that you need to edit the
actual factors here, call Infinite Visions Technical Support for a
password.

If you are doing projections and the Global Information screen is set to
Projection in the Select Type of Budget Worksheet/Factors to Display
field, you do not need a password to edit the factors.

Ed Budget Vision 2008-2009 (Version 2.5.01) - [Edit Worksheet Factors]

i Fle Edit View Insert Format Records Tools Window Help  Adobe PDF
GLOBAL FORM FACTORS Restore Defaults | Edit | Close |
FACTORS FOR THE BUDGET WORKSHEET
WORKSHT B (Support Level Weights) K-8 912 K8 912
(ISOLATED) (ISOLATED) (HOT ISOL.) (NOT 1SOL.)
Student Count 0.001-99.999
Support Level Weight : | |1.669 | |1:.99 | |1.559 |
Student Count 100.000-499.999
Student Count C : [500 |
Weight Adjustment Factor : |0.uo05 | |0m05 | |0.004:u |
Support Level Weight : |1.353 | |1.463 | |1273 | |1:.93 |
Student Count 500.000-599.999
Student Count Constant:  [600 |
Weight Adjustment Factor : |0.002 | |0m12 | |u.0013 |
Support Level Weight : |1.153 | |1.263 |
Student Count 600 or More
Support Level Weight:  [1.168 | [1.288 |
e O L =E | current ¥r: Budget ¥r= =
1. PSD (P with = 1.45 4.45 (State Support Level Per Route Mile)
3 a Charter School K-8 [0 1.158 TABLE I
> charter Sehoots-2 I S R
1. Kindergarten (K): )| +155 |
2 Hearing impairment () . 1.001 or More:
- o v
SC .001-99.999 (K-8 ISOLATED)

Assign Cell Numbers

The Assign Cell Numbers utility enables you to identify any account
codes that have not previously been assigned to a particular cell (the
fields used on the Budget forms).

Budget Vision 2008-2009 (Version 2.5.01) - [Assign Cell Numbers]
! Fle Edit View Insert Format Records Tools  Window Help  Adobe PDF

Clear All
Cells

I |[Skip non-compliant zero balance accounts

109



i Budget Vision User’s Guide

The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any account codes that are not
compliant with the USFR chart of accounts and have a zero balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

For mismatched account code and cell numbers:

If the utility cannot match an account code with a cell number, the
system displays the following screen so you can identify where the
account code amount should go.

Budget Vision 2008-2009 (Version 2.5.01) - [Assign Cells]
H==) File Edit WVew Insert Format Records Tools Window Help Adobe PDF Typg

Page 2 Page 1 |
Page 3 U |
Page 4 Page 3 |
Page 5

Page 6 | do not want this account code to appear on the Budget Forms

If you want to assign the account to a cell, click the appropriate page
button to display a preview of the budget page.

Locate the cell where you want the amount to be placed, and then
double-click on that cell. The program assigns the appropriate cell
number and returns to the Assign Cell Numbers screen.

If you do not want to assign the account to a cell, click | do not want
this account code to appear on the Budget Forms. The system will
assign “No Cell” to the account and continue assigning cell numbers.
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Assign Revenue Cell Numbers

The Assign Revenue Cell Numbers utility enables you to identify any
account codes that have not previously been assigned to a particular
cell (the fields used on the Budget forms).

Budget Vision 2008-2009 (Version 2.5.01) - [Assign Revenue Cell Numbers]
i3 Fle Edt Vew Insert Format Records Tools Window Help Adobe PDF

nue C 0

:Set Revenue Cell Humbers Clear Revenue Cells
Account:|

™ [Skip non-compliant zero balance accounts

The Skip non-compliant zero balance accounts option enables you to
tell the system to assign “No Cell” to any revenue account codes that
are not compliant with the USFR chart of accounts and have a zero
balance.

If at any time this screen displays, click Set Cell Numbers and
the program assigns any missing cell numbers.

For mismatched account code and cell numbers:

If the utility cannot match a revenue account code with a cell number,
the system displays the following screen so you can identify where the
account code amount should go.
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2| Budget Vision 2008-2009 (Version 2.5.01) - [Assign Cells]
H==) File Edit WVew Insert Format Records Tools Window Help Adobe PDF Typg

REVEMUE BUDGET

Page 2 Page 1 | Page 1 | Page 2

Page 3 Page 2 | Page 2 |

page 4 Page 3 | Page 3 |

Page 5

Page 6 | do not want this account code to appear on the Budget Forms

If you want to assign the revenue account to a cell, click the
appropriate page button to display a preview of the budget page.

Locate the cell where you want the amount to be placed, and then
double-click on that cell. The program assigns the appropriate cell
number and returns to the Assign Revenue Cell Numbers screen.

If you do not want to assign the revenue account to a cell, click | do
not want this account code to appear on the Budget Forms. The
system will assign “No Cell” to the account and continue assigning cell
numbers.

112



Edit Cell Numbers

Utilities q

The Edit Cell Numbers utility displays the cell numbers (the fields
used on the budget forms) that have been assigned to each account

code.

This utility offers two different approaches to editing cell numbers:

B You can edit all cell numbers

B You can edit just manually assigned cell numbers

In either case, you can print reports to show currently assigned cell
numbers.

To edit cell numbers, choose the Edit Cell Numbers option from the
Budget Vision Utilities selection screen. The system displays the
following screen.

.
EE| Edit Cell Numbers

ﬂ

Edit Manually Assigned Cell Mumbers ‘

Click the appropriate button to select the cell numbers you want to

edit.

To edit all cell numbers:

E=l Cell Numbers . :

EDIT ALL CELL NUMBERS

Cell Humber

=

00000011200

001 000000001 03000

00000041300

001 00000001 300100

0000041110

001 00000001 400100

00000041120

00 00000001 500100

0000041 300

001 00000001 900100

00000041800

001 0000000211 0100

00000042100

001 000000021 20100

0000004 2300

001 0000000221 0100

Q000004 2400

00 000000023001 00

Q000004 2500

001 0000000311100

00000043100

001 000000031 20100

0000004 3500

001 000000041 00100

00000044100

Edit |

View Report |

Close

Record: (14) « [ 7 [ D1JbH] of 35

X

1

1. To edit any of the cell numbers, click Edit. The system displays the
password screen. Call Infinite Visions technical support to obtain
the password needed to edit system-assigned cell numbers.
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2. Click Close to exit the screen.

To review a report of all the cell numbers, click View Report.
The system displays the report on your screen.

To edit manually assigned cell numbers:

E=S Edit Cell Numbers Fg|
~
EDIT MANUALLY ASSIGNED e '
CELL NUMBERS
Cell Humber
» 00000011200 w
000000113200 A
001000000001 23000 Mo Cell W
001000000011001 00 00710001100 A
00100000001 3001 00 00000041110 w
00100000001 4001 00 00000041120 b
00100000001 5001 00 00000041300 b
001000000019001 00 00000041200 W
00100000002440100 00000042100 w
001000000024201 00 00000042300 w
View Reports:
Manually Assigned All Assigned “Ho Cell"
Cells Cells Assigned

Recard: E 1 mmm of 389

You can edit manually assigned or “No Cell” numbers without a
password.

1. To edit a cell number, click the drop-down list in the Cell Number
field to select a different cell number.

2. Click when you are finished working with the cell numbers.

Click one of the report buttons to view a report of manually
assigned cells, all assigned cells, or cells with no cell assigned.

To change an incorrectly assigned cell number:

If necessary, you can change the cell assignment for an account code
(for example, delete “No Cell” or replace a cell number). To change
the cell number:

1. In the Utilities menu, select the Edit Cell Numbers option.

2. Select the Edit Manually Assigned Cells.

3. Locate the account number whose cell assignment you want to
change. You can then highlight and use the Delete key to delete
the “No Cell” or the cell number.

Click when you are finished working with the cell numbers.
5. Close the Utilities and return to the main menu.
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6. From the Budget Vision main menu, select the Budget Work Area
option. The system will display the Assign Cell Numbers screen.

7. Click Set Cell Numbers, and the system displays the Assign Cells
where you can assign a new cell number for the account.

Update All Calculations

Use this utility to update all the calculations in the budget (for
example, after downloading a new fiscal year Budget Vision program).

Import Budget Figures from File

This utility enables you to import a single column at a time from a
different database. Any column can be imported from a Budget Vision
database into any other column in the current database.

To use the utility, select the Import Budget Figures from File option.
The system displays the following message.

Import Budget Data

This procedure will impart budaet figures fram another File, You will alsa Be given the
option ko import worksheet data, Are vou sure you wank to continue?

EEl Attach Path |E|

Click on Browse to locate the file you wish to import Budget data from.
Then, click on OK

Status: Ready to attach___

From Column: T Calurnn:

0K | Cancel |

1. Inthe From Column, use the drop-down list to select the column
you want to import from.

2. Inthe To Column field, use the drop-down list to select the column
you want to import to.

3. Click Browse and navigate to the database from which you want to
import.
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4. Click OK. The system begins the process then displays the
following screen.

5. Click Yes or No as appropriate. The system displays the following
screen.

6. Select the type of worksheet data to import and click Continue.
The system displays the following message when the import is
complete.

Microsoft Dffice Access NEA

S
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Copy Worksheet Projection Data

You can use this utility to copy your projection worksheet data to the
actual worksheet column.

Selecting the Copy Worksheet Projection Data option on the Utilities
menu displays the following warning.

Copy Worksheet Projection Data

6 Warning, this procedure will overwrite vour Actual Worksheet data with vour Projected

‘Worksheet Datal
WWould wou like to continue?

If you proceed, the system overwrites any actual worksheet data with
your projected worksheet data.

To proceed, click Yes. The system begins to copy the projection
worksheet data. When complete, the system displays the following
message.

Microsoft Office Access

Projected Worksheet data has been copied.

Clear Actual Worksheet Amounts

You can use this utility to clear your actual worksheet data. Selecting
this option displays the following alert.

Visions Alert!

You are about ko clear all Ackual Worksheet amounts, Would wou like o continue?

Yes Mo

Clicking YES will remove the data and return you to the utility menu.

Clicking NO will not remove the data and return you to the utility
menu.
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Data from Arizona Department of Education (ADE)

Budget Vision provides utilities you can use after downloading a
budget worksheet counts file from the ADE web site for use with
Budget Vision.

Downloading Worksheet Counts

1. Connect to the ADE web site via the Internet at the following
address:

http://www.ade.az.gov/schoolfinance/Forms/Budgets/

R it e, acke. a2 fuchotinarcel

Fle  Ede  Vew Favores  Toodks  Help

T | ok sehoot Finans Mot Page

@ Site Index Click Here

OFStricts <--0f--> Chamers <.-of--» Drive

History The New
School Finance Beacon Newsletter Schaol
updated on June 22, 2007 Finance

School Finance Advisory Student Detail Activity
Committes Calandar

Fiscal Yaare: 2007-3000 / 2006- A calendar of plannad Studant
2007 Datail stiviting,

s Email Schoal finance ® Classrcom Site Fund FAQ's
& Orpanizational Chart » Qualified 2one Academy Bands (QZAR)
* School Finance Staff Packet
# i Systam Training and Respones (STaR) + SAIS Closing Date for Fiscal Year 2007
Team + Schocl Finance mames
Budgets
= Budgate, AFR and Affidavits = Clasrocin Sibe Pund
= Cuata Collactian Dstas for Chartar: = FY 20062007 AFRs
= Dinta Collection Diates for Distracts = FY 2000-09 Expenditure Budgets

118



Utilities .

2. Inthe above screen, scroll down to the Budget Worksheet Data
section and click the Eiscal Year 2008-09 link.

(= School Finance Forms Budgets - Windows Internet Explorer

6\;?/ = |1,‘:http:,’fwww.ade.az.gavfsd'\oo\ﬁnancaJFurms;’Eudgetsf vl > | X | el
i Google “Cv—v[ Go 45D Ef ~ | ¥y Bookmarks~ Bhoblocked ‘P Check v “§ Autolink + > () Setting
T} &'ﬁ [,‘;Sd’\ocl Finance Forms Budgets lil .& = @ - Q, @

Budget Worksheet Data for:

s Classroom Site Fund estimates for FY 2004-2005

Includes student counts (weighted and unweighted) and estimated Classroom Site Fund
allacations for districts and charters. Please see the document Classroom Site Fund
Count for information on how the count for CSF is arrived at. Even though the estimates
use FY 2003-04 100th day, charters will be funded on FY 2004-05 100th day (estimates
and 40th day ADM will be used initially).

» Classroom Site Fund estimated State Revenues for FY 2002 & FY 2003

= Fiscal Year 2008-2009
Tc be used for Fiscal Year/2008-2009 budget limit purposes (Budget Visions Users). File

S 200 ast updated on March 12, 2008. Please check back for updates.
Impact Aid:
® Memorandum » Application Status
s Impact Aid Presentation 2007 s Budget Capacity Add-on

s/Schools and Charters/Schoaols AFR for:

« Fiscal Year 2006-2007 « Fiscal Year 2005-2006 « Fiscal Year 2004-2005

g:r < ‘1 & http:/fwww.ade.az.gov/schoolfinance [Forms/Budgets/WrkshtCounts 2009.& V| 4| % | ‘ R~

{Google[G- 0 ¥eewd@ B - | 9% Boskmarks~ Bh0bioded Jchedc - yautolink v P (D) Settings+
7} & hAhtq:l.ﬁ'www.ade.az‘gmtfsd’mn\ﬁnance,{Fnrms,{Eudget..‘ ] I g @ @ M Q' @'

~
"000400", "State Department Education EL",$0.00,$0.00,$0.00,0.00,5$0.00,0.00,0.00,0.00,0.00,0.0/
"000500", "State Dept. Educ. Hs",$0.00,$0.00,$0.00,0.00,$0.00,0.00,0.00,0.00,0.00,0.00,0.00,0.00
"010201","St Johns Unified District",$1.84,§477.50,£273.30,1.70,$96.16,6.70,2.00,1.00,1.50,0.00—
"010208", "Window Rock Unified District”,$1.39,$1669.40,$761.86,1.47,$678.35,4.85,8.00,4.00,3.00
"010210", "Round Valley Unified District",$5.71,5$865.02,5$509.72,0.00,$389.99,10.00,4.00,0.00,0.0
"010218", "Sanders Unified District",$0.00,$625.09,§373.93,5.25,$204.60,1.00,1.00,1.00,0.00,0.70
"010220", "Ganado Unified School District",$0.20,$1007.43,$710.67,1.85,$357.10,8.00,2.00,1.00,1.
"010224","Chinle Unified District®,$4.52,$2451.54,$1031.34,19.60,$1033.57,13.50,5.25,3.00,0.00,
"010227", "Red Mesa Unified District",$1.40,8575.92,8338.84,0.50,8234.85,2.00,2.00,2.00,0.00,0.0
"010306", "Concho Elementary District",$1.37,$186.74,$67.55,0.00,§73.41,1.00,2.00,0.00,0.00,0.00
"010307", "Alpine Elementary District",$0.00,$18.13,$13.88,0.00,$5.26,0.00,0.00,0.00,0.00,0.00,0
"010303", "Vernon Elementary District",$0.00,§78.01,847.81,0.00,$36.05,1.00,0.00,0.00,0.00,2.00,
"010323", "Mcnary Elementary District",$1.56,$148.70,$65.06,0.00,$72.34,0.00,0.00,0.00,1.00,0.00
"020100", "Fort Huachuca Accommodation Distriet",$7.09,§946.97,§0.25,0.00,$476.77,1.90,6.37,0.00
"020199", "Cochise Co Educational Service",$0.00,$0.00,$0.00,0.00,$0.00,0.00,0.00,0.00,0.00,0.00
"020201", "Tombstone Unified District",$4.08,§425.52,§283.82,0.00,5$165.15,4.00,2.20,1.00,0.00,0.
"020202", "Bisbee Unified District",$5.40,$542.43,$242.18,0.00,$210.00,2.55,1.50,0.00,0.00,0.00,
"020209", "Benson Unified School District",$1.00,$604.70,$316.38,0.00,5262.88,1.45,0.90,0.00,1.8
"020213", "Willcox Unified District",$6.26,$798.13,$434.21,1.00,$348.13,3.45,5.75,1.50,0.00,3.20
"020214", "Bowie Unified District",$0.00,80.00,80.00,0.00,$0.00,1.00,0.00,0.00,0.00,0.00,0.00,15
"020218","San Simon Unified District",$0.00,$0.00,$0.00,0.00,$0.00,2.00,0.00,0.00,0.00,0.00,0.0
"020221", "S5t David Unified District",$5.09,$326.81,§131.95,2.50,$130.87,3.00,2.00,0.00,0.00,0.0
"020227", "Douglas Unified District",$7.80,$2621.32,$1288.60,12.10,$1030.92,11.80,1.20,3.70,5.00
"020268","Sierra Vista Unified District",$17.48,$3349.12,5944.27,0.00,51301.74,40.40,31.25,6.00
"020323", "Naco Elementary District™,$0.50,$254.23,$99.12,0.00,$106.25,2.00,0.95,0.00,0.00,1.00,
"020326", "Cochise Elementary District",$0.00,$86.12,§5.00,0.00,$33.85,0.00,0.00,0.00,0.00,0.00,
"020342", "Apache Elementary Distriet",$0.00,$8.48,$0.00,0.00,$3.49,0.00,0.00,0.00,0.00,0.00,0.0 %
] | >
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3. From the File menu, select the Save As option.

=

Save Webpage

Savein: | 3 FY0809

v @ @ @-

My Recent
Documents
?[‘_'
Desktop

ments

My D

=
o

mputer

CH

g

‘% File name:

My Network Save as type:

Encoding:

|WrkshtCounts2009

| Text File (*b)

|Weshern European {Windows)

4. Click the down arrow next to the Save in field, and then navigate
to select a path such as path C:\VDATA\FY0809. Leave the
filename the same, and click Save to save a copy of the

worksheet data.

If the File name and Save as type fields are blank, type in the
entries exactly as shown in the sample screen above.

Importing Budget Worksheet Counts from ADE into Budget Vision

Before importing the worksheet counts you downloaded from the
Internet into Budget Vision:

[ |
option.
[ |

In the Budget Vision main menu, select the Global Information

In the User Setup screen, verify that your County, District Type,

and District Number are correct. This is the information needed for
the system to pull the specific data for your district from the file
downloaded from ADE. Click Close.

From the main menu, select the Utilities option. The system displays

the following screen.
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Budget Vision 2008-2009 (Version 2.5.01) - [Budget Vision Utilities]
i File Edit Wew Insert Format Records Tools Window Help Adobe PDF

Budget Vision Utilities
410/2008 12:57:40 PM

HELP W’INDDW| Move mouse over a button to display description.
_l HMizcellane oo sl kiilics l_ _| D ata from Arizona Dept. of Education
Attach Budget Vision Data File

Import Downloaded Worksheet Counts |

Edit Worksheet Factors
= Previ Imported Data (Prior to Updating) |

Assign Cell Humbers

< = Update Data Imported From ADE |

Assign Revenue Cell Numbers

— |  WVisions Accounting Users Onlp |

Edit Cell Humbers
Update Current Year Transactions |

Update All Calculations

——| Visions SAL Accounting Users Only | —

Synchronize with SQL Database |

Import Budget Figures From File

Copy Worksheet Projection Data

Clear Actual Worksheet Amounts

1. Click the Import Downloaded Worksheet Counts button. The
system displays the following message:

Import ADE Data

' E This will import worksheet data from the ADE text file named WrkshtCounts2008.bxt. Continue?
*

Yes Mo

2. Click Yes to continue.

=

Save Webpage

Savein: | (3 Y0809 v © % e @

My Recent
Documents

F

Desktop

=

e
@ v
#

My Computer
@ File name: |‘.‘\|'rks|'rtC0unt32DD5 b | [ Save ]
My Network | Saveastpe: | Teut Fie ("b) v [ cancel |
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Previewing the Data

3. Locate and select the file you downloaded
(WrkshtCounts2009.txt) from ADE’s web site and click Open.
When the data has been imported, the system displays a
message informing you that it has finished importing the data.

Next, select the Preview Imported Data (Prior to Updating) option in
the Utilities selection screen. You can then review and print a report of
the data that will be updated from the ADE file to the Budget Vision

data file.
New Values to be Imported from ADE File
10-Apr-08
New Value to
ADE be Imported
FieldMame  Description of Field Value Cument Value  frem ADE File
PSDCOUNT 100t Dsy Count &r Preschool Disabled 0.0000 4.5500
ELEMCOUNT 100t Day Count or K-8 0.0000 2445 0400
HECOUNT 100t Day Count for 3-12 0.0000 0.0000
HICNT Hesring Impsired Count 0.0000 3.0000
KICNT 100t DayK-2 Add-On Count 0.0000 1066.1500
MDRESCNT Count for Autism, Severs Mental Retard ation, Muliple Dissbilities, 0.0000 1.0000
Resource
MDSCCNT Count fior Awtism, Severe Mental Retard aion, Mulfiple Disabilities, 0.0000 1.0000
SeléCont
MDSSICNT Count for Mulfiple Disabilifes S=vwere Ssnsory Impairment 0.0D00 0.0D00
OIRESCNT Count for Othropedic Impairment, Resource 0.0000 0.5000
OISCCNT Count fior Othropedic Impairment, Self-Contained 0.0000 0.0D00
PSDCNT Count fior Preschool Severs Delayed 0.0000 1.4500
EDMIMRCNT  Count for ED, SLI, SLD, OHI, MIMR 0.0000 T A0
EDPRIVATECNT Count for severe emotionalhy disabled, private placement 0.0000 2.0000
MOMRCNT Count for moderate mentsl rerdation 0.0000 8.2500
VICNT Count fior visual impairment 0.0000 5.3000
LEPCNT Count for English Lesmers Language 0.0000 13623000
TEI Tescher Experience Index 0.0000 0.9700
DUV ES  Arrrsed Dihe Dok Wiles nnnnn En_nnnn

We highly recommend that you print this report for your records
each time you download a file from ADE and before updating
your data file.
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Updating Your Data

The final step is to update your data. Use the Update Data Imported

from ADE option to perform the update.

1. Click the Update Data Imported from ADE button. The system
displays the following message:

Visions Alert!

Cankinue?

"‘: This procedure will update worksheet figures from data imported from ACE file,
L3

2. Click Yes to continue. When the update is complete, the system
displays a message that the records have been updated.

3. Click Close to exit the Utilities.

Updating Current Year Transactions

If you are also using the Visions accounting software, you can update
the year-to-date transactions for the current year. To update
transactions, select the Update Current Year Transactions from the
Utilities selection screen. The system displays the following screen.

EEl Attach Path

Select the ¥TD Expenditure column to update. Then, click Browse and find the
source file to import fi

(Prior Year b

1. Click Browse to locate the prior year’'s GLAP file.
2. Click OK. The system will update the current year transactions.
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Synchronize with SQL Database

If you are using the Visions accounting software for SQL users, you
can synchronize Budget Vision with your SQL database. Verify that
you have set your SQL database in Global Information. See page 20
for additional information.

1. Select the Synchronize with SQL Database option from the
Utilities selection screen. The system displays the following
message.

=

Visions Alert!

This will synchronize yaour 0L daka, do wou wank bo conkinue?

Yes Mo |

2. Click Yes to continue. When the process is complete, the system
displays a message that the SQL database has been
synchronized.

=

Visions Alert!

Data has been synchronized successfully,

3. Click Close to exit the Utilities.
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Sending Budgets to ADE

The Arizona Department of Education (ADE) requires that you
submit your budget information electronically (unless you receive
an exemption). This chapter describes the process of creating the
electronic files you need to send your Proposed and Adopted
budget information to ADE, including the following topics:

B Starting the Process
B Generating Expenditure Budget Files
B Sending Files to ADE
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Starting the Process

This process can only be performed while attached to a file
named exactly GLAP0809.mdb.

Before you generate electronic files, perform the following steps:
B Make sure the Proposed budget is in the Proposed column.
B Make sure the Working budget is copied to the Adopted column.

B Change the Select type of Budget figures to display option in
Global Information to display the correct data before you print the
worksheets and forms.

This must be set to either Adopted or PP2 (Proposed).

B Please print and review all your worksheets and budget forms
before submitting to ADE. What you see is what they will get.

Copying Proposed Budgets

From the main menu, select Accounts Data Budgeting, and then click
Copy Budget. If you have been working in a budget column besides
“PP2 Budget,” copy from the one you used to PP2 Budget.

If you were working in the PP2 column, it is not necessary to
copy.

Copying Adopted and Revised Budgets

From the main menu, select Accounts Data Budgeting, and then click
Copy Budget. Copy your Working column to the Adopted column.

See Chapter 3 for information about copying budget amounts.
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Generating Expenditure Budget Files

This procedure must be performed on a computer with an Inter-
net connection. Make sure you are connected to the Internet
before beginning this procedure.

When creating expenditure budget files, the system will create four
separate electronic files, one for worksheets, one for the Districtwide
Budget, one for the Districtwide Desegregation Supplement, and one
for the School By School Desegregation Supplement. The steps
involved in generating electronic files for your budget information are
as follows:

B Select the Budget Version on the Budget Cover Sheet.

B Change the Select type of Budget figures to display option in
Global Information to either Adopted or PP2 (Proposed).

B Update all calculations.

B Write down the number from Budget Page 1, Line 31, Budget
column for M&O. You will need it for completing the file creation
steps.

B Create the files.
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Selecting the Budget Version on the Cover Sheet

Before you generate the electronic files, access the Budget Cover
Sheet (Budget Forms | Budget Cover Sheet).

Budget Vision 2008-2009 (Version 2.5.01) - [Budget Cover Page]
H==] File Edit View Insert Format Records Tools Window Help Adobe PDF

i [ | ACCTDATA | [Z | NOTES | UPDATE | PRINT MENU | (5§ | EI_*!
FY 2008-2009

STATE OF ARIZONA

SCHOOL DISTRICT ANNUAL EXPENDITURE BUDGET
DISTRICTWIDE BUDGET

Proposed v

Version

BY THE GOVERNING BOARD
We hereby certify that the Budget for the School Year 2008-2009 was

¥ PROPOSED EEISI008
[~ ADOPTED 71112008
™ REVISED 71152008

Date

Bruce Borcher, President

Lynn Pogreba, Treasurer

Jamie Allen, Secretary

Robin Dase, Member

Jane Doe, Member

John Doe, Member

Joe Doe, Member

In the Version field, use the drop-down list to select the budget you

1.
are sending.

If you are sending the “Proposed” budget, the system uses the
PP2 column in the budget to create the file. Make sure your

Proposed budget is in that column.

2. Click L¥].

Changing the Type of Budget Figures to Display

1. From the main menu, select Global Information.

2. Inthe Select type of Budget figures to display field, use the drop-
down list to choose either Adopted or PP2 (Proposed).
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Update All Calculations

Noting the Number

Creating the File(s)

This procedure will update all worksheet and budget form amounts.

1. From the main menu, select Utilities, then select Update All
Calculations. The system displays this message.

Update All Calculations

L] This procedure will update all Districk calculations, You will also be given the opporkunity to update School By School
[ Deseqgregation calculations, Do you wank to continue?

Select Yes to update all District calculations.

When the calculations are complete, a message will appear
asking if you would like to update School By School
Desegregation calculations.

=

Calculate Schools? X

The next process, calculation of School by School Desegregation Forms, could take some time, depending on the number of
units {schools) that exist in your chart of accounts, Do you want to calculate Desegregation Supplement Forms For all schoals?

=

4. Select Yes or No, as appropriate. This process may take a long
period of time, depending on how many unit codes are contained
in your chart of accounts.

Look up and write down the number from Budget Page 1, Line 31,
Budget Column for M&O. You will need it for completing the first step
in the file creation process.

Before creating any file for ADE, you must first go to the Global
Information screen and set the "Select Type of Budget Figures to
Display" option to either PP2 (Proposed) or Adopted, depending on
what budget file you are sending. After the Type of Budget Figures is
selected, from the Main Menu you must Update All Calculations.

Important: Any time a Proposed, Adopted, or Revised Budget
file is created and submitted to ADE, a new Worksheet file
should also be created and submitted.

Once you are sure your budget is ready to send to ADE, select the
Generate Legal Budget File from the Budget Vision main menu. This

129



i Budget Vision User’s Guide

procedure will generate separate Excel and XML files, formatted for
use by ADE.

The system displays the following screen.

T

B Create ADE File

"ADOPTED" or "PP2 {Proposed)” must be selected in
the Global Information Screen, "Select Type of Budget
Figures to Display” option, in order to perform this
procedure. After the Type of Budget Figures is
selected, from the Main Menu go to Utilities and MAKE

SURE to Update All Calculations.

When the above procedures are complete, enter the
ADOPTED or PROPOSED Budget amount below, from
the Total M & O Budget Column, shown on Budget
Page 1, Line 31. Then press Continue.

IMPORTANT: Any time a Proposed, Adopted or Revised
Budget file is created and submitted to ADE, a new
Worksheet file should also be created and submitted!

Continue ‘

Cancel J

1. Type the amount from Page 1, Line 31 for M&O and click
Continue.

If the “Type of Budget Figures to Display” in Global Information is set
to Working and you attempt to create the XML files without first updat-
ing all calculations, the system will display the following message
alert.

r

Visions Alert!

The Warking Budget column is currently selected. Please return to the Gobal Infarmation Screen and change the ‘Type of
Budget Figures ko Display’ option ta the cotrect bype, either ‘tdopted' or 'PP2 (Proposed)’. Then, from the Main Menu, select
Utiities and Update &l Calculations ko insure caloulations are updated for the Adopted or Proposed budaet amaunks,
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If you have not selected “Update All Calculations” AFTER the release
of Budget Vision version 2.5.02, you will receive this message alert.

Visions Alert!

It appears that calculations have nok been updated, Please return to the Global Information

screen and change the Type of Budget Figures to Display ko the correct tvpe, either ‘adopted’ or

'PPZ (Proposed)’. Then, from the Main Menu, select Ukilities and Update All Calculations to insure
calculations are updated For the Adopted or Proposed XML File,

The system then displays this message alert advising you to close out
of all programs, including emails and screensavers before continuing.

r u
Visions Alert!

E3

IMPORTANT: Before continuing, please make sure vou have closed out of all programs, including email and screensavers, as
this process requires the use of Microsoft Excel, it also uses a lat of memory, and requires a constant internet connection, The

Budget Wision program may lock up, if anather task takes place on top of i, IF this happens, press the Ctrl key along with the
Ereak key, and then select Continue,  This should unlock the program.

5 Create Electronic Files for ADE Hﬂﬂﬂ E@@

Create Electronic File(s) for ADE fii+

Selectthe File Tyvpe. Clickthe "Create File" button to create the legal
hudoet files to send to ADE. This procedure will write separate Excel (xls)
files for the Budget, Worksheets, and Districtwide Deseq Supplement files,
using the Auditor General's templates, to the location specified in the File
FPath. The School By School Deseq Supplement procedure will create an
HML Cxml file. Remember to write down the file path as this is the location
wihere the Excel files will be saved.
After the files are created, follow ADE's instructions to electranically transfer
them. The files should bhe created and submitted for Proposed, Adopted,
and after each Revisian.

Select File Type:

B

District Expenditure Budget (Revised or Adopted)
Enter File Path: |District Worksheets
District Proposed
Districtwide Desegregation Supplement
Schoaol By School Desearegation Supplement
& Flle
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2. Use the drop-down list in the Select File Type field to select the
type of file you are sending

3. Make sure the file type you select matches the version chosen in
the Budget Cover page. For example, if you are generating the
Proposed file, make sure the Budget Cover Page version field
also has Proposed selected.

4. Review the path where the system will place the file. The file will
be placed in the GLAP directory in a folder called
ADEBVFiles0809. You should not change this path, but do make
note of it so that you can find it easily later.

Important: Write down the directory location.

5. Click Create File. The system begins to prepare the file you
selected and places it in the location you specified. When
complete the system displays a message similar to this:

r

i
Budget Created Successfully [‘5__<\

ACE Districtwide Deseq Excel file was created!

ok,

6. Click OK. The system displays the Create Electronic File for ADE
menu.

7. Repeat steps 1-5 to create the additional required files.
Remember: By default your files can be found using your

Windows Explorer in the GLAP directory in the folder named
ADEBVFiles0809.

The files are named as follows:
BVAdopted_ctdnumber_2009ExpBud.xls — Adopted Budget
BVWrkshts_ctdnumber_2009Wrksht.xls. — Worksheets

Where ctdnumber is your county-type-district number.

For the Proposed, the procedure is the same; however, the file name
is:

BVProposed_ctdnumber_2009ExpBud.xls

For the Districtwide Desegregation Supplement, the procedure is the
same, however, the file name is:

BVDesegDist_ctdnumber_2009DesegBud.xls
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Calculations for the School By School Desegregation Supplement
must be run before creating this file. Select Yes to update all School
Desegregation Supplemental forms. The file name is:

BVDESEGSBS_ctdnumber_2009DesegBud.xml

For revised files, the procedure is the same, however, the file names
are:

BVRevisedl_ctdnumber_2009ExpBud.xls
BVRevised2_ctdnumber_2009ExpBud.xls
BVRevised3_ctdnumber_2009ExpBud.xls

Sending Files to ADE

After you create the file, follow ADE’s instructions to upload it via the
Internet. See the ADE web site for information:

https://www.ade.az.gov/CommonLogon
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Budget Rollover Process

Old Year:

Rollover
Process

New Year:

Old Year:

Rollover
Process

New Year:

Prior Yr 5 Prior Yr 4 Prior Yr 3 Prior Yr 2 Prior Year Adopted
(PY5Budget) (PY4Budget) (PY3Budget) (PY2Budget) (CurrentBal) (Adopted)
02-03%$% 03-04 $$ 04-05 $$ 05-06 $$ 06-07%$$ 07-08 $$
Drop
Clear

03-04 $$ 04-05 $$ 05-06 $$ 06-07 $$ 07-08%$  ($0.00
Working Proposed 2 | Proposed 3 | GL Budget

(WorkingBudget) (PP2Budget) (PP3Budget) (Budget)

Working $$ Prop 2 $$ Prop 3 $$ 06-07 $$

Carry Over | Carry Over | Carry Over

Clear
Working $$ Prop 2 $$ Prop 3 $$ $0.00
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